IHOCTAHOBJEHMNE

AJIMAHUCTPALIMM KPACHOTBAPJIEIICKOT O
MYHULUTTAJBHOI'O OKPYT'A CTABPOHNOJILCKOI'O KPAS

24 mas 2021 1. c. KpacHorapaeiickoe Ne 420

OO0 yTBepXJCHUU AJIMUHUCTPATUBHOTO PErVIAMEHTA MPEOCTABICHUS YIpaBICHUEM
TpyJa ¥ COLHMAJIBHOM 3allUTHl HACEJICHUS AJIMUHHUCTPAlUU KpaCHOFBaPﬂeﬁCKOFO
MyHULIMOATBHOTO OKpyra CTaBpOINOJILCKOTO Kpas T'OCYJIapCTBEHHOM  YCIyTH
«Ocy1iecTBaeHne MprueMa 3asBICHUN U TOKYMEHTOB, HEOOXOIUMBIX JIJISI TTPUCBOCHUS
3BaHus «Berepan Tpyma», W (GOpMHpPOBAHWE CHHCKA JIMIl, NPETCHIYIONIMX Ha
MPUCBOECHHE 3BaHUs «BeTepaH TpyZa» B COOTBETCTBUMU € 3aKOHOM (CTaBpOIOJIBCKOTO
kpag or 07 nexabps 2004 roma Ne 103-k3 «O mepax coIMaNbHOW MOAAECPKKA
BETEPAHOBY

B coorBercTtBUM ¢ denepanbHbiM 3akoHOM OT 27 urona 2010 roga Ne 210-D3
«O0 opraHMzanuu MPeNoCTABICHUS TOCYIAPCTBEHHBIX M MYHMIMMNAIbHBIX YCIyT»,
MIPUKAa30M MUHHUCTEPCTBA TPyJa U COLMAIBHOMN 3aluThl HaceneHus CTaBpOIOIbCKOrO
kpag oT 29 wHos0ps 2016 roma Ne 405 «OO0 yTBEpX IAEHUU THUIIOBOTO
aAMUHUCTPATUBHOIO pEIIaMEHTa IPEIOCTABICHUS OpPraHaMH TpyAa M COLHUAIBHOMN
3aI0ATHl HACEJICHUS  aAMUHUCTPALMI MYHUIMNAIBHBIX M TOPOACKHUX OKPYIOB
CraBponosIbCKOTO  Kpasg TOCyAapCTBEHHOW yciayrn «OcCyllecTBIEHUE IpueMa
3asBJICHUH U IOKyMEHTOB, HEOOXOUMBIX JJIsl IPUCBOEHUS 3BaHus «Betepan Tpyna», u
(opMupoOBaHUE CIIMCKA JIHII, IPETEHYIOMNX Ha IPUCBOCHUE 3BaHus «Berepan Tpyna»
B cooTBeTcTBHH ¢ 3akoHOM CtaBpormnonbckoro kpas ot 07 mexabps 2004 roga Ne 103-
k3 «O Mepax COLMAIBHOM MOAJEPKKU BETEPAHOBY, IOCTAHOBIECHUEM aIMUHUACTPALUU
KpacHorBapaelickoro MyHHIIMIanbHOTO okpyra CtaBponoiabsckoro kpas ot 11 nexabps
2020 roga Ne 12 «O pa3paboTke W YTBEPXKACHUHM aIMUHUCTPATUBHBIX PEMIAMEHTOB
OCYLIECTBJICHUS MYHULUIAIBLHOTO KOHTPOJS W AaAMUHUCTPATUBHBIX PENIAMEHTOB
MPENIOCTaBICHNU MYHULMIAIBHBIX YCIyr» aaMuHHCTpauus KpacHorBapaeickoro
MYHUIMTNIATIBHOTO OKpyra CTaBpOIoIbCKOTO Kpas

ITOCTAHOBIJIAET:

1. YTBepauTh npuiaraeMblii aAMUHUCTPATUBHBINA PETIAMEHT MPEAOCTABICHUS
yOpaBJIEHHEM TpyJa W COLUMAIbHOM 3alllUThl HACEJEHUS  aJMUHHCTPALIMU
KpacHorBapaeiickoro = MyHHMIIMIIAJIBHOTO  OKpyra CTaBpomnoabCKOro  Kpas
rocyJlapctBeHHON ycayru «OcCylllecTBIEHUE NpUeMa 3asBICHUA U JIOKYMEHTOB,
HEOOXOUMBIX JIJIsl PUCBOEHUS 3BaHUs «BerepaH Tpyna», U GopMUpOBaHUE CIUCKA
JIUIL, TPETEHIYIONMX Ha NMPUCBOCHUE 3BaHUsA «BeTrepaH Tpyaa» B COOTBETCTBUU C
3akonoM CraBpornosibckoro kpas ot 7 aekadbpst 2004 roma Ne 103-k3 «O mepax
COLIMAJIBHON MOJJIEP>)KKU BETEPAHOBY.
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2. Ilpusnarb  yTpaTHBIIMM  CHJIy  TIOCTAHOBJICHHE  aJAMUHUCTpPALUU
KpacHorBapaeiickoro MyHuIMnaibHoro paiiona CraBponoisckoro kpas ot 06
ceutssOps 2017 roma Ne 318 «O06 yTBEp)KIACHHWH aIMUHHCTPATUBHOIO perjlaMeHTa
NPENOCTABIICHUS Y TIPABICHUEM TPY/1a U COLIMATIBHOM 3alIUThl HACEJICHUS aIMUHUCTPALIUN
KpacHorBapaeickoro MyHUIIMIAIBHOTO paioHa CTaBpOIOIBCKOTO Kpasi TOCYIapCTBEHHOM
yeayrd «OCylIecTBICHUE TpUeMa 3asBICHUA W JOKYMEHTOB, HEOOXOJIUMBIX s
MpUCBOCHUS 3BaHUs «Berepan Tpyaa», u GOpMUPOBAHHE CIIMCKA JIHII, MPETEHIYIOIINX
Ha MpUCBOCHUE 3BaHus1 «BeTtepan Tpyaa».

