IHOCTAHOBJEHMHE

AJIMAHUCTPALIMM KPACHOTBAPJIEIICKOTO
MYHULUTTAJTBHOT'O OKPYT'A CTABPONOJILCKOT'O KPASI

24 mas 2021 1. c. Kpacnorsapaeiickoe Ne 419

OO0 yTBep)KIEHUH aTIMUHUCTPATUBHOTO perjiiaMeHTa MPEeAOCTaBICHHS YIPaBICHUEM
Tpyda ¥ COLMAIbHOM 3allMThl HaceJIeHHs aAMUHHCTpanuu KpacHOrBapaenckoro
MYHULIMIIAIBHOTO  OKpyra CTaBpOIOJILCKOr0  Kpas TIOCYIapCTBEHHOM — YCIIyI'H
«Ocy1iecTBIeHUE MTpUEMa 3asiBICHUNA U JOKYMEHTOB, HEOOXOIUMBIX JIJIsi TIPUCBOCHHUS
3BaHus «Berepan Tpyma CraBpOmOJIBCKOTO Kpas», U @OgMHpOBaHI/IC CIIMCKa JIML,
MIPETEHAYIONX Ha MPUCBOEHUE 3BaHUA «Berepan Tpyna CTaBpOIIOJIBCKOTO Kpas» B
coO0TBEeTCTBUM ¢ 3akoHOM CrtaBponoisibckoro kpas oT 11 ¢gespans 2014 roga Ne 8-x3
«O Berepanax Tpyna CTaBpOIOIbCKOTO Kpasi»

B coorBerctBuu ¢ ®enepanbabiM 3akoHOM OT 27 mrong 2010 roga Ne 210-D3
«O0 opraHuzauMd  NOPEJOCTABICHUS TOCYJAPCTBEHHBIX M  MYHUIMOAIbHBIX
YCIIyI»,[IPUKa30M MHUHUCTEPCTBA Tpyda M COLUMAIBHOM 3alllUThl HACEJIEHUs
CraBpomnonibekoro kpas ot 19 aBrycta 2016 romga Ne 256 «O6 yTBEp:KI€HUU TUIIOBOTO
aIMUHHUCTPATUBHOTO PEMIaMEHTa MPEIOCTABICHUS OpPraHaMu Tpyda U COLUAIBbHOU
3alllUThl HACEJICHUS aJMUHUCTPALMM MYHUIMOAIBHBIX M TOPOACKHX OKPYTOB
CraBponosIbCKOro  Kpasg rocygapcTBeHHOW ycayrn  «OcyllecTBIEHHE IpueMa
3asBJICHUN U JIOKYMEHTOB, HEOOXOIMMBIX JUIsl MPUCBOCHMS 3BaHusA «Berepan Tpyna
CraBpomnosibCckoro Kpas», U (OpPMUpPOBAHHME CHHCKA JIML, MPETEHAYIOINX Ha
npucBoeHue 3BaHus «Berepan Tpyna CTaBpOINOJIBCKOTO Kpas» B COOTBETCTBHH C
3akonoMm CraBpornonbsckoro kpast ot 11 despans 2014 roga Ne 8-k3 «O BerepaHax
Tpyna CraBponoybCKoro Kpash», OCTaHOBJICHHEM aJIMUHUCTPALIMH
KpacHorBapaelickoro MyHHIIMIaIbHOTO oKpyra CtaBponoibsckoro kpas ot 11 nexabps
2020 roga Ne 12 «O pa3paboTke M yTBEPKIECHUU AJMUHUCTPATUBHBIX PETJIAMEHTOB
OCYLIECTBJIEHUS MYHULMUIAJIBLHOTO KOHTPOJS W AaAMUHUCTPATUBHBIX PENNIAMEHTOB
NPENOCTABICHUS MYHUIUIAIBHBIX YCIyr» aaMuHucTpaiusi KpacHorBapueickoro
MYHHUIIMNAIBHOTO OKpyra CTaBpOnojIbCKOTO Kpas

ITOCTAHOBIJIAET:

1. YTBepauTh npuiiaraéMblii aIMUHUCTPAaTUBHBIA PETJIAMEHT IPENOCTABICHUS
YIOPaBICHUEM Tpyda W  COLUMAJIBHOM 3allMThl  HACEJIEHUSA aIMUHHUCTPALMHU
KpacHorBapneiickoro - MyHHIIMIIAJBHOIO  OKpyra CTaBponosbCcKoro  Kpas
roCyJ1apCTBEHHOM ycayrn «OCyIlIeCTBIEHHE NpUeMa 3asBICHUA W JIOKYMEHTOB,
HEOOXOUMBIX JJIs MpUCBOEHUA 3BaHUs «Betepan Tpyaa CTaBpOIOIbCKOTO Kpas», U
dbopMHpoBaHKE CHMCKA JIML, MPETEHAYIOMINX Ha MPUCBOEHUE 3BaHUs «BerepaH Tpyna



CTaBpOMNOJBCKOr0 Kpas» B COOTBETCTBUHU ¢ 3akOoHOM (CTaBpoOIOJIbCKOro Kpas ot 11
deBpaist 2014 1. Ne 8-x3 «O Betepanax Tpyaa CTaBpOMOJIbCKOTO Kpasi».

2. Ilpusnarb  yTpaTHBIIMM  CHJIy  IIOCTAaHOBJICHHE  aJAMUHUCTpPALUU
KpacHorBapaeiickoro MyHUIMnanbHOro paiiona CraBponosbckoro kpas ot 06
ceutssOps 2017 roma No 319 «O0 yTBep)KIACHHWM aIMUHHCTPATUBHOIO pErilaMeHTa
MIPEAOCTABIECHUS YTIPABJICHUEM TPYAA M COLMATBHON 3alUThI HACEIEHNUS aJMUHUCTPALIUH
KpacHorBapeickoro MyHUIMIIAIBHOTO paiioHa CTaBpOIOILCKOrO Kpasi FOCYAApCTBEHHOM
yeiayru  «OcyliecTBiIeHHe TMpUeMa 3asBICHUN U JOKYMEHTOB, HEOOXOAMMBIX ISt
npucBoeHus: 3BaHusa «Berepan Tpyna CTaBpomojbCKOro kpasi», U (HOpMHUPOBAHUE
CIUCKAa JIMI, TPEeTeHAYIOMX Ha MNpucBoeHue 3BaHus «Berepan Tpyna
CTaBpOMoJIbCKOTO Kpas».

3. KoHTpoJsib 32 BBINOJIHEHWEM HACTOSIIETO IOCTAHOBJIEHUS BO3JIOXKUTH Ha
3aMECTHUTENS TJIaBbl agMUHUCTpanuu KpacHOrBapielckoro MyHUIMIIAIBHOTO OKpyra
Crasponosbckoro kpast bypmakosy I'.H.

4. HacTosiee MOCTaHOBJICHHE BCTYMAaeT B CHIIY IOCJHE €ro OQUIIMATBHOTO
onyOJMKoBaHUs (0OHAPOI0OBAHUS).

['maBa KpacHoreapaenckoro
MYHHUIUIIATBHOTO OKpYyTa
CTaBpoI10JILCKOTO Kpast K.A .HmxosB



YTBEPXKIEH

MOCTaHOB/IEHUEM a]MUHUCTPALUU
KpacHoreap/ierickoro MyHULIMNaJIbHOTO
OKpyra CTEI](B)%OHOJ‘IBCKOFO Kpast

ot 24 mas 2021 roma Ne 41

AJIMUHUCTPATHBHbBIN PETJIAMEHT
IIPEAOCTABIICHHUSI YIIPABICHUEM TPYA U COUMAIBHON 3aIIMThl HACETIEHUS
agMUHHACTpanuu KpacHOrBapAencKoro MyHUIHANIAIBHOTO OKpyra CTaBponoabCKOro
Kpasi roCyapCTBEHHOM yciayru «OCylecTBIEeHEe pUeMa 3asBJICHUN U JOKYMEHTOB,
HEO0OXOIUMBIX JIJIs1 TPUCBOEHUS 3BaHMs «Betepan Tpyna CTaBpOIOIbCKOro Kpas», U
(b(apMHpOBaHHe CIIMCKa JINLI, PETEHAYIOIMUX Ha PUCBOEHUE 3BaHus «Berepan Tplyﬂa
TaBPOMNOJBCKOIO Kpas» B COOTBETCTBUHU ¢ 3akOHOM CTaBpomnoabCKoro kpast ot 11
depansa 2014 1. Ne 8-x3 «O Berepanax Tpyaa CTaBpOIOIbCKOTO Kpasi»

1. OO01Iue MoJI0KEHUS

1.1. [Ipeamer perynnpoBaHus aAMUHUCTPATUBHOTO PETJIAMEHTA

AJIMUHUCTPAaTUBHBIA PEMIAMEHT NPENOCTaBICHUSA YIPaBIECHUEM Tpylda W
COIMaJILHOM 3AQIUTEI HaceJeHus aJIMUHHUCTPALUH KpacHorBapaenckoro
MYHULHANAIBHOTO  OKpyra (CTaBpONOJIbCKOTO Kpasi TOCYOapCTBEHHOW  YCIyTH
«OcylecTBiIeHNE MpUeMa 3asiBJICHUN U JTOKYMEHTOB, HEOOXOUMBIX JJIsI IPUCBOCHUS
3BaHusa «Berepan Tpyma CTaBpomojbCKOro Kpas», U (OpMUPOBAHUE CIMCKA JIHII,
MPETEeHIYIOMUX Ha IpucBoeHue 3BaHus «Berepan Tpyna CTaBpOmoOJILCKOTO Kpas» B
cooTBeTCcTBUM ¢ 3akoHOM CraBponosibekoro kpas ot 11 ¢eBpans 2014 . Ne 8-x3 «O
BeTepaHax  Tpyaa  CraBpomojibCKOro  Kpas»  (Jajee  COOTBETCTBEHHO -
AJIMMUHUCTPAaTUBHBI PETIAMEHT, YIPABICHHUE, TOCYIAapCTBEHHAs YCIIyra, 3BaHHE,
CIIMCOK) YCTaHABJIUBAET CPOKU U MOCIENOBATEIbHOCTh aIMUHUCTPATUBHBIX MPOLEIYP
(meiicTBWil) ympaBlIeHHs, a TaKXKe TOPAJOK B3aUMOJEHCTBUA MEXKIY €ro
CTPYKTYPHBIMH  TOAPA3ACICHUSIMA U JOJDKHOCTHBIMM  JIIIAMH,  OpraHaMH
UCTIONHUTENbHON BiacTu CTaBpOIMOJIBCKOTO Kpas W TpaxgaHaMH, YKa3aHHbIMU B
noanyHkre 1.2 HacTosiero AIMUHUCTPAaTUBHOTO PEITIAMEHTA, UX YIIOJTHOMOYEHHBIMH
NPECTaBUTENIIMH,  TEPPUTOPUATIBHBIMU ~ OpraHamMu  (eJepalibHbIX  OpTraHOB
UCIIOJIHUTEILHON  BJACTH,  MHBIMU  OpraHaMHM  KCIOJIHUTEIIbHOW  BIIACTH
CTaBponoibCKOTO Kpasi U OpraHaMd MECTHOTO CaMOYIpaBiICHUS MYHUIIMIATbHBIX
obOpazoBanuii CTaBpOIMOJIBCKOTO Kpasi, YUPEKJACHUSIMHU U OpTraHU3alUsIMU B TIpoIiecce
MPeAOCTaBIECHUS TOCYIapCTBEHHON YCITYTH.

1.2. Kpyr 3asButenei

3asBUTEIISIMU SIBJISTFOTCS

rpaxkaane Poccuiickoii denepannn, MOCTOSHHO MPOXKUBAIOIINE HA TEPPUTOPUHU
CraBponoabCKOro Kpasi, HOCTUrmine Bo3pacta 60 Jjier 1 MyX4UH U 55 ner mid
KEHIIMH, UMEIOIINE TPYAOBOW cTaxx He MeHee 40 jeT s Myx4uH U 35 netr ais
KEHIIMH, U3 KOTOpOro He MeHee 20 JIeT COCTaBIAeT TPYAOBOM CTaX, MPUOOPETCHHBIN
Ha Tepputopur CTaBpOIOILCKOTO Kpasi, U Harpajbl CTaBpOmoOIbLCKOTO Kpasi - MeAailb
«3a 3acmyru nepea CTaBpomoIbLCKUM KpaeM» WIH MeIallb «3a TOOIECTHBIN TPyI.

OT uMeHH 3asBUTENST MOTYT OOpaIaThCsi WX 3aKOHHBIC MPEIACTABUTETH JHOO
JIOBEPEHHBIE JIUIIA.


https://login.consultant.ru/link/?req=doc&base=RLAW077&n=158601&date=11.02.2021

1.3. TpeGoBanus K TOpAAKY HWHGOOPMUPOBAHHA O  MPEIOCTABICHUH
roCyJapCTBEHHOM yCIyru

1.3.1. Uudopmarus 0 MeCTOHAXOXKACHUHU U Tpaduke padOThl yIIpaBICHUS:
356030 CraBpononbckuii kpaii, KpacHorBapaeiickuil paiioH, c. KpacHorsapueiickoe,
yia. Jlenuna, 61, rpaduk paboTHI:

nmoHeneapHuK- nataua - ¢ 8.00 mo 12.00 u ¢ 13.00 g0 16.12;

cy000Ta, BOCKPECEHbE — BBIXOIHOM.

Nudopmamusi 0 MECTOHaxXOXACHUM U Tpaduke paboThl OpraHU3aIuil,
Y4acTBYIOLIUX B MPEJOCTABICHUH TOCYIapCTBEHHON YCIYTH:

kineHTckass cinyx6a Ilencuonnoro ®onga Poccum (Ha mpaBax otaena) B
KpacHorBapaelickom paiioHe CraBponosibckoro kpasi: CTaBpOIOJIBCKUE Kpau, C.
Kpacnorsapaeiickoe, yin. Okrsopbckas, 39 a;

I'padux pabGoTsr:

MOHE/ICJIbHUK, BTOPHUK, cpeaa, yerBepr- ¢ 8.00 mo 12.00 u ¢ 12.45 no 17.00;
msTHAIa ¢ 8-00 1o 12-00 m ¢ 12.45 no 15.45;

MH(OPMAIIMOHHOTO IIeHTpa [TaBHOTO yrpaBieHUss MHUHHUCTEpCTBA BHYTPEHHUX
nen Poccutickoit @enepanuu o CTaBporoyibckoMy Kparo (fasee - HHPpOpMaImOHHBIN
nentp ['Y MBJI Poccun o CK): 1. CraBpomnons, yi. JI3epxunckoro, 102, moMmemieHue
«ITpuem 3asBreHUN»;

rpaduk mpuema:

noueaeaprHUK ¢ 9.00 mo 18.00;

BTOpHUK € 9.00 10 18.00;

cpena ¢ 9.00 mo 18.00;

yerBepr ¢ 9.00 no 18.00;

matauia ¢ 9.00 go 18.00;

cyooora ¢ 9.00 no 14.00. Ob6pamenue B mHpopmannoHHbii nentp I'Y MBJ]
Poccun mo CK mMoxker ObITh MOMaHO 4epe3 oThaed MuHUCTEepCTBAa BHYTPEHHUX €T
Poccuniickori  @enepanun 1o KpacHorBapuenckomy — paloHy IO aapecy:
CraBpomnonbckuii kpaii, c. KpacnorBapaetickoe, yi. Kpacunas, 219, rpaduk npuema:

[TonenensHuk-niaTHUIA — ¢ 8.00 10 18.00; mepepwiB ¢ 12.00 no 14.00;

MUHHCTEPCTBA TPYZla U COLMATIbHOM 3aIUThl HaceseHus: CTaBpOIOIbCKOTO Kpasi:
r. CraBpornosnb, yi. Jlepmonrtosa, 206a, kabunet 407; rpaduk nmpuema:

noueaeIbHUK ¢ 9.00 1o 13.00 m ¢ 14.00 mo 18.00;

BTOpHHUK € 9.00 n0 13.00 1 ¢ 14.00 no 18.00;

cpena ¢ 9.00 o 13.00 u ¢ 14.00 no 18.00;

yerBepr ¢ 9.00 no 13.00 u ¢ 14.00 go 18.00;

maranna ¢ 9.00 1o 13.00 u ¢ 14.00 no 18.00.

Nudopmarins 0 MeCTOHaXOXIeHUU U rpaduke padoThl MHOTO(PYHKIIMOHAIBHOTO
[IEHTpa MPEJOCTABICHUS TOCYIAPCTBEHHBIX M MYHULMNAIBHBIX YCIAyr (nanee —
M®O®II): 356030 CraBpomnonbsckuii kpaid, KpacHorsapaenckuii paiios,

c. KpacHorsapaeiickoe, yin. Jlenuna, 61.
['paduk paboTsI:
MOHEICJIbHUK; BTOPHUK; YeTBepr; nsaTHuia- ¢ 8.00 mo 17.00
cpena- ¢ 8.00 mo 18.00
cy000Ta, BOCKPECEHBE - BBIXOTHOM.



1.3.2. CrpaBounsbie Tenedonsl ynpasienus — (865 41) 2-60-36; 4-55-12.

1.3.3. Anmpec odummanpHOTO caiTa OpPraHOB MECTHOTO CaMOYIpPaBICHUS
KpacHorBapmeiickoro ~ MyHHnunanbHOro  okpyra  CTaBpOMOJIBCKOTO — Kpas-
www.krasnogvardeiskoe.info, ampec 9MeKTpOHHOM mMOYTHI ympaBiacHHS —Krasn-
utiszn@mail.ru.

CrpaBouynble TeneoHBI ©  aapec JJIEKTPOHHOW TOYTHI  OpTraHM3AIlHi,
YUYaCTBYIOIINX B MPEI0CTABICHUH TOCYIapCTBEHHON YCIIYTH:

kineHTckass cinyx0a IlencuonHoro ®onpa Poccum (Ha mpaBax otaena) B
KpacHorsappetickom paiione CraBpomonbckoro kpas: (86541) 5-55-02, 036-011-
0101@036.pfr.ru;

uHpopmanmonnoro 1reaTpa ['Y MBJI mo CK (8652)30-42-57;

MUHHUCTEPCTBA TPY/Ia U COIMAIBHOMN 3aIuThl HaceeHuss CTaBpOIOIbCKOTO Kpas:
95-12-28, tvd@minsoc26.ru.

CnpaBounbie Tenedonbl MO (865 41)4-55-58, B Tom uucie:

HOMep TenedoHa aBrouHdopmaropa (865 41)4-55-58;

aznpec anekrponHoi moutel MOILI: mfc-kr@yandex.ru.

1.3.4. TlomydeHue wHQpOpMAIMK 3asgBUTENIEM II0 BOIPOCAM MPEIOCTABICHUS
TOCYIapCTBEHHOW YCIyrH, a TakKe CBEISCHHH O XOJe MPea0CTaBICHHUS
TOCYTapCTBEHHOW yCIyTH OCYIIECTBIISCTCS TIPH:

JIMYHOM OOpaIeHUH 3asiBUTEIIS B yripaBicHue i MOIL;

MUCHbMEHHOM OOpaIleHUH 3asBUTEIIS,

oOpammennu o Tenedony (865 41) 2-60-36;

oOpaiieHuu B opMe IEKTPOHHOTO JOKYMEHTA:

C HCIIOJIb30BaHUEM JJICKTPOHHOW TIOYTHI YIpaBlIeHUWs 1o ajapecy: Krasn-
utiszn@mail.ru;

C HCITOJIb30BaHUEM HH(OPMAIIMOHHO-TEICKOMMYHHUKAIMOHHON ceTH «HTepHeT»
MyTeM  HampaBJICHWs  oOpameHWd B (QemepalibHyl0  TOCyAapCTBEHHYIO
MHPOPMAITMOHHYIO CUCTeMY «ENHMHBIN TopTan rocymiapcTBEeHHBIX M MYHHUITUTIATBHBIX
yeayr (pyukiuit)» (manee - Enxuueiii mopram) mo azapecy: Www.gosuslugi.ru u
rOCyIapCTBEHHYI0 HWHpopMaIMoHHyo cuctemy CraBpomonbckoro kpas «Ilopran
TOCYIapCTBEHHBIX W MYHHIHUMNAIBHBIX  yCIyr  ((QYHKIWIA), MPEAOCTaBISIEMBIX
(WCTIOTHAEMBIX) OpraHaMH HWCHOJHUTENbHOW BiacTh CTaBpOMOIBCKOTO Kpas W
OpraHaMu MECTHOTO CaMOYTIPaBJICHHUSI MYHHITATIATEHBIX o0Opa3oBaHHMiA
CTaBpoOIOJIbCKOTO ~ Kpas»  (Jajgee - PErHOHANBHBIA  MOpTal) 1O  ajpecy:
www.26gosuslugi.ru;

Wudopmanuss 1Mo BOIMpocaM MPEIOCTABICHUS TOCYIApPCTBEHHON — yCIIyTH
pa3MellieHa Ha CcalWTe MHHHCTEPCTBA TPylda W COIMAIBHOM 3aIlMThl HACEJICHUS
CraBpormosbckoro kpas http: www.minsoc26.ru.

Ha caiite ynpaBiacHHUsS pa3MelacTcs M MOIACPIKUBACTCS B aKTYaIbHOM COCTOSTHHH
ciemyrornas HGOOPMAIIHS:

TEKCT AJIMHHHACTPATUBHOTO PETIAMEHTA;

OJI0K-cXeMa IIPE0CTABIICHHUS TOCYTaPCTBEHHON YCIYTH COIIAaCHO TIPHUIIOKCHHIO 1;

NepeYCHb JOKYMEHTOB, HEOOXOMUMBIX JUIS TPEAOCTABICHUS TOCYIapCTBEHHOU
YCITYTH;
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rpaduk paboThl ynpaBiaeHus, IOYTOBBIN ajpec, HoMepa TenedoHoB, aapeca caita
M DJIEKTPOHHOH TMOYThl B  HMH(OPMAIMOHHO-TEIEKOMMYHHUKAIIMOHHONH  CETH
«IHTEpHET», M0 KOTOPBIM 3asgBUTEIM MOTYT MOJIy4aTh HEOOXOAUMYIO HH(OPMAIIIO U

JTOKYMEHTBHI.
Ha wuHdoOpManMoHHBIX CTEHIAX B 3JaHAW  YOpPABICHUS  pa3MelIaeTcs
uHopManus:
O KaTeropwsix IpakJAaH, UMEIOIIUX MPaBO Ha MPEJOCTABICHUE TOCYIapCTBEHHON
YCIIyTH;

O CpPOKE MPEI0CTABICHUS TOCYNapCTBEHHON YCIYTH;

O TIepeYHe JOKYMCHTOB, HEOOXOMUMBIX [JI1 TPUHATHS  PEHIeHUS O
MIPENOCTABICHNUN TOCYIapPCTBEHHOU YCIIYTH;

HOMepa TenedOHOB Il OOKaJloBaHUS ACHCTBUN (Oe3MeWCTBHsI) W PEIICHUM,
OCYIIECTBIISIEMBIX W IPUHUMAEMBIX B XOJI€ TIPEIOCTABICHUS TOCYTaPCTBEHHON YCITYTH.

Ha Emunom moprame: Www.gosuslugi.fru  u  permoHaJbHOM  IOpTaJe
www.26gosuslugi.ru, B roCyJlapCTBEHHOM UHGOPMAIIMOHHON CUCTEME
CraBponoyibcKoro kpasi «PeroHanbHbIN peecTp rocylapCTBEHHBIX YCIyT ((PyHKITHI)»
(mamee - pervoHaJbHBIM peecTp) pa3MelIalTCs Cleayromue HWHOOPMAIMOHHbBIE
MaTepuabl:

MOJIHOE HAWMEHOBaHWE, TIOJHBIM TMOYTOBBIM aapec u Tpapuk padbOTHI
MUHHUCTEPCTBA Tpy/la M COLMAIBHOM 3amuThl HaceneHus CTaBpOIMOJILCKOTO Kpas
(manee - MUHUCTEPCTBO);

CIpaBOYHBIC TeAE(HOHBI, MO KOTOPHIM MOXKHO TONYYUTh HWH(POPMAIIAIO T10
MOPSIIKY TIPEIOCTABICHUS TOCYIaPCTBEHHOM YCIIYTH;

azpeca IEKTPOHHOU MOYTHI;

MOPSIJIOK TIOJTYYCHHST WH(POPMAITUK 3asBUTEIIEM 110 BOMPOCAM IPEIOCTaBICHUS
TOCYIapCTBEHHOW  YCIyTH,  CBEICHMH O  pe3ylbraTax  IpeIoCTaBICHUS
rOCyAapCTBEHHOM YCIIYTH;

O MOPSIIKE ¥ CPOKAX MPEOCTABICHUS TOCYIapCTBEHHON YCIIYTH;

00 OTCYTCTBHUU TOCYJAPCTBEHHOM MOIUIMHBI 32 MPEIOCTABICHUE YCIYT U WHBIX
IIJIATEKEH.

1.3.5. Undopmammss o mopsake W CPOKaxX MPETOCTABICHUS TOCYIapCTBEHHOMN
yCIIyT'H, OCHOBaHHas Ha CBEIEHUAX 00 yciyrax, couepkammxcsi B (deaepanbHOU
roCyAapCTBEHHOM UH(OPMAIIMOHHOMN CHUCTEME «DenepanbHbIi peectp
TOCYIapCTBEHHBIX M MYHUIIUITABHBIX YCIYT ((PYHKIHI)» M pErHOHAIBHOM peecTpe,
pasMerieHHas Ha EgumHOM mopraine, pernoHajabHOM IMOpTaie U OPHUIIHATBLHOM CalTe
MUHHCTEPCTBA, PEI0CTABISAETCS 3aIBUTEIIO OCCIUIATHO.

JlocTym kK mHGOpPMAIMKA O CPOKaX M MOPSAKE MPEIOCTABICHUS TOCYIapPCTBEHHOM
YCIIyTH, pa3MelIeHHOW Ha EMWHOM mopTase, pernoHaIBHOM TopTaie U opHuInaibHOM
caiiTe MUHHCTEPCTBA, OCYIICCTBISICTCS O€3 BBINOJHEHHUS 3asABUTEIEM KaKHX-JTHOO
TpeOOBaHMII, B TOM 4YHCJIE O€3 WCIONB30BAaHUS MPOTPAMMHOTO OOECIICUCHUS,
YCTAaHOBKAa KOTOPOTO Ha TEXHUYECKHE CPEICTBAa 3asgBUTENSI TpeOyeT 3aKIIOuCHHUS
JUIEH3UOHHOTO WJIM WHOTO COMJAIIeHUs C MpaBooOIagareseM MpOrpaMMHOTO
oOecrieueHusi, TMPENyCMATPUBAIOIIETO B3WUMAaHUE IUIATHI, PETUCTPAIMIO0  WJIU
ABTOPU3AIIMIO 3asIBUTEIISI WIIM TIPEIOCTABICHNE UM TIEPCOHANBHBIX JTAHHBIX.



CnpaBounass wuH(popmarusi, coaepxarfasics B mnogmynkrax 1.3.1 - 1.3.3
AJMUHUCTPATHBHOTO pETaMEeHTa, Pa3MeIIaeTcs W TMOAJEPKUBACTCS B aKTyaJTbHOM
COCTOSIHUM ~ MHHHCTEPCTBOM B  PETHOHAJIBHOM  peecTpe, YIpaBlIeHHEM Ha
ouIMaTEHOM CcalTe OpPraHOB MECTHOTO caMoympasieHus KpacHorBapaeickoro
MYHHIIUIATBHOTO OKpyra CTaBpOnobCKOTO Kpasi.

2. Cranaapt npeaoCcTaBiIeHuUs TOCyIapCTBEHHOU YCIIyTH

2.1. HanmeHoBaHME rOCYIapCTBEHHOM YCIYTH:

HanMeHoBaHue rocyapcTBEHHOM yciayru - OCylecTBIEHHE TpUeMa 3asiBICHUMN U
JOKYMEHTOB, = HEOOXOAWMMBIX JJisi  TpUCBOeHMs  3BaHuA  «Berepan  Tpynma
CTaBpomonbCcKOro Kpas», U (HOpPMHUpPOBAHHME CIHCKA JIUI, MNPETECHAYIONNX Ha
npucBoeHue 3BaHus «Berepan Tpyma CTaBpOIOJIBCKOrO Kpas» B COOTBETCTBHH C
3akonom CraBpomnoibckoro kpas ot 11 deBpans 2014 1. Ne 8-x3 «O BeTepanax Tpyna
CTaBpOnOIbCKOTO Kpas».

2.2. HauMeHOBaHME OpraHa, IMPENOCTABISIONIETO TOCYJapCTBEHHYIO YCIYTy, a
TaKk)k€ HAaMMEHOBAHMS BCEX HMHBIX OPTraHU3allMil, YYacTBYIOIIUX B MPEAOCTABICHUU
rOCyIapCTBEHHOW YCIYIrH, OOpallleHuEe B KOTOpble HEOOXOIMMO Ui MPEJOCTaBICHUS
rOCYIapCTBEHHOU YCIyTH

[ocynapcTBeHHas yciiyra IpeaoCTaBiIseTCsl YIPABICHUEM 10 MECTY >KUTEIbCTBA
3assBuTeNs. OOpanieHusl B MHbIE OPTaHbl WM OPraHU3aluu He TpeOyeTcs.

3anpenieHo TpeOoBaTh OT 3asBUTEINSI OCYIIECTBIICHHUS JCHCTBUM, B TOM YHCIIE
COIIAaCOBaHUM, HEOOXOJUMBIX ISl MOJYYEHHUS! TOCYTAPCTBEHHOM YCIYTU U CBSI3AHHBIX
Cc oOpalieHHeM B UWHbIE OpraHu3alld, Y4YacTBYIOIME B MPEIOCTABICHUU
rOCyJapCTBEHHOW YCIyTHd, 32 HCKIOYEHHEM IMOJIYYEHHUS! YCIYI, BKIIOYEHHBIX B
[lepeuenb ycayr, KOTOpbIE SBISIOTCS HEOOXOIUMBIMM M OOs3aTEIBHBIMU IS
NPENOCTaBICHUS OpraHaMd HCHOJHUTENbHOW BiacTh (CTaBpOIMOIBCKOTO  Kpas
TOCY/IapCTBEHHBIX YCIYyT M MPEJOCTaBIAIOTCA OpraHU3alUsMH, Y4YacTBYIOIIUMHU B
NPENOCTaBICHUNA TOCYJAapCTBEHHBIX  YCIYI, YTBEPKACHHBIA MOCTAHOBJIECHUEM
ITpaButenscTBa CTaBponosibckoro kpast ot 24 utons 2011 r. Ne 250-m.

2.3. Onwucanue pe3ysibrara NpeaoCcTaBIeHNs TOCyJapCTBEHHON YCIyTH

Pe3ynbrarom npeaocTaBiIeHUs YCIYTH SIBISIETCS:

BKJIIOUEHUE 3aBUTENS B CIHCOK JIMI, NPETEHAYIOIIMX Ha MPUCBOCHUE 3BaHUS
«Betepan Tpyna CTaBpOINOIbCKOTO Kpasi»;

OTKa3 BO BKJIIOYEHHUH 3asBUTEJIA B CIUCOK JIUIL, MPETEHAYIOIIUX HA MPUCBOEHUE
3BaHusl «Berepan Tpyna CTaBpOMONBCKOTO Kpash», € HANpaBICHUEM 3asBUTEIIO
YBEAOMJICHUS C yKa3aHUEM NMPUYUH(bI) OTKA3a.

2.4. Cpoxk mnpeaocTaBiI€HUs TOCYIApPCTBEHHOM YCIyrd, B TOM YHMCJIE C YYE€TOM
HE0OXOIMMOCTH OOpaleHusl B MHbIE OPraHU3allMU, YYACTBYIOIIUE B MPEIOCTABICHUN
rOCYIapCTBEHHOM YCIYTH, CPOK MPUOCTAHOBIEHHUS TPEAOCTABIICHHS TOCYIapCTBEHHOMN
yCIyrd B  cllyd4ae, €CJIM BO3MOXHOCTh IPUOCTAHOBIEHUS MPETyCMOTpEHa
HOPMAaTWBHBIMH TMpaBOBbIMH akTaMu Poccuiickoit ®eneparmyu, HOPMaTUBHBIMU
mpaBoBbIMH  akTamMu  CTaBpPOMOJILCKOTO Kpas, CPOKH BbIJaud (HaAmpaBlIeHUs)
JOKYMEHTOB, SIBJIIFOIIUXCS PE3YIbTaTOM MPEAOCTABICHHS TOCYAapCTBEHHON YCIYTH
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Cpoxk mnpenocTaBieHUs TOCYIAPCTBEHHOM YCIYyrM HE MOXET MpeBbIarh 15
pabouux AHEH co AHS TpUHATUS yrpaBieHueMm uiu MOIL[ TOKyMEHTOB B IOJHOM
o0beMe M  Haauexame OQOpPMICHHBIX, VYKa3aHHbIX B  HNOANyHKTe 2.6.1
AJIMUHHCTPAaTUBHOTO PEITIaMEHTA.

B ciydae npezncrasieHus 3asBUTENEM JOKYMEHTOB HE B IMOJHOM 00BEME U (WUJIH)
HEHaaJexame  O(pOpMIIEHHBIX  MPEAOCTAaBICHHUE  TOCYJApCTBEHHOM  YCIyIrH
IPUOCTAaHABIMBAETCA. YIIPABJICHUE B TEUEHHE 2 pabOuMX JHEHN CO THS MpeICTaBICHUS
JOKYMEHTOB HANpPaBIsET 3asABUTEII0 YBEAOMIIEHHS O IIEPEYHE HEIOCTAOIIUX
JOKYMEHTOB U (HJIM) TOKyMEHTOB, HEHaJIexkKalie 0(pOPMIICHHBIX.

B ciyyae ecim OKyMEHTBI, IIPEACTABICHHBIC 3asBHUTEIIEM B KONUAX WU B
ANIEKTPOHHOHN (dopMe, comepkar HEYUTaeMyro HWH(pOpMAIUMI0 JHUO0O0 OTACIIbHBIC
HEYUTAEMbIE CUMBOJIbI, PEKBU3NUTHI WM M€YATH, IIOAYUCTKHA, IPUIIMCKH, UCIIPABIICHHUS],
uH(GOPMAIUIO,  JOMYCKAIOIIYI0  MHOTO3HAaYHOCTh  HCTOJKOBAaHUS  COJAEpPKaHUS
COOTBETCTBYIOLIETO JOKYMEHTA, a TakKe MPOTUBOPEUMBYI0 MHYOPMALMIO U KaKue-
a1M00 0COOEHHOCTH, KOTOpPbIE MPUBOIAT K HEOJHO3HAUHOM OLIEHKE €ro CoJep KaHus
WIA BCEro JOKYMEHTa B ILIEJIOM, YIIpaBJIEHUE B TeueHue 2 pabouux JHEH co AHS uX
OpPEJCTABICHUSl  HAlpaBsieT  3asgBUTENI0  yBEJOMJIEHHE O  HEOOXOIUMOCTH
IPEJCTAaBICHUSI OPUTUHAJIOB 3TUX JOKYMEHTOB B (POpPME AIIEKTPOHHOTO JOKYMEHTA IO
ajzipecy 3JIEKTPOHHOM MOYTHI, yKa3aHHOMY B 3asIBJICHUH, UJIM B MUCbMEHHOHN (hopMe 110
IIOYTOBOMY aJIpeCy, YKa3aHHOMY B 3asIBJICHUHU.

Ecnu B Teuenue 15 pabounx JHEN cO IHS MONTYYEHUS YKA3aHHOTO YBEIOMIICHUS
3asBUTENb HE IPEACTABWI YKAa3aHHBIE B HEM JOKYMEHTBHI, YIPAaBICHUE OCTABIIIET
3asiBJICHUE U IOKYMEHTHI 0€3 paCCMOTPEHHS.

2.5. HopmaruBHble npaBoBeie akThl Poccuiickort denepanum M HOPMaTHUBHBIE
nmpaBoBble  aKkThl  CTaBpONOJBCKOTO  Kpas, PETYIMPYIOIIHE IPEIOCTABICHUE
rOCYyIapCTBEHHOM YCIIyTH

Ilepeuenr HOpMaTMBHBIX MpaBOBbIX akTOB Poccuiickorn dDenepauuu u
HOPMAaTUBHBIX  MpPaBOBbIX  akTOB  CTaBpOINONBCKOTO  Kpas, PETYIUPYIOIIHNX
IPEIOCTABICHUE TOCYIAPCTBEHHONW YCIyTH (C YKAa3aHUEM UX PpEKBU3HTOB U

UCTOYHUKOB O(DUIIMAIILHOTO OIyOJNMKOBaHUS) (lajee - mMepedeHb HOPMATHBHBIX
IPaBOBBIX AaKTOB, PETYIHUPYIOIIUX MPEIOCTABICHUE TOCYIaApPCTBEHHOM YCIYTH),
pasMelnieH  Ha  OQUIMATBLHOM  CalTe  YNpaBlICHUS,  MPEIOCTaBISAIONIETO

TOCYJapCTBEHHYIO  YCIYry, B HWH(OPMAIIMOHHO-TEICKOMMYHHKAIIMOHHOW  CETH
«utepHer», Ha EAMHOM mopTane, Ha PErMOHAIbHOM IMOPTAIE U B PETHOHATBLHOM
peectpe.

2.6. WcuepnbiBaromiuii nepeyeHb JOKYMEHTOB, HEOOXOJUMBIX B COOTBETCTBHH C
HOPMAaTUBHBIMHM TIPaBOBbIMU akTamu Poccuiickoit denepaniuy U HOPMATUBHBIMU
npaBoBbIMUA akTamMu CTaBpPOMOJILCKOTO Kpas ISl MPEAOCTABICHUS TOCYAapCTBEHHOM
YCIYTH M YCIyI, HEOOXOAMMBIX M  00sI3aTeIbHBIX ISl MPEAOCTaBICHUS
TOCYJapCTBEHHOW YCIIYTH, TMOMJICKAIINX MPEACTABICHUIO 3asBUTENIEM, CIIOCOOBI MX
MOJIYYCHHS] 3asBUTENIEM, B TOM 4YHCJIE B OJJIEKTPOHHOW (opMe, TMOPSIOK HX
MPEICTABICHHUS

2.6.1. Jlnsg BKJIIOYEHUS B CHUCOK Trpa)JaHE MPEACTABISAIOT B YIPaBIEHUE IO
Mecty kutenbctBa wian MO®I[ 3asBnenwe B mnpow3BONBbHONW (opMe Ha UM
['ybepuatopa CTaBpOMOILCKOTO Kpasi M CIAEAYIONINE TOKYMEHTHI:



1) macmopr wiM HWHOH JOKYMEHT, YOOCTOBEPSIOIIMI JIMYHOCTh TPAKJAaHUHA,
IPETEHAYIOLIErO HAa IPUCBOEHUE 3BAHNUS;

2) TOKYMEHTBI, TOJATBEPKIAI0IINE TPYIAOBOM CTaXK:

TpyZOBass KHIKKA W (MJIM) JOTOBOPBI, CIPABKU, MOATBEPKIAIOIIUE TPYAOBOU
CTaX TpaXJaHWHA, IMPETCHAYIOIIET0 HAa TMPUCBOCHUE 3BaHUS, BBIIAHHBIE B
YCTAaHOBJIICHHOM  TOPSJIKE TOCYIapCTBEHHbBIMU (MyHUIIMIAIbHBIMH) OpraHaMu,
TOCYIapCTBEHHbIMU WJIM MYHHUIMNAJIbHBIMA ApXMBAMU W OpraHU3alMsIMU  Ha
OCHOBAaHMM apXUBHBIX JTaHHBIX 3a nepuoabl 10 01 suBapsa 2020 roga.

[Ipy BKIIXOYEHNH B TPYAOBOM CTaX I'PAKJIaHUHA, IPETEHAYIOIIETO HA IPUCBOCHUE
3BaHUS, MIEPUOJIA TIPOXOKACHUS UM BOCHHON CITYXOBbI, a TaKXKe APYroi MpupaBHEHHON
K Hel citykObl, peaycMoTpeHHoi 3akoHoM Poccuiickoit @eaeparuu «O NEHCHOHHOM
oOecreyeHuu JMl, MPOXOAMUBIINX BOCHHYIO CIIYyXkOy, Cily>)kOy B OpraHax BHYTPEHHHUX
nen, locymapCTBEHHOW MPOTHUBOIIOKAPHOW CiIy>kOe, opraHax IO KOHTPOJO 3a
000pOTOM HAPKOTUYECKUX CPEICTB W TICUXOTPONHBIX BEUIECTB, YUYPESKICHUIX U
opraHax YroJJOBHO-MCIOJHUTEIBHOW CHUCTEMBI, BOMCKaX HAalMOHAJIBHOW TI'BapIuu
Poccutickoii @enepauuu, opraHax IPUHYOUTEIBHOTO HWCHOJHEHUs Poccuiickon
denepanny, U UX CEMEW», 3aBUTENb MIPEJICTABISIET BOCHHBIN OMIIET U (UJIM) CIIPABKY,
BBIAHHYIO BOCHHBIM  KOMHCCApPHAaTOM [0 MECTY JKUTEIbCTBA, BOMHCKUM
NOJpa3ACIICHUEM, apXUBHBIM YUPEKICHUEM;

3) ynocroBepeHue K menanu «3a 3aciayru nepel CTaBpONOJIbCKUM KpaeM», WU
YIOCTOBEpEHHE K MeAanu «3a JA00JNIeCTHBIA Tpya», WIH CIpaBKa apXUBHOTO
YUpEeXIAEHUS, TOATBEpKAaroIas (aKT HarpakJIeHUs rpakJlaHuHa, MPETEHAYIOIIETO Ha
IIPUCBOCHUE 3BaHUs, MeAanblo «3a 3aciyru mepen CTaBpONOJBCKAM Kpaem» WIH
MeJablo «3a T0OJECTHBIN TPYI».

K 3asaBienuto u fokymeHnTam npuiiaraercs ¢potorpadus pazmepom 3 X 4 cwm.

B cnyuyae u3MmeHeHus (aMUIMU, UMEHH, OTYECTBA 3aSBUTENIN JOMOIHUTEIIHHO
IPEJCTABIIAIOT CBUJIETENBCTBO O 3aKJIIOUEHUH Opaka WM O €ro pacTOp KeHHUU JH00
CBUETENBCTBO O MepeMeHe paMUIInu, UMEHU, OTYECTBA.

B ciydyae momaun BbIIIEYKa3aHHBIX JIOKYMEHTOB 3aKOHHBIM IIPEICTABUTEIIEM
3asBUTENS JIMOO WHBIM JOBEPEHHBIM JIMIOM JOIMOJHUTENIBHO MPEICTaBISIIOTCS
JNOKYMEHTBI, IIOATBEPKAAIOIINE €TI0 IIOJIHOMOUYHS U YIOCTOBEPSIOLINE TUYHOCTb.

2.6.2. Crioco6 moaydeHus: TOKYMEHTOB, ITO/IaBa€MbIX 3asBUTEIIEM, B TOM UHCIIC B
AIEKTPOHHOU hopMme.

3asBUTENb UMEET MTPABO MIPEACTABUTH TOKYMEHTHI:

JUYHO B ympasieHue no azapecy: CraBpomnonbckui Kpai, KpacHorsapuenckunii
paiioH, c. KpacHorBapaeiickoe, yi. Jlennna, 61;

IIyTEM HAIPABJICHHUSI TIOYTOBBIX OTIPABICHUW B YIPABICHHE MO aJpecy:
CraBpononbckuii kpail, KpacHorBapaeiickuili paiioH, c. KpacHorpapaeickoe, yiI.
Jlenuna, 61;

NyTEM HalpaBieHUs JOKYMEHTOB Ha EjuHbplii mnopran 1o — agpecy:
WWW.gosuslugi.ru 1 peruoHaibHbIH mopTas 1o aapecy: WWw.26gosuslugi.ru.

B caywae HampaBneHuss 3adBICHHS W JIOKYMEHTOB JUISl  MOJYYEHUS
rOCyIapCTBEHHOW YCIYTM MO MOYTE JOKHBI OBITh YJOCTOBEPEHBI B YCTaHOBJIEHHOM
MIOPSIIKE.
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3asBieHUS W JOKYMEHTHI IS TOJIYYEHUS TOCYIapCTBEHHON ycIyru B (opme
ANIEKTPOHHOTO  JIOKYMEHTa  HANpaBJSIIOTCS B TOPSAKE,  YCTAHOBICHHOM
nocranoBieHueM [IpaBurenscrBa Poccuiickoit @eneparuu ot 7 utong 2011 . Ne 553
«O mopsinke oQGOpMIIECHUS M TPENCTABICHUS 3asABICHUM W HHBIX JOKYMEHTOB,
HEOOXOIMMBIX JUIsl TPEAOCTABICHUS] TOCYIAapCTBEHHBIX M (WJIM) MYHHUIIMNATbHBIX
yCIIyT, B (hOpME PIEKTPOHHBIX JOKYMEHTOBY.

@opMHpOBAaHHE  3asBICHUS  OCYIIECTBISETCS  MOCPEACTBOM  3aIlOJHEHUS
ANEKTPOHHON (hopMbl 3asBieHUs Ha EgmHOM moprasne, perHoHaIbHOM Mmoprajie 0e3
HE0OXOJMMOCTH JOTIOIHUTEIBHOMN MOAAYH 3asIBICHUS B KaKoi-Tn00 nHoi opme.

Ha EngunoM moprane, perMoHAJIbHOM TMOpTaje pa3MEIIaloTcs o0pa3ibl
3aIOTHEHUS YJIEKTPOHHOU (DOPMBI 3asIBIICHHUS.

Ecniu na EauHOM mnoprane 3asBUTENI0 HE O0O0ECHEYMBAETCS BO3MOXKHOCTD
3aIOTHEHUS JIEKTPOHHOU (DOpPMBI 3asBiICHUS, TO IS (OpMUPOBaHMS 3asBICHUS Ha
Enunom moprane B mopsiake, onpenenasieMoM MUHUCTEPCTBOM IU(POBOTO pa3BUTHA,
CBS3M M MAacCOBbIX KoMMyHuKanui Poccuiickoit ®enepamuu, obecneunBaeTcs
ABTOMATUYECKUI MEePEXO]l K 3aMOTHEHHUIO AIEKTPOHHOMN (hOPMBI YKAa3aHHOTO 3asBJICHUS
Ha PETMOHAIBHOM TMOpTalie Wik O(QUIIMAIBHOM CaliTe MUHUCTEPCTBA.

dopmaTHO-JI0THYECKas MPOBEpKa CPOPMUPOBAHHOTO 3aSIBJICHUS OCYIIECTBISIETCS
MIOCJI€ 3aIlOJIHEHMSI 3asIBUTEJIEM KaXKJOTO W3 TOJIeH 3JIEKTPOHHOU (OPMBI 3asiBICHUS.
[Ipu BBISBICHUM HEKOPPEKTHO 3AIOJIHEHHOTO TMOJISA AJIEKTPOHHON (OPMBI 3asBICHUS
3asBUTENIb YBEAOMJIAETCS. O XapakTepe BBHISABICHHOM OIIUOKKM U TMOPSIKE €€
YCTPaHEHHsS] TOCPEACTBOM HH(POPMAIIMOHHOTO COOOIIEHUSI HEMOCPEACTBEHHO B
ANEKTPOHHOU (hopMe 3asBIICHHUS.

[Ipu hpopmupoBanuu 3asiBIEeHUS] 00E€CTICUUBACTCS:

a) BO3MOXXHOCTh KOIHMPOBAHUSI U COXPAHEHUS 3aABJIICHUS U HHBIX JIOKYMEHTOB,
HEOOXOJUMBIX JIJIS MPEOCTABIICHUS YCIYTH;

0) BO3MOXKHOCTH 3alOJIHEHHUS HECKOJBKMUMH 3asBUTETISIMU OJHOM DJIEKTPOHHOM
(dbopMBbI 3asBIICHUS TPU OOpAIICHUH 3a YCIyraMu, MPEAnoiaraloiuMi HalpaBlieHUe
COBMECTHOTO 3asBJICHUSI HECKOJIbKUMU 3asIBUTEIISIMU;

B) BO3MOXHOCThH T€4YaTh Ha OyMa)KHOM HOCUTEJIE KOMHUHU AIEKTPOHHOU (HOopMmbI
3asIBJICHUS;

I') COXpaHEHHUE PAaHEE BBEICHHBIX B JCKTPOHHYIO (OpMy 3asiBIICHUS 3HAYCHUUN B
0001 MOMEHT TIO JKEJAHWIO TIOJB30BaTeNsl, B TOM YHCIIE MPU BO3HUKHOBEHHH
omuOOK BBOJIAa U BO3BpATE JJIsI TOBTOPHOI'O BBOJA 3HAYEHUU B AJIEKTPOHHYIO (HOpMY
3as1BJICHUS,

J) 3amoJIHEHUE TIOJIed OJJIEKTPOHHOM (opMbl 3asiBICHUS 10 Hayajga BBOJAA
CBEJICHUM 3asBUTEJIEM C HCIIOJIb30BAHUEM CBEICHUM, pa3MEIICHHBIX B (enepaibHOM
rOCy/IapCTBEHHON HMH(pOpMaIIMOHHOW cucteme «EauHas cuctemMa HIACHTU(UKAIUU U
ayTeHTU(UKaMKM B MHQpAcTpyKType, oOecreuunBaromeid  MHPOPMAIMOHHO-
TEXHOJOTUYECKOE B3aMMOJICHCTBUE MH(POPMAIMOHHBIX CHUCTEM, HWCIIONB3yEeMbIX s
MIPENOCTABICHUS TOCYIAPCTBEHHBIX U MYHUITUTIATBHBIX YCIIYT B DJIEKTPOHHOU hopme
(mamee - emuHas cUCTeMa WACHTUDUKAIMA W ayTeHTHU(UKAIUK), W CBEICHUH,
OMyOJIMKOBAaHHBIX Ha EnuHOM mopTajne, pernoHaJ bHOM MOpTalie Wi O(UIIHATEHOM
CaliTe MUHHCTEPCTBA, B YaCTH, KaCAIOLIEUCS CBENCHUW, OTCYTCTBYIOIIUMX B €IUHOMU
cucteMe uAeHTU(GUKAINYA U ayTeHTU(DHUKAIIY;
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€) BO3MOXXHOCTh BEpPHYTBHCS Ha JIOOON M3 OITAlOB 3allOJIHCHUS JIEKTPOHHOM
(dbopMbI 3asBiIeHUs 0€3 MOTEPU paHee BBEIECHHON HH(POpMAIIUK;

) BO3MOXHOCTb JIOCTyma 3asBUTeNsl Ha EauHOM moprane, peruoHajbHOM
NopTaJie K paHee MOAAHHBIM MM 3asBJICHUSIM B TE€UEHUE HE MEHEE OAHOIo roja, a
TaK)ke YaCTUYHO C(HOPMHUPOBAHHBIM 3aBIICHUSM - B TCUCHUE HE MEHee 3 MEeCSIIeB.

CdopmupoBaHHOE U MOJMUCAHHOE 3asIBJICHUE U UHBIE JJOKYMEHTHI, HEOOXOIUMbIE
JUISl TIPEIOCTABJICHUS YCIIYTH, HAIPABIISIIOTCSI B MUHUCTEPCTBO MTOCPEACTBOM ENMHOTrO
roprajia, permoHaidbHOro mnopraina. [locTynuBuive B MUHHCTEPCTBO 3asBICHUE H
JIOKYMEHTBI CIEIUATUCTOM MHUHHCTEPCTBA, OTBETCTBEHHBIM 3a pabOTy C MOPTAJIOM,
HAIPABJISAIOTCSA B YIPABJICHHUE COTTIACHO 3asIBIICHUIO.

VYopaenenue — o0OecreunBalOT  MpPUEM  JIOKyMEHTOB,  HEOOXOAMMBIX  JJif
MIPENOCTABICHUS YCIYTH, U PETUCTPAITUIO 3asBIICHUS 0€3 HEOOXOAMMOCTH TTOBTOPHOTO
MIPECTABIICHUS 3asABUTEIEM TaKUX JOKyMEHTOB Ha OyMa)XKHOM HOCHTENe, €CId
JIOKYMEHTBI, yKa3aHHble B a03alax 4YeTBEPTOM - BOCBMOM MOANMyHKTa 2.6.1
AJIMUHUCTPaTUBHOTO  pEINIAMEHTAa, MOAMNMUCAHbl  JEHCTBUTENBHON  YCUJIEHHOMN
KBAIU(DUITUPOBAHHON DJIEKTPOHHOM TMOAMKUCHI0O M €CIM HMHOE€ HE YCTaHOBJICHO
denepanbHBIMU 3aKOHAMU M TMPUHUMAEMBIMA B COOTBETCTBUM C HHUMHU aKTaMH
[IpaButensctBa Poccuiickoit ®enepanuu, 3akoHamMu CyObekTOB Poccuiickoi
Qenepalui U NPUHUMAEMBIMH B COOTBETCTBHM C HHMH AaKTaMHU BBICHIMX
UCIIOJIHUTEIIBHBIX ~OpPraHOB TOCYJAapCTBEHHOM BiactTu cyObekToB Poccuiickoit
denepanuu.

[IpenocraBneHne TOCYIapCTBEHHOM YCIYTM HAUMHAETCS C MOMEHTa IMpHEMA U
pETUCTpali YIIPABIECHUEM 3asIBIICHUSA U JOKYMEHTOB, MOCTYIIUBIINX B AJIEKTPOHHOU
dbopme, HeOOXOAUMBIX JIJIsl TPEAOCTABICHUS TOCYIaApPCTBEHHON YCIIyTH.

B cnydae mnpencraBieHUs 3asBUTEIEM OSJICKTPOHHBIX KONMUKM JOKYMEHTOB,
yKa3aHHBIX B a03a1iax 4eTBEPTOM - BOCbMOM MOAMYHKTA 2.6.1, 17151 TOATBEPKACHUS UX
JIEUCTBUTEILHOCTH 3aSBUTEII0 HEOOXOAMMO MPEACTABUTH B YMPABICHUE OPUTHHAIBI
YKa3aHHBIX JIOKYMEHTOB WJIM UX KOIUH, 3aBEPEHHBIE B YCTAHOBIECHHOM MOPSIIKE.

VYBenoMJIeHME O NpPUEME U PETUCTPAUUM 3asBICHUS W HHBIX JOKYMEHTOB,
HEOOXOIMMBIX JIJIS MPEOCTABICHUS TOCYIaPCTBEHHOM YCIIYTH, COAepIKaIlee CBEeCHUS
o (akre mpuemMa 3agBICHUS W JIOKYMEHTOB, HEOOXOAMMBIX JUIsl TPEIOCTABICHUS
rOCYyAapCTBEHHOM YCIIYI'M, U Hadaje MpOUENypbl MPEAOCTABICHUS TOCYHapCTBEHHOU
YCIYyTH, a TaKXe CBEICHUS O JaT€ W BPEMEHU OKOHYAHUS MPEIOCTABICHUS
rOCYIapCTBEHHOM YCIyTH JUOO0 MOTUBUPOBAHHBIN OTKa3 B MPUEME 3asBJICHUS U UHBIX
JIOKYMEHTOB, HEOOXOAMMBIX JJIsI MPEJOCTaBICHHUS TOCYIapCTBEHHOM  YCIyTH,
MOCTYNUBIIKNX B YMNpaBJICHUE B JJIEKTPOHHOU (opMme, HaANpaBISIETCS 3asSBUTEIIO HE
Mo3/Hee padoyero JHs, CICAYIONIETO 3a JHEM MOJIayu YKa3aHHOTO 3asBJICHUS, TyTeM
U3MEHEHHUs CTaTyca 3asBJICHUS B JIMYHOM KaOWHETE 3asBUTENs Ha mopTale, WIA B
dbopMe DIEKTPOHHOTO JOKyMEHTa IO aJpecy dJICKTPOHHON IMOYThI, YKa3aHHOMY B
3asBJICHUM, WJIM B THUCbMEHHOW (opMe MO TOYTOBOMY afpecy, yKa3aHHOMY B
3as1BJICHUMU.

2.7. VicuepnbIiBaronuii mepeyeHb JTOKyMEHTOB, HEOOXOIUMBIX B COOTBETCTBUH C
HOPMaTUBHBIMU MPABOBBIMU aKTaMH JJIsl MPEJOCTABICHUS TOCYIapCTBEHHON YCIYTH,
KOTOpPbIE HAaXONATCSI B PACHOPSHKEHUM WMHBIX OpraHu3alldii, y4YacTBYIOIIUX B
MPEIOCTABICHUN TOCYAAPCTBEHHOM YCIYI'M, W KOTOPbIE 3asBUTENIb  BIIPABE



NpeICTaBUTh, a TaKXKe CIMOCOObI HMX TMOJYy4YEeHUsS 3asiBUTEIEM, B TOM 4YHUCIE B
AIIEKTPOHHOU opMe, TOPAOK UX MPEICTABICHUS

CnpaBka 0 Hanuuuu (OTCYTCTBUHU) CYIUMOCTU y TpakIaHWHA, TPETEHAYIOLIErO
Ha IIPUCBOCHHME 3BAaHMS, 3aMPAIIMBACTCS OPraHOM MECTHOTO CaMOYIIPaBIICHHUS B
paMKax MEKBEIOMCTBEHHOTO MH(OPMAIITMOHHOTO B3aMMOJECHCTBUS B
UH(OPMAIIMOHHOM IIeHTpe [TaBHOrO ympabieHus MHHHCTEpCTBA BHYTPEHHUX €l
Poccutickoit @eaepanuu no CTaBponoIbCKOMY Kparo.

CrpaBka WM WHOW JOKyMEHT O TMepHofax paboOThl WM HWHOM TpPYIOBOH
JESITEIbHOCTH, 32 KOTOPbIE HAYUCISUIUCH CTPaxoBble B3HOCHI B IleHCHOHHBINA (QOHT
Poccuniickoii ®enepanuu, 3ampammBacTCs OPraHOM MECTHOTO CAaMOYIIPAaBJIEHHUS B
paMKax MEKBEIOMCTBEHHOTO UHGOPMAITIOHHOTO B3aMMOJCHCTBUSA B
TeppuTopuanbHoM oprane [lencuonnoro honna Poccuiickoit denepanun.

CBeneHust 0 TPyAOBOH NeATEIBHOCTH, O(OPMIICHHBIE B COOTBETCTBHM CO CTaThEi
66.1 TpynoBoro koaekca Poccuiickoit denepanyu, 3anpaninBalOTCs YIIPABICHUEM B
paMKax MEKBEIOMCTBEHHOTO MH(POPMAITMOHHOTO B3aUMOJICHCTBHS B
Teppuropuasibhom opratne Ilencuonnoro dounga Poccuiickoit @enepanuu.

3asiBUTENIb OJHOBPEMEHHO C IOoJayeil 3asBICHMs] BIpaBe IO COOCTBEHHOM
VWHUILIMATUBE TMPEACTAaBUTh YKAa3aHHbIC JOKYMEHThl B yrpasieHne wuinu MOI]
CaMOCTOSITEIILHO.

Jljis mosyyeHusi CipaBKU O HAJMYKMU (OTCYTCTBUM) CYIUMOCTH 3asiBUTEIIb BIIPAaBE
obparutbest B uHpopManionHsit eHTp 'Y MBI Poccuu no CK nuuHO wiau mojaarh
3asBJICHHE Yepe3 NopTal TOCyJapCTBEHHBIX ycuyr. HMuHdbopmanus o mnopsake
MPENIOCTAaBICHNUA TpaKJaHaM CIPaBOK O HadUM4ud (OTCYTCTBUH) CYAUMOCTHU
pasMelnieHa Ha oduUUaIbHOM caiite [JaBHOro ympasieHus MUHHUCTEpCTBA
BHyTpeHHUX nen  Poccmiickor ®enepanmun 1o  CTaBpOIONBCKOMY  Kparo:
http://26.mBa.pd/grajdanam/gosuslugi/inf_centr.