3. KoHTposb 3a BBITIOJIHEHHEM HACTOSIIETO TIOCTAHOBJICHUS BO3JIOKHUTHh Ha
3aMECTHUTEIS TJaBbl aqMUHUCTpauu KpacHOrBapaecKkoro MyHUITMTIATFHOTO OKpYTa
Crasponosibckoro kpast bypnakosy I'.H.

4. HacTosiee MOCTaHOBJICHHE BCTYIMAET B CHIIy IOCHIE €ro OQHUIIHATIEHOTO
onyOJMKoBaHUs (0OHAPOIOBAHUS).

['maBa KpacHoreapenckoro
MYHHUITUITATLHOTO OKpYTa
CTaBpoOIIOJIBLCKOTO Kpast K.A . MmxkoB



YTBEPXEH
MOCTaHOB/JIEHUEM aIMUHUCTPALIUU
KpacHorBap/ienckoro MyHULMIaIbHOTO

okpyra CTaBpOIioJIbCKOrO Kpas
oT 24 mas 2021 roga Ne 42

AJIMUHUCTPATUBHBIN PETJIAMEHT

MIPEIOCTABICHUS YIIPABICHUEM TPyJa U COLMAIBbHOMN 3alUThl HACEIEHUS
agMuHHACTpanuu KpacHOrBapAencKoro MyHUIANIAIBHOTO OKpyra CTaBpOnoabCKOro
Kpas roCyapCTBEHHOM yciayru «OcyliecTBIeHNE TpremMa 3asBJICHUI U JOKYMEHTOB,
HEO0OXOIUMBIX JJIs1 TPUCBOEHUS 3BaHUS
«Betepan Tpyna», 1 opMHUpOBaHUE CIKCKA JIHII, TPETEHIYIOMNUX
Ha IPUCBOEHUE 3BaHUs «BeTepaH Tpyna» B COOTBETCTBUH C 3aKOHOM
Craspononbsckoro kpas ot 07 nexadpst 2004 r. Ne 103-k3
«O Mepax colHaIbHON NOAAEPKKH BETEPAHOB)

1. OO0He mMoI0KEHUS

1.1. I[Ipeamer perynnpoBaHus aAMUHACTPATUBHOIO pETJIaMEHTA

AJIMUHUCTPATUBHBIA pEIIaMEHT TMPEAOCTaBICHUS VYIpPaBICHUEM Tpylda U
COLMAJIbHON 3aIUThI HaCeJICHUs aIMUHUCTpALUU Kpacnorsapaenckoro
MYHULHANAIBHOTO  OKpyra (CTaBpOINOJIbCKOTO Kpash TOCYAapCTBEHHOW  YCIyTH
«Ocy1iecTBiaeHUe mpremMa 3asBICHUNA U JOKYMEHTOB, HEOOXOIUMBIX JIJIsi TPUCBOCHUS
3BaHusi «Berepan Tpynma», u (QopmMupoBaHHME CIIHMCKAa JIUI, NPETEHIYIOIMX Ha
pUCBOCHHE 3BaHUs «BerepaH Tpyaa» B COOTBETCTBUM € 3aKOHOM (CTaBpOIOIBCKOTO
kpast ot 07 nexadbps 2004 . No 103-k3 «O Mepax coluanibHON MOANEPKKUA BETEPAHOBY
(mamee  COOTBETCTBEHHO -  AJIMMHHCTPAaTUBHBIM  pEIJIaMEHT,  yIpaBIICHUE,
rocyJapcTBeHHasi  yciyra, 3BaHHE, CIHCOK)  YCTaHaBIMBAaeT CPOKHU U
MOCIIEA0BATEILHOCTh IMUHUCTPATUBHBIX MPOLETYp (IEUCTBUI) yIIpaBICHUSI, a TAKKE
MOPSZIOK  B3aWMOJICUCTBUSL MEXKAY €ro CTPYKTYpPHBIMH TOJAPA3ACICHUSIMU U
JOJDKHOCTHBIMM JIMIIAMU, OpTaHaMH UCIOJIHUTENbHON BiacTu CTaBpOMOJIBLCKOTO Kpast
U TpaxJIaHaMH, YKa3aHHBIMU B TOAMYHKTEe 1.2 HacTosero AJIMUHUCTPATUBHOTO
peraMeHTa, WX  YIOJHOMOYEHHBIMU  MPEICTABUTEISAMH, TEPPUTOPUATBHBIMU
opraHamMu (efepasbHbIX OPraHOB WCIHOJHUTEIBHOM BIACTH, HWHBIMHU OpraHaMu
UCIIONIHUTENbHOM  BiacT  CTaBpONOJILCKOTO Kpas W OpraHaMd  MECTHOTO
CaMOYIIpaBJICHUS] ~ MYHHUIIMNAIbHBIX  oOpa3zoBaHuii  CTaBpOIOJIBCKOTO  Kpas,
YUPEKICHUSIMA M OPTraHU3AlMUsIMU B TPOLIECCE MPENOCTABICHUS TOCYIapCTBEHHOM
YCIIYTH.