Jlis monydeHus CIpaBKUA WM MHOTO JIOKYMEHTa O Nepuoaax pabdoThl WM HUHOU
TPYAOBOU NEATEIBHOCTH, 3a KOTOPBIE HAYUCIISAIUCH CTPAXOBBIE B3HOCHI B [IeHCMOHHBINM
dona Poccuiickoit deneparinu, 3assBUTEINb BIIpaBe 00PATUTHCS B KIUEHTCKYIO CITYkKOy
[Tencuonnoro ®onnma Poccum (Ha mpaBax otnena) B KpacHorBapueilickom paiione
CraBponoabCKOro Kpas.

JIns monmydeHust CBEACHUM O TPYIOBOM JESATEIBHOCTH, MPEIYCMOTPEHHBIX CTaThEU
66.1 TpynoBoro komekca Poccuiickoit deneparuu, 3asBUTENb BIIpaBe OOPaTUTHCS B
KIIMEHTCKYI0 cnyx0y IlencmonHoro ®onnma Poccum (Ha mnpaBax otaena) B
KpacnorsapaerickoMm paitone CTaBpOnoabCKOTro Kpas.
3anpeniaercst TpeOOBaTh OT 3asIBUTEINS:

NPENCTABICHNUS JOKYMEHTOB W HWH(pOpMalWW, HE YyKa3aHHbIX B NyHKTe 2.6.1
AJIMMHUCTPATUBHOIO PEITIAMEHTA;

NPECTAaBICHUS JIOKYMEHTOB, YKa3aHHbIX B NYyHKTe 2./ AJIMHUHUCTPATUBHOTO
peIrlaMeHTa;

NpPECTaBICHUs JAOKYMEHTOB M HMH()OPMALMU WIM OCYUIECTBICHHUS ICHCTBHIA,
IIPEACTABICHUE WM OCYILECTBICHUE KOTOPBIX HE IPEAYCMOTPEHO HOPMATUBHBIMU
npaBoBbIMH akTamu Poccuiickorn denepanuy 1 HOPMAaTUBHBIMU MPABOBBIMU aKTaMU
CraBpOnoJIbCKOTO Kpas, PEryJIHpyrOUIMMU OTHOILIEHHWS, BO3HUKAIOILIWE B CBA3U C
IIPEAOCTABIEHUEM TOCYAapPCTBEHHON YCIIYTH;
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OpEACTaBICHUs JOKYMEHTOB W  HMH(pOpMAlMM, KOTOPhIE HAXOIATCA B
paclopsHKEHUH  OpraHOB  MCHOJIHUTENbHOW  Binacth  CTaBpOIOJIBCKOTO  Kpasd,
NPENOCTABISAIOIIMNX TOCYAAPCTBEHHBIE YCIYTM, WUHBIX OPTraHW3allHii, YYacTBYIOIIHUX B
NPENOCTABICHUNA TOCYIapCTBEHHOW YCIYyTH, B COOTBETCTBUM C HOPMAaTUBHBIMU
npaBoBbIMU akTamu Poccuiickoii ®denepanny, HOPMAaTUBHBIMU TPABOBBIMU aKTaMU
CraBponoabCKOro Kpas, MyHUIUIIAJbHBIMA IPABOBBIMH AKTaMH, 3a HCKIIOUYEHUEM
JIOKYMEHTOB, YKa3aHHBIX B yacTu 6 crtatbu 7 denepanbHoro 3akoHa «O0 opraHuzanuu
MIPEIOCTABIECHUS TOCYJaPCTBEHHBIX U MyHULIUIAIBHBIX YCIYT»;

NpECTaBICHUs  JTIOKyMEHTOB W  WHGOpMAlMU, OTCYTCTBHE H  (WJIH)
HEJOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAJIWCh NPH MEPBOHAYAIBHOM OTKa3e B IpUEME
JOKYMEHTOB, HEOOXOAMMBIX IS MPEIOCTAaBIEHUs TOCYIapCTBEHHON YCIYyTrH, JH0O B
IIPEAOCTABIECHUN TOCYIAPCTBEHHOM YCIIYTH, 3a HCKIIOUEHUEM CIECAYIOIINX CIIy4YaeB:

+a) U3MEHEHHE TPEOOBaHUII HOPMATHUBHBIX MPABOBBIX AKTOB, KACAIOLIUXCSA
NPENOCTABIEHUS ITOCYIAPCTBEHHOM yCIIYTH, IOCJE NEPBOHAYAIBHON MTOAAYN
3asIBJICHUS O MIPENOCTABICHNN TOCYJapCTBEHHON YCIIYTH;

0) HanmuuKe oUIMOOK B 3asBIICHUU O MPEJOCTABICHUU TOCYAapCTBEHHOW YCIYTH U
JOKYMEHTAX, NOJAHHBIX 3asBUTEIEM IOCJIE IEPBOHAYaJIbHOIO OTKa3a B IIpUEME
JOKYMEHTOB, HEOOXOAMMBIX Ui MPENOCTAaBICHUS T'OCYIapCTBEHHOM YCIYTrH, J10O0 B
IPEIOCTABICHUN TOCYJApCTBEHHOM YCIYTM W HE BKJIIOYEHHBIX B IIPEICTABIICHHBIN
paHee KOMIUIEKT JOKYMEHTOB;

B) UCTEUEHHUE CPOKA JCHCTBUSA TOKYMEHTOB WJIM U3MEHEHUE UH(POpMAIIUU TTOCIE
MEPBOHAYAIBHOIO OTKa3a B MPUEME JTOKYMEHTOB, HEOOXOAMMBIX JIJIsl IIPEIOCTABICHUS
roCyJapCTBEHHOM YCIIYTH, MO0 B MPEJOCTABICHUH IOCYIapCTBEHHOMN YCIYTH;

I) BBISIBICHHE JIOKYMEHTAJIbHO IOATBEPKIAECHHOro (Qakra (IPU3HAKOB)
OIMOOYHOTO WJIM MPOTUBOIPABHOTO JEUCTBUS (O€31EUCTBUS) JOKHOCTHOIO JUIIA
VOPABJICHUS, TPEAOCTABISIIONIET0 TOCYIAPCTBEHHYIO YCIYTry, MYHHUIMIAILHOTO
ciyxartiero, paborauka M®ILI, paboTHHKa OopraHU3alNK, MPEAYCMOTPEHHON YacCThIO
1.1 cratem 16 DenepanbHoro 3akoHa «OO0 opraHuzaluu MPETOCTABICHUS
TOCY/IapCTBEHHBIX U MYHUILIMNIAJIBHBIX YCIYT», IPU MEPBOHAYAILHOM OTKa3€ B MIPUEME
JOKYMEHTOB, HEOOXOAMMBIX Ul MPEIOCTaBIIEHUs] TOCYIapCTBEHHOW YCIyrH, JUOO B
IPEIOCTABIEHUN TOCYIAPCTBEHHON YCIIYTH, O Y€M B IIMCbMEHHOM BHJIE 3a MOANKCHIO
PYKOBOIWTENS  YNPABIEHUS, NPEIOCTABISIOIIET0  TOCYJApCTBEHHYIO  YCIYTY,
pykoBoautenss MOIL[ npu mnepBoHayanbHOM OTKa3e B IPUEME JOKYMEHTOB,
HEOOXOMUMBIX ISl MPEAOCTABICHUS] TOCYJAPCTBEHHOW YyCIIyTH, JHOO pPYyKOBOAMTEIS
OpraHu3aluy, TperycMoTpeHHol dactbio 1.1 crateu 16 denepanbHoro 3akoHa «O0
OpraHu3allMi MPEJOCTABICHUS TOCYIapCTBEHHBIX M MYHUIUNAIBHBIX YCIYI»,
YBEAOMJIISIETCS 3asBHUTENIb, a TAKXE NPUHOCITCS W3BUHEHHUS 3a JOCTaBJICHHbIC
HEey100CTBa.

Henpencrasnenue 3asBUTENEM CHPABKA O HAJIWYUU (OTCYTCTBUHU) CYIUMOCTH Y
IpaKJaHWHA, IPETEHIYIOLIET0 Ha MPUCBOECHUE 3BaHUS, HE SIBIISIETCS OCHOBAHUEM IS
OTKa3a 3asiBUTENIO B IPEIOCTABIECHNN TOCYAapCTBEHHOM YCIIYTH.

2.8. HcuepnbiBaoninil nepedyeHb OCHOBAHUM 71l OTKa3a B MPUEME JTIOKYMEHTOB,
HEOOXOMMBIX ISl PEI0CTaBICHHSI TOCYAapCTBEHHOM yCIIyTH

OcHoBaHus [UIsi OTKa3a B TpUeMe JOKYMEHTOB, HEOOXOJUMBIX  JJis
IIPENOCTABIIEHUS TOCYJaPCTBEHHOM YCIYTH, HE IPEyCMOTPEHBI.
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OcHOBaHUSIMHU JIJIS OTKa3a B IPUEME JTOKYMEHTOB IIPU HANPABIEHUU 3asBJICHUS B
AIIEKTPOHHOM (OpME SIBIIIOTCS:

HaJU4he IIPOTUBOPEUMBBIX CBEICHUNM B IPEIACTABICHHBIX JIOKYMEHTax U
AIIEKTPOHHOH (pOopMe 3asiBICHUS;

HEKOPPEKTHOE 3aI0JIHEHNUE 00s3aTeNIbHBIX MOJEHM B 3IEKTPOHHOM (popme 3ampoca
Ha ENMHOM noprase 1 perioHaJIbHOM IIOpTaIe;

AJIEKTPOHHBIE KOMUHU (AJIEKTPOHHBIE 00pa3bl) JOKYMEHTOB, HEOOXOAUMBIX IJIf
MIPEIOCTABIECHUS TOCYAApPCTBEHHOW YCIyTH, HE MOAJAIOTCA MPOYTEHUIO W (M) HE
COOTBETCTBYIOT TPeOOBaHUAM K (popMaTaM UX MPEICTaBICHUS;

JOKYMEHTBl HE IMOJINWCAHBl JJIEKTPOHHOW  MOAMNMCHIO WM  BBISBIEHO
HECOOITIoICHUE YCIIOBH NPU3HAHUSA JNEUCTBUTEIIBHOCTH YCUJICHHOMN
KBaJM(UIMPOBAHHON D3JIEKTPOHHOM TMONAIMWCH, YKa3aHHBIX B MOANMyHKTe 3.2.2.3
AJIMUHHCTPAaTUBHOTO PEITIAMEHTA;

3asBICHUE M UHBIE JOKYMEHTBl B DJEKTPOHHOW (opMe TOANMCAHBI C
UCIIOJIb30BAHUEM 3JIEKTPOHHOM MOMAINCH, HE IPUHAJIEKAIIEH 3asIBUTEIIIO.

He nomyckaercst oTka3 B mpueMe 3asBJICHUS U UHBIX JOKYMEHTOB, HEOOXOIUMBIX
JUIsL TIPENOCTABIICHUS TOCYAApCTBEHHOM YCIIYI'M, a TaKXe OTKa3 B IIPEIOCTaBICHUU
rOCyIapCTBEHHON YCIIYTH B CIIy4ae, €CIIU 3asiBIICHUE U JJOKYMEHThI, HEOOXOUMBIE ISl
IPEJOCTABIECHUS TOCYJapCTBEHHOM YCIYTH, MTOJaHbl B COOTBETCTBUH ¢ MH(pOpMaIUeil
O CpPOKax U MOpSIKE MPEIOCTaBICHUS TOCYyIapCTBEHHON YCIyTrH, OMyOJIMKOBaHHOW Ha
€IMHOM NOpTaje, PETMOHAIIBHOM NOpTaje U O(pUIIMAIBHOM CaiTe MUHUCTEPCTBA.

2.9. McuepnipiBaroniuil epeyeHb OCHOBAHUU I IPUOCTAHOBJIEHUS WM OTKa3a B
MIPEAOCTABICHUH TOCYIAPCTBEHHON YCIYTH

2.9.1. OcHOBaHMSMU U1l TPUOCTAHOBIIEHUS TOCYAAPCTBEHHON YCIYTH SIBJISIFOTCSL:

MpPEACTABICHUE 3asBUTENIEM JOKYMEHTOB HE B IMOJHOM 0ObeMe U (WIH)
HeHaexaie 0OpPMIICHHBIX TJOKYMEHTOB;

IpECTaBICHUE 3asBUTEIEM JOKYMEHTOB B KOMMSIX WM B JIEKTPOHHOM (opme,
coZiepXallluX HEYUTAaeMyl0 HHQOpMAlMIO JIMOO OTIEIbHbIE HEUWTAEMbIE€ CHMBOJIBI,
PEKBU3UTHl WJIM TI€YaTH, MOJYUCTKH, NPUIKUCKH, HUCHPABICHUs, HH(OpPMaLHIO,
JOIYCKAIOIIYI0 MHOTO3HAYHOCTb MCTOJKOBAaHUS CONEPKAHUS COOTBETCTBYIOLLETO
JIOKyMEHTa, a Tak)Ke MPOTUBOPEUMBYI0 MH(OOPMAIMIO M KaKUe-TMOO OCOOCHHOCTH,
KOTOPBIE IPUBOJAT K HEOAHO3HAYHOM OLIEHKE €r0 CONEPKAHUS MU BCETO IOKYMEHTA B
L[EJIOM.

2.9.2. OcHOBaHMSIMM JJi1 TPUHATHS pelIeHUus 00 OTKa3e TIpakIaHUHY,
MIPETEHAYIOIIEMY Ha IPUCBOCHUE 3BaHUs, BO BKIIOYEHUH €TI0 B CIIMCOK SIBJIIFOTCS:

1) HenoaTBEpKAEHUE JOKYMEHTAMH COOJIIOACHUS YCIOBUM, YKa3aHHBIX B IyHKTE
1.2 ATMUHUCTPATUBHOTO PETIIaMEHTa;

2) BBISIBICHHE B MPEICTABICHHBIX TOKyMEHTaX HEIOCTOBEPHBIX CBEICHUN WIIU
npU3HaHUE JOKYMEHTOB (JIOKYMEHTA) MOI0KHBIMH;

3) HajM4YMEe HECHATOW WJIM HEIOTAIIEHHOM CyJUMOCTH, a TaKKE€ YBOJBHEHMS 3a
BUHOBHBIE JICVCTBUS, B TOM YHUCJIE JAKOIINE OCHOBAHUS ISl yTPaThl JOBEPUSL.

2.10. Tlepeuenp yciyr, HEOOXOAMMBIX WM OOSI3aTEIBHBIX HJIsI TIPEIOCTABICHUS
rOCyJapCTBEHHOM YCIYrd, B TOM YHCJIE CBEIEHUS O JOKyMEHTE (IOKyMEHTAax),
BbIIaBa€MOM  (BBIIABa€MbIX) MHBIMM  OpPraHU3ALMSAMM,  y4YaCTBYIOIUMMHU B
MIPEIOCTABICHUN TOCYJapCTBEHHOM YCIyrH



Jlns mpenocTaBieHHs] TOCYIapCTBEHHON YCIyrd oOpallleHue B WHBIE OpPTaHbl U
OpraHu3aliy He TpeOyeTCs.

2.11. Ilopsanok, pasMep M OCHOBaHUS B3MMAaHUs IOCYIapCTBEHHOMN IMONUIMHBI WIIN
MHOM  IUIaThl, B3MMAEMOM 3a IPEAOCTABICHHE TOCYIAPCTBEHHOM  YCIIYIH.
T'ocynapcTBeHHas MOLUIMHA WM HMHAs IJIaTa 3a IPENOCTABICHHE T'OCYAapCTBEHHOU
YCIIyT'Y HE B3UMAETCSL.

2.12. Ilopsanok, pa3Mep U OCHOBaHUs B3UMAaHMsI IUIaThl 3 IPEAOCTABICHUE YCIIVT,
HEOOXOMMBIX M OO0s3aTeNbHBIX JUIS TMPEAOCTaBICHHS TOCYIApCTBEHHON YCIYTH,
BKJIIOYAsi THPOPMALIMIO O METOUKAX pacdyeTa pa3Mepa TaKou IJIaThl

['ocynapcTBeHHas MOLIJIMHA WM UHAS IJ1aTa HE B3UMAETCS.

2.13. MakcuMalibHBIM CpPOK OXHWJAHUS B O4YEpEeIM NPH IMOAAade 3ampoca o
MPEIOCTABICHUN TOCYIAPCTBEHHON YCIYTHM U yCIYT, HEOOXOIUMBIX M 00S3aTeIbHBIX
JUIsL TIPEIOCTABIIEHUA TOCYJAapCTBEHHOW YCIyTH, WM MNpU TMOJYyYEHHUH pe3ynbrara
IIPEIOCTABIEHUS TAKUX YCIIYT

MakcuManbHBI CPOK OXHUIAHUS B O4Yepead MpU I[oJade 3ampoca o
IOPEIOCTABICHUN TOCYJapCTBEHHOM YCIYrM MW IIpM IOJYyYEHHHM pe3ylbTara
IOPEIOCTAaBICHUS  TOCYIAPCTBEHHOM  YCIYrM  cocTaBisier 15  MuMHYT, 1O
peaBapUTENbHOM 3anucH - 10 MUHYT.

2.14. Cpok W TNOpSANOK perucrpanuu 3ampoca 3asBUTENS O IIPEIOCTaBICHUU
rOCYyIapCTBEHHOW YCIyI'M M  YCIyl, HEOOXOAMMBIX M  OOS3aTEeNIbHBIX  JUIS
MPEIOCTABIECHUS TOCYJaPCTBEHHOM YCIYTH, B TOM YUCIIE B 3JIEKTPOHHOU (hopme

3anpoc 0 NpeAoCTaBICHUH FOCYJapCTBEHHON YCIYyTU PErUCTPUPYETCS B TEUCHHE
15 MuHyT mnocpeACTBOM BHeceHUs HHGopMmaluu o0 OoOpalleHHH 3asBUTENS B
VOpaBJICHHE B aABTOMATU3MPOBAaHHYIO HWH(DOPMAIMOHHYIO CHUCTEMY «AJpecHas
comanbHas nomoup» (mamee - AMC ACII), a B M®L][ - B rocynapcTBEHHYIO
MH(}OPMAIIMOHHYIO CUCTEMY CTaBpOoIoIbCKOro Kpas «PernonanbHas
aBTOMAaTU3UpoOBaHHAas MH(POPMALMOHHAs CHUCTEMa  TOAJEPXKKH  JESATEIbHOCTH
MHOTO(DYHKIIMOHANIBHBIX ~ LIEHTPOB  NPEJOCTABIEHUS  TOCYJAapCTBEHHBIX U
MYHULHUNAIBHBIX ycayr B CTaBponosibckoM kpaey (nanee - [IC M®II).

2.15. TpeboBaHus K MOMEILIEHUSM, B KOTOPBIX MPEIOCTABISAETCS TOCY1apCTBEHHAS
ycllyra, K 3ajly OXMJAHWs, MecTaM JUlsl 3allOJHEHUs 3allpOCOB O IPEIOCTaBICHUU
roCyl1apCTBEHHON yCIIyTd, HH(OPMAIIMOHHBIM CTEHJaM ¢ 00pa3liaMu UX 3al0JIHEHUS U
HepeYHEeM  JIOKyMEHTOB,  HEOOXOIMMBIX  JUId  TPENOCTaBICHMUS  KaXJOU
rOCyJapCTBEHHOM YCIyTH, pa3MEIIeHUI0 U OQOPMIICHUIO BU3yaJIbHOM, TEKCTOBOU W
MYJABTUMEIUMHON HMH(OpMAIMK O MOPSAKE MPEJOCTaBICHUS TaKOW YCIyrd, B TOM
yycie K OOECHNEYeHHMIO JOCTYIMHOCTH [Jisi WHBAJUAOB YKa3aHHBIX OOBEKTOB B
COOTBETCTBHMM C 3aKOHOIATENbCTBOM Poccuiickonn denepanyi 0 CONMAIBHOM 3aIUTE
MHBAJU0B

[Tomemienusi, B KOTOPBIX OCYIIECTBISIETCS MpPUEM 3asiBUTENECH, JOJKHBI
HaxXOIMUTHCS JUISl 3asiBUTENEN B MIpelenax MNEMIEXOAHOW JOCTYNHOCTH OT OCTaHOBOK
0OIIIECTBEHHOTO TPaHCTIOPTA.

[Tpuem 3assBUTENEN OCYHIECTBISETCS B CHEUUATIBHO BBIICJIEHHBIX IS ATUX LIEJIeH
MTOMEILCHHSIX.

[lomemiennsi,  NpeNHA3HAUYEHHBIE  JUII  O3HAKOMJICHUS  3asABUTENEH  C
MH(OPMAITMOHHBIMHU MaTepUaiaMu, 000PYIyIOTCs HHPOPMALIMOHHBIMU CTEH/IAMHU.



[Imomane MeCT OXHMAAHUA 3aBUCUT OT KOJIMYECTBA 3ASBUTENICH, €XKEIHEBHO
00OpallaIMXcs B yIPaBICHUE B CBSA3H C IIPEAOCTABICHUEM T'OCYIapCTBEHHOM YCITYTH.
KonnuecTtBo MecT oXujaHus omnpeaensercs ucxoAs u3 (aKTHYECKONM Harpy3Ku H
BO3MOXKHOCTEH ISl MX pa3MEIICHUS B 3[aHUU, HO HE MOXKET COCTAaBIISITh MEHEE 5 MECT.

MecTta ayis OXWJaHWs, MeCTa JJIsl 3allOJHEHMSI 3alpOCOB O MPEAOCTABICHUU
TOCYIapCTBEHHON YCIYTHd JOJDKHBI COOTBETCTBOBATh KOMGOPTHBIM YCIOBUSIM JIS
3aBUTEJICH.

[Tomenienust A1 ipreMa 3assBUTENICH TOJDKHBI OBITh 000PYI0BaHBI TAOIHMYKAMU C
yKazaHueM HoMmepa KaOwHeTa, (aMuiInk, WMEHH, OTYeCTBAa H JIOJDKHOCTH
CIIELIMAIINCTA, OCYIIECTBISIIONIETO MTPEAOCTABIECHUE IOCYIApCTBEHHOM YCIYTH, PEKUMa
paboTHI.

[Tomemenust s npueMa 3asBUTENEH JOHKHBI COOTBETCTBOBaTh KOM(OPTHBIM
YCIOBUSIM JJISI 3asiBUTENICd M ONTUMAJIbHBIM YCJIOBUSAM PaOOThl CHEHHAIUCTOB C
3asIBUTCIISIMU.

IToMemieHruss JOJDKHBI  COOTBETCTBOBATH  «CaHUTApHO-IMUIEMHUOJIOTHYECKUM
TpeboBaHusiM K ycinoBusMm Tpyna». CII  2.2.3670-20 u ObITb 00OpYAOBaHbBI
IIPOTUBOIIOKAPHON CUCTEMOM U CPEACTBAMU MOKAPOTYIIEHHUS], CHCTEMON OIMOBEILICHUS
0 BO3HHUKHOBEHUHU YPE3BbIYAHON CUTYAIHH.

Bxon B momeuieHue, MpeaHa3HAYEHHOE Ui MPEIOCTABICHUS T'OCYIapCTBEHHOU
YCIIyTH, TIOMEIICHUA, B KOTOPBIX IIPEAOCTABIISIIOTCA TOCYHAPCTBEHHBIEC YCIIYTH,
JTOJDKHBI  COOTBETCTBOBAaTh  YCTAHOBJIEHHBIM  3aKOHOJATENbCTBOM  Poccuiickon
®depaepaluu U 3aKOHOAATENLCTBOM CTaBPOMOILCKOTO Kpasi TpeOOBaHUSIM 00€CIIeUEHUS
KOM(OPTHBIMU YCJIOBUSIMH, B TOM 4YHUCJIE€ OOECIEUEHUS] BO3MOXHOCTU peaTU3alUU
MpaB MHBAIWAOB W JIMI[ C OTPAHUYECHHBIMH BO3MOXXHOCTSIMH HA TOJYYEHHUE IO HX
3asIBJICHUSIM TOCYIAPCTBEHHOM YCIIYTH.

[{eHTpasibHBIN BXOJI B 3aHUE JOJDKEH OBITH 00OPYI0BAaH NaHAyCOM, YIOOHBIM JIJIs
BbE€3/1a B 3/IaHUE WHBAJIUIHBIX KPECEI-KOJISICOK.

[Topsimok obOecriedeHust YCIOBUN JOCTYIMHOCTH [JIi WHBAJIUAOB OOBEKTOB
COIMAIbHOW, WH)XEHEPHOW M TPaHCHOPTHOM HMH(PPACTPYKTYp M MPEAOCTABISIEMBIX
YCIIYT, a TaKXe OKa3aHWs WM TIPU ATOM HEOOXOJUMOM ITOMOIIM YCTaHABIMBASTCS
HopMmamu denepanpHoro 3akoHa oT 01 mexabps 2014 roma Ne 419-d3 «O BHeceHHH
W3MEHEHUN B OTIEJIbHBIC 3aKOHOAATENIbHbIE akThl Poccuiickon dDenepamuu 10
BOIIPOCaM COITMAJIbHOW 3alllUThl MHBAIMJIOB B CBS3M ¢ parudukanueid KoHBeHIMu o
MpaBaXx WHBAJIUIOB», a TAaKXKE€ MPUHIATBIMA B COOTBETCTBUM C HUM HWHBIMH
HOPMAaTUBHBIMH MPABOBBIMU AKTaMH.

Bxon u BbIX0OA U3 TOMENIEHUN 000pYIyIOTCS COOTBETCTBYIOIIMMU YKa3aTeIISIMU.

OdopmiieHne BH3YyaJdbHOM, TEKCTOBOM M MYyJIbTUMEAMNHOW WH(OpMaMu o
MOPSIIKE MPEAOCTABICHUS TOCYJApPCTBEHHOW YCIYTM JOJDKHO COOTBETCTBOBATH
ONTUMAJILHOMY 3pUTEJIbHOMY M CJIYXOBOMY BOCHPHUSTHIO JTOW uH(OpManuu
rpaxxJaHamu.

[Tomemennst M®OIL] 10KHBI COOTBETCTBOBATh TPEOOBAHUSM, MPEABSIBISIEMBIM K
3nannto (momenieHuto) MOII, ycraHoBiIeHHBIM TOcTaHOBIeHUEM IIpaBuTenbcTBa
Poccutickoit ®eneparuu ot 22 nexadbpst 2012 . Ne 1376 «O6 yrBepxkaenuu [IpaBun
OpraHu3alMKi JCATEIBPHOCTH MHOTO(QYHKIIMOHAIBHBIX IIEHTPOB TMPEIOCTABICHUS
rOCY/IapCTBEHHBIX U MYHUIIUTATBHBIX YCIYT».
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2.16. Tlokazarenu DOCTYIMHOCTH W Ka4deCTBAa TOCYIAPCTBEHHON YCIyTH, B TOM
YHUCJIe KOJIMYECTBO B3aUMOACHCTBUN 3asBUTENS C JOKHOCTHBIMM JIMLIAMH TPU
PEOCTABIECHUU TOCYaPCTBEHHON YCIYTH U UX MPOAOKUTEIBHOCTh, BO3MOKHOCTh
nojiydeHusi HGOPMalUU O XO/€ MPEJOCTaBICHUS! TOCYJapCTBEHHOM YCIYTH, B TOM
YuCcJ€ C UCHOJB30BaHMEM HWH(MOPMAIMOHHO-KOMMYHUKAIIMOHHBIX — TEXHOJIOTHIA,
BO3MOXKHOCTb JIMOO HEBO3MOXXHOCTh TOJNIYYEHHS TOCYIApCTBEHHOW YCIYI'HM B
MHOTO(GYHKIIMOHATBHOM LEHTpE peI0CTaBICHUs rOCyapCTBEHHBIX u
MYHUITUTIATBHBIX YCIOYT (B TOM YHCJIE B TIOJHOM 00BEME), B JIOOOM CTPYKTYPHOM
MOJIPA3CICHUH  YIIPABJICHUS, TPEIOCTABIISIONIETO TOCYIapCTBEHHYIO YCIYTY, II0
BBIOOPY 3asBUTENS (IKCTEPPUTOPUATBLHBIN TPUHIUII), TOCPEICTBOM 3ampoca o
MPENOCTABICHUNA HECKOJIBKUX TOCYIAapPCTBEHHBIX W (WJIM) MYHHUITUTIATIBHBIX YCIYT B
MHOTO(YHKITMOHATBHBIX ~ IIEHTpPAaX  MPENOCTaBICHUS  TOCYIAapCTBEHHBIX U
MYHULMIAJIBHBIX YCIYT, IPEIyCMOTpeHHOro crarbeid 15.1 @epepanbHOro 3akoHa
«O0 opraHuM3zanuu MPEeAoCTaBICHUS TOCYIAPCTBEHHBIX M MYHHUIIMIAIBHBIX YCIYI».
(manee - KOMIUJIEKCHBIH 3ampocC)

K mokazarensm JOCTYITHOCTU U Ka4€CTBa TOCYIAPCTBEHHBIX YCIYT OTHOCSTCS:

1) ceoeBpeMeHnHoCTh (CB):

CB = YcTaHOBJICHHBIN perimaMeHToM cpok / Bpewms, gakTtuyecku 3aTpayeHHOE Ha
npenocrapienue ycayru X 100%.

[Tokazarens 100% wu Oosee SBISETCA TOJOKUTEIBHBIM W COOTBETCTBYET
TpeOOBAHUSIM PETIIAMEHTA;

2) noctynHocts ([oc):

I[OC = I[Ten + I[BpeM + I[6/6 c + I[an + I[I/IH(b + I[)KHT + I[Mq)u + I[BKCTCpI

re:

Hien - HATHYHE BO3MOYKHOCTH 3aIACATHCS HA TIPUEM TI0 TeedoHy:

Hien = 5% - MOXKHO 3amucarbcsi Ha MPUEM 0 TelleOoHy;

Hien = 0% - Henb3s 3amucaThes Ha IPUEM 10 TeIedOoHy.

Hipen - BOBMOXKHOCTB IIPUITH Ha IPUEM B Hepabodee BpeMsi:

Hipew = 10% - mpuem (Bblgada) JOKyMEHTOB OCYHIECTBIIAETCS O€3 IepepbiBa Ha
o6en (5%) u B BRIXOAHOM JIeHb (5%).

He/s . - Hammuue 6e30apbepHOM CpeIbl:

Hes6. = 10% - oT TpoTyapa 10 MecTa mpuemMa MOXKHO MPOEXaTh Ha KOJISICKE;

Heis « = 9% - OT TpoTyapa 10 MecTa MpHUeMa MOKHO MPOEXaTh Ha KOJSICKE C
ITOCTOPOHHEN OMOIIBIO | "esoBeka;

e/ = 0% - oT TpoTyapa 10 MecTa mprueMa HeJIb3sl MPoeXaTh Ha KOJISICKE.

I, - HaTM9Kre BO3MOKHOCTH TOAATH 3asBJICHUE B DJICKTPOHHOM BHJIC:

I,x = 10% - MOXHO 1MOaTh 3asBICHHUE B 3JICKTPOHHOM BHJIC;

I, = 0% - HenB3s MomaTh 3asIBICHHUE B 3JICKTPOHHOM BHJIE.

Hyng - ZOCTYITHOCTb UH(OPMALMHU O NPENOCTABICHUN YCITYTH:

My = 20% - wuHbopManmuss 00 OCHOBAaHUAX, YCIOBHSAX M IOpSAAKE
MpPEeNOoCTaBIeHUs YCIyTu pa3menieHa B cetu Unarepuet (5%) u Ha nHGOPMAITMOHHBIX
creHgax (5%), ecTb AOCTYNHBIA sl 3asiBUTENEeW pasznaTtouHblii marepuan (5%),
nepuogudecku uadopmarms o6 yciyre pasmemaercs B CMU (5%);

My = 0% - nnd momydeHus uHQOpMALMU O TPENOCTABIEHUHM YCIYTH
HE0OXOIMMO TOJIb30BAThCS YCIIyraMu, N3y4aTh HOPMAaTUBHBIE TOKYMEHTHI.
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Hur - BO3MOXKHOCTH TIOJaTh 3asBIICHHE, JOKYMEHTHI W TIONYyYUTH PE3yJbTar
YCITyTH TI0O MECTY JKUTEJIbCTBA:

e = 20% - MOXHO ToOnaTh 3asBICHHE, AOKYMECHTHI M TOJYYHUTH PE3yJbTaT
YCIyTH TI0 MECTY JKUTEIbCTBA, HAPUMED, HAIMYKE Tpadrka mpreMa CrelralIucTaMu
B Pa3IMYHBIX MHUKPOpAaOHAX WM HaJW4YWe JOBEPCHHOTO JIUIA B TEPPUTOPHATHHBIX
YIpaBICHUSIX aAMUHHCTpA KpacHOTBapAeCcKOT0O MYHHUIIMIAIBHOTO  OKpyra
CTaBpoIIOIbCKOTO Kpasi, MUKpOpaiioHax;

e = 0% - HENB34 TOAATH 3asBICHUE, TOKYMEHTHI U MOJYIUTh PE3YyJIbTaT yCIyTH
10 MECTY KUTEIHCTBA.

Hygn - BOBMOKHOCTBH HOZAAYM JJOKYMEHTOB, HEOOXOAMUMBIX JJS HPENOCTaBICHUSA
rOCyIapCTBEHHOM YCIIYTH, B MHOTO(YHKITHOHAIBHBIC TIEHTPHI:

Hyugn = 15% - npu HaIMYUKM BO3MOKHOCTH IOJA4M JIOKyMEHTOB, HEOOXOAMMBIX
JUISL TIpEeoCTaBieHUsl rocymapcTBeHHoM ycnyru, B MO®I[ (5%), npu Hanuuuu
BO3MOXXHOCTH TIOAaYHM KOMIUIEKCHOTO 3ampoca JyIsi IPe0CTaBIeHHUs TOCYIapCTBEHHOM
yciyru, B MOI] (10%);

Hyupn = 0% Ipu OTCyTCTBUM BO3MOKHOCTHU IOJA4YM JTOKYMEHTOB, HEOOXOIHMMBIX
JUTS TIPEJIOCTABJICHUS TOCYIAPCTBEHHON YCIYTH B MHOTO(YHKIIMOHAILHBIE IICHTPHI.

Hoxerep - HaIM4YME BO3MOMKHOCTH IOAATh 3asBICHUE II0 DKCTEPPUTOPUAIBHOMY
IPUHIIAITY:

Hoxerep = 10% -  rocymapcTBeHHas  ycilyra  IpPENOCTaBIsgETCS IO
AKCTEPPUTOPHAITBHOMY TTPUHITUITY;
Hocerep = 0% - rocymapcTBeHHass yciayra He IPEAOCTaBIAETCA 11O

AKCTEPPUTOPUATHLHOMY MPUHIIUITY.

[Tokazarens 100%  cBuaeTenbCcTBYeT 00  OOECMEUEHUH  MAaKCUMalbHOM
JIOCTYITHOCTH TOJTYYEHUSI TOCYAapCTBEHHON YCIIYTH;

3) xauectBo (Kau):

Kay = KI[OKyM + Kchny)K + KOGMeH + K(baKT + KB33.I/IM + Knpom

rae:

Kioyw = KOIMYECTBO HNPHUHATBIX JOKYMEHTOB (C YYETOM YXKE€ HMCIOIIUXCSA B
yIpaBIeHUN) / KOTUYECTBO MPEyCMOTPEHHBIX periiaMeHToM J1oKkymMeHToB X 100%.

3nauenue mokazarenss Oonee 100% TOBOPUT O TOM, UYTO Yy TpakIaHUHA
3aTpeOOBaHbI JIUIIIHUE JOKYMEHTHI.

3nauenue nokazarens meHee 100% roBopUT O TOM, YTO pElICHUE HE MOXKET ObITh
MPUHATO, TOTPeOyeTCsl MOBTOPHOE OOpaIeHue.

Kosenyx = KadeCTBO OOCIy)KMBAaHUS NIPU IPEAOCTABICHUU TIOCYJAPCTBEHHOM
YCIYyTH:

Kosenyx = 20%, ecim TOKHOCTHBIE JIMLA, NPENOCTABIIAIONINE TOCYIapCTBEHHYIO
yCIIYTY, KOPPEKTHBI, J0OpOKEIaTeIbHBI, TaI0T MOPOOHBIC TOCTYTHBIE Pa3bsCHEHHUS;

Kosenyx = 0%, ecnm ITOMKHOCTHBIE JIMIA, TPEIOCTABIAIONMIE TOCYAAPCTBEHHYIO
YCIIYTY, HEKOPPEKTHBI, HEIOOpOKENaTebHbI, HE JalOT TMOAPOOHBIE JIOCTYITHBIC
pa3bsSICHEHUS,

Kogyen = KOJIMYECTBO JOKYMEHTOB, TMOJYYCHHBIX O€3 y4yacTus 3asBHUTENS /

KOJIMYECTBO MPEAYCMOTPEHHBIX PEITIAMEHTOM JOKYMEHTOB, mMeromuxcsi B OB X
100%.



3nauenue nokazarens 100% roBOpUT O TOM, YTO ycCayra MPENOCTABIAETCS B
CTporoM cooTBercTBUM ¢ DenepanbHbIM 3aKOHOM «OO0 OopraHu3alyy Mpe1oCTaBIeHuUs
rOCyJapCTBEHHBIX U MYHUIIUTAIbHBIX YCIYT.

Kpaxr = (KONMYECTBO 3asBUTENECH - KOJIMYECTBO OOOCHOBAHHBIX JKajloO -
KOJINYECTBO BBISBJICHHBIX HapyIIeHUH) / konmrdecTBo 3asBuTener X 100%;

Kisamy - KOJMYECTBO B3aMMOACHCTBUN 3asgBUTENSI C JOJDKHOCTHBIMH JIMIIAMH,
PEIOCTABISIOMIMMH FOCYJaPCTBEHHYIO YCIYTY:

Kisame = 50% 1pu 0TCYTCTBUM B X0J1€ MPEAOCTABICHUS IOCYIapCTBEHHON YCIYrU
B3aUMOJICCTBHS 3asBUTENS C JOJDKHOCTHBIMHM JIMLIAMH, MPEJOCTABISIOIUMU
rOCyJapCTBEHHBIE YCIYTH;

Kizane = 40% npu Hamuuuum B XO0A€ MPENOCTABICHUS TOCYJApCTBEHHOM YCIYrH
OJTHOTO B3aMMOJEHCTBHUA 3aABUTEINS C JOLKHOCTHBIMU JIMLAMH, MPEAO0CTABISIIONIUIMUI
rOCyJapCTBEHHBIE YCIYTH;

Kisamw = 20% 1mpu Hanuuyuuy B XON€ MPEIOCTABICHUS TOCYIApPCTBEHHOM YCIYTU
Ooiee  OAHOrO  B3aUMOJCHCTBUSl  3asBUTENA C  JODKHOCTHBIMM  JIMILIAMH,
PEIOCTABISAIOIKUMHY FOCYIaPCTBEHHBIE YCIYTH;

Kipox - TPOTOKUTENBHOCTh B3aMMOJIEHCTBHSA 3asABUTENSA C JOJDKHOCTHBIMU
JMLAMU, IPEIOCTABISAIOMUMH FOCYIapCTBEHHYIO YCIIYTY:

Kipox = 30% npu B3auMOACHCTBUM 3asABUTENSA C JODKHOCTHBIMM JIMIIAMH,
IPEIOCTABISAIOIIUMH IOCYITapCTBEHHYIO YCIIYTY, B TEYEHHE CPOKOB, IIPEAYCMOTPEHHBIX
HACTOSIIIUM AJIMUHHUCTPATUBHBIM PETJIAMEHTOM;

Kipox = MuHyc 1% 3a Kaxzabple 5 MHHYT B3aUMOJCHCTBHS 3aABUTENA C
JTOJDKHOCTHBIMHM  JIMI[AMH, TPEAOCTABISIIOUIMMU TOCYIAPCTBEHHYIO YCIYTY, CBEpX
CPOKOB, IPEYCMOTPEHHBIX HACTOSIIIUM AJIMUHUCTPATUBHBIM PETJIAMEHTOM.

3nauenne nokaszarens 100% roBopuT o0 TOM, 4YTO yciyra IPEAOCTABISAETCS B
CTPOTOM COOTBETCTBHUH C 3aKOHOAATEIHCTBOM;

4) ynoBieTBOpeHHOCTH (Y1):

Y =100% - Kyex / Ksags X 100%,

rae:

Ko6x - KOTMYECTBO 00KaTOBaHUIM MTPU TIPEIOCTABICHUHN TOCYIapCTBEHHON YCIIYTH;

K245 - KOTUYECTBO 3asIBUTEIICH.

3nauenue nokazarens 100% cBumerenbCcTByeT 00 yAOBIETBOPEHHOCTH Tpak/laH
Ka4e€CTBOM IPEAOCTABIICHHS TOCYIapCTBEHHOMN YCIIYTH.

B npouecce npeaocraBieHus ToCyAapCTBEHHON YCIYTH 3asiBUTENb, €I0 3aKOHHBIH
MpPENCTaBUTENb WM JOBEPEHHOE JIMLO BIpaBe oOpamarbcsi B YIpaBieHUE 3a
MOJIy4YeHHEM MH(POpPMAILMU O XOJI€ MPEJOCTABICHUS TOCYIapCTBEHHON YCIYTH, JTUYHO,
IO MOYTE WM C UCIIOJIB30BaHUEM MH(POPMAITMOHHO-KOMMYHUKAIIMOHHBIX TEXHOIOTHH.

2.17. HWuple TpeOOBaHMS, B TOM YHUCJIE€ YYUTHIBAIOIIME OCOOCHHOCTH
NPEeIOCTaBIEHUSI TOCYIapCTBEHHOM YCIYTH IO 3KCTEPPUTOPUAIBHOMY MPUHIUIY (B
clly4ae, €ClIM TOCyAapCTBEHHAas yClIyra MpeJOCTaBISETCS MO 3KCTEPPUTOPHAIBHOMY
MPUHIINITY) U 0COOEHHOCTH MPENOCTABICHUS TOCYIapCTBEHHON YCIYTH B AIEKTPOHHOMN
dbopme

[ocynapcTBeHHast yciayra no 3KCTeppuTopuanbHoMy mpuHiuny MOL[ He
IIPEIOCTABIISAETCS.
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2.17.1. Ilpu npenocTaBieHnH ToCcyqapCcTBEHHOU yciiyrd B ML 10KHOCTHBIMU
muuamu M®I[ Moryr B COOTBETCTBUM C AJMUHUCTPATUBHBIM PEITIAMEHTOM
OCYILIECTBIATHCS:

nHQOPMHUpPOBAHUE 3asBUTENIEH O TMOPSAKE MPEAOCTABICHUS TOCYIapCTBEHHOU
yciayrad B MO®LI, 0 Xxoie BBINOJHEHHUS 3alpoca O NPENOCTaBIEHUN T'OCYIapCTBEHHOM
YCIYTH, 1O HWHBIM BONpPOCAM, CBSI3aHHBIM C NPENOCTABICHUEM TOCYIapCTBEHHOM
YCIYTHM, a TaKXe KOHCYJIBTUPOBAHHUE 3asBUTEIIEH O TMOPSAIKE MPEIOCTABICHUS
roCylapcTBeHHOM yciyru B MOLI;

IpUEM 3alpOCOB 3asBHUTENIEH O MPEJOCTABICHUM TOCYJApCTBEHHOW YCIyTH M
MHBIX JOKYMEHTOB, HEOOXOIUMBIX JIJISl IPEJOCTABIEHUS TOCYAapCTBEHHON YCIIyTH;

BbI/Ia4a 3asiBUTEIISIM yBEIOMJICHUH 00 OTKa3e BO BKJIIOUEHUHU B CIIHCOK;

WHBIE AEICTBUSA, HEOOXOAUMBIE JJI MPEIOCTABICHUS TOCYIapCTBEHHOMN yCIIyTH, B
TOM  4YHUCJIE  CBS3aHHBIE C  IIPOBEPKOM  JCUCTBHUTEIIBHOCTH  YCUJIIEHHOM
KBAIU(DUIIUPOBAHHON AJIEKTPOHHON TOJNUCH 3asBUTENS, HCIOJBb30BAHHOW TMpHU
oOpamieHn 3a TOJYyYEHHEM TOCYJapCTBEHHON YCIYrH, a TaKXe C YCTaHOBJIECHUEM
IEPEYHsI CPEACTB  YAOCTOBEPSIOIIMX ILEHTPOB, KOTOPBIE JIONYCKAKOTCA  JUIS
UCIIOJIb30BaHMS B IENSAX OOecreueHuss YKa3aHHOW IMPOBEPKU M OMPENESIOTCS Ha
OCHOBaHHMH YTBEPK/IA€MOW OpPraHOM COI[3AIIMTHI MO COMIacoBaHUIO ¢ DenepalbHOM
ciyx0oit  O6e3zonmacHocTH Poccuiickoit depepanmui Mojenu yrpo3 0e30MacHOCTU
uHbpopMai B HMHPOPMAIIMOHHOM CHCTEME, HCIIOJIIb3yeMON B IEsIX MpueMa
oOpallleHu 3a OJIy4YE€HHUEM TOCYJaPCTBEHHOM YCIyT U (WJIN) MPEIOCTABICHUS TaKOU
YCIYTH.

HomwxknoctHoe auio M®II npu ogHOKpaTHOM OOpaIlleHUH 3asiBUTENIS C 3aIIPOCOM
O MPEIOCTaBICHUN HECKOJIBKUX TOCYJApCTBEHHBIX M (MJIM) MYHHIIUMAIBHBIX YCIYT
OpraHu3yeT MPEJOCTABICHUE 3asBUTENIO JBYX U 00Jiee TOCYIapCTBEHHBIX W (WJIH)
MyHULIMOAIBHBIX YCIyT. B aTOM ciiydae gomxHocTHOE Juiio M®I] nns oGecnieueHust
MOJIYYEHUS 3aABUTEIIEM TOCYIapCTBEHHBIX YCIYT, YKa3aHHBIX B KOMILJIEKCHOM 3alpoce,
NPENOCTABISIEMbIX B TOM YHCII€ OPraHOM MECTHOTO CaMOyIpaBJ€HUs, ACHCTBYET B
UHTEepecax 3asBUTENsl Oe3 JOBEPEHHOCTM U HE IO3/IHEe OIHOro paboyero mHs,
CIENYIOIIEr0 3a JIHEM IIOJYyYEeHHUS KOMIUIEKCHOTO 3alpoca, HalpaBlsSeT B OpraH
MECTHOTO  CaMOYIIPABJIICHUS  3asBJICHHE,  TMOJINHWCAHHOE  YIOJHOMOYECHHBIM
NOJKHOCTHBIM oM M®IL u ckperuienHoe nedarbto MO®L, a Takke HOKYMEHTHI,
HEOOXOMMBIE JIJIi TPEJOCTABICHUSI TOCYIApCTBEHHBIX YCIYI, TMPEI0CTaBIsieMbIe
3aBUTEIIEM  CAMOCTOSITENBHO, C MpUJIOKEHHEM 3aBepeHHoO MOPIl komwmwm
KOMILIEKCHOTO 3anpoca. [Ipu 3ToM He TpeOyloTCs COCTaBIEHUE U MOANUCAHUE TaKUX
3asIBJICHUN 3aBUTEIIEM.

KomruiekcHbIH 3a1poc AOKEH coiepKaTh yKa3aHUe Ha TOCYIapCTBEHHbIE U (MIIH)
MYHUIIMNIAIbHBIE YCIYTH, 3a MPEJOCTABICHUEM KOTOPBIX OOpaTwiics 3asiBUTENb, a
TaK)Ke comacue 3agaBUTENA Ha ocywectBieHne MOILl or ero uMeHu IEWCTBUH,
HEOOXOMUMBIX JIJISl UX MPEAOCTABICHHUSI.

[Ipu npueMe KOMIUIEKCHOTO 3ampoca y 3asBUTEINsSl JOJDKHOCTHbIE juna MOIL]
00si3aHBl  TIPOMH(POPMUPOBATH €ro 000 BCEX TOCYIApCTBEHHBIX W  (WIN)
MYHUIIMTIATBHBIX ~ YCIyraxX, YCIOyrax, KOTOpbIe SIBISIFOTCS HEOOXOIWMBIMH U
00s13aTeNTbHBIMU JIJIS1 TIPEOCTABIICHUSI TOCYIAPCTBEHHBIX U MYHHUIUTIAIBHBIX YCIYT,



MOJIYYCHHE KOTOPHIX HEOOXOAMMO i TIONYyYEHHS] TOCYJapCTBEHHBIX u (WIIN)
MYHUIIMTATBHBIX YCIYT, YKa3aHHBIX B KOMIUIEKCHOM 3arpoce.

OO1mMii CpOK BBIMOTHEHUS] KOMIUIEKCHOTO 3alpoca UCYUCISAETCS KaK HauOoIbIas
NPOAODKUTENIBHOCTh ~ MPEOCTaBICHUs TOCYAapCTBEHHOW YCIyrd B COCTaBe
KOMILIEKCHOTO 3ampoca ISl «IapajulesIbHbIX» YCIYyT WM Kak CyMMa HauOOJbIIUX
CPOKOB OKa3aHHUsl TOCYJapCTBEHHBIX YCIYI B COCTaBE KOMIUIEKCHOTO 3ampoca st
«TOCIIE0OBATENBHBIX)» YCIYT.

2.17.2. TlpenocTraBieHue TOCYTapCTBEHHON YCIYTH B AJIEKTPOHHOU (hopme.

[Ipu mnpenocTaBiIeHUU TOCYJAPCTBEHHOM YCIYTd 3asBUTENIO OOECIeUMBACTCS
BO3MOXKHOCTh C UCIOJIb30BaHHEM ceTH «WHTepHeT» depe3 eauHbl mnopTan,
pPErnOHaIBHBIN OPTAIL:

MOJTy4aTh WH(OOPMAIIHIO O TOPSAKE MPEAOCTABICHUS TOCYTapPCTBEHHON YCIYTH U
CBEIEHUS O XO/€ MPEAOCTABICHHS TOCYIaPCTBEHHON YCIYTH;

MPENICTABIATh 3asBJICHUE W JOKYMEHTBI, HEOOXOAMMbIC ISl TPEIOCTaBICHUS
TrOCYIapCTBEHHON  yCIYrd, B  TOPSAKE, YCTAHOBJIEHHOM  ITOCTAHOBIICHHEM
[IpaButensctBa Poccuiickoir @eneparuu ot 07 uronss 2011 . Ne 553 «O nopsnke
o(opMJICHUSI U TPEJCTABICHUS 3asBICHUA U WUHBIX JOKYMEHTOB, HEOOXOIUMBIX JIJIs
PEIOCTABICHUSI TOCYIapCTBEHHBIX U (WJIM) MYHHUIMIAIBHBIX YCIyI, B QopMme
ANEKTPOHHBIX TOKYMEHTOBY.

[Ipu oOpamenun B 3IEKTPOHHOM ¢dopMe 3a MOIyYEeHHUEM TOCYIapCTBEHHOU
YCIIYTU 3asBJICHUE W MpHJIaraeMble K HEMY JOKYMEHTBI MOAMUCHIBAIOTCS TEM BUIOM
ANEKTPOHHON TMOMAMKMCH, JOMYCTUMOCTh HCHOJb30BaHUSA KOTOPOW YCTAHOBJICHA
dbenepanbHBIMU  3aKOHAMH, PETIAMEHTUPYIOIIUMU  TMOPSJAOK  MPEAOCTaBICHUS
rOCYIapCTBEHHOM yCIIYTH.

B cnydasx eciu ykazaHHbIMU (eepaTbHBIMA 3aKOHAMH MCHOJb3YEeMbId BU]T
ANIEKTPOHHOM MOJMUCHU HE YCTAHOBJIEH, BUJ AJICKTPOHHOMN MOJMUCHU OMpEACsieTCs B
COOTBETCTBHUM C KPUTEPUSIMU OMNPEACIICHUS BUJIOB BJIEKTPOHHOM  MOJIMKCH,
UCIIOJIb30BaHME  KOTOPHIX  JIOMYCKAaeTcsl TpH  OOpalieHuu 3a  MOJTyYeHUEM
TOCYIapCTBEHHbIX M  MYHUIMOAJIBHBIX  YCIYI, CONJIACHO  IOCTaHOBJIECHUIO
IIpaButenncTtBa Poccuiickoit @enepanmu ot 25 utoHa 2012 . Ne 634 «O Bumgax
AIIEKTPOHHOM MOAMKUCH, UCTIONIH30BAHUE KOTOPBIX IOMYyCKAaeTCs MpuU OOpalieHuu 3a
MOJIyYEHUEM TOCYIAPCTBEHHBIX U MYHUIIUIAJIBHBIX YCIYT».

B cnywae ecnu mnpu oOpamieHur B D3JIEKTPOHHONW ¢dopMe 3a MOoTydyeHUEM
TOCYIapCTBEHHON yCIYrd HJACHTUGUKAIUMA ¢ ayTEHTU(PUKALUS 3asBUTENS -
(U3MYECKOTO JIMIA OCYIIECTBIAIOTCS C HCHOJIb30BAHUEM E€IMHOM  CHUCTEMBI
UICHTUPUKAIIMKY U ayTeHTU(PUKAIIMU, TO 3asBUTEIh HMEET IMPaBO HCIOJIb30BaTh
MPOCTYI0 3JEKTPOHHYIO MOANUCh MpH OOpalleHuH B 3NEKTPOHHOH ¢dopme 3a
MOJIyYEHHUEM TOCYIapCTBEHHOM YCIYyTH MPH YCIOBUH, UTO TP BbIJAU€ KJIr04Ya MIPOCTOM
ANEKTPOHHON TMOJNMUCH JUYHOCTh (PU3UYECKOTO JIMIA YCTAHOBJIICHA MPU JUIYHOM
rpueMe.

[Ipy mocCTymieHuu 3asBICHHST ¥ JOKYMEHTOB B DJIGKTPOHHOH dopme
YIPaBJIECHUEM C HMCHOJIb30BAHUEM HUMEIOIIMXCS CPEACTB 3JEKTPOHHOW MOJMUCH WU
cpencTtB MH(OPMAITMOHHONW CHUCTEMBI aKKPEAUTOBAHHOTO YIOCTOBEPSIOIIETO IIEHTpa
OCYIIECTBIISIETCS ~ TPOBEPKA  HUCIHOJIB3YeMON  YCWJICHHOW  KBalu(DHUIIMPOBAHHOMN
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ANEKTPOHHON MOJIMKCHU, KOTOPOU MOANUCAHBI MOCTYNUBIIUE 3asIBJICHUE U JOKYMEHTBHI,
Ha IPEIMET €€ COOTBETCTBHUS CIIEAYIOIIUM TPeOOBAHUSM:

KBUIU(QUIIMPOBAHHBIA  CEePTU(PUKAT CO3laH U BbIJAH AaKKPEIUTOBAHHBIM
YAOCTOBEPSIOIINM LEHTPOM, aKKPEAUTALINSI KOTOPOTO AEHCTBUTENbHA HA ICHb BbIIa4YH
YKa3aHHOTO CepTH(UKATA;

KBUTU(QUIIUPOBAHHBIA CEePTU(PUKAT JCUCTBUTEIIEH HAa MOMEHT TMOJIUCAHUS
AIIEKTPOHHOTO JOKYMEHTa (MpU HaJIWMYUMU JIOCTOBEPHOM HH(MOpMAIMM O MOMEHTE
MOAMUCAHUS AJIIEKTPOHHOTO JOKYMEHTA) WM Ha JI€Hb MPOBEPKU JICUCTBUTEIBHOCTH
YKa3aHHOTO cepTu(rKaTa, €CIM MOMEHT IMOJAMUCAHUS SJIEKTPOHHOTO JOKYMEHTa He
OTIPEIEIICH;

MMEETCSL TOJIOKUTENbHBIM PE3YJIBTaT IPOBEPKUA NPUHAIIEKHOCTU BIAACIBILY
KBaJM()UIIMPOBAHHOTO CEePTH(PUKATA KBATHU(PHUIIMPOBAHHON SIIEKTPOHHOM IMOAINKUCH, C
MMOMOIIBKO KOTOPOW MOAMMUCAH JICKTPOHHBIA JTOKYMEHT, U MOJATBEPKIECHO OTCYTCTBUE
W3MEHEHN, BHECEHHBIX B 3TOT JOKYMEHT NOCJe ero noanucanus. [Ipu 3tom nposepka
OCYILIECTBIISICTCS. C HCIOJIb30BAHUEM CPEICTB AIEKTPOHHOW MOIIMCH, IOJIYYHUBIINX
MOJITBEPKICHUE COOTBETCTBUSI TPEOOBAHUSIM, YCTAHOBJIEHHBIM B COOTBETCTBHH C
OenepanbHbiM 3aKOHOM ~ «OO SJEKTPOHHOW  TMOMIMUCU», U C HCIOJIb30BAaHUEM
KBJIU(PUITUPOBAHHOTO cepTU]UKATA JIUIIA, TOIMMCABIIETO AIEKTPOHHBIN TOKYMEHT;

YCWICHHAs] KBAIU(PUIIMPOBAHHAS AJIEKTPOHHAS MOAMKUCH UCIIOJIB3YETCS C y4EeTOM
OTpaHUYCHHM, coAep)Kaluxcsa B  KBaTU(DUIIMPOBAHHOM  cepTUdUKaTe U,
MOJIMKCHIBAIOILIETO AIEKTPOHHBIN TOKYMEHT (€CJIM TAKME OTPAHUYEHHUS YCTAHOBJICHBI).

VYBeIOMIICHME O TNPUHATUU 3asBJICHUSA, M[OCTYNUBIIErO0 B  YIPABJICHHUE,
MIPEAOCTABISIONIEE TOCYIAPCTBEHHYIO YCIYTY, MOCPEACTBOM ITOYTOBOM CBSI3U WJIM B
AIIEKTPOHHON (opMe, HampaBiseTcs 3asBUTENI0 HE T03[Hee padoyero Hs,
CIEYIOUIEr0 3a JIHEM IMIOJaYM YKAa3aHHOIO 3asBICHHS, B (OpPME 3SJIEKTPOHHOIO
NOKYMEHTA M0 aJapecy ODIIEKTPOHHOM IOYTHI, YKa3aHHOMY B 3asBJICHUH, WA B
MUCBMEHHOU (hOpMeE 10 TTOYTOBOMY aJIPECy, YKA3aHHOMY B 3asIBIICHHUH.

B0O3MOXHOCTh TMONMy4YeHUs pe3yibTraTa TOCYIapCTBEHHOM yciyru B ¢dopme
AIIEKTPOHHOTO JIOKyMEHTa WM JOKYMEHTa Ha OyMa)KHOM HOCUTEJIE OOECIIEUHBACTCS
3asBUTEIII0 B TEUCHUE CPOKA ACHUCTBUS pe3ysbrara MpeAOCTaBICHUs rOCYyIapCTBEHHOM
YCIYTH.

ITpoBepka JIOCTOBEPHOCTHU MPOCTOMN 3JIEKTPOHHOM MOJITUCHU 1580071
KBATU(DUITUPOBAHHON DJIEKTPOHHOM TMOAMUCH OCYIIECTBISETCS E€AUHOW CHUCTEMOM
UJICHTU(PUKAIIMY U ayTEHTU(PUKALIMU B aBTOMATHYECKOM PEKHUME.

2.17.3. Ilpu opraHu3anuu 3amvcy Ha npuem yrpasieHnem nim MO®L] 3asBuremnto
o0ecreynBaeTcs BO3MOKHOCTb:

a) O3HAaKOMJIEHUS C pacnucaHueM paboThl ympaeiaeHus wuiau MOL[ aubo
YVIIOJJHOMOYEHHOIO JOJDKHOCTHOTO JiMia yrnpasieHus uiu MOIL[, a Takxke c
JOCTYITHBIMU ISl 3aIIMCHA HA IPUEM JIaTaMU U UHTEPBAJIAMU BPEMEHU MPUEMA;

0) 3ammcu B 0Oble CBOOOMHBIC IS TpUEMa JaTy M BpeMsl B Mpeenax
YCTaHOBJICHHOTO B yrnpasiennn uinu M®I] rpadurka npuema 3asiBUTENCH.

[Ipu ocymectBieHun 3amucu Ha npueM ympasineHue wi MOL[ He Brnpase
TpebOBaTh OT 3asBUTENS COBEPIICHUS WMHBIX JCUCTBUH, KpPOME MPOXOXKICHUS
UJIEeHTU(UKAIIMY U ayTeHTU(PUKAIMA B COOTBETCTBUU C HOPMATHBHBIMH MPABOBBIMU
akramu Poccuiickoit denepanuu, ykazaHus LEIU IIpUEMa, a TAKXKE MPEIOCTABICHUS
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CBEICHUN, HEOOXOMUMBIX Ui pacdyera JIMTEIbHOCTH BPEMEHHOIO WHTepBaja,
KOTOPBIM HE00X0AMMO 3a0pOHUPOBATH JJIs IpUEMa.