1.2. Kpyr 3asButenei.

3asBUTENSIMU SIBJIFOTCSA:

a) nuua, HarpaxiaeHHeie opaeHamu win Menaiasimu CCCP wmm Poccuiickoit
Odeneparuu, au60 yaocroeHHble mnoyeTHbIX 3BaHui CCCP  wnmm  Poccuiickoit
®deneparuu, 1100 HarpakJaeHHbIE MOYETHBIMU Tpamotamu Ilpesuaenrta Poccuiickoi
®deneparuu uim ynoctoeHHsie Onaromaproctu Ilpesunenta Poccuiickort denepanuu,
nu00 HarpakJICHHbIC BEJOMCTBEHHBIMM 3HAKaMHM OTJIMYHUS 3a 3acCiIyrd B TPy
(cmyx0e) W TPONOJDKUTENbHYIO paboTty (ciyx0Oy) He MeHee 15 uner B
COOTBETCTBYIOIIEH chepe AeITeTLHOCTH (OTPACIN YKOHOMUKH) U UMEIOIINE TPYAOBOM
(cTpaxoBoO#) CTa), YYUTHIBA€MbIH ISl HA3HAYEHUs IEHCUHU, HE MeHee 25 neT A
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MY>KdMH U 20 JIeT JUisl SKeHIIUH WK BBICIYTY JIET, HEOOXOJUMYIO JUIsl Ha3HAYEHUs
MIEHCHUU 32 BBICTYTY JIET B KaJICHJAPHOM MCUYMCIICHUU;

0) JM11a, HaYaBUIUE TPYIOBYIO NEATEILHOCTh B HECOBEPIICHHOJIETHEM BO3pACTe B
nepuo Benukoit OTeuecTBEHHON BOMHBI M UMEIOIIIUE TPYIOBOH cTaxk HE MeHee 40 Jiet
JUTSI MYKYUH U 35 JIeT A5 AKESHIIHH.

OT uMeHHU 3asBUTENS MOTYT OOpalaThCsi MX 3aKOHHBIC MPEACTABUTENTH JHOO
JIOBEPEHHBIE JIMIIA.

1.3. TpeGoBanus K TOpPAAKY HWHGDOPMUPOBAHHA O  MPEIOCTABICHUU
rOCYIapCTBEHHOM YCIIYTH.

1.3.1. Uadopmanust 0 MECTOHAXOXKACHUH U Tpaduke paboThl ypaBIeHUS
356030, CraBpononsckuii kpai, KpacHorBapieickuii MyHUIIMOATIBHBIA OKpYT, C.
Kpacnorsapneiickoe, yin. Jlenuna, 61, rpagux paboThI:

nmoHeAeabHUK- maTHHua - ¢ 8.00 mo 12.00 m ¢ 13.00 mo 16.12;

cy000Ta, BOCKPECEHbE — BBIXOTHOM.

Uudopmarusi o0 MeCTOHaxXOXIeHUUM U rpaduke padOThl OpraHU3alUid,
YYaCTBYIOIIUX B MPEAOCTABICHUH IOCYIapCTBEHHOW YCIYTH:

KIMeHTckass ciayx6a I[lencuonnoro ®onma Poccum (Ha mpaBax otTaena) B
KpacnorBapaeiickom paiioHe CraBpomnosibckoro kpas: (CTaBpOmHOJIbCKUN Kpail, C.
KpacuorBappetickoe, yin. Oktsiopbekas, 39, A;

I'paduk paboTHI:

MOHEICNIbHUK, BTOPHUK, cpena, yerBepr- ¢ 8.00 no 12.00 u ¢ 12.45 no 17.00;
natuauia ¢ 8-00 mo 12-00 u ¢ 12.45 no 15.45;

MUHHCTEPCTBO TPYyJa U COLMAIBHON 3a1uThl HaceneHus: CTaBpONOIbCKOTO Kpast
(manmee - MuHcouzamuThl Kpas): r. CraBpononsb, yiu. JlepmontoBa 206 A, rpaduxk
padoTHI:

noueaeapHUK ¢ 9.00 1o 13.00 u ¢ 14.00 mo 18.00;

BTOpHUK € 9.00 10 13.00 1 ¢ 14.00 no 18.00;

cpena ¢ 9.00 no 13.00 u ¢ 14.00 no 18.00;

yeTBepr ¢ 9.00 no 13.00 u ¢ 14.00 xo 18.00;

narauna ¢ 9.00 no 13.00 u ¢ 14.00 mo 18.00.