3anuch Ha TNPUEM MOXKET OCYIIECTBISATHCA MOCPEACTBOM HH(POPMALMOHHON
CUCTEMBI YIIpaBJICHUs, KOTOpasi 00ECIEUMBAET BO3MOXKHOCTh MHTETPALUU C €AUHBIM
[IOPTAJIOM U PETHOHAIBHBIM IIOPTAJIOM.

3anuck Ha npueM B M®L MOXKeT 0CylIeCTBIATHCS CIEAYIOUIMMHU CIIOCOOAMHU:

a) mpu JUYHOM oOpaimieHuu 3asButens B M®L[, B Tom 4ucie nocpeacTBoM
MH(GOPMAITMOHHBIX KHOCKOB (MH(OMATOB), yCTaHOBIEHHBIX B MOII;

0) mocpeAcTBOM Tene(OHHOM CBA3H;

B) B MH(POPMALMOHHO-TEICKOMMYHUKAMOHHOW cetu  «VHTepHeT» Ha
odunmansHoM ropraie cetn M®I CraBponoibckoro kpas (Umfc26.ru);

I') IOCPEACTBOM PErMOHAIBHOIO MOpTaia.

2.17.4. Ilpu npenocTaBiIeHUU TOCYIAPCTBEHHOW YCIYI'M B 3JIEKTPOHHOU (opme
3asIBUTEIII0 HAIIPABIISIETCS:

a) yBEIOMJIEHHE O 3alMcHU Ha npueMm B ynpanieHue win MO®LI, copepxaiuee
CBEICHUS O J1aT€, BPEMEHH U MECTE IPUEMA;

0) yBelIOMIJIEHHE O NpPUEME U PErucTpaluu 3asBICHUS U HHBIX JOKYMEHTOB,
HEOOXOAMMBIX JIJISl IPEOCTABICHUSI TOCYJapCTBEHHOM YCIYTH, COIepKalllee CBEACHUS
0 (akte mpuema 3asBICHHUA U JOKYMEHTOB, HEOOXOAMMBIX [UIsl MPEAO0CTaBICHUS
rOCyJapCTBEHHOM YCJIYTd, W Hadajie MpOLEAypbl MPENOCTABICHUS TOCYIapCTBEHHON
YCIYrHM, a TaKXe CBEICHHMS O Jare M BPEMEHUM OKOHYAHUS NPEJOCTaBICHUS
rOCyJapCTBEHHOM yCIIyTH JIMO0 MOTHBHPOBAHHBII OTKa3 B MIPUEME 3asIBJICHUS U MHBIX
JOKYMEHTOB, HEOOXOIUMBIX ISl IPEIOCTABICHUS TOCYIapCTBEHHON YCIIYTH;

B) YBEIIOMJICHHE O pPE3YyJIbTaTaX pacCMOTPEHMS TOKYMEHTOB, HEOOXOAMMBIX IS
MPENIOCTABIECHNUS TOCY/IapCTBEHHOM YCIYTH, COAEp’Kalllee€ CBEACHUS O MPUHATUU
MOJIOXKUTEJIbHOTO PELIEHUsT O TMPEAOCTABICHUH TOCYJapCTBEHHOM yCIyrd, JIUOO
MOTHBHUPOBAaHHBIN OTKA3 B IPEI0CTABIECHUHN TOCYAapCTBEHHON YCIIYTH.

3. CocraB, NOCIEI0BATEILHOCTD U CPOKH BBITIOJHEHHUS
aIMUHUCTPATUBHBIX MPONEAYD (eHCTBHIT), TPeOOBAHUS K TIOPSIKY
WX BBITIOJIHEHHS], B TOM YHCJIe 0COOCHHOCTHU BBITIOJIHCHHUS
aIMUHUCTPATUBHBIX MPOIEAYD (IEUCTBHIN) B IEKTPOHHOHN hopme,
a TaK)Ke 0COOEHHOCTH BBITIOJTHEHUS aIMUHUCTPATUBHBIX TIPOLIETYP
(meiicTBHil) B MHOTO(DYHKIIMOHATILHBIX IIEHTPaX MPEA0CTABICHUS
TOCYIapCTBEHHBIX U MYHUIIUTIATBHBIX YCITYT

3.1. IlpenocraBneHue rocyaapCTBEHHOW YCIYrM BKIIIOYaeT B ceOsl Cielyroliue
aIMUHUCTPATUBHBIE NIPOLIEYPHI:

UHGOPMUPOBAHUE U KOHCYJIBTUPOBAHUE 3asBUTENS 110 BOMPOCY MPEIOCTaBICHUS
rOCYyIapCTBEHHOM YCIIyTH;

IIPUEM M PETUCTpaLMs 3asBICHUS U JOKYMEHTOB Ha IIPEJOCTABICHUE
TOCYJIlapCTBEHHOW YCIIYTH;

MOPSIJIOK OCYIIECTBICHUS B AIEKTPOHHON (hOpME, B TOM YHCIIE C UCTIOIb30BAaHUEM
Ennnoro noprana, OTaeIbHBIX aAMUHUCTPATUBHBIX MPOLIEAYD;



B3aMMOJICHCTBHE  yOpaBlI€HUS C  OpraHu3alUsMH, YYaCTBYIOIIUMU B
PEeI0CTaBIEHUHU TOCYAapPCTBEHHOU YCIIyTH;

MpoBEepKa MpaBa 3asBUTENsI Ha MPEAOCTABICHUE TOCYIApCTBEHHON YCIyru u
dbopMUpoBaHUE MaKeTa JOKYMEHTOB i OQPOPMIICHHS CIIMCKOB JIUI, TPETEHAYIOMUX
Ha IPUCBOCHUE 3BAHUS,

MPUHATHE PEIIeHUs 00 OTKa3e BO BKIIOUCHUH B CITUCOK U YBEIOMJICHHE 00 OTKa3e
BO BKJIFOUYEHUH B CITUCOK;

odopMIICHHUE CTIMICKA U TIPUHSTHE PEIICHUS 00 YTBEP>KICHNUHN CITUCKA;

HaIlpaBJICHUE IOKYMEHTOB Ha CIIOPHYIO KOMHUCCHIO;

OCOOCHHOCTH BBINIOJIHEHUSI aMUHHCTPATUBHBIX mpouenyp (nedcrBuil) B
MHOTO(YHKIIMOHATBHBIX ~ IIEHTpPAX  MPEIOCTaBICHUS  TOCYJApPCTBEHHBIX U
MYHULIMTATbHBIX YCIIYT;

MOPSIZIOK HCTIPABIICHUS JOMYIICHHBIX OINEYaTOK W OWIMOOK B BBIJAHHBIX B
pe3yabpTare NpeAoCTaBICHHs TOCYIapCTBEHHON YCIyTU JOKYMEHTAX.

3.2. Onucanue aIMUHUCTPATUBHBIX MIPOLICTYD.

3.2.1. HWudopmupoBaHre ¥ KOHCYAbTUPOBAHUE 3aSBUTENSI IO BOIPOCY
PENOCTaBIEHUS TOCYIAPCTBEHHOMN YCIIyTH.

OcHoBaHuEM JIJIsl Hayaida aJMUHUCTPATUBHOW MPOLEAYPHI SBISETCS OOpalieHue
3asIBUTEJIS JIMYHO WM MTOCPENCTBOM TeleOHHOM CBsI3U B yrpasiieHue 1uoo MOILI.

ConepxaHue aIMUHUCTPATUBHON MPOLIETYPHI BKIIOYAET B CEO:

npeaocTaBieHue HHGOPMAIIMU 0 HOPMATUBHBIX MPABOBBIX aKTaxX, PETYIUPYIOIIUX
MOPSIOK MPEAOCTABICHUS TOCYIapCTBEHHON YCIIYTH;

pa3bsICHEHUE TIOpsIIKA, YCJIOBUH M CpoKa MPEJOCTaBICHUS TOCYIapCTBEHHOM
YCIYTH;

BblJjaua (OpMBI  3asBJIEHUS W CHOUCKA JOKYMEHTOB, HEOOXOIUMBIX IS
MpeAOCTaBIECHUS TOCYTapCTBEHHON YCIIYTH;

Pa3bACHEHHE TOPSAJIKA 3aMOJHEHHS 3asBICHUs, MOpsaka cOopa HEOOXOAMMBIX
JIOKyMEHTOB U TPeOOBaHUM, TPEIBSABISAEMBIX K HUM;

npenocrapieHne HHGOPMAIIMK O CITydasiX, KOTJa 3asBJICHUE U JTOKYMEHTHI MOTYT
OBITh TIOJJAaHBI 3asBUTEIEM Ha KOMHCCHUIO IO PACCMOTPEHHUIO CIIOPHBIX BOMPOCOB,
BO3HHUKAIOUIUX IMPU MPHUEME IOKYMEHTOB JJIsl PUCBOEHUA 3BaHUM «BerepaH Tpyna» u
«Berepan Tpyna CTaBpOmoOiIbCKOTO Kpas», 00pa3oBaHHOW MPHUKA30M MHHHCTEPCTBA
COIIMAJIbHOTO Pa3BUTUS M 3aHATOCTU HaceineHus: (CTaBpomoJbCKOro Kpas oT 29
deBpaiist 2012 . Ne 114 (nanee - ciopHast KOMUCCHS), U O TIOPSAKE UX TOJIa4H.

AJIMUHHCTpaTUBHAS MPOLEypa OCYIIECTBISETCS B A€Hb OOpaIleHUs 3asBUTEIS.
OOmuii MakCUMaNbHBIN CPOK BBITIOJHEHHUS aJIMUHUCTPATUBHON mporenypsl - 20
MUHYT.

VYkazaHHas aIMUHUCTPATUBHAsI NPOLEAypa BBITOJHIETCA JOKHOCTHBIM JIULIOM
ynpasiieHus 1160 MOL, oTBEeTCTBEHHBIM 32 KOHCYJIBTUPOBAHUE 3aABUTEIS.

Pe3ynsrarom aaMUHUCTPAaTUBHOW NIPOLIEAYPHI SBIAETCSA, B 3aBUCUMOCTH OT
ciocoba oOpalieHusi, TPEAOCTABICHUE 3asgBUTENI0 HMHPOPMAIUU O TIOPSIKE
MIPEIOCTABIEHNUS] TOCYIApPCTBEHHOW YCIYrM M (WJIM) BblJada 3asBHUTENIO NEPEYHs
JOKYMEHTOB, HEOOXOAUMBIX ISl IPEIOCTABICHHSI TOCYAapCTBEHHOM YCIIYTH.
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JIOIKHOCTHOE  JIMLIO  YHPABJIEHHS, OTBETCTBEHHOE 32 KOHCYJIBTUPOBAHME
3asiBUTENS, perucTpupyer ¢akt oOpalieHus 3asBUTENs yTeM BHECEHUSI HH(POpMALIUU
00 oOpaleHuu 3asBUTEII B aBTOMaTU3MPOBaHHYI0 UHPopMalmoHHyto cuctemy AUC
ACH wnnm B )xypHai no popme, ycTaHABIMBAEMOU YIIPaBICHUEM.

Cneunanuct MOIL] peructpupyet gakt odpamienus 3asasutess B [ UC MOLI.

Kpurtepuem npuHSITHS pellieHus ABISETCs 00palleHue 3asiBUTE.

CnocoboM (ukcanuu pe3ysbrara BBHITOJIHEHHUS aJMUHUCTPATUBHON MPOIEITYpPb
ABIISIETCS perucrpanust Qaxra oOpalieHus myTeM BHECEHUs HHPopManuu o0
oOpamennn B AUC ACII unu B KypHai.

3.2.2. Ilpuem m perucrpauus 3asBICHHAS U JOKYMEHTOB Ha IIPEIOCTABICHUE
rOCYyIapCTBEHHOM YCIIyTH.

3.2.2.1. OcHoBaHMEM J[UIsl Ha4yaJa AJMUHUCTPATUBHOW MPOLELYPHI SIBISIETCS
MOCTYIUICHUE 3asBJICHUS B ynpasiieHWEe win MOIL[ ¢ KOMIUIEKTOM JIOKYMEHTOB,
yKa3aHHBIX B OANYHKTE 2.6.1 AJIMUHUCTPATUBHOTO pEriaMeHTa.

ConepxaHue aIMUHUCTPATUBHOW HPOLEAYpPbl BKJIIOUAET B ce0sl yCTaHOBJICHUE
JUYHOCTH 3asiBUTENS (IPU JMYHOM OOpAallleHUH), MPOBEPKY MOJIHOMOYHMM 3aKOHHOTO
OpeACcTaBUTeNsd MO0 WHOTO JOBEPEHHOIO JIMIA ACHCTBOBaTb OT MMEHHU 3asBUTEIS
(mpu OOpaleHNH 3aKOHHOTO MPEACTaBUTENS TUOO MHOTO JIOBEPEHHOTO JIMIIA), IPUEM,
pEerucTpanmo T0KyMEHTOB, O(pOpMIIEHHE KOMUN JOKYMEHTOB, 0()OPMIICHUE U BbIIAUy
PACIMCKH O IpUEME 3asBJICHUS U JOKYMEHTOB.

Vka3aHHas aJAMUHUCTPATHBHAs MpPOLEAypa BBINOIHSAETCS  CHEUUATUCTOM
ynpasneHus i M®LI, oTBETCTBEHHBIM 3a IPUEM U PETUCTPALUIO IOKYMEHTOB.

OOmmii MaKCUMaJIbHBIM CPOK BBIOJHEHHS] aIMUHUCTPATUBHON Mpoueaypsl - 15
MUHYT.

3.2.2.2. B cnydae npeacTaBiieHHs 3asgBUTEIEM JOKYMEHTOB HE B IMOJHOM OObeME
1 (WIM) HENpaBWIBHO O(POPMIIEHHBIX CHELUATUCT YIpPaBJICHHs, OTBETCTBEHHBIN 3a
OpUeEM JOKYMEHTOB, [0 UTOraM MpHEMa JIOKYMEHTOB OTAAET B KOHIIE IpUeMa, a B
cllydae TOJIY4YEeHHs 3asBJICHUS MO MOYTE HamlpapisieT B TeueHue 2 pabouux JHEH co
IIHS UX MOJTYYEHUS 3aSBUTEINIO YBEIOMIIEHUE O MEPEYHE HENOCTAOIINX JTOKYMEHTOB U
(W) JOKYMEHTOB, HEHa/IJIeXkKaIle 0(hOpPMIICHHBIX.

B cnyyae ecnu TOKyMEHTBI, IIPENCTABICHHBIE 3asBUTEJIEM B KOIUSX, COIEpIKaT
HEUUTAEMYI0 MH(POPMALIMIO JINOO OTIEIbHbIE HEUNTAEMbIe CUMBOJIbI, PEKBU3UTHI WU
neyaTH, TMOAYMCTKH, MPUIUCKH, HWCOpPaBICHUS, HWH(GOPMALUIO, JOMYCKAIOIIYIO
MHOTO3HAaYHOCTh HCTOJIKOBAHUS COJIEPHKAHUS COOTBETCTBYIOIIETO JOKYMEHTA, a TAKXKE
MPOTUBOPEUMBYI0O MHPOPMAIMIO U KaKUE-TUOO OCOOCHHOCTH, KOTOpPbIE MPUBOMSIT K
HEOJHO3HAYHOU OLIEHKE €T0 CONEPKAaHMS WJIM BCErO TOKYMEHTA B LEJIOM, CIIEHHAIINCT,
OTBETCTBEHHBIN 3a MpUEM JIOKYMEHTOB, B TE€UeHHE 2 paboyux JHEH CO JHS HX
OpEICTaBICHUs]  HampaBisieT  3asBUTENI0O  YBEAOMJIEHHE O  HE0oOXOIMMOCTHU
NPEICTaBIEHUsI OPUTHMHAIOB 3TUX JOKYMEHTOB B (DOpME ANEKTPOHHOTO JOKYMEHTA IO
ajzipecy dJIeKTPOHHOM MOYTHI, yKa3aHHOMY B 3asIBJICHUHU, UM B MMHCbMEHHOU (opme 1o
ITIOYTOBOMY aJIPECY, YKa3aHHOMY B 3asIBJICHUMU.

Ecnmu B Teuenue 15 pabouymx mHEH cO JHS MOMYYEHHUS YBEIOMIICHHS O TEPEYHE
HEIOCTAOIUX JOKYMEHTOB M (WJIK) TOKYMEHTOB, HEMPAaBUILHO O(POPMIIEHHBIX, WU
YBEIOMJICHHS O HEOOXOAMMOCTU TMPEJCTaBICHUS OPHUTMHAJIOB OSTUX JIOKYMEHTOB



3asBUTEJIb HE MPEJCTABUII yKa3aHHbIE B HEM JOKYMEHThI (OpUTMHAJbI JOKYMEHTOB),
yIpaBJIEHUE OCTABJISET 3asIBICHUE U JOKYMEHTbI 0€3 PaCCMOTPEHUSI.

KputepusiMu mpuHSATUS pEIICHHUS O HAMpaBICHUM 3asBUTENIO YBEIOMIICHUS O
NepeyHe HeIOCTAIIMUX JOKYMEHTOB M (WIM) JOKYMEHTOB, HENPaBUILHO
o(pOpMJICHHBIX,  SBISIOTCS ~ OCHOBaHUS,  yKa3aHHble B myHkre  2.9.1
AJMUHUCTPATUBHOTO PErJIaMEHTA.

3.2.2.3. CneumanucTt yIpaBlICHHs, OTBETCTBEHHOE 3a MPHEM JIOKYMEHTOB,
pa3bsICHSIET MOPSIOK MOAAYM 3asBIICHUS M JOKYMEHTOB Ha CIIOPHYIO KOMHCCHIO,
MOPSZIOK  HUCTPEOOBAHUSI HENOCTAIOMIMX JOKYMEHTOB;, IO JKEJIAaHUIO 3asBUTEIIS
MIPUHUMAET 3asIBJICHUE U JIOKYMEHTHI Ha CHOPHYIO KOMHUCCHUIO U PETHCTPUPYET €ro B
MOPSAKE, YCTAHOBJICHHOM YTIPABICHUEM, B CICAYIONIUX CIydasix:

HaIU4Msi B JOKYMEHTAaX,  MOATBEPXKAAONMMX  (akT  HarpakIeHUs,
opdorpadudeckux ommbOOK U OMUCOK;

HaJIM4Ms B TPYAOBOM KHUKKE 3asIBUTENIS 3aIMCH O HATPaXJACHUH IIPU OTCYTCTBHUH
HarpajHbIX JOKYMEHTOB WM CIPABOK U3 ApXUBHBIX YUPEKICHUM;

MPE/ICTaBIICHUS CIPAaBOK, BBIJAHHBIX OpraHU3alUSIMH, HE SIBISIIOIUMUCS
aApXUBHBIMU YUPEXKACHUSIMHU, MOATBEpKIaomux ¢(akr padoTel B rojsl Bemmkoit
OteyecTBEHHOI BOIHBI B HECOBEPLICHHOJIETHEM BO3pPACTE, a TAaKXKE JTOKYMEHTOB,
UMEIOIIUX PAa3MBIThIE TI€UaTh, MOAMUCKH(M), YIIIOBOM IITaMII;

MPENICTaBICHUs JOKYyMEHTOB, O(GOPMJICHHBIX C HapylIeHHUEM TOpsIKa,
YCTaHOBJIEHHOTO 3aKoHOAarenbCcTBOM Poccuiickonn @enepannn u CTaBpONOIBCKOTO
Kpasi;

BO3HUKHOBEHHUS CIIOPOB IO BOMPOCaM, CBS3aHHBIM C BKIIIOUEHHEM B CIIUCKH
rpakaaH, MPETEHAYIONX Ha MpUCBOeHUE 3BaHusl «Berepan Tpyna» u «Betepan Tpyna
CTaBponoabCKOro Kpas», U He MOJYyUYHMBIIUM YETKOTO OMpENENICHUs B JACHCTBYIOLIEM
3aKOHO/1aTEbCTBE.

3.2.2.4. Cneuuanuct yIpaBlI€HHs, OTBETCTBEHHBIM 32 IPUEM JIOKYMEHTOB,
opopMIsieT B 2 HK3EMIUIIpax PACIHUCKYy O MPUEME W PETUCTpAIlMU 3asBICHUS U
JIOKyMEHTOB 10 (OpME COITIaCHO MPHUJIOKEHUIO 2 WM YBEJOMIICHHE O TepeuHe
HEJOCTAIONINX JOKYMEHTOB W (MJM) JOKYMEHTOB, HENPaBUIBLHO OGOPMIIEHHBIX, 1
IK3EMILIAP KOTOPOM(TO) OTHAeT 3asABHUTEINI0, BBOAUT MH(MOpMAIUO 00 oOpalieHuu U
nojaye 3asdBJICHUS Ha noliydeHue rocypapcrBeHHoil ycnyru B AIC ACII; B ciydae
MoJIauu TOKYMEHTOB Ha CIIOPHYIO KOMHUCCHIO 0(hOpPMIISET B 2 9K3EMILISIpax PaciucKy O
MpueMe 3asBJICHUS W JIOKYMEHTOB Ha CIIOPHYIO KOMHUCCHUIO M B TEUEHHE OJHOTO
pabouero JHS MepeiaeT Uux B MOPSIKE IETONPOU3BOICTRA!

CHELUAIUCTy  II0 B3aUMOJCHCTBUIO - B Cly4ac MPEICTABICHUS TOJIBKO
NOKYMEHTOB, YKa3aHHBIX B IyHKTE 2.6.1 AIMHUHUCTPATUBHOIO PEITIAMEHTA;
CHELMAIUCTY, OTBETCTBEHHOMY 3a ()OPMHUPOBAHUE CIIMCKOB, - B Clydae

Npe/CTaBIeHUsl JOKYMEHTOB, YKa3aHHbIX B MyHKTax 2.6.1 u 2.7 AAMUHUCTPATUBHOTO
peIrlaMeHTa;

CIELUAIIACTY, OTBETCTBEHHOMY 3a HANpaBJICHUE JOKYMEHTOB Ha CIOPHYIO
KOMHUCCHIO, - B CJydae IIPEIACTABICHUS 3asABJICHUSA U JOKYMEHTOB Ha CIOPHYIO
KOMHCCHIO.

Pe3ynbsrarom agMUHUCTPATUBHOMN NPOLIEAYPBI ABISIETCS BbIIa4a 3asBUTENIO:

PACIIUCKHU O IPUEME U PETUCTPALMU 3asBJICHUS U JIOKYMEHTOB;



YBEJIOMJICHUSI O MEPEYHE HEIOCTAINMX JIOKYMEHTOB U (WJM) JIOKYMEHTOB,
HENpaBUIbLHO 0(OPMIICHHBIX;

PACIUCKH O IpHEME 3as1BJICHUS U JOKYMEHTOB Ha CIIOPHYIO KOMHCCHIO.

3.2.3. Tlopsanok ocCyulecTBICHUS B JJEKTPOHHOM (opme, B TOM dYHUCIE C
UCIOJIb30BaHKeM EnuHoro noprana, OTIeIbHbIX aIMUHUCTPATUBHBIX TIPOLEAYD.

3.2.3.1. OcHoBaHueM s Hayajga aIMUHUCTPATUBHOM MPOLEIYPHI SBISIETCA
MOCTYIJICHUE B YIPABICHUE 3asBICHUS U TOKYMEHTOB B 3JIEKTPOHHOU opMme.

3.2.3.1' . IIpenocraBieHre B yCTAHOBICHHOM MOPSAKE HH(GOPMAINI 3asSBHTEITIO
1 oOecrieyeHue JOCTyna 3asiBUTENS K CBEJCHUSM O FOCYIapCTBEHHOM yCIiyre

[Tpu obpamennu B 3nekTpoHHOU (hopme dyepe3 Enuubiii mopran uHbOpMAIUIO O
TOCY/IapCTBEHHOM YCIyre €€ MPEeAOCTaBICHUS 3asBUTEIb BIIPABE MOIYYUTh YEpe3
Enusbrii mopran mo aapecy: Www.gosuslugi.ru, depe3 permoHaibHBIA TOPTAI I10
aapecy: Www.26gosuslugi.ru  wim Ha caiiTe MHHHCTEPCTBA II0  ajpecy:
http://www.mintrudsk.ru/social/ (paznen «l'ocymapcTBeHHbIE YCAYTH W HalpaBICHHUS
NesTeILHOCTI, TIofpaszzen «ConuanbHas MoIIepKKa HACSICHUSD ).

3.2.3.2. [lonava 3asiBUTENEM 3apPOCOB M WMHBIX JOKYMEHTOB, HEOOXOAUMBIX JIJIsI
IPENOCTaBIEHUS TOCYIaPCTBEHHOW YCIYTH, U IPUEM TaKHUX 3alIPOCOB U JIOKYMEHTOB B
AIIEKTPOHHOM BUJIE.

3.2.3.2.1. [logaua 3asiBUTENIEM 3alPOCOB U MHBIX JOKYMEHTOB, HEOOXOIUMBIX JIJIsI
PENOCTAaBIEHUS TOCYIaPCTBEHHOW YCIYyTH, U IPUEM TaKHUX 3alIPOCOB U JIOKYMEHTOB B
AIIEKTPOHHOM BHJE OCYIIECTBISECTCS B COOTBETCTBUU C TpeOoBaHusIMU DeaepanibHOro
3akoHa «O0 2MEKTPOHHON MOIIUCKY.

[Ipy HAIMUUKM TEXHUYECKON BO3MOXHOCTU MOJMYYEHUSI TOCYIAPCTBEHHON YCIyTH
B DJICKTPOHHON (opMme 3asiBIC€HUE U JOKYMEHTHI 3asBUTEIb MPEACTABISET IO
AJIEKTPOHHBIM ~ KaHallaM CBSI3M TOCPEACTBOM EnWHOro moprajna uWiud caira
MHUHHUCTEPCTBA ITyTEM 3aIycKa MOJyYeHUsl YCIyTH B pazzene «JInuHbiii kaOuHeT».

3.2.3.2.2. Ilpu mocrymieHuH 3asBICHUS W JOKYMEHTOB B 3JIEKTPOHHOU (opme
CIIeMAINCT, oOecnieunBaronuii oomeH ganabIMUA Mexty AUC ACII u mopranom:

CaMOCTOSITENIbHO C UCIOJIb30BAHUEM MMEIOUIUXCSI CPEACTB JEKTPOHHOM MOANUCH
WIK C WCIHOJB30BAHUEM CPEACTB HH(POPMAIMOHHOM CHUCTEMBI aKKpPEIUTOBAHHOTO
YIOCTOBEPSIONIETO IEHTPAa OCYUIECTBIAET MPOBEPKY MCIOJIB3YEMON MPOCTOM
AIIEKTPOHHON TMOAMKUCHI0 WJIM YCWICHHOW KBaJU(DUIIMPOBAHHOW DJIEKTPOHHOU
MOJIMKCH, KOTOPOU MOAMUCAHBI TOCTYUBIINE 3asBJICHUE U IOKYMEHTBHI;

B CJydae BBISABICHUS COOJIOJCHUS YCTAHOBJIEHHBIX YCJIOBUNM TPU3HAHUS
JNEUCTBUTEILHOCTH  YCWICHHOW  KBaJUM(UIMPOBAHHON  AIIEKTPOHHON  MOIINHUCHU
BhITpykaeT nHpopmanuto ¢ nopraia B AUC ACII, o yem cooOiiaer crenuanucry,
OTBETCTBEHHOMY 3a (hOPMHUPOBAHUE CIIUCKOB JIUIl, MPETEHAYIONIUX Ha MPUCBOCHUE
3BaHUS (Jajiee - CIelnuaucT, OTBETCTBEHHBIN 3a (POPMHUPOBAHHUE CITUCKOB);

B CJydae BBISIBJICHUS HECOOIIONCHUSI YCTAaHOBJICHHBIX YCJIOBUW TPU3HAHUS
JIEHCTBUTEILHOCTH YCWICHHOW KBaTW(DHUIIMPOBAHHON JJIEKTPOHHOW TMOANMKUCH B
TedeHne 1 pabodero MHs CO JHs 3aBEPIICHUS POBEICHUS TaKOW MPOBEPKU MPUHUMALET
perieHne 00 OTka3e B MpUEME K PACCMOTPEHUIO 3asBICHHUS W JOKYMEHTOB 32
MOJIYYCHUEM YCIIYT M HaIpaBJIseT 3asBUTENIO YBEIOMIICHHE 00 ATOM B AJIEKTPOHHOMU
dopme c ykazanwem myHKTOB cTtarbui 11 denepanpHOro 3akoHa «O0 3IEKTPOHHOMN
MOAMUCHU», KOTOPbBIE MOCITYKUJIM OCHOBAHUEM JIJISl IPUHATHS YKA3aHHOTO PEILICHHUS.
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3.2.3.23. Ilpu ocymecTBICHUH MPOBEPKH YCHJIECHHOW KBaIU(PUIMPOBAHHON
AIIEKTPOHHOU MOANKUCH, KOTOPOH MOJIMUCAHBI MOCTYMUBIINE 3asBJICHUS U TOKYMEHTHI,
IPOBEPSETCS] COOTBETCTBUE YCUJICHHOW KBAIM(PUIIMPOBAHHON 3JIEKTPOHHONU MOIIMUCH
CJIEIyIOITUM TPeOOBaHUSIM:

a) KBaJU(DUIMPOBAHHBIN CcepTUPUKAT CO3JaH W BBIJAH AKKPEAUTOBAHHBIM
YAOCTOBEPSIOIIUM IIEHTPOM, aKKpEIUTallUsgd KOTOPOTO ACHCTBUTEIbHA Ha JE€Hb BbIauu
YKa3aHHOTO CepTU(UKATA;

0) KBaTM(UIMPOBAHHBIA CcepTU(UKAT NEHCTBUTEIIEH HA MOMEHT IOANUCAHUS
AIIEKTPOHHOTO JOKyMEHTa (TpU HaJMYWU JOCTOBEPHON HWHGPOpMAIMM O MOMEHTE
MOJMKCAHMS AIEKTPOHHOIO JOKYMEHTA) WM Ha J€Hb MPOBEPKU JIEHCTBUTEIBHOCTH
YKa3aHHOTO cepTu(UKaTa, €CIM MOMEHT IMOJAMUCAHUS SJIEKTPOHHOTO JOKYMEHTa He
OIpEJIEIIEH;

B) UMEETCS NMOJIOKUTEIBHBIN pe3yJbTaT MPOBEPKU MPHUHAIIEKHOCTH BIAJENbILY
KBAJIU(PUITUPOBAHHOTO cepTH(UKaTa KBATU(PUIUPOBAHHONW SIEKTPOHHOM MOJIHUCH, C
[OMOIIIbIO KOTOPON MOJNMCAaH 3JEKTPOHHBIA JOKYMEHT, U MOATBEPKICHO OTCYTCTBHUE
M3MEHEHU, BHECEHHBIX B 3TOT JOKYMEHT Mocie ero noanucanus. [lpu sTom nposepka
OCYIIECTBIISIETCS C HCIIOJIb30BAHUEM CPEJICTB AJIEKTPOHHOM IOANUCH, TOJIYYHUBIINUX
HOATBEPKACHUE COOTBETCTBUSA TPEOOBAHUSAM, YCTAHOBJICHHBIM B COOTBETCTBHH C
®denepaibHbIM  3aKOHOM «O0 3JIEKTPOHHOM MOANKCH», U € HCHOJIb30BaHUEM
KBaJIM(UIIMPOBAHHOIO cepTU(UKATa 1A, TOAIUCABIIETO AIEKTPOHHBIN TOKYMEHT;

I) YCWICHHAs KBAIM(PUIMPOBAHHAS JIIEKTPOHHAS MOANUCH HCIOIb3YETCS C
Y4E€TOM OrpaHUYEHHH, COAepKaIUXCAd B KBAJIM(DHUIMPOBAHHOM CEpTU(PUKATE JIHIIA,
MOJIMKCHIBAIOILIETO AIEKTPOHHBIN TOKYMEHT (€CJIM TaKUE OTPAaHUYECHHS YCTAaHOBJIEHBI).

3.2.3.2.4. Cneuuanuct, OTBETCTBEHHBIHN 3a ()OPMUPOBAHUE CIIUCKOB:

MIPOBEPSAET HAMYUE U COOTBETCTBUE IMPEICTABICHHBIX 3asBJICHUS U JOKYMEHTOB
TpeOOBaHMIM, YCTAHOBJICHHBIM HOPMATUBHBIMH MTPABOBBIMU aKTaMH K 3allOJIHEHUIO U
0(OPMIICHUIO TAKHUX JTOKYMEHTOB:

1) npu HanM4YMK 3asBJICHUS U BCEX HEOOXOAUMBIX JOKYMEHTOB U COOTBETCTBUS MX
TpeboBaHUsIM K 3anonHeHuto u opopmieHuto aenaetr B AUC ACII ormeTky o mpueme
3asIBJICHUS U IOKyMEHTOB;

2) B ciy4ae MpeACTaBICHUS 3aIBUTEIIEM:

a) JIOKyMEHTOB HE B IIOJIHOM OObeMe W (WJIM) HEMPaBWIBHO OGOPMIIEHHBIX
HalpapysieT 3asBUTENI0 YBEAOMIICHHE O MEpPeUHEe HEIOCTAIOUMX JOKYMEHTOB U (HJIN)
JOKYMEHTOB, HEHaJIeKalle 0POpPMICHHBIX;

0) IOKYMEHTOB, COAEpX alIMX HEYUTAEMYK HH(OpMAIUI0 JMOO OTACIbHbIE
HEYNTAEMbI€ CHMBOJIBI, PEKBU3HUTHI WIH T€YaTH, TOTIUCTKH, PUTTUCKH, HCTIPABICHUS,
uH(pOpMaIMIO,  JOMYCKAIOIIyHd  MHOTO3HAYHOCTh  MCTOJIKOBAaHUSA  COZEpPKAHUS
COOTBETCTBYIOUIETO JIOKYMEHTa, a TakKe MPOTUBOPEUYHBYIO MH(OpPMAIIMIO M KaKue-
MO0 0COOEHHOCTH, KOTOpbIE MPHUBOIAT K HEOJHO3HAUYHOM OIIEHKE €ro COAEpKaHUs
WIM BCEro JOKyMEHTa B IIeJIOM, HAIpaBisieT 3asBUTEII0 YBEAOMJICHHE O
HEOOXOJMMOCTH  MPEACTABICHUS OPUTHMHAJIIOB ASTHUX JIOKyMEHTOB B  (opme
AIIEKTPOHHOTO JIOKYMEHTA IO aJpecy IEKTPOHHOU MOYTHI, YKa3aHHOMY B 3asIBICHUU:

nenaet B AUC ACII oTMeTKy 0 TPUOCTaHOBIIEHUH FOCYJaPCTBEHHOM YCIIYTH;

COOOIIAaeT O MPOCTABICHUH OTMETKH CHEIUAINUCTY, O0O0eCreurBaroieMy OOMEH
nanabiMu Mexny AUC ACII u nopranom.
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Crnenmanuct, obecneunBaromuii ooMen ganHbiMu Mexty AVUC ACII u mopranom,
BBITpY>KaeT MH(OpPMAIMIO O MPUHATOM pEIIeHUH Ha mopTaji. B pesynbrare BHIFPY3KH
CTaTyc yclyrd B «JIMUYHOM KaOMHETEe» H3MEHSAETCS Ha «JOKYMEHTBI MPHUHATHI K
pacCMOTPEHHIO»  WIM  Ha «TIPENOCTABICHUE  TOCYIAPCTBEHHOM  YCIYru
IPUOCTAHOBIICHO», IIPU 3TOM OTOOPAKAIOTCS MPUUUHBI TPUOCTAHOBIICHUS.

3.2.3.3. IlonydyeHue 3asBUTEJIEM CBEICHUN O XOAE BBINOJHEHUS 3alPOCOB O
PEeIOCTABIECHUH TOCYIapCTBEHHON yCIyTH uepe3 «JIMuHbIi KaOuHeT.

B cnyyae momaud 3asiBICHMS JIMYHO WJIM 4Y€pe3 3aKOHHOIO IMPEICTaBHUTENS
UH(POPMAITUIO O XOJE MPEJOCTABICHUS YCIYTH U O PE3YyNbTare €€ MpeaoCTaBICHHUS
3asIBUTEJIb BIIPABE MOTYUYUTh Yepe3 JIMUHbIA KaOMHET HA caliTeé MUHUCTEPCTBRA.

B xone mpenocTtaBieHHs TOCYIapCTBEHHOW YCIyrw WH(OPMAIMOHHAs CHCTEMa
oToOpa)kaeT CTaTrychl ycIyrd U MHGOPMAIMIO O pe3yibraTe ee npeaocrapieHus. [ns
OTOOpaKEHUsI CHELUAINCT, OTBETCTBEHHBIA 3a BBITPY3KY, OJWH pa3 B HEIEIIO
BBITpY>KaeT MHPOpMAIMIO Ha MOpTall. 3asiBUTENb BIPABE OTCICAUTH uepe3 «JInuHbIi
KaOMHET» CTaTyC roCy/IapCTBEHHOMN YCIyTH.

3.2.3.4. CoenuanucT  yHOpaBlI€HUS [0 MTOraM 3aBEPUICHUS BBITOJIHEHUS
aIMUHHUCTPATUBHBIX npouenyp, PENYCMOTPEHHBIX AJIMUHUCTPATUBHBIM
pErIaMEHTOM, HAMpaBIISIET 3asBUTENI0 YBEIOMIICHHE O 3aBEPIICHUU BBINOJIHEHUS
yIpaBlICHUEM JIEUCTBHM B CPOK, HE NPEBBIMIAIOIMINNA OMHOrO pabodero JHA Mocie
3aBEpUICHUS COOTBETCTBYIOLIETO JEHUCTBUS, HA aJpPEC AJIEKTPOHHOM MOYTHI WIU C
HCIIOJIb30BAHUEM CPEACTB O(PHUIMAIBHOIO CaliTa OPraHOB MECTHOIO CaMOYNPAJICHUS,
€AMHOTO TopTalia, PETMOHAIILHOTO MOpTaja B €AUHBIA JTUYHBIM KAaOMHET MO BHIOOPY
3asIBUTEIS.

3.2.4. B3auMOAECHCTBHE YIPABICHHUS C OPraHU3aLMsIMHU, YYACTBYIOUIMMH B
MIPEI0CTABIECHNUN TOCYIapCTBEHHOM YCIyTH.

3.2.4.1. OcHOBaHMEM Uil Hadaja AJMUHHUCTPATHUBHOM NPOLEIYpPHI SBISETCS
NOCTYIUICHUE  MaKeTa  JIOKYMEHTOB,  YKa3aHHbIX B  noamyHkre — 2.6.1
AJIMHUHUCTPATUBHOIO PEITIaMEHTA.

3.2.4.2. ConepxaHue aJIMUHUCTPATUBHOM MpOIEAYphl BKIIOYAaeT B ce0s
HalpaBJI€HUE 3alPOCOB M IMOJYyYEHHE JOKYMEHTOB, YKAa3aHHBIX B MYyHKTax 2.7
AJIMUHUCTpPaTUBHOIO peraMeHta, a mia MO®Il - HanpaBieHue JOKYMEHTOB,
yKa3aHHbIX B MOAMyHKTE 2.6.1 AJIMHHUCTPaTMBHOIO pEIrlaMEHTa M JIOKYMEHTa,
NPEAYyCMOTPEHHOTO MYHKTOM 2.7 AJIMHHUCTPaTUBHOIO pEIJIaMEHTa, B CIydae
CaMOCTOSTEJIbHOTO NPEOCTABIEHUS €r0 3asBUTENIEM, B YIIPaBJICHHE.

3.2.4.3. B ciy4ae MOCTYyIUIEHHS OOKYMEHTOB, YKAa3aHHBIX B MOANYHKTe 2.6.1
AJIMUHUCTPATUBHOTO pEIlaMEHTa, CHEHUAIUCT [0 B3aUMOACHCTBUIO B TEUCHHE
OJTHOTO pabodero AHS CO JHA WX TMOCTYIUICHHS 3alpalliBaeT COpPaBKY O HAIMYUU
(OTCYTCTBUHM) CYIUMOCTH Y TpaKJIaHWHA, MPETCHAYIOIIETO Ha MPUCBOCHUE 3BaHUS B
MOpSIZIKE, YKa3aHHOM B moAnyHkre 3.2.4.4 AJIMWHUCTPaTUBHOIO pPEINIAMEHTA, B
nH(OpPMAITMOHHOM TIeHTpe [JaBHOTO ympaBieHus MUHHCTEpCTBA BHYTPEHHUX JEI
Poccuiickoit ®enepannn no CTaBpONoJIbCKOMY Kparo.

3.244. 3ampoc HANpaBJIAETCs B MTOPSJIKE MEXBEJOMCTBEHHOTO
MH()OPMAITMOHHOTO  B3aUMOJEWUCTBUS B (popMe  IJIEKTPOHHOTO  JOKYMEHTA,
MOJIMMUCAHHOTO  DJIGKTPOHHOW TOAMKHCHI0O B  COOTBETCTBUM C TpeOOBaHUSMU
®denepanbHOTO 3aK0HA «OO0 AIEKTPOHHOM MoANMUCH» U TpeboBanusMu crateit 21.1 u
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21.2 denepanbHOTO 3aKOoHa «O0 OpraHU3alMU MPEIOCTABICHUS TOCYJapPCTBEHHBIX U
MYHHUIIMOAIBHBIX YCIYT», C MCIOJIb30BAHUEM JJIEKTPOHHBIX HOcHUTeNled W (Win)
UH(OPMALIMOHHO-TEJICKOMMYHHUKAITMOHHBIX CeTeH OOIIEero MoJIb30BaHMS, BKJIIOYAs
cetb «MHTepHeT», mnocpeAcTBOM EauHOro mnoprasa wWiM C HCHOJb30BAaHUEM
denepanbHON TOCYIapCTBEHHON HH(POPMAIIMOHHON CHUCTEMBI MEXBEIOMCTBEHHOTO
AIIEKTPOHHOTO  B3aumopeiicTBuss (mamee - CMDB) w/unm  pernoHanbHOU
roCcyapCTBEHHOM HMH(POPMAIMOHHOM CHCTEMBbI MEKBEJOMCTBEHHOTO 3JIEKTPOHHOIO
B3aumoyeicTeus (nanee - PCMOB).

B cnyyae OTCyTCTBHS TEXHHUYECKOW BO3MOXKHOCTH HaIIpaBJICHMS 3ampoca 4yepes
CMDBB wmu PCMO3B 3ampoc Hampapisiercs B ¢GopMe IJIEKTPOHHOTO JOKYMEHTa C
WCIIOJIb30BAaHUEM  CEPTUDUIIMPOBAHHBIX  KPUNTOTPA(QUUECKUX  CPEICTB  3aITUTHI
nepeaaBacMoil HHGOPMAIMK M0 OTKPBITBIM KaHajgaMm Iepenadn gdaHHbix VipNet wmm
Ackom/lok B coorBercTtBuM ¢ YKazom lIpesunmenra Poccuiickon ®denepanmu ot 17
mapta 2008 roma Ne 351 «O mepax o obecrneyeHuo HHPOPMAITMOHHON O€30MaCHOCTH
Poccutickoii ®enepaunun IIpU VCIIOJIb30BaHUU UH(OPMAIIIOHHO-
TEJICKOMMYHUKAIIMOHHBIX CETEH MEXIyHApOIHOr0 HMH(POPMAIMOHHOTO OOMEHa» H
MOJIOKEHUAMH TipuKaza denepaiabHOM CIyKObI MO TEXHUYECKOMY U JKCIIOPTHOMY
koHTpoto oT 18 derpans 2013 . Ne 21  «O6 yrBepxkaeHuu CocraBa U copepx aHus
OpPraHM3allMOHHBIX M  TEXHUYECKMX Mep 1Mo o0ecrneueHur0 0e30lacHOCTH
NEPCOHANBHBIX JIAaHHBIX TMpU HUX 00paboTke B HMHGOPMAIUOHHBIX CHCTEMax
MEePCOHATBHBIX TAHHBIX).

B cayyae OTCYyTCTBUSA TEXHMUYECKOM BO3MOXKHOCTM HANpaBlIEHUs 3ampoca B
AIIEKTPOHHOM BUJIE 3alPOC HAIIPABIISIETCS. HAPOUHBIM WUJTU TTOYTOM.

Pesynbrar HampaBiieHHs 3ampoca (PUKCUPYETCS ¢ YKa3aHHWEM JaThl HAPABIICHUS

3armpoca:

B CJlyyae HampaBlieHHs B (OpME DJIEKTPOHHOTO JOKYMEHTA - YKa3bIBACTCS BpEeMsi
OTIIPABJICHUS;

B CJIyya€ HaMpaBJICHUS HApPOYHbIM WM MO TMOYTE€ - B COOTBETCTBUU C

TpeOOBaHUAMMU 10 HANPABICHUIO TOKYMEHTOB.

3.2.4.5. Cnenuanuct 1o B3auMOJICUCTBHIO TIPH MOTYYECHUU OTBETA:

B (hopMe 3JIEKTPOHHOI'O JIOKyMEHTa pacleyaTbiBaeT JTOKYMEHT, IPOCTaBiIseT Ha
HEM OTMETKY O crocobe, BpeMEeHHU U JaTe MOJIyYeHUs JOKyMEHTa U 3aBEPsIET €ro CBOEH
MOJIMTUCHIO ¢ YKa3aHueM (haMUITUU, HTHUITUAIOB U TOJKHOCTH;

Ha OyMa)>KHOM HOCHUTEJE - CKAHUPYET TOKYMEHT;

NpUOOLIAET pacredaTaHHbIl U 3aBEpeHHbIM OTBET (Ha OyMa)KHOM HOCHUTENE) K
MaKeTy JOKYMEHTOB 3asBUTEIIS, a TAK)KE NMPUKPEIUISET €ro 3JIEKTPOHHYI0 (opmy B
AUNC ACII x y4eTHOM KapTOUYKE 3asIBUTEIIA.

3.2.4.6. Ilpu NOCTYIUICHUHA OTBETA CIEHUAIUCT MO B3aUMOJCHCTBUIO TEPEIACT
3asBJICHUE U JIOKYMEHTBI, yKa3aHHble B MyHKTax 2.6 W 2.7 AJIMUHUCTPaTUBHOTO
pernameHnTa (Jajiee - MOJHBINA MaKeT JTOKYMEHTOB), CIIELIMAINCTY, OTBETCTBEHHOMY 32
(bopMHupOBaHUE CITHCKOB.

3.2.4.7. Pe3ynbTaToM IpOLEAYPHI SBISETCS MOCTYIUICHUE CBEICHUMN, SBIISIOIIUXCS
OCHOBAHHUEM ISl IPUHATHUS PELICHUS O IPEIOCTABIEHUHU TOCYIApCTBEHHON YCIIYyTH.

3.2.4.8. MakcumanbHbINi CPOK BBITIOTHEHUS TTPOLIETYPHI - CEMb pabOUnX THEH.
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3.2.5. IIpoBepka npasa 3asiBUTENS HA MPEIOCTABIEHNE MOCYIapCTBEHHON YCIyru
U GOpMHUpPOBAHUE TTAKETA JOKYMEHTOB ISl OPOPMIIEHHS CITMCKOB JIMLI, TPETEHIYIOIIUX
Ha TPUCBOCHUE 3BAHUSI.

OcHoBaHuEM 1Jisi aJAMUHUCTPATUBHOW NPOUEAYPHI SBISETCS MOCTYIUJICHUE B
yIpaBiIEHUE MTOJIHOTO NaKeTa JOKYMEHTOB 3asiBUTEIS.

ConepxaHue aIMHUHUCTPATUBHOM MpONLEAYphl BKIOUAaET B ceOsl BBOJ MPAaBOBOM
unpopmamn B AUC ACII, npoBepky mnpaBa 3asiBUTENs HAa NPUCBOCHHUE 3BaHUS,
(dopMupoBaHUE MAKETOB JOKYMEHTOB JIMII, UMEIOIIUX MPABO HA BKIIOUYEHUE B CITUCOK,
MOJITOTOBKY MPOEKTOB PELICHHUS 00 OTKa3e 3asBUTENIO BO BKIIOUEHUU €TO B CIHCOK U
YBEAOMJIEHUE O MPUHSATOM PEUICHUHU.

Vka3aHHas aJMUHUCTpaTHBHAs MpPOLIEAypa BBINOJHIETCS  CHELUAIUCTOM,
OTBETCTBEHHBIM 32 (POPMHUPOBAHHE CITUCKOB.

Kputepusmu BKIIIOUSHHS 3asBUTENSI B CIIMCOK MJTU TOATOTOBKU MPOEKTA PEIICHUS
00 OTKaze 3asBUTENIO0 BO BKJIIOUEHHWU €r0 B CIHCOK M YBEJOMIICHUS O MPHUHITOM
PEIICHUH SIBJISIOTCS OCHOBAaHMUSI, YKa3aHHBIC B MOANMYHKTE 2.9.2 ATMUHHUCTPATUBHOTO
pernameHTa.

Crienmanuct, OTBETCTBEHHBIN 3a (OPMHUPOBAHHE CITUCKOB:

BBOAUT npaBoByto uHpopmanmio B AUC ACII;

MIPOBEPSET MPaABO HA MPUCBOCHUS 3BAHUS;

IpY HAJIMYUU TpaBa - MPUOOIIAET JTOKYMEHTHI 3asBUTEINA K MAKETy JOKYMEHTOB
JUL, UMEIOLIUX MPAaBO Ha BKIIFOYEHUE B CIIUCOK;

IIpU OTCYTCTBHH IpaBa - TOTOBUT MPOEKTHI PEIICHUS 00 OTKa3e BO BKIIIOYCHHUH B
CIIUCOK MO (popMe COMIaCHO MPUIOKEHUIO 3 K AJIMUHHUCTPATUBHOMY PEIIAMEHTY
(manee - pemieHue 00 OTKa3€) U YBEIOMJICHHUS 00 OTKa3€ 3asiBUTEIIO0 BO BKJIFOUEHUH €T0
B CIIHCOK MO ()OpME COIIaCHO MPUIIOKEHUIO 4 K AJIMUHUCTPATUBHOMY PEMIAMEHTY
(manee - yBemomisieHHME 00 OTKas3e), NMPUOOIIAET MPOEKThl pelieHus 00 OTKaze U
yBelOMJIEHUSI 00 OTKa3e K JOKYMEHTaM 3asBUTENI U B MOPSAIKE JEIONPOU3BOJCTBA
nepefaeT MPOEKThl pelieHuss o0 OTKaze W yBEAOMIIGHHS 00 OTKase JIMILY,
NPUHUMAIOLEMY pELIEHHEe O BKIIOYEHMHM B CIHCOK (Janee - JIMIO, MPUHHUMAIOIIEe
peleHue).

OOmumii MaKCUMaJIbHBIN CPOK TPOLEAYPhl HE MOXKET MPEBBIIATh MATH PabOUnx
JHEN CO JHS MOCTYIUIEHUS JOKYMEHTOB.

PesynbraTtoM agMUHUCTPATUBHOM MPOIIETYPHI SBISETCA:

dbopMHUpOBaHUE MaKeTa AOKYMEHTOB JIML, MMEIOUIMX MPaBO Ha BKJIIOYEHUE B
CIIUCOK;

NOCTYIJIEHUE JIUILY, IPUHUMAIOIIEMY PEIICHHE, MPOEKTOB pelieHuss 00 OTKaze U
yBEIOMJIEHUS 00 OTKa3e.

3.2.6. Ilpunsarue pemeHust 00 0TKa3e BO BKIOYEHHUH B CIIUCOK M YBEIOMJIEHHE 00
OTKa3ze.

OcHoBaHueM JyTsl HaYaja aAMUHUCTPATUBHON MPOIIEAYPHI SBISIETCS TTOCTYIIJICHUE
MIPOEKTOB pelIeHHs 00 0TKa3e U YBEAOMJIEHHsI 00 OTKa3e.

VYkazanHas aJIMUHUCTpPATUBHAS TMPOIEAYypa BBIMOIHSIETCS  CICIIHAIUCTOM,
OTBETCTBEHHBIM 3a (POPMHUPOBAHHE CITUCKOB, U JIMLIOM, IPUHUMAIOIIKUM PEIlICHUE.

JIuno, mnpUHUMAIOIIEe peUIeHHe, - PYKOBOAMTEIb VYIPABICHUS WM €ro
3aMECTUTEb.



Kputepusmu npuHATHS pelieHus SBISIOTCA OCHOBAaHUS, yKa3aHHbIE B MOAMYHKTE
2.9.2 AAMUHHCTPATHBHOTO perjiaMeHTa.

JIuno, NpUHUMAIOLIEE pEIICHHEe, YTBEPKIAaeT MOCTYNHBIINE MPOEKTHl PELICHMUS
00 OTKa3e M yBeIOMJICHUS 00 OTKa3e U MEpPEeAaeT UX BMECTE C MAKETOM JIOKYMEHTOB B
HOPSAKE JEJONPOU3BOJACTBA CHELMAIUCTY, OTBETCTBEHHOMY 3a (OpMHUpPOBaHHUE
CITMCKOB.

Crienmanuct, OTBETCTBEHHBIN 3a (DOPMHUPOBAHME CIIMCKOB, B TEUEHHE pabOYero
IHS TIepeaeT B MOPSAKE AEIONPOU3BOJACTBA MOJANMCAHHOE YBEAOMJIEHHME 00 OTKaze
JUTSL HAIIPABJICHUS €0 3asBUTENI0 U MPOCTABISIET B PELICHUU HOMEDP YBEIOMJIEHUS U
J1aTy €ro HalpaBJICHUs 3asIBUTEII0, CTABUT PEIICHUE Ha XPAHEHHUE B APXUB.

OOmuit MakCUMAaNbHBII CPOK MPOLEAYpPhl MPUHATHS pelieHUs o0 OTKa3e u
yBeIOMJICHHUS 00 OTKa3e HE MOXKET MPEBHIIIATH OAHOTO paboyero THS.

Pe3ynbraToM agMUHUCTPATUBHOW MPOLIEAYPHI SBISETCS HANPABICHUE 3aIBUTEIIO
yBeIOMJIEHUs1 00 OTKa3e.

3asBuTento oOecreunBaeTcs 1O €ro BBIOOPY BO3MOYKHOCTbH —IOJIyYEHHUS
yBeJIOMJIEHUS 00 OTKa3€ BO BKJIIOUEHUHU B CIIUCOK B BHUJIE:

a) DJEKTPOHHOIO JIOKYMEHTA, MOJANKWCAHHOTO YIOJIHOMOYEHHBIM JOKHOCTHBIM
JIMIIOM C MCTIOJIb30BAHUEM YCUJICHHON KBaJM()ULIMPOBAHHOM 1EKTPOHHON MOIIHCH;

0) JOoKyMeHTa Ha OyMa)XHOM HOCHUTEJE, IOITBEPKIAIOIIEr0 COJIEpIKaHNe
ANIEKTPOHHOTO IOKyMEHTA, HAIIPaBJIEHHOTO yrpasieHueMm, B MOII;

B) MH(pOpPMALMU M3 TOCYIAPCTBEHHBIX WH(OPMAIIMOHHBIX CHUCTEM B CIIydasX,
IIPEAYCMOTPEHHBIX 3aKOHOAATENbCTBOM Pocculickont Penepanun.

3.2.7. OopmiieHne criMcKa U PUHATHE PELICHUS 00 YTBEPKIECHUU CITUCKA.

OcHoBaHuEM JJIs1 Ha4yaljla aIMUHUCTPATUBHOM MPOLIETYPHI SBISETCA HACTYILJICHUE
01 u 15 yncna Texkymero mecsua.

VKazaHHas aJIMUHUCTpPAaTUBHAsA TMpOILEAypa BBIMNOJIHSAETCA  CHEUATNCTOM,
OTBETCTBEHHBIM 32 (POPMHUPOBAHUE CITUCKOB.

Kputepusmu npuHATHS pellieHus SBISIOTCS OCHOBAaHUS, yKa3aHHBIE B MOJAMYHKTE
2.9.2 AIMUHHCTPATUBHOTO pErylaMeHTa.

Crnenmanuct, OTBETCTBEHHBIN 3a (OPMHUPOBAHHE CITUCKOB:

Ha OCHOBAaHMU HUMEIOLIErocs C(HOPMUPOBAHHOTO TMAKeTa JOKYMEHTOB JIHII,
UMEIONIMX TMpPaBO Ha BKIIOYEHHE B CIHUCOK, O(OPMISIET MPOEKT CIUcka B 3
HK3EMILISIpax Mo (popMe COMIacHO MPHIIOKEHUIO 5 K AJIMUHUCTPATUBHOMY PEIJIaMEHTY
Y TOTOBUT MPOEKT COMPOBOIUTEIBHOTO MUChbMA K CITUCKY;

NPOIIMBAET KaXAbIH DJK3EMIUIAP MPOEKTa CIOUCKa BMECT€ C IPOEKTOM
CONPOBOJIUTEIHHOTO MUCHMA;

nepenaeT BCe JK3EMIUIAPbl OQOPMIIEHHBIX M MPOIIUTHIX IPOEKTOB CIIHMCKOB
BMECTE C AKETOM JOKYMEHTOB JIMI, UMEIOIIUX MMPABO HA BKIIOYEHUH B CIHCOK, JIMILY,
NPUHUMAIOLIEMY pELICHUE.

JIuno, mnpuHUMAlOLIee pEIIeHHWEe, YTBEPXKIAeT TMOCTYNUBIINE TMPOEKTHl 3
SK3EMIUISIPOB CIHMCKOB M CONPOBOAMTENBLHOIO IMUCbMa M NEPENaeT HX BMECTE C
ITAKETOM JIOKYMEHTOB B MOPSAKE ACIIONPOU3BOJCTBA CIIELHUAIIMCTY, OTBETCTBEHHOMY 32
(bopMuUpOBaHUE CITHCKOB.



Crenuanuct, OTBETCTBEHHBIN 3a (DOPMUPOBAaHUE CIUCKOB, B T€UEHHE pabOYero
IHS IepefaeT B MOPSAKE ACIIONPOU3BOACTBA 3 3K3EMIUIApA YTBEPKACHHOIO CIIMCKA
BMECTE C CONPOBOAUTEIBHBIM ITMCEMOM JUJISl HAIIPABJICHHUS] B MUHUCTEPCTBO.

OOuuii MakCUMaJIbHBII CpPOK MpoLEAypbl OQOPMIIEHHS CIUMCKA W HPUHATHE
penieHus: 00 yTBEPKIECHNUU CIMCKA HE MOXKET MPEBBIIIATh IByX paOouuX JHEH.

Pe3ynmpratoM aAMMHMCTPAaTMBHONW NPOLEAYpPHl SABIIAETCS  HAlpaBiIceHUE 3
DK3EMIULIPOB  YTBEPKIAEHHOIO CIMCKAa BMECTE€ C CONPOBOAMTEIBHBIM IIHCBMOM B
MUHHCTEPCTBO. B )KypHase peructpaium UCXoJAIuX JOKYMEHTOB OCTAeTCs 3aUCh 00
UCXONAIIMX PEKBU3WUTax (Jare W HOMEPE) COMPOBOAUTEIBHOIO MHUChbMA K
YTBEP>KJICHHBIM CIIMCKaM, HaIlPpaBJICHHBIM B MUHHCTEPCTBO.

3.2.8. HanpaBneHue JOKyMEHTOB Ha CIOPHYIO KOMHUCCHIO.

OcHoBaHuEM JUIs Hayajla aAMUHUCTPATUBHON MPOLEAYPHI SABIIAETCS NOCTYIIIEHUE
3asIBJICHUS U IOKYMEHTOB Ha CIIOPHYIO KOMUCCHIO.

VYKazaHHas aJIMUHHUCTPAaTUBHAs IPOLEAYypPAa  BBINOJIHACTCA  CIIELHUAIACTOM,
OTBETCTBEHHBIM 32 HAIPABJICHUE JOKYMEHTOB Ha CIIOPHYIO KOMHUCCHIO.