Nudopmarust 0 MecToHaXOXKJIEeHUU U rpaduke padoThl MHOTO(PYHKITMOHAIBHOTO
[IEHTpPa NPEIOCTABICHUS TOCYJAPCTBEHHBIX W MYHHUIMIAIBHBIX YCIyTr (nanee —
M®II):

356030, CraBpomnonbckuii kpaii, KpacHorBapaeicknii MyHHIIUIIATBHBIA OKPYT,
c. KpacnorBapperickoe, yn. Jlenuna, 61.

['paduk paboThI:

MOHEENBHUK; BTOPHUK; YeTBepr; nsaTHuna- ¢ 8.00 mo 17.00

cpena- ¢ 8.00 mo 18.00

cy000Ta, BOCKPECEHbE - BHIXOTHOM.

1.3.2. Cnoco6sl monmydeHus UHPOpPMAIMU O MECTaX HaXOXKIEHUS U rpadukax
paboThl OpraHOB M OpraHM3alMii, oOpalieHHe B KOTOPbIE HEOOXOAUMO JIS
MIPENOCTABICHUS TOCYITAPCTBEHHOM YCIyTH, a TAK)Ke MHOTO(DYHKIIMOHATBLHBIX IIEHTPOB
MPENOCTABICHUS TOCYIAPCTBEHHBIX U MyHHUITUTIATBHBIX YCIYT:

1.3.3. CnpaBounsbie Teneonbl yrpasiaeaus — (865 41) 2-60-36; 4-55-12.

1.3.4. Anpec oduiuansHOTO caiTa OpPraHOB MECTHOTO CaMOYIMPaBICHUS
KpacHorBapaeiickoro ~ MyHUIMOaibHoro  okpyra  CTaBpomojibCKOro  Kpas-



www.krasnogvardeiskoe.info, ampec 9MeKTpOHHOM mMOYTHI ympaBiacHUS —Krasn-
utiszn@mail.ru.

CrpaBouynble Tene@OHbBI H  aapec DIEKTPOHHOH TOYTHI  OpTraHHU3AIlHi,
YUYaCTBYIOIINX B MPEA0CTABICHUH TOCYIapCTBEHHOU YCIIYTH:

KueHTcKas ciayx6a IlencuonHoro @®ongma Poccum (Ha mpaBax oTaena)
Kpacnorsapaeiickom paiione CraBpomoibsckoro kpas: (86541) 5-55-02, 036-011-
0101@036.pfr.ru

MUHHCTEPCTBA TPyJa W COIMATBLHON 3aImuThl HaceneHus: CTaBpOIOIbCKOTO Kpas:
05-12-28, ospg@minsoc26.ru.

CrpaBounsle Tenedonsr MO (865 41)4-55-58, B Tom uucie:

Homep Tesnedona aBTonndopmaropa (865 41)4-55-58;

ajpec aMeKkTpoHHo# moutel MOI: mfc-kr@yandex.ru.

1.3.5. Anpec opunmabHOTO caiiTa OpraHU3aluy, COAEPIKAIIEro NHHOPMAIIHIO O
NPEOCTABICHUN TOCYIapCTBEHHOW YCIYrH, HEOoOXOAMMOW © 00sS3aTenbHON IS
TIPE0CTABICHUS TOCYIaPCTBCHHON YCIYTH:

ITencuonnoro ¢ouaa Poccuiickort ®eneparuu: https://www.pfrf.ru.

1.3.6. Ilonmydyenune wuHbOpMaIMKM 3asBUTEIEM [0 BOMPOCAM IIPEIOCTABICHUS
rOCyJapCTBEHHOM  yCIYrdM, a TakXe CBEICHUH O XOAe€ MPeaOCTaBICHUS
roCyJIapCTBEHHOM YCIIYTH OCYIIECTBISETCS MPH:

JUYHOM OOpalIeHUH 3asBUTEINS B yripaBieHue wi MOL];

MUCEMEHHOM OOpAaICHUH 3asBUTEIIS;

oOparmmennu 1o Tenedony (865 41) 2-60-36;

oOpaiieHuu B GopMe IEKTPOHHOTO JOKYMEHTA:

C HCIIOJIb30BAaHUEM JJICKTPOHHOW TIOYTHI YIpaBlIeHUWs To ajapecy: Krasn-
utiszn@mail.ru;

C WCTOJb30BaHNEM HMH()OPMAITMOHHO-TEICKOMMYHUKAIIMOHHON ceTn «HTepHET»
nyTeM  HampaBieHusi — oOpamieHuii B (demepaibHyl0  TOCYIapCTBEHHYIO
UH(GOPMAIMOHHYIO cucTeMy «EQuHBIN mopTan rocy1apcTBEHHBIX U MYHHUITUTATBHBIX
yeayr (byHkuuid)» (manee - Enusbeiii moptan) mo aapecy: www.gosuslugiru wu
rocyIapCcTBEHHYI0 HH(OpMaImoHHy0 cucremy CraBpomoibckoro kpasi «I[lopran
TOCYJapCTBEHHBIX W MYHHUIMOAIBHBIX ychayr (dyHKIUN), MOPeaoCTaBIsIEMbIX
(MCTIONTHSIEMBIX) OpraHamMH HCIOJMHUTENbHON BiacTd (CTaBpOMOJIBLCKOTO Kpas U
opraHamu MECTHOTO CaMOYTIPaBJICHHUSI MYHHUITUTIATBHBIX oOpa3oBaHui
CTaBpomonbCcKOTO  Kpas»  (ajmee - pEerHOHANbHBIM  MOpTal) TO  afpecy:
www.26gosuslugi.ru;