KpurepusimMu nprHATHS PELICHUS SBISAIOTCS OCHOBAHUS, YKA3aHHBIC B MOAIYHKTE
3.2.2.3 AAMUHUCTPATUBHOTO perjiaMeHTa.

CrienManuct, OTBETCTBEHHBIM 3a HaIpaBICHHE JOKYMEHTOB Ha CIOPHYIO
KOMHUCCHUIO, O(QOpPMIISIET pacyeT CTaxka 3asBUTENs], (OPMHUPYET CIIOPHOE [0,
NOJrOTABIMBAET MPOEKT CONPOBOAMTEIBHOIO MUChbMA B MUHHCTEPCTBO C YKa3aHUEM
MPUYHMHBI HAMpABIEHUS JIOKYMEHTOB Ha CIOPHYIO KOMHUCCHUIO (2 3K3eMIuisipa) U
MEPEeNAET UX B MOPAJKE JEIONPOU3BOICTBA JUILY, IPUHUMAIOIIEMY PELLIECHUE.

JIuno, mpUHUMAIOLIEEUH pEIICHHUE, YTBEPKIAET MPOEKT COMPOBOAUTEIHLHOTO
MMChMa U TIEPEIaeT €ro U JOKYMEHTHI CIIEHUAIIUCTY, OTBETCTBEHHOMY 3a HAlpaBJICHUE
JOKYMEHTOB Ha CITIOPHYIO KOMHUCCHIO.

Crneunanuct, OTBETCTBEHHBIM 3a HalpaBJI€HUE JIOKYMEHTOB Ka CIOPHYIO
KOMHUCCHIO, B TEUEHHE pabOvero JHs MepeaaeT B NOPSAKE ASTONPOU3BOJCTBA CIIOPHOE
JIEJI0 BMECTE C CONPOBOAUTEIBHBIM TMCHMOM JUJISl HAIIPABJICHHUS] B MUHUCTEPCTBO.

OO1uit MakCUMaJIbHBIN CPOK MPOLEAYPHl HE MOXKET MPEBBIIIATH IE€CITH padOYnX
JTHEH.

Pe3ynpratoM agMUHUCTPaTUBHOW NMPOLENYPHI SIBISECTCS HAIPABIECHUE CIIOPHOIO
JIeJIa BMECTE C COITPOBOAUTENBHBIM TMCbMOM B MUHHUCTEPCTBO.

3.2.9. OcoOGeHHOCTH BBITIOJHEHHUSI aJIMUHUCTPATUBHBIX MpOIEAyp (IeUCTBUIl) B
MHOTO(YHKIMOHAIBHBIX ~ LEHTpax  MPEAOCTABICHHUS  TOCYIAapCTBEHHBIX U
MYHULUIAIBHBIX YCIIYT.

AJIMUHUCTpATUBHBIE MPOUEAYpPHI, BbiNoNHsAeMble MO®L[ mpu mnpenocraBieHUH
rOCyJapCTBEHHOM YCIIYTH, BKIIOYAIOT B CEOS:

MH()OPMUPOBAHKE U KOHCYJIBTUPOBAHHE 3aSBUTEIIS 110 BOIPOCY MPEIOCTABICHUS
rOCyAapCTBEHHOM YCIIYTH;

OpUEM W pErucTpanus 3asBICHUS M JOKYMEHTOB Ha IPEIO0CTaBICHUE
rOCYy1apCTBEHHOM YCIIyTH;

nepenaqy 3asBJICHHS U TOKYMEHTOB B YIIPaBJICHHE.

NudopmupoBaHre u KOHCYJIBTHUPOBAHUE 3asBUTENS 110 BOIPOCY MPETOCTABICHUS
rOCylapCTBEHHON ycuyru crnenuanucramu MOIL[ ocymecTBiasiorcss B NOpSAKE,
YCTAHOBJICHHOM ITyHKTOM 3.2.1 AAMUHUCTPAaTUBHOTIO PEMIAMEHTA.



[Tpu nuuroM obpamenun 3asButens B M®PII, cnermamuct M®I] peructpupyer
3asBiieHue B ['MMIC MO®I] ¢ nOpucBOo€HHMEM pETrUCTPAllMOHHOTO HOMEpa Jiella U
yKa3aHUEM JaTbl perucTpanui. [OTOBUT pacmuCKy O PErucTpalvyd 3asBICHUS H
npuemMe T0KyMEHTOB B ziene, hopmupyemyto B 'MC MOLI.

Ilepenaya cneuuamucramu MODI] 3asgBieHUST W JTOKYMEHTOB B YIIPABJICHUE
OCYILIECTBISIETCS. B COOTBETCTBUU C COMIAIIEHHEM O B3aUMOJECHCTBUHU, 3aKIIFOUCHHBIM
Mexay MOI u ynpasieHuem.

3.2.10. TTopsaok ucnpaBiIeHUs TOMYIMICHHBIX OTIEUYAaTOK U OIMMOOK B BBIJAHHBIX B
pe3ysbTare NpeaoCTaBICHNs TOCYIaPCTBEHHON YCIYTH JTOKYMEHTAX.

Hcnpapiienre MOMYIIEHHBIX OMNEYATOK M OIIMOOK B BBIJAHHBIX B PE3YJIbTaTe
IIPEAOCTABIIECHUS TOCYJaPCTBEHHON YCIYTH JOKYMEHTAX HE OCYILECTBISIETCS B CBSI3H C
TE€M, YTO PE3yJabTaT NPENOCTABICHUS TOCYAAPCTBEHHOW YCIYTM HE MNPEAIOnaract
BBIJIAYY 3asIBUTENIO JIOKYMEHTOB.

3.2.11. Wnbie neiictBusi, HEOOXOIUMBIE JUIsI MPEIOCTABICHUSI TOCYIapCTBEHHOMN
yCIYTM, B TOM UYHCIE CBSA3aHHBIE C IPOBEPKON JEHUCTBUTEIBHOCTU YCHJIEHHOMN
KBATU(DUITUPOBAHHON AIIEKTPOHHON TOJNMUCH 3asBUTENS, HUCIOJBb30BAHHOW TMpHU
oOpamieHn 3a TOJYyYeHHEM TOCYJIapCTBEHHOM YCIyrd, a TakKe C YCTAHOBJICHUEM
IIEpEYHsA CPEACTB  YAOCTOBEPSAIOIIMX LIEHTPOB, KOTOpPBIE JIOMYCKAaKOTCA  JJIs
UCIIOJIb30BaHMS B IENSAX O0OeCleueHus: YKa3aHHOW MPOBEPKU M OMNpPENEsSIoTCS Ha
OCHOBAHUHU YTBEPKIAEMOM OPraHOM, IMPEIOCTABISAIOLIAM TOCYAAaPCTBEHHYIO YCIYTY,
1o coniacoBanuio ¢ PenepanbHOM ciyx00i O6e3onacHoctu Poccuiickoit denepanuu
Mojenu yrpo3 0Oe3omacHOCTH HHpopManuu B  HUHPOPMAIIMOHHON  CHCTEME,
HCIIOJIb3YEMOU B IIEJIAX MPpUEMa OOpAILlEHUH 32 MOIYYEHUEM TOCydapCTBEHHOW YCIyTU
1 (MIM) IpeioCTaBICHUS TaKOW YCITYTH.

[Ipu oOpameHuu rpakJlaHvHa 3a MPEAOCTABICHUEM TOCYIapCTBEHHOW YCIyTrd B
AJIEKTPOHHOM BUJE 3a8BJICHUE TMOANUCHIBAETCS MPOCTOM AJIEKTPOHHOU MOANUCHIO
rpaXIaHWHA, KOTOpas MPOXOAUT MPOBEPKY TMOCPEACTBOM E€IUHOM CHUCTEMBI
UASeHTU(PUKALIMK B ayTCHTUDHUKAIIAH.

4. ®opMbl KOHTPOJIS 32 UCTIOJITHEHHEM AJIMUHUCTPATUBHOTO
periiameHTa

4.1. Texyuuii KOHTPOIIb 3a:

MOJTHOTOM, JOCTYIMHOCTBIO M KAaYE€CTBOM MPEAOCTABICHUS TOCYIapCTBCHHOMU
YCIYTd  OCYHIECTBIISIETCS  PYKOBOAMUTENIEM  yIOpaBieHUs, JUOO  JUIOM, €ro
3aMelIaloNINM, IyTeM TPOBEACHUS BBIOOPOUYHBIX TPOBEPOK COOMIOACHUS U
VCTIOJTHEHUSI JOJDKHOCTHBIMU JIMIIAMU YIPABICHUS TOJIOKEHUN AJTMUHUCTPATUBHOTO
perIaMeHTa U OIpOCca MHEHHUS 3aABUTENIEH;

COOTFONEHUEM OCJICAOBATCIBHOCTH aIMAHVCTPATUBHBIX JICCTBUM,
OIPENEIICHHBIX  AIMUHHUCTPATUBHBIMUA  TMPOLEAYpaMH MO  NPEAOCTABICHUIO
rOCYyAapCTBEHHOM YCIIyT'M, CPOKAMH pPAaCCMOTPEHUS JOKYMEHTOB OCYLIECTBISETCS
PYKOBOIMUTEIEM  OTAENa  YyOpaBI€HUs, B  KOMIETCHUHUID  KOTOPOTO  BXOIUT
MPENOCTaBICHUE TOCYNAPCTBEHHOW YCIYrd, JUOO JIMIIOM, €ro 3aMEIIarolluM,
MTOCTOSTHHO ITyTEM MPOBENCHUSI TIPOBEPOK COOIIOMCHHS U UCTIOJIHCHUSI IOJDKHOCTHBIMU



JUUAMHU  YNOPABIEHUSA, MPENOCTABISIOMIMMHU TOCYIapCTBEHHYIO YCIYTY, MOJOKEHUN
AJMUHHCTPAaTUBHOTO pEIIaMEHTa, MHBIX HOPMATUBHBIX IIPABOBBIX aKTOB Poccuiickon
denepanyy 1 HOPMaTUBHBIX ITPABOBBIX aKTOB CTaBPOIIOIBCKOTO Kpasi.

[IepnoaMYHOCTB OCYIIECTBICHUS TEKYIIETO KOHTPOJIS:

IOCTOSIHHO, TIpU  KaXJ0M OOpallleHUH 3asBUTEN 3a IPEeIOCTaBICHUEM
rOCyJapCTBEHHOM YCIyrd II0 BOIIPOCAaM, CBS3aHHBIM C IPHUHIATHEM pEIICHHS O
Ha3HauEHUU (0TKa3€ B HA3HAUECHUU) €KEMECSIUHOMN JAEHEKHOM BBIILIATHI,

€KEMEeCSUHO, TTPH (POPMHUPOBAHHUHU BHITUIATHBIX TOKYMEHTOB;

TEKYIIUA KOHTPOJb 3a COOMIONCHUEM JOJDKHOCTHBIMH  juiamMu  MOI]
IIOCIIEAOBATENBHOCTH JECUCTBUM, YCTAHOBIEHHBIX AJMUHUCTPATUBHBIM PETIIAMEHTOM,
M WHBIMA HOPMATHUBHBIMHM IPABOBBIMU aKTaMH, YCTAHABIMBAIOLIMMU TPeOOBaHUS K
MIPEAOCTABICHAI0 TOCYJAPCTBEHHOW YCIYTM, OCYIIECTBISAETCS PYKOBOJIUTEIIEM
KJINEHTCKOH ciry>k0b1 M®DII exxeHEeBHO.

[Io pesyapraram IIpOBENEHHsS NPOBEPOK B CIlydyae BBISABICHUS HApPYIICHUN
BUHOBHBIE JIMIIA IIPUBJIEKAIOTCS K OTBETCTBEHHOCTH B  COOTBETCTBUU C
3aKoHozaTenbCTBOM Poccuiickoit denepanuu U 3aKOHOAATENCTBOM CTaBpOIIOIBCKOIO
Kpasl.

4.2. [locnenyromuii KOHTPOJIb 33 UCIIOJIHEHUEM MOJI0KEHUN AIMUHUCTPATUBHOIO
periaMeHTa OCYLIECTBISIETCS IOCPEACTBOM IPOBEJACHUS MPOBEPOK COOIIOAEHUS
NIOCJIEIOBATEIbHOCTH aIAMUHUCTPATUBHBIX JEUCTBUH, ONPEIEICHHBIX
aAMUHUCTPATUBHBIMUA TPOLEAYPAMH, COOJIOJEHUEM CPOKOB, IMPOBEPKU MOJIHOTHI,
JOCTYITHOCTH M KauecTBa MPEJOCTABIEHUS TOCYJapCTBEHHON YCIyTH, BBISBICHHS U
YCTPAaHEHHs] HaApYLICHHW NpaB 3asBUTENIEH, PACCMOTPEHHS] NPUHATHS PELICHUM M
MOJIFOTOBKH OTBETOB HA MX OOpAILEHUs, COAECPKAIIUE KaJT00bl HA PEIICHUS, AEHCTBUS
(Oe3nmeiicTBUS) TOJKHOCTHBIX JIUI] YITPABICHUS.

[leproAMYHOCTH OCYIIECTBIECHHUS MTOCIEAYIOIIETO KOHTPOJISI COCTABIISIET OJIMH Pa3
B TPH roja.

4.3. Jlnsa mnpoBeaeHUs NPOBEPKHM B yOpaBieHUU (OPMUPYETCS KOMHUCCHS.
Pesynbrarel A€STENbHOCTH KOMUCCUU O(OPMIISIOTCS B BHUJE CIPaBKH, B KOTOPOH
OTMEYAIOTCS BBISBICHHBIE HEAOCTATKU M MPEIJIOKEHUS N0 X ycTpaHeHuto. CripaBka
NOJIMCHIBAETCS MIPENCENATENIEM KOMUCCHUHN, CEKPETApEM KOMHUCCUHM M BCEMH UJIEHAMHU
KOMHCCHH, y4aCTBOBABIIMMHU B IIPOBEPKE.

4.4. TlmaHOBbIE NPOBEPKH OCYIIECTBISIIOTCS HAa OCHOBAaHMM TOJIOBOIO IUIaHA
paboThI yIpaBIeHUS.

BHemiaHOBbIE TTPOBEPKH OCYIIECTBISIOTCS HA OCHOBAaHUU PaCHOPSIUTEIbHBIX
NOKYMEHTOB yIpasiieHUs. [Ipu nmpoBepke paccMaTpuBarOTCs BCE BONPOCHI, CBI3AHHBIC
C TMPENOCTABICHUEM TOCYIapCTBEHHON yCiayrun (KOMIUIEKCHBIE TIPOBEPKHU), WU
OTIENbHBIE BOMPOCHI (TeMaTH4ecKue NpoBepku). [IpoBepku Takxke MNPOBOIAT IO
KOHKPETHOMY OOpallleHHI0 3aMHTEPECOBAHHOTO JIUIIA.

BHemiaHOBbIE IPOBEPKH IMOJTHOTHI M Ka4€CTBA MPEAOCTABICHUS T'OCYIapCTBEHHON
YCIIyTH MPOBOJAATCS Ha OCHOBAaHUU OOPAILEHUS TPaKIaH.

4.5. B mo0oe BpeMs C MOMEHTa pPETUCTpAIlMU JOKyMEHTOB B YIIPABICHHUH
3as1BUTEJIb UMEET MPABO 3HAKOMUTHCS C JOKYMEHTAMH M MaTeprajlaMi, KacarolUMUCs
€ro pacCMOTPEHUS, €CJIM ATO HE 3aTparuBaeT MpaBa, CBOOOIbl U 3aKOHHbIE MHTEPECHI
OpYTMX JIMI W €CIM B YKa3aHHBIX JOKYMEHTax M Marepualax He COAEep)Karcs



CBEICHUSI, COCTABIIAIONINE TOCYIAPCTBCHHYIO WM MHYIO OXpaHseMylo (eaeparbHbIM
3aKOHOM TauHY.

4.6. YnpasieHue, €ro JA0KHOCTHBIE iuia, M®LI, opranuszanuu, yka3aHHbIC B
gactu 1.1 crarbu 16 ®enepanbHoro 3akoHa «OO0 opraHu3anuy MPeroCTaBICHUS
rOCYJapCTBEHHBIX W MYHHUIMMNAIbHBIX YCIyT», U HMX PAOOTHUKU Y4YaCTBYIOIIUE B
NPENOCTABICHUNA TOCYIApPCTBEHHON YCIYTHd, HECYT OTBETCTBEHHOCTH 3a IMOJIHOTY U
KaueCTBO MPEIOCTABICHUSI TOCYIapCTBEHHOM YCIyrH, 3a jAeucTtBusi (Oe3neiicTBue) u
pelieHusi,  NpUHUMAaeMble  (OCYIIECTBIsIEMbIE) B XOA€  MPEAOCTaBICHUS
rOCyJapCTBEHHOM  yCIYrd, 3a  COOJIOACHHME M  HMCIOJHEHUE  IOJIOKEHUU
AJIMUHHCTPaTUBHOIO pENNIAMEHTA W NPaBOBBIX akTOB Poccuiickon @Denepauunu u
CraBpOMOJIbCKOTO  Kpasi, YCTAaHABIWBAIOMIUX TPEOOBaHMUS K MPEAOCTABICHHUIO
rOCYIapCTBEHHOM yCIIYTH.

[TepconanpHas OTBETCTBEHHOCTH JIOJ>KHOCTHBIX UL YIIPaBJICHUS,
OTBETCTBEHHBIX 32 HUCIIOJIHEHUE AJIMUHUCTPATUBHBIX MPOLEAYP, 3aKPEIUISIETCA B HUX
JOJKHOCTHBIX peraMeHTaX B COOTBETCTBUM C TPEOOBAHUSIMHU 3aKOHOAATEIHCTBA
Poccniickoit denepannn v 3akoHOAAaTENBCTBA CTaBPOIOIBCKOTO KPasi.

B cnyuae BbISIBICHUS HapylICHUs TpaB OOpaTUBIIMXCS 3asgBUTENICH, MOpSJIKA U
CPOKOB PACCMOTPEHMS 3alpOCOB 3asBUTEIIEM, YTparbl JOKYMEHTOB 3asBUTEJIECH
BUHOBHBIC JIMI[Aa HECYT OTBETCTBEHHOCTb B COOTBETCTBUM C 3aKOHOJIATEICTBOM
Poccuiickoii ®enepanuy, B TOM YHUCIE AUCHUIUIMHAPHYK) OTBETCTBEHHOCTb B
COOTBETCTBHH C 3aKOHO/IATEICTBOM O MYHUILIMIATBHOM CITyk0€.

4.7. KoHTpOJIb 3a MPENOCTABICHUEM TOCYJAPCTBEHHOW YCIYTH, B TOM YHUCIIE CO
CTOPOHBI TpaXJaH, UX OOBEIUHEHUN W OpraHu3aluii, OCYIIECTBISAETCS MOCPEICTBOM
MOJIYYCHHS] TOJIHOM, aKTyaJlbHOM U JOCTOBEpHOM HHPOpMALUMU O MOPSIKE
MPEAOCTABICHUSI  TOCYIapCTBEHHOM  YyCIYrM M BO3MOXHOCTH  JOCYACOHOTO
paccMmoTpeHust oOparieHui (xano0 3asBUTENeH (MX MpeacTaBUTENeH ).

I'paxxnane, KOTOPBIM MPEAOCTABIIETCS TOCYAAPCTBEHHAs YCIIyra, UMEKOT IPaBO
Ha Jt0ObIE MPENyCMOTPEHHBIE 3aKOHOAATEeIhLCTBOM Poccuiickoit denepannu (hopmbl
KOHTPOJIS 32 JEATEIBHOCTBIO YIIPABIICHUS IIPU MIPEAOCTABIEHUU UM TOCYIapCTBEHHON
YCIYTH.

4.8. Tpaxmane B ciydae BbIABICHUS (AKTOB HapyllleHUS  TOPsIKa
IPEAOCTABIEHUS] TOCYJAPCTBEHHOW YCIYTM WM HEHAJICKAIIETO MCIIOJIHEHHUS
AJIMUHUCTPATUBHOTO pPEIllaMeHTa BIPaBE OOpATUTHCA C JKalIOOOW B OpraHbl U K
JOJKHOCTHBIM JIUIAM, YKa3aHHBIM B ITyHKTE 5.2 AJMUHUCTPATUBHOTO PETrlaMeHTA.

Kanoba MoxkeT OBbITH MPEACTABICHA HA JTUYHOM IMPUEME, HAPABIEHA MOYTOBBIM
OTMPABJIICHUEM WIM B JJIEKTPOHHOU (hOopMEe C HUCMOIb30BaHUEM HHGOPMAIMOHHBIX
pecypcoB B UH(OpPMAIIMOHHO-KOMMYHUKAIIMOHHOW ceTn «MHTepHeT» u Emxunoro
noprasna.

5. locyneOHbIil (BHECYNEOHBIN ) MOPSAIOK 00KAIOBAHUS PEIICHUH U IeHCTBHIA
(OezneiicTBUs) OpraHa, MPeI0CTaBISIONIETO TOCYIaPCTBEHHYIO YCIIYTY,
MHOTO(YHKIMOHAJIBHOTO LIEHTpPA MPEI0CTABICHUS FOCYyIapCTBEHHBIX U

MYHULMIIAJIBHBIX YCIIYT, OpraHU3alMi, yka3aHHbIX B 4acTH 1.1 crareu 16
®enepanbHOTO 3aK0Ha «O0 OpraHu3alMy MPEeIOCTaBICHUS TOCYIapCTBEHHBIX U
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MYHUITUTIAJTBHBIX YCIIYTY, & TAKKE X JOJKHOCTHBIX JIUII, MyHUITUTIATEHBIX
CITyXalux, pabOTHUKOB

5.1. 3agBuTenb UMEET MPaABO Ha 0cyAeOHOE (BHECYIeOHOE) 00KaTOBaHUE

pemieHuid W (WiM) AercTBUM (Oe37eHCTBHS), TPUHATHIX (OCYIICCTBICHHBIX)
ynpasinenueMm, MO®ILl, opranuzamnusmu, ykazaHHbIMH B 4actd 1.1 crareu 16
®enepanpHoro 3akoHa «OO0 opraHu3aldd TPEIOCTaBICHUS TOCYIAPCTBEHHBIX U
MYHUITUTIATBHBIX YCIyT», WX JOJDKHOCTHBIX JIMI, MYHHUITUNATBHBIX  CIYXKaIHX,
pabOTHHKOB B XOJI€ TMPEAOCTaBICHHUS TOCYIapCTBEHHOW YCIYTH, B TOPSIKE,
npenycMoTpeHHoM mimaBod 2.1,  ®expepampHoro 3akoHa «OO0  opraHu3aIHH
MPEIOCTABIICHUS TOCYIaPCTBEHHBIX 1 MyHHUIIMITAIBHBIX YCIYD» (anee - xano0a).

5.2. ’Kanoba moxxeT ObITh MOAAHA 3asIBUTENIEM HIIU €r0 MPEACTaBUTEIEM:

Ha UM m1aBbl KpacHOrBapAeickoro MyHHIIMNAIBHOTO OKpyra CTaBpOnoIbCKOTO
Kpas, B cllydae eciau oOxanyrorcs JedcTBus (Oe3nedcTBHE) PYKOBOAMTENS
ynpasiieHus, pykooautenss ML unu opranusanuu, ykazanHoil B yactu 1.1 crareu
16 denepanbHoro 3akoHa «OO0 oOpraHu3alvyd NPEIOCTABICHUS TOCYIApCTBEHHBIX U
MYHHUITUTATBHBIX YCITYT»;

HAa WMS PYKOBOAMTENS YIPABICHHs, B CJIy4ae €CIu OOXKaTyIOTCs PpEIICHUS
nenctBua (Oe3eicTBUE) YNpaBlieHUs, €ro JAOHKHOCTHBIX JIMI[, MYHHUIIMIAIbHBIX
CITyKalllHX;

Ha wuMs pykoBonutens MOL[, B caydae ecnu 0OXKamyrOTCs JEHCTBUSA
(6e3neiictBue) M®LI, ero MOMKHOCTHBIX JUL W (WIU) paOOTHUKOB OpraHU3aLUH,
ykazanHoii B wactu 1.1 cratem 16 ®enepanphHoro 3akonHa «OO0 oOpraHu3anuu
MPEIOCTABIICHUS TOCYIaPCTBEHHBIX 1 MYHHUIIMITATBHBIX YCIYT).

B cnyyae mnomaum kanoObl MPEACTABUTEIEM 3asABUTENS MPEACTABISIIOTCS:
JOKYMEHT, YAOCTOBEPSIOUIMA €ro JMYHOCTh, M JIOKYMEHT, YIOCTOBEPSIOIINI
MOJTHOMOYHSI Ha OCYIIECTBIICHUE ACHUCTBUU OT MMEHU 3asBUTENsA, OPOPMIICHHBIA B
COOTBETCTBHHM C 3aKOHOJATENILCTBOM Poccuiickon denepamnuu.

Kamoba moxeT ObITh MojaHa 3asButTeneM depe3 M®I, koTophiii obecrneurBacT
ee rnepeaavy B yrpaBleHHUE.

Kanoba mokeT ObITh MOJaHAa B MHCHbMEHHOW (opmMe Ha PYCCKOM sI3bIKE Ha
OyMa)>KHOM HOCHUTEJI€ IMOYTOBBIM OTIIPABICHUEM, MPU JTUYHOM MIPUEME 3aSBUTEIS UITU
€ro MPEJICTABUTEIIS, @ TAKKE B DIIEKTPOHHOM BH/JIC.

Kanoba Ha pemenus u (W) JgedctBua (Oe3nelcTBUE) — yHpPaBICHUSA,
MPENIOCTABISAIONIET0  TOCYIapCTBEHHYIO  YCIyry, €ro  JODKHOCTHBIX  JIWIL,
MYHHIIMITATBHBIX CIYXKAIINX PacCMaTpUBAETCS B COOTBETCTBHM C TIOCTAHOBJICHHUEM
aaMuHHCTpanu KpacHOrBapaeickoro MyHHIMIATLHOTO paiioHa (CTaBpOIOIbCKOTO
kpas ot 27 npekabps 2013 roma Ne 655 «O6 yrBepxaeHuu Ilonoxenuss 00
OCOOCHHOCTSAX TIOAAYM M PACCMOTPEHHUsS KajnoOd Ha peuieHus W JACUCTBHS
(Oe3nmeiicTBre) anMuHUCTpauuu KpacHOrBapaecKkoro MYHHUIMIIAIBHOTO —paioHa,
MPEIOCTABISIONICH TOCYTaPCTBEHHBIC M MYHUITUTIATBHBIC YCIIYTH, U €€ JOHKHOCTHBIX
TN,  MYHUIUOAJIBHBIX  CIyXKallUX  aJIMUHHACTpanuu  KpacHorBapaeckoro
MYHHUITUTIATHEHOTO paiioHa, MYHUITUTIATHEHOTO Ka3eHHOTO YUPEKIECHUS
«MHOTODYHKIIMOHANILHBIM ~ TEHTP  MPENOCTaBICHUS  TOCYTAPCTBEHHBIX U
MYHUITMTIATBHBIX yeIIyT B KpacHorBapaeickom paiioHe» 1 ero pabOTHUKOBY.
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Kanoba na pemenus u (wnn) nericteus (Oe3neiicteue) MOILI, opranamn3anui,

ykazaHHbix B 4yactu 1.1 crarbu 16 denepanbHoro 3akoHa «O0 opraHuzaiuu
NPEOCTABICHUSI TOCYIAPCTBEHHBIX U MYHHUIIMNAIBHBIX YCIYI», UX JOJIKHOCTHBIX
UL, paOOTHUKOB, TPUHATHIE (OCYIIECTBICHHBIE) B XOJA€ MPEIOCTABICHUS
rOCyJapCTBEHHOM YCIIyT'H, paccMarpuBaeTCsi B COOTBETCTBUU C IOCTAHOBIECHUEM
[IpaButensctBa Poccuiickoit ®@enepaunu ot 16 aBrycra 2012 r. Ne 840 «O mopsiake
M0JIaYM U PACCMOTPEHUS ka0l Ha pelieHus u aercTBus (0e3nericTBue) denepanibHbIX
OpraHOB HWCIONHUTENBHOM BIACTU W UX JOKHOCTHBIX JHI, (emepanbHbIX
rOCYIapCTBEHHBIX CITY)KaIllUX, JTOJDKHOCTHBIX JIUI[ TOCYIapPCTBEHHBIX BHEOIOIKETHBIX
donmoB Poccuiickoit dexeparuu, TOCyJapCTBEHHBIX KOPIIOpAlMi, HaIEJICHHBIX B
COOTBETCTBUHM C (hefepaabHbIMU 3aKOHAMH TOJHOMOYMSIMH IO TPEI0CTaBICHHUIO
rOCyIapCTBEHHBIX YCIIYT B YCTAHOBJICHHOH cepe NeATeIbHOCTH, U UX JOMKHOCTHBIX
JML, OpraHu3aluii, npexycMoTpeHHbix dyactbio 1.1 craren 16 denepanbHOro 3akoHa
«O0 opraHuzanuy NpeaoCTaBICHUs TOCYIAPCTBEHHBIX U MYHUILIUMAIBHBIX YCIyT», U
UX pabOTHUKOB, a TaKXke MHOTO(YHKIIMOHAIBHBIX IEHTPOB MPEIOCTABICHUS
rOCyJIapCTBEHHBIX U MYHUIIUTAIBHBIX YCIYT U UX PAOOTHUKOBY.

5.3. UndopmupoBanue 3asiBUTENEH O TOPAJIKE MOAAYN U PACCMOTPEHHUS 3Kall00bI
OCYIIECTBIISIETCS 0 TeJe(OHY, IPU JTUYHOM MPUEME, C UCIIOJIb30BAHUEM AJIEKTPOHHOM
NOYTHI yrpaBieHus1, Ha EquHOM nopralie 1 peruoHajabHOM HOpTalle.