Nudopmaruss mo BompocamM  MPEAOCTaBICHHS TOCYTapCTBEHHOH — YCIyTH
pasMelieHa Ha OQUIIMATBLHOM CalTe MHHCOIBAIIUTHI Kpas B HWHPOPMAIMOHHO-
TEJICKOMMYHUKAIIMOHHOHN cetn «MHTepHEeT» (7Janee COOTBETCTBEHHO - O(HUITHATLHBIN
caiit, ceth «MHTEpHETY) http://Wwww.minsoc26.ru/.

Ha caiite opranoB wmecTHOro camoympasieHuss KpacHoreapaenckoro
MYHUITUTIATLHOTO OKpyra CTaBpOMOILCKOTO Kpasi pa3MemiaeTcss U MOIIEPKUBACTCS B
aKTyaJIbHOM COCTOSIHUHU CIIeayoias nH(popmaus:

TEKCT AJIMUHUCTPATHBHOTO PEIIaMEHTA;

OJ0K-CXeMa IPEeI0CTaBIECHUS TOCYIaPCTBEHHOM YCIIYTH COTJIACHO MPUJIOKEHUTO 1;

nepeueHb JOKYMEHTOB, HEOOXOAMMBIX ISl MPEAOCTABICHUS] TOCYAapCTBEHHOM
YCITyTH,
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rpaduk paboThl yIipaBieHUs, MOYTOBBIN ajpec, HoMepa TeneOoHOB, aapeca caiTa
U DJIEKTPOHHOUW MOYTHI B ceTH «MHTepHEeT», M0 KOTOPHIM 3asiBUTEIN MOTYT MOJy4YaTh
HE00XOIMMYI0 HH(OPMAITUIO U JOKYMEHTHI.

Ha wuHbOpManMOHHBIX CTEHJaX B 37aHUU  YIpPaBICHUS  pa3MellaeTcs
uHopManus:

O KaTeropusx rpakJaH, UMEIOIIUX MPaBO Ha MPENOCTABICHUE TOCYIapCTBEHHOMN
YCIIYTH;

O CpPOKE MPEJOCTABIECHUS TOCYIaApPCTBEHHON YCIIYTH;

O TIepeYHe JOKYMEHTOB, HEOOXOMUMBIX JUISI TPUHATHAS PEHICHHS O
MIPEIOCTABIECHNUN TOCYAapCTBEHHOM YCIYTH;

HOMepa TenedOHOB I OOKaloBaHUS ACHCTBUN (Oe3MeWCTBHsI) W PEIICHUN,
OCYLIECTBISIEMBIX 1 IPUHUMAEMBIX B XOZ€ MPEJOCTABICHUS TOCYIAPCTBEHHON YCIYTH.

Ha Emunom moprame - www.gosuslugi.ru W perdoHaJbHOM TMOpTalie -
www.26gosuslugi.ru pazMenarorcs cieayonme HHPOopMaIMOHHbIE MaTepUAIIbL:

MOJIHOE HAaMMEHOBaHUE, TOJHBIM TMOYTOBBIM ajapec W Tpadux padoTHI
MUHCOL3alIUThI Kpasi;

CIIpaBOYHBbIE TeNE(OHBI, MO KOTOPHIM MOXHO TMOJYYUTh HHGPOPMAIIUIO T10
NOPSIAKY NPEI0CTABICHUS TOCYIAPCTBEHHOMN YCIIyTH;

aapeca AJIEKTPOHHOU MOYTHI;

NOPSJIOK MOJIyYeHUs] MH(POpPMALMU 3asgBUTENIEM IO BOMPOCAM IPEI0CTaBICHUS
rOCyJapCTBEHHOM  YCIyrH,  CBEICHMH O  pe3ylbTartax  IpeloCTaBICHUs
rOCYIapCTBEHHOM YCIIyTH;

O MOPSIAKE U CPOKAX MPEJOCTABICHUS TOCYIaPCTBEHHON YCIIYTH;

00 OTCYTCTBHUU TOCYJAapCTBEHHOM MOIUIMHBI 33 MPEJOCTABIECHUE YCIYI U WHBIX
IJIATEXKEN.

1.3.7. Uudopmaruss o0 MOpsiAKEe UM CpoOKax MPEAOCTABICHUSI TOCYIapCTBEHHOMN
yCIIyT'H, OCHOBaHHas Ha CBEIEHUAX 00 yciyrax, couepkammxcsi B (deaepanbHOU
roCyAapCTBEHHOM UH(OPMAIIOHHON CHUCTEME «DenepanbHbIi peectp
TOCYJapCTBEHHBIX W MYHHUIMNAIBHBIX Yychayr ((QyHKIMiI)» W TOCYyIapCTBEHHOU
uHpopmammonHoit cucreme CraBporonbekoro kpas «PermonanbHbeiii  peectp
roCyIapCTBEHHBIX ycnyT (yHKIUN)» (1anee - peruoHaIbHBIN peecTp), pa3MelleHHas
Ha EnuHoMm moprane, pervoHaibHOM MOpTaie W OQUIMaILHOM CalTe YIpaBJiIeHUS,
MPEIOCTABIISAETCS 3aABUTEIO OECIUIATHO.