5.4. IlepeyeHp HOPMATUBHBIX TMPABOBBIX AaKTOB, PETYIUPYIOIIUX MOPSIIOK
nocyneoHoro (BHeCy/leOHOro) OOKalloBaHMSI pPEIICHUN U JehcTBUMl (0e34eHCTBUS)
VOPABJICHUS, TPEJOCTABISAIONIETO0 TOCYJIapCTBEHHYIO YCIYry, a Takke €ro
JNOJDKHOCTHBIX JIML, MyHULIMNANBHBIX ciykamux, M®LI, oprann3annii, yKa3aHHBIX B
gyactu 1.1 cratem 16 @DepepanpHoro 3akoHa «OO0 oOpraHuzaluu NpPeIOCTABICHUS
rOCY/IapCTBEHHBIX U MYHUITUTIATBHBIX YCITYT:

®enepanbHblid 3akoH oT 27 urong 2010 rona «O06 opraHuzanuu NpeaoCcTaBICHUS
rOCY/IapCTBEHHBIX U MYHHUIIUTIATIbHBIX YCIYT;

nocranosiienne [IpaButensctBa Poccuiickoir @enepanuu ot 16 aBrycra 2012 r.
Ne 840 «O mopsiake mojmaud W PacCMOTpPEHHUs >Kajno0 Ha pelieHuss W JeHCTBUSA
(6e3neiicTBue) (hemepanbHBIX OPraHOB MCIIOJHUTEIBHON BIIACTH UM MX JOJKHOCTHBIX
mun,  (emepanbHBIX — TOCYJAPCTBEHHBIX  CIYXKAIIUX,  JOJDKHOCTHBIX  JIWII
rOCy1apCTBEHHBIX BHEOIOHKETHBIX dboHI0B Poccuiickon denepanuu,
rOCYJapCTBEHHBIX KOPIOpAIii, HAJCICHHBIX B COOTBETCTBHHM C (DeaepaibHbIMU
3aKOHAMU TMOJHOMOYMSIMM MO TPEIOCTABICHUIO TOCYIAPCTBEHHBIX YCIYyT B
YCTAHOBJIICHHOW cdepe IeATEeIbHOCTH, W HX JOJDKHOCTHBIX JIMI, OpraHU3allui,
npeaycMoTpeHHbIX 4acThio 1.1 ctateu 16 denepanbHoro 3akoHa «O0 opraHuzaiuu
PEIOCTABIEHUSI TOCYIAPCTBEHHBIX U MYHHUIIMIAIBHBIX YCIYI», U UX PaOOTHUKOB, a
TaKkK€ MHOTO(YHKIIMOHAJIBHBIX IIEHTPOB MPEAOCTABICHUS TOCYIapCTBEHHBIX U
MYHUIIUTATBHBIX YCIYT U UX pAaOOTHUKOBY;

noctanoBienue [IpaButensctBa Poccuiickoit @eneparnuu ot 20 HOstOpst 2012 . Ne
1198 «O  denepanpHOil  TOCYIapCTBEHHOW  MH(POPMAIMOHHOW  CHCTEME,
obecreunBaromiel mpormecc AocyaeoHoro (BHECYneOHOro) oOKaloBaHUS pENICHUN U
nencTBuil (0e3elCTBHsI), COBEPIIEHHBIX MPH MPENOCTABICHUN TOCYTAPCTBEHHBIX H
MYHULIMOATbHBIX YCIYT»;
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IIOCTAHOBJICHUE aIMUHUCTpaunu KpacHOrBapaenckoro MyHMIHANAIbHOTO paliOHa
CraBpononbckoro kpas ot 27 npexabps 2013 roma Ne 655 «OO0 yTBepKICHHUH
[TonoxkeHnst 00 OCOOEHHOCTSAX MOJAYUM U PACCMOTPEHHUS JKajlo0 Ha pelieHus u
neiictBus (Oe3neiicTBue) aamuHHCcTpauuu KpacHoOrBapAeickoro MyHUIIMIAIBHOIO
palioHa, MNPENOCTABIIAIONICH TOCYIapCTBEHHbIE M MYHULMIIAJIBHBIE YCIYTHM, W €€
JOJKHOCTHBIX JIVLI, MYHUIUIATBHBIX CITy KalluX aAMUHUCTPALMU
KpacHorBapaeickoro MyHHLIMIIAIBHOIO  pPallOHa, MYHHLHMIIAIBHOIO  Ka3eHHOIO
yupexaeHuss « MHOTOQYHKIMOHAIBHBIN HEHTP MPEIOCTaBICHUSI TOCYIapCTBEHHBIX U
MYHHUIIMNATBHBIX YCIyT B KpacHorBapaeiickom paiioHe» 1 ero paOOTHUKOBY;

noctaHoBienue [IpaBurenscTBa CtaBponosbekoro kpas ot 22 Hosopa 2013 . Ne
428-n1 «O6 ytBepxaenun [lomokeHus: 00 OCOOCHHOCTSX MOJAUM U PAaCCMOTPEHUS
XKano0 Ha pemieHus W JAeUCTBUS (O€31eCTBHE) OPraHOB HMCIOJIHUTEIBHOW BIACTH
CraBpOmnoJIbCKOTO  Kpasi, NPEJOCTaBISAIOIMIUX TOCYHapCTBEHHBIE YCIYI'HM, H HX
JOJDKHOCTHBIX JIML, TOCYIAapCTBEHHBIX TIPAXKIAHCKUX ciyxamux CTaBpoIoiIbCKOro
Kpas, MHOTOQYHKIMOHAJIbHBIX LIEHTPOB IMPEIOCTABICHUS TOCYAapCTBEHHBIX U
MYHULIUINATIBHBIX YCIYyT B CTaBpONOJIBCKOM Kpae U UX paOOTHUKOB).

5.5. Madopmanusi, ykazaHHas B HAaCTOSIIEM pazfelie, MOJICKUT 00sS3aTeIbHOMY
pa3MeneHno Ha EquHoM noprajie 1 peruoHajabHOM IOPTAJIE.
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[Tpunoxenue 1

K AIMUHUCTPAaTUBHOMY pEITIaMEHTY

IIPEIOCTABJICHUS YIIPABICHUEM TPYZla U COLUAIbHON
3aILUTHl HACEJICHU aAMUHUCTpanuu KpacHorBapaenckoro
MYHHULIMIAIBHOTO OKpyra CTaBpomoabCKOro Kpas
rocyaapcTBeHHON ycinyru «OcylliecTBIeHUE IpuemMa
3as8BJICHUN U TOKYMEHTOB, HEOOXOIUMBIX Ul IPUCBOCHUS
3BaHMs «Berepan Tpyna CTaBpoIoIbCKOro Kpas»,

1 GOpPMHUPOBAHHUE CIUCKA JIHILI, IPETEH TYIOLINX

Ha npucBoeHue 3BaHus «Berepan Tpyna
CraBpononbCKOro Kpash» B COOTBETCTBUM ¢ 3AKOHOM
CraBpononbckoro kpast ot 11 ¢eBpans 2014 rona Ne 8-k3
«O Berepanax Tpyaa CTaBpOIOJIBCKOTO Kpasi»

BJIOK-CXEMA
IPEJIOCTABJIEHUS YIIPABJIEHUEM TPYIA U COIIUAJIBHOM 3AIIIUTHI
HACEJIEHUSA AJIIMAUHUACTPAIIMA KPACHOT'BAPIEHCKOT'O MYHUIIUITAJIBHOT'O
OKPYTA CTABPOIIOJIbCKOI'O KPASI TOCYIAPCTBEHHOM YCJIYTH

OBpameHre rpaxiaHMHa > |/ HPOPMUPOBaHME UM KOHCYJIbTMPOBAaHME

} ¢

[lprem —>| IpuHATHMEe pemeHusa [—> | YBEOOMJIGHME O MNepedHe
DOKyMeHTOB YTC3H wmmm MOII 06 oTkaze B NpueMme HENOCTAalIMX HOKYMEHTOB
n (Manm KYMEHTOB
T IOKYMEHTOB (mym1) TOKYMEHTOR,
| HENPaBMIIBHO OGOPMIIEHHEIX

Pacnucka B npmueMe
OOKYMEHTOB

3amnpoc >

MexBenIOMCTBEHHOE VIHQOPMALMOHHEI LIEHTP
B3auMOIIENCTBUE 'y MBI P® mo CK

<— CnpaBka O HaJIU4UU
(oTCcyTCTBUM) CYIMMOCTU

I[TOJIHEIL [IakKeT

IOOKYMEHTOB
lYTCBH
[IpoBepka npaba QopmMupoBaHUA [——>|PemeHne 06 oTkKaze BO——>| YBenmoMmJeHue
rnakeTra IOJOKYMEHTOB &IJjd BKJIOUEHUNM 3aABUTEJIA 0B oOTKasze
ObQOpPMIIEHUA CIMCKOB B CIMCOK JINII *

|

BaapjieHre B COOPHYD

OdbopmileHMEe U yTBEPXIEHME KOMMCCUM
CHMcKa JIni . -
i MTC3H CK
HanpaBJjieHne cnmcka Jnil PaccMOTpeHMe LOOKYMEHTOB CIIOPHOM KOMMUCCHUEN
B MTC3H CK




[Tpunoxxenue 2

K AIMUHUCTPAaTUBHOMY PEITIAMEHTY

IIPEIOCTABIICHUS YIIPABICHUEM TPYJA U COLUAIBHOMN
3alUThl HACEJIeHUs aAMUHUCTpanuu KpacHorBapaeiickoro
MYHUIUIIAIBHOTO OKpyra CTaBpOMmOJIbCKOTO Kpast
rocynapcTBeHHOU ycnyru «OcyiecTBIeHIe TpuemMa
3asiBIICHUH ¥ IOKyMEHTOB, HEOOXOUMBIX JIJIsl IPUCBOCHUS
3Banus «Betepan Tpyna CTaBpOIOIbCKOTO Kpasi»,

1 GOPMUPOBAHUE CIHCKA JTUII, MPETCHTYIOIINX

Ha npucBoeHue 3BaHus «Berepan Tpyna
CraBpononbCKOro Kpash» B COOTBETCTBUU € 3aKOHOM
Craspornonbckoro kpas ot 11 ¢epanst 2014 romga Ne 8-k3
«O Berepanax Tpyna CTaBpOMoOIbLCKOTO Kpasi»

PacCIIucCKa
O IpUEME U PETUCTpalH 3aABJICHUA 1 JOKYMCHTOB

3asBiieHHE U ApP. AJOKYMCHTHI TP.

Perucrpanmonnslii [Ipunsn:
HOMED 3asIBJIICHUS
Hara npuema [Toanuce
3as1BJICHUS CIeUaJIncTa

VYBeOMIIGHHE O TMPUHSATOM pEIIeHHH OyneT HampaBlIeHO B CPOK JIO
« » 20 roxga MTOCPEICTBOM:

DIIEKTPOHHOM CBSI3U, aAPEC FIMEKTPOHHON MOYTHI

MOYTOBOM CBSI3H, IO aJIpecy, YKa3aHHOMY B 3asIBICHUU
JInaHo
BriOpare oauH 13 cnoco0oB

Tenedon ms cnpaBok




[Ipunoxenue 3

K AIMUHUCTPAaTUBHOMY pEIIaMEeHTY

IIPEIOCTaBJICHUS YIIPABICHUEM TPY/Jla U COLUATbHON
3allUThl HACEJIeHUs aAMUHUCTpanuu KpacHorsapaeickoro
MYHHUIMIAIBHOTO OKpyra CTaBponoibCKOro Kpast
rocyaapcTBeHHOU ycnyru «OcyliecTBIeHUE mpuemMa
3asIBIICHUN ¥ IOKYMEHTOB, HEOOXOIUMBIX JJIsSI TPUCBOCHUS
3Banus «Berepan Tpyna CTaBpoInonbCKOro Kpas»,

1 (OpMUPOBAHUE CTIHCKA JIUII, MPETSHTYIOIINX

Ha npucBoeHue 3BaHus «Berepan Tpyna
CraBpomnonbCKOro Kpash» B COOTBETCTBUU ¢ 3aKOHOM
Crapornosnbckoro kpas ot 11 despans 2014 roma Ne 8-k3
«O Berepanax Tpyna CTaBpoOIoiabCKOro Kpasi»

Pemrenne
00 OTKa3e BO BKJIFOYEHHUH B CIIUCOK JIMII,
MPETEHIYIONINX HA IPUCBOCHUE 3BAHUS
«Betepan Tpyna CTaBpOMOIBCKOTO Kpasi»
oT Ne

OTKa3aTb

(amunus, UMs1, OTIECTBO 3aSBUTEINS B POJI. TAJICKE )
BO BKJIFOUYE€HHHU B CIIMCOK JINII, HpCTGHZ[YIOHII/IX Ha HpI/ICBOeHI/Ie 3BaHUA <<BeTepaH TPYZ[a
CTaBpOHOHBCKOFO Kpasa» Ha OCHOBAHHU TOI'O, 4TO

(IepedncIuTh OCHOBAHUS ISl OTKa3a)

(HauMeHOBaHMe JOJDKHOCTH CIIEMAINCTa, (monmnuce) (vHUIMAIEL, aMHIIHs)
OTBETCTBEHHOTO 32 POpMUpPOBaHHUE
CITHCKOB)
(HauMeHOBaHME AOJDKHOCTH JIUIIA, (moxmnuce) (vHUIMANEL, amMuIns)

MIPUHUMAIOIIETO PELICHHUE)

(m.1.)



[Tpunoxxenue 4

K AIMUHUCTPAaTUBHOMY PEITIAMEHTY

IIPEIOCTABIICHUS YIIPABICHUEM TPYJA U COLUAIBHOMN
3alUThl HACEJIeHUs aAMUHUCTpanuu KpacHorBapaeiickoro
MYHUIIUIIAIBHOTO OKpyra CTaBpoOIOiIbCKOTO Kpast
rocynapcTBeHHoOU ycnyru «OcyliecTBIeHUe puemMa
3asiBIICHUH ¥ IOKyMEHTOB, HEOOXOUMBIX JIJIsl IPUCBOCHUS
3Banus «Betepan Tpyna CTaBpOIOIbCKOTO Kpasi»,

1 GOPMUPOBAHUE CIHCKA JTUII, MPETCHTYIOIINX

Ha npucBoeHue 3BaHus «Berepan Tpyna
CraBpononbCKOro Kpash» B COOTBETCTBUU € 3aKOHOM
Craspornonbckoro kpas ot 11 ¢espamnst 2014 romga Ne 8-k3
«O Berepanax Tpyna CTaBpOMoOIbLCKOTO Kpasi»

VBenomiieHue
00 OTKa3e BO BKJIFOYEHHUH B CIIUCOK JIMIL,
MPETEHIYIOIINX Ha IPUCBOCHUE 3BAHUS
«Berepan Tpyna CTaBpOmOILCKOTO Kpasi»
oT Ne

YBakaeMblii(as) ,
(amunus, UMsi, OTICCTBO 3aTBUTEIIA)

Bawm pemennem

(HauMEHOBaHUE yNPABICHU)
or . 20 Ne OTKa3aHO BO BKJIFOUYCHUU B CITUCOK JIMII, MPETEHYIOIINX
Ha IIPHUCBOCHHUC 3BaHUM «BeTepaH Tpyda CTaBpOHOHBCKOFO Kpasa» Ha OCHOBAHHU
TOT0, 4TO

(TIepeqncIuTh OCHOBAHUS ISl OTKA3a)
OTka3 MOXkeT OBbITh 00KaJIOBaH B JOCYAEOHOM MOPSIIKEe

(Yka3ars TOIDKHOCTB, (DaMHIIHIO JIAIA, KOTOPOMY MOXKET OBITH 00’KATIOBAHO PELICHHE )
Wi B cyneOHoM mopsiake. Bel umeere mpaBo 00xanoBaTh: HApYIIEHHE CBOMX IpaB U 3aKOHHBIX
WHTEPECOB, PELICHHUS], IPUHSTHIE B XO/I€ IPEAOCTABICHUS FOCYIAPCTBEHHOM YCIYTH YIPABICHUEM U
€ro JIOJKHOCTHBIMM JIMIIaMH, JNEHCTBUS WM Oe3/1elCTBUE YIPABICHUS, a TAK)KE €0 I0JKHOCTHBIX
JINLL.

Bbl umeere mpaBo moaarh 3asBIEHHE B MPOM3BOJILHOM (popMe M JOKYMEHTBI Ha KOMUCCUIO IO
PacCMOTPEHUIO CIOPHBIX BOIPOCOB, BO3ZHUKAKIIMX MPHU IPUEME JOKYMEHTOB U IIPUCBOCHUS
3BaHuil «Berepan Tpyma» u «Betrepan Tpyma CTaBpOmoOJIbCKOTO Kpas». 3asiBICHHE U JIOKYMEHTBI
MOAAIOTCS B CIyYasiX:

HaJIW4uus B JIOKyMEHTaxX, NOATBEPKAAIOIMINX (DaKT HarpaxxaeHus, opdorpadpuyeckux omunOOK WiIn
OIUCOK;

HAJIMYMSL B TPYAOBOM KHMJKKE 3asBUTENS 3alUCH O HArPAXKJICHUHW MPU OTCYTCTBUHU HarpagaHbIX
JIOKYMEHTOB WJIA CIPABOK U3 aPXMBHBIX YUPEKICHHUIM;

MPEJCTABICHUSI COPaBOK, BBIJAHHBIX OpraHU3alMsIMH, HE SBISIOIIUMUCS apXHUBHBIMHU
YUPEKISHUSIMHU, TOATBEpXKAaOmuX (akt paboTel B roabl Bemukolr OTedecTBEHHON BOIHBI B
HECOBEpPUICHHOJIETHEM  BO3pacTe, a TakXke JIOKYMEHTOB, HMEOIIHNX pa3MBbIThIE TI€YaTh,
MOANUCKH(H), YITIOBOH IIITAMIT;

MPEJICTAaBICHUST  JIOKyMEHTOB, O(OPMJIEHHBIX C HapylIeHHEM MOpsIKa, YCTaHOBIEHHOTO
3akoHoaarenbcTBOM Poccuiickoit @enepanuu u CTaBpOMOJIbCKOTO Kpas;



BO3HMKHOBEHHUS CIOPOB 10 BOMPOCAaM, CBSI3aHHBIM C BKJIIOYEHHEM B CIIMCKU TpaxiaH,
MPETeHIYIOIUX Ha MpHcBoeHue 3BaHusA «Betepan Tpyma» u «Berepan Tpyna CTaBpornosibcKoro
Kpas» M HE MOJYYUBUIUM YETKOTO OMpPE/IeTICHUS B JCHCTBYIOIIEM 3aKOHOATENIbCTRE.

3asBlIeHHE M JOKYMEHTHI TOJAIOTCS B YIIpaBlIEHUE TPYAA U COLIMATBLHOM 3aIlUThI
HaceJeHus aIMUHUCTPALIUU

(HaMeHOBaHKE JOJDKHOCTH CIICIUAIIACTA, (roxruch) (MHUIMATEL, (aMuIIHs)
OTBETCTBEHHOTO 32 (hOpMUpOBaHHUE
CIIICKOB)
(HamMeHOBaHME JJOJDKHOCTH JIUIIA, (moamuce)  (MHUIMAIBI, (haMIITHS)

MIPUHUMAIOIIETO PEIICHUE)

(mecTo 1edary)



[Ipunoxenue 5

K AIMUHUCTPAaTUBHOMY pEIIaMEHTY

IIPEIOCTaBJICHUS YIIPABICHUEM TPY/Jla U COLUATbHON
3allUThl HACEJIeHUs aAMUHUCTpanuu KpacHorsapaeickoro
MYHHUIMIAIBHOTO OKpyra CTaBponoibCKOro Kpast
rocyaapcTBeHHOU ycnyru «OcylecTBiIeHUe puemMa
3asBJICHUN M JOKYMEHTOB, HEOOXOIUMBIX JUIS IPUCBOCHUS
3Banus «Berepan Tpyaa CTaBpoIoibCeKOro Kpas,

1 GOpMHUPOBAHHUE CITUCKA JIUII, TPETSH TYIOLTIX

Ha npucBoeHue 3BaHus «Berepan Tpyna
CraBpomnonbCKOro Kpash» B COOTBETCTBUU ¢ 3aKOHOM
Craspornosnbekoro kpas ot 11 despans 2014 roma Ne 8-k3
«O Berepanax Tpyna CTaBpoOIoiabCKOro Kpasi»

CIIMCOK
rpax/aH, IPETEHAYIOUX Ha IPUCBOECHUE 3BaHUs
«Betepan Tpyna CTaBponosbCKOro Kpas»,
no KpacHorsapaelickoMmy MyHuIunaiabHoMy okpyry CTaBpoIoyIbCKOro Kpas

No ®.1.0. OcHoBaHue 1715 TPUCBOEHUS 3BaHUS
/I «Berepan Tpyaa CTaBpOIOILCKOTO
Kpash»
061115/114 TPYZIOBOH CTaX B
TPYAOBOH CTaX OpraHMu3aluIx
CTaBpoIoIbCKOTO
Kpas 1 Harpazaa
(Ha3BaHue)
1 2 3 4
Hanmenosanmne
JOJDKHOCTH
(mozamucsk) (®.1.0.)
M.IL.
[Ipumeuanue:

Croucok mnevaraercs 14 mpudrom «Times New Romany B andaButHOM mopsiike, depe3 1,5
MHTEepBaja, (aMMWIdsg Ha OJHOM CTPOKE, UMS U OTYECTBO Ha JIPYroH, Uepe3 HHTEpBaJl «TOYHO», B
3 osk3emmusipax, Ha Oenoi Oymare eamnoro ctanjpapra A4 (210 X 297) ¢ nonsmu:
neBoe - 35 mm, npaBoe - He MeHee 10 MM,

BepxHee - 20 MM, HIDKHEe - He MeHee 20 MM.

Crnucok JomKeH ObITh NMPOHYMEpPOBaH, HPOIIHYPOBaH, MPEJCTaBIEH B Tpex sk3emiuiipax. Ha
y3€Jl MpOIIMBKHM JIMCTOB Ha IOCIEAHEW CTpaHMIE CIMCKa ciaenarh Hakielky. Ha mnocnennei
CTpaHHLIE CIHUCKa T[eyararb Cleaylmuid TekcT: «B HacTosliem chucke Ha YeJI0BEK
IIPOHYMEPOBAHO, MPOIIHYPOBAHO __ JIMCTOBY.

Jlanee ¢ HOBoro a03ama nedararh: «Hanuune ocHOBaHUM AJis pUCBOeHUs 3BaHUs «Berepan Tpyna
CTaBpoOmnoOibCKOTO Kpas» TpakJaHaM, YKa3aHHBIM B CIIMCKE, 1O INPEJCTABICHHBIM JOKYMEHTaM
IIPOBEPEHO.

[Tocnennuit JUCT cOMCKa CKperuisiercss repOoBOil IMedaThbl0 MHMHHUCTEPCTBA U MOANUCHIBACTCS
3aMeCTUTE]IeM MHHHCTpa TpyJda U COLMANbHOM 3amuThl HaceiaeHus: CTaBpONOIbCKOrO Kpasi.

IIpumep:



paxmerxa | L—

B nacrosimue crirckyu BHECEHO ( ) 4eTI0BeK
KOJI-BO TIPOIHCHIO
IIPOHYMEPOBAHO, POIIHYPOBAaHO ( ) JINCTOB.

KOJI-BO TIPOIUCHIO
Hanuume ocHoBanmii 11 mpucBoenusi 3BaHust «Berepan Tpyaa CTaBpoIoibCKOro
Kpas» TpaxJaHaM, YKa3aHHbIM B CIMCKE, IO IPEACTABICHHBIM JOKYMEHTAM
IIPOBEPEHO.

3amecTUTENh MUHUCTPA TPYAA U
COIIMAJIbHOM 3aIIUTHl HACCICHUS
CraBpomnonbCcKoro Kpas




IloscHuTeNLHAA 3amIMcKa

K IPOEKTY MOCTAaHOBJIEHUS AJMHHHMCTPATHUBHOI'O PErJIaMEHTa IPEJOCTABICHUS YIPAaBIECHUEM
TPyAa U COLMAJIBHON 3allUThl HaceJIeHUs aJIMUHMcTpauuu KpacHorBapneickoro MyHHIMIIAIbHOTO
okpyra CTaBpomoJbCKOTO Kpasi rocyAaapcTBeHHON yciyru «OcCyliecTBIEHHE IpHUeMa 3asBICHUN U
JOKYMEHTOB, HEOOXOIUMBIX /JIs1 IPUCBOEHUs 3BaHUA «Betepan Tpyna CTaBpOIOIBCKOTO Kpas», U
dopMHpOoBaHHE CIUCKA JIML, NPETCHAYIOIUX Ha TMpHCBOCHHE 3BaHus «Berepan Tpyxa
CTaBpoOIIOJILCKOTO Kpas» B COOTBETCTBUU ¢ 3akoHOM CTaBpomoibsckoro kpas ot 11 despans 2014 r.
Ne 8-k3 «O Berepanax Tpyna CTaBpOIOIbCKOTO Kpas»

Llenbto pa3paboTKH NMPOEKTa aAMUHUCTPATUBHOIO PErVIaMEHTa IPeOCTaBICHUs YIIPaBICHUEM
TpyAa U COLMAJIBHOM 3allUThl HAaceNeHUsl aAMMHUCTpauuu KpacHOrBapaeinckoro MyHUIMIAIBHOTO
okpyra CTaBpoOIIOJILCKOTO Kpasi rocyAapcTBeHHOW yciayru «OcylliecTBiIeHUE NMpHeMa 3asBICHUN U
JOKYMEHTOB, HEOOXOIUMBIX JJIsl IPUCBOCHUs 3BaHUs «Betepan Tpyna CTaBpOIOIBCKOTO Kpas», U
¢dbopMHpOBaHHE CIHUCKA JIML, NPETEHAYIOIUX Ha IpUcBOeHME 3BaHMd «Berepan Tpyna
CTaBpoONoIbCKOTO Kpasi» B COOTBETCTBHH ¢ 3akoHOM CTaBpomnoibsckoro kpas ot 11 ¢espans 2014 r.
Ne 8-x3 «O Berepanax Tpyna CTaBpomonbcKoro Kpas» (Hajgee COOTBETCTBEHHO —

AJMUHUCTPAaTUBHBIA pErjlaMeHT, TOCYJapCTBEHHAsl yCyra) SIBJSIETCsS IOBBIIIEHHE KauecTBa

IIPEJOCTABIEHUSI U JIOCTYITIHOCTU TOCYJIAapCTBEHHOW YCIIYTH, CO3/laHHMe KOM(OPTHBIX YCIOBUH JUIs
OTHOIIEHUH BO3HUKAIOIIUX IPU OCYILIECTBIECHUH FOCYIapPCTBEHHON yCIyTH.
IIpenocraBieHue rocylapCTBEHHOW YCIYIM OCYILECTBIISETCS — OTAEIOM TpyJda M COLMAIbHO-
[IPaBOBbIX TapaHTUH YOpPaBIEHUS TPyAa M COLUMAIBHOM 3alUThl HACEJNEHUs aJAMHHHCTpAIUU
KpacHorsapaeiickoro MmyHununaiabHoro okpyra CraBponosnbckoro kpas. ['ocynapcTBeHHas yciyra
IIpeIOCTaBIIAETCS OECIIIIATHO.

AJZIMUHUCTpPATHBHBIN periaMeHT pa3paOoTaH B cooTBeTcTBUU ¢ DenepalibHbIM 3aKOHOM OT 27
mionst 2010 rToma Ne 210-@3 «OO0 opraHM3anMu TPEAOCTABICHHUS TOCYHAPCTBEHHBIX |
MYHULUIAIBHBIX YCIYT», TOCTAHOBJIEHUEM aJMUHUCTpalui KpacHorBapaelckoro MyHUIUIAIBHOTO
okpyra CraBponoibsckoro kpas or 11 gexabps 2020 Ne 12 «O pa3paboTke W yTBEp)KICHHU
aJIMUHUCTPATUBHBIX  PErVIAMEHTOB OCYILIECTBIICHUS MYHULUTAIBHOTO KOHTPOJIS u
aJIMMHHUCTPATUBHBIX PErJIaMEHTOB IMPEIOCTABICHNUS MYHULMIAIBHBIX YCIYr» U CONEPKUT pa3/ieiibl:
o0IIye MOJIOKEHUs; CTaHAApT NPEAOCTaBIIEHUs I'OCYJapCTBEHHON WM MYHMLMIAIBHOW YCIIyTH;
COCTaB, MOCJIEA0BATEIbHOCTh U CPOKH BBINOJIHEHMS aJMUHHCTPATUBHBIX MpPOLEAYp, TpeOOBaHUS K
MOPSAKY UX BBITMOJIHEHUS, B TOM YHUCIIe OCOOCHHOCTH BBIITOJHEHUS aJIMUHUCTPATUBHBIX MPOLETYp B
ANIEKTPOHHOM (hopMe, 0COOEHHOCTH MPEAO0CTaBIEHUS TOCYIapcTBEHHOM yeiyru yepe3 M®LL; ¢hopmel
KOHTpOJIS 32 UCIOJHEHUEM aJIMUHUCTPATUBHOIO perviaMeHTa; 1oCyAeOHbIN (BHECYNeOHbII) TOPsI0K
oOxaJloBaHUSl pelleHui u naercTBuil (Oe3neiicTBusi) ympasnenus, uau MOL] npenocrasisiomero
rOCyIapCTBEHHYIO YCIYTY, @ TaKK€ €ro JOJDKHOCTHBIX JIML. C LeNnblo IPOBEICHUS HE3aBUCHMOM
9KCIEPTU3Bbl MPOEKT aJMUHUCTPATUBHOIO periaMeHTa OblUl pa3MelleH B HH(OpPMalUOHHOW -
TEJIEKOMMYHUKAIIMOHHOW ceTH «VHTepHeT» Ha OQHUIMATbHOM caliTe OpraHoB MECTHOTO
camoynpasneHuss KpacHorBapzelickoro MyHMIMMIAnbHOrO oOkpyra CTaBpOmoOibCKOTO — Kpas
(www:Krasnogvardeiskoe.info). B cpox ¢ 16.03.2021 r. mo 30.03.2021r., oTBeAeHHBIN s
MIPOBEJICHUS] HE3aBHCUMOM SKCIIEPTHU3BL, B aIpe€C OPraHOB MECTHOI'O CaMOYIIPaBJICHUS 3aKJIIOYEHHM
HE TIOCTYIHJIO.

PyxoBonurens YTC3H

agMuHucTpanuu KpacHorsapaenckoro

MYHHMIMIIAJIBHOTO OKpyra

CTaBpoIonbCKOro Kpas E.".KonrakoBa