Joctyn kK nHGOpMalUKi O CPOKax U MOPSAKE NPEIOCTABICHUSI TOCYIapCTBEHHOM
yCIyTH, pa3MeilleHHOW Ha EquHOM nopTaie, peruoHajibHOM MopTaie u opUuiraibHOM
caiiTe OpraHoB MECTHOTO CaMOYNPAaBJIEHHUSA, OCYIIECTBISIETCS O3 BBIMOIHEHUS
3asIBUTEJIEM KaKUX-TMO0 TpeOOBaHMIA, B TOM YHCiie O€3 UCIIOJIb30BAHUS IPOrPAMMHOIO
oOecrieyeHusi, yCTaHOBKa KOTOPOIO HAa TEXHUUYECKUE CPEACTBAa 3asBUTENS TpeOyeT
3aKJIIOYEHMS] JIMUEH3MOHHOTO WJIM MHOTO CONNIAlIEHUsT C MpaBooOiiajgaresieM
MIPOTPaAaMMHOTO OOECIIEUEHHsI, MPEAYCMAaTPUBAIOIIETO B3UMAHUE TUIAThI, PETUCTPAIUIO
WJIM aBTOPU3ALIMIO 3asIBUTEIIS WIIH MPEJOCTABICHUE UM NIEPCOHANBHBIX JJAHHBIX.

CnpaBounass wuHpopmarusi, coaepxarfasics B mnoamynkrax 1.3.1 - 1.3.5
AJIMUHUCTPAaTUBHOIO PEIVIAaMEHTa, pa3MENIaeTCs W MOAAEPKUBACTCS B aKTyaJlbHOM
COCTOSIHUU B PETMOHAIILHOM PEECTPE.

2. CraH[apT NpenoCTaBIeHUs TOCYIapCTBEHHON YCIIYyT !
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2.1. HammeHoBaHHE roCynapCTBEHHOM yCIIYTH:

HanmenoBaHue rocynapcTBeHHOM yciyru - OCyliecTBICHUE IPUEMA 3asiBJICHUN U
JIOKyMEHTOB, HEOOXOAUMBIX JJii TpUCBOCHMsS 3BaHusi «Berepan Tpyma», u
dbopMUpoBaHUE CIIMCKA JIMII, MPETEHAYIOMKNX HA TPUCBOCHUE 3BaHus «BeTepan Tpyna»
B COOTBETCTBUU C¢ 3akoHOM CTaBpornosibckoro kpas ot 07 nekadps 2004 r.

Ne 103-k3 «O mepax conuanbHOU MOIIECPKKH BETEPAHOBY.

2.2. HaumeHOBaHHE OpraHa, MPEIOCTABIAIONIETO TOCYAAPCTBEHHYIO YCIYTY, a
TaK)k€ HAaMMEHOBAaHHS BCEX HMHBIX OpPraHW3alWid, YYacTBYIOIIMX B IPEI0OCTaBICHUU
rOCyIapCTBEHHOW YCIYTH, OOpalleHHe B KOTOpbIe HEOOXOIMMO Ui MPEAOCTaBICHUS
rOCYIapCTBEHHOM YCIIYTH.

[ocynapcTBeHHas yciayra nNpeaoCTaBISIETC YIPABICHUEM Tpyda U COLMAIBHOU
3aIUTHl HACEJIIEHUS aAMUHHCTpanuu KpacHOrBapAerCKOro MyHMIIMIIAJIBHOIO OKpyra
CTaBpOIOIBCKOTO Kpas 10 MECTY KHUTENbCTBA 3asBuTenst. OOpallieHus B UHbIE OPTaHbl
WIM OpTaHU3aIUU TIPU MPEAOCTABICHUH TOCYIapPCTBEHHOMN YCIyTu He TpeOyeTcs.

[Ipu mpeaocTaBIEHUH rOCYAapCTBEHHOM YCIIYTH YIPaBICHUE B3aUMOAECHCTBYIOT
¢ IlencnonnsiMm ponrgoM Poccuiickoit denepanmm.

3ampenieHo TpeOoBaTh OT 3asBUTENS OCYLIECTBICHMS JCHCTBHI, B TOM YHUCIIE
COIJIaCOBAHUMN, HEOOXOIMMBIX JJISl MOTYYEHHS TOCYAapCTBEHHONW YCIYTH U CBA3aHHBIX
c oOpamieHHMeM B UWHbIE OpraHM3allMM, YYacTBYIOIIME B IPEAOCTaBICHUU
TOCYIapCTBEHHOM YCIYTH, 3a HWCKJIIOYEHUEM IIOJIYYEHHUsI YCIYT, BKJIIOYEHHBIX B
[lepeyenb ycayr, KOTOpbIE SIBISIOTCS HEOOXOMUMBIMM M 0OsA3aTEIbHBIMHU IS
MPEAOCTABICHNAS] OpraHaMH HCHOJHUTENBHOW BilacTh  (CTaBpOIOJIBCKOTO  Kpas
TOCYIapCTBEHHBIX YCIYyT M IPEAOCTABISIOTCA OPraHU3alUsSMH, YYaCTBYIOIIMMHU B
MIPEAOCTABIECHUH TOCYIApPCTBEHHBIX  YCIYI, YTBEPXKIEHHBIM IOCTAaHOBJIECHUEM
IIpaButenscTBa CTaBponosbekoro kpas ot 24 urons 2011 . Ne 250-m.

2.3. Onmcanue pe3ysbrara MpegoCTaBICHNs T'OCyJapCTBEHHON YCIYTH.

Pe3ynbTaToM npenocTaBiaeHus yCIyTH sIBISIETCS:

BKJIFOUEHUE 3asBUTEINS B CIIMCOK JIMI, NPETEHAYIOUIMX Ha MPUCBOCHUE 3BaHUS
«Berepan Tpynar;

OTKa3 BO BKJIIOYEHHH 3asSBUTEINI B CIMCOK JIUL, IPETEHAYIOIUX HA MPUCBOCHUE
3BaHUs «Berepan Tpyna» C HamnpaBJIEHWEM 3asBUTEIIO YBEIOMIJIEHUS C YKa3aHUEM
IPUYMHBI OTKA3a.

2.4. Cpox mHpenoCTaBiI€HUS] TOCYIAPCTBEHHOM YCIYrd, B TOM YHUCJIE C YYETOM
HEO0OXOIMMOCTH OOpallleHUs] B MHbIE OPraHU3allMH, YYaCTBYIOLIME B MPEIOCTABICHUN
rOCYIapCTBEHHOM YCIIYTH, CPOK IPUOCTAHOBJIEHUS IPENOCTABIEHUS TOCYIaPCTBEHHOU
yCIYyTH B  Clly4ae, €CIM BO3MOXXHOCTb IPUOCTAHOBIEHHS IPEIyCMOTPEHA
HOPMAaTUBHBIMHA TNIpaBOBbIMU akTamu Poccuiickoii @Penepanuu, HOPMaTUBHBIMU
npaBoBbIMM  akTaMu  CTaBpONOJBCKOTO Kpas, CPOKM BbIJauud (HaAIpaBiICHUSA)
TOKYMEHTOB, SIBJITFOLIUXCS PE3YIBTATOM MPEAOCTABIEHUS TOCYIapCTBEHHON YCIIYTH.

Cpoxk mnpenocTaBieHUs TOCYIAPCTBEHHOM YCIYyrM HE MOXET IpeBbIarh 15
pabouux 1HEW co AHS NpuUHATHUS yrpaBieHueMm wid M®L[ 10oKyMEHTOB B IOJHOM
oObemMe M  Haanexame OQGOpPMIICHHBIX, VYKa3aHHbIX B  MNOANyHKTe 2.6.1
AJMUHHCTPAaTUBHOTO PEIJIAMEHTA.

B ciydae npezacraBneHus 3asBUTENEM JOKYMEHTOB HE B IMOJHOM 00beME U (UJIH)
HEHa/JJIeKame  OQOPMIIEHHBIX  NPEJOCTAaBIEHHWE  TOCYIApCTBEHHOM  yCIyTH
OPUOCTAHABIMBAETCS. YIIpaBieHUE B TeUeHUE 2 pabounx JHEW CO THS MPEACTaBICHUS
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NOKYMEHTOB HaNpaBJsIeT 3asABUTEII0 YBEAOMIICHHS O IIEPEYHE HEIOCTAKOLIUX
JIOKYMEHTOB U (WJI1) JOKYMEHTOB, HEHaAJiexaIle 0(hOpMIICHHbIX.

B ciywyae eciu [OKyMEHTBI, IPEACTABICHHBIC 3asBUTEIIEM B KONUAX WU B
AIIEKTPOHHOUN (dopMe, comepk aT HeYyuTaeMylo HHQOpMaluio MO0 OTAC/IbHbIE HE
YUTAaeMbl€ CHUMBOJIbI, PEKBU3UTHI WJIM NE€YATH, MMOAYUCTKU, MPUIIUCKU, UCIIPABICHUS,
uH(pOpMaLIMIO, JOIMYCKAIOIIYI0  MHOTO3HAaYHOCTh  HCTOJIKOBAaHUS  CONEpIKaHUS
COOTBETCTBYIOIIETO JOKYMEHTa, a Tak)Ke MPOTUBOPEUHMBYI0 MHPOPMALMIO U KaKue-
MO0 O0COOEHHOCTH, KOTOpBIE MPHUBOJAT K HEOJHO3HAYHOM OLIEHKE €r0 COAEpKaHUs
WM BCEro JOKYMEHTA B II€JIOM, YIPABJICHHE B T€UEHHE 2 pabOuMX JHEH cO JHSA HX
MPENCTABICHUS  HANpaBISE€T  3asABUTENI0  YBEJOMIIEHHE O  HEOOXOIMMOCTH
MIPE/ICTABIICHNUS] OPUTHUHAJIOB 3TUX JOKYMEHTOB B (POpME 3JEKTPOHHOIO TOKYMEHTA I10
ajipecy dJIEKTPOHHOM MOYTHI, yKa3aHHOMY B 3asIBJICHUHU, WM B MUCbMEHHOU (opme 1o
IIOYTOBOMY aAPECY, YKa3aHHOMY B 3asIBJICHUH.

Ecnu B Teuenue 15 pabouyux gHEH cO JIHA MOMYYCHHUS YKA3aHHOTO YBEIOMIICHUS
3asBUTENIb HE MPEJOCTABWII YKa3aHHbIE B HEM JOKYMEHTBI, YIPABJICHUE OCTAaBIIACT
3asBJICHUE U IOKYMEHTHI 0€3 PaCCMOTPEHUS.

2.5. HopmaruBHble mnpaBoBble akThl Poccuiickoit denepauuv U HOPMATHUBHBIC
npaBoBble  akThl  (CTaBpOMOJBCKOTO  Kpas, PETYIHUPYIOIIUE MPEAOCTABICHUE
rOCyJapCTBEHHOM YCIyr1

[lepeyeHp HOPMATHBHBIX TMpaBOBBIX akTOB Poccuiickor denepaunn u
HOPMAaTUBHBIX  MPaBOBbIX  akTOB  CTaBpOMONBCKOTO  Kpas, PEryJupYIOIIHNX
MPEAOCTABICHUE TOCYIApPCTBEHHOW YyCIyrd (C yKa3aHUEM HUX PEKBU3UTOB W
HMCTOYHUKOB O(PUIMAIBHOIO OIyOJIMKOBAaHMS), pa3MElleH Ha O(UIMAIBHOM CaiTe
OpraHOB MECTHOIO caMmoynpasieHuss KpacHOrBapIencKoro MyHHIIMIAJIBHOTO OKpyTra
CraBponoabCKOro Kpas, NPENOCTABISAIOIIETO TOCYIAapCTBEHHYIO YCIYTy, B CETH
«HTepuer», Ha EauHOM mopTane, Ha PErHOHAJIBHOM MOPTAJ€ U B PErHOHAIBLHOM
peectpe.

2.6. VUcuepnpiBaromuil nepevyeHb JOKYMEHTOB, HEOOXOJUMBIX B COOTBETCTBUU C
HOPMaTMBHBIMU NIpaBOBbIMU akTamu Poccuiickonr ®Penepauuu U HOPMATUBHBIMU
npaBoBbIMU akTamMu (CTaBpOMOJIBCKOrO Kpasi IUisl MPEJOCTABICHUS T'OCYJapCTBEHHOM
YCIYTH W YCAOyr, HEOOXOMMMBIX H  O0s3aTelNbHBIX JUISI  TPEIOCTABICHUS
rOCYJapCTBEHHOW YCIIYTH, TMOMJICKAIINX MPEACTABICHUIO 3asBHUTENIEM, CIOCOOBI MX
MOJIyYCHUsS] 3asBUTENIEM, B TOM 4YHUCJIE B JJIEKTPOHHOM QopMe, MNOPSIOK HX
MIPEACTABIICHUS.

2.6.1. Jlng BKJIIOYEHMS B CHUCOK Tpa)kIaHE MPEACTABISIOT B YIPABICHHUE IO
MecTy xutenbeTBa i M®IL] 3asBneHne o npucBoeHUU 3BaHus «BeTepaH Tpyna» Ha
umsa ['yOoepHaropa CTaBpoOIOJIBCKOTO Kpasi B MPOU3BOJIILHOW (QopMme (nanee -
3asIBJICHHE) U CIENYIOIIUE JOKYMEHTHI:

1) macmopr WM HWHOM JOKYMEHT, YIOCTOBEPSIIOUIMN JUYHOCTh TpakIaHWHA,
IIPETEHAYIOLIErO Ha IPUCBOEHUE 3BaHNUS;

2) NOKYMEHTBI, MOATBEPKAAIOIIME HarpaxaeHue opaeHamu unu menanamu CCCP
nmu Poccutickort ®Depeparuu, mbo npucBoeHrne modeTHbIXx 3BaHuMNH CCCP wmm
Poccuiickoit  ®enepanuu, uOO0 HarpakJaeHWE TMOYETHBIMH TpaMOTaMU  WIIU
oObsiBnenue  OmaromapHoctu  IIpesmmenta  Poccuiickoit  ®eneparum,  aub0
HarpaxjaeHue BeJJOMCTBEHHBIMU 3HaKaMU OTJIUYUSA B TPY/E:

JIOKYMEHTaMH, TMOATBEPKIAOIMIMMHI HarpaxaeHue OpAeHaMH WIM MENAIMU
CCCP unmu Poccuiickoit denepanun, mud60o npucBoenue mnouyetHsix 3sanuii CCCP wnu



Poccuiickoit denepanuu, MO0 HarpakaeHue MoYeTHbIMU rpamotamu [Ipe3umeHta
Poccuiickoit denepanuyi Wi TO 4YTO, JIMIIO YIOCTOE€HO OnaromapHoctu [Ipe3umeHta
Poccniickoit @enepanuu, SBISIOTCS COOTBETCTBEHHO YAOCTOBEPEHUS K OpAEHAM WIIH
Menaimsim CCCP umum Poccuiickoit @epepanuu, mnodetHbiM 3BaHusIM CCCP unu
Poccuiickoit denepannu, MoYeTHBIE TpaMoOThl Wi OnaromapHoctH IIpesuneHnrta
Poccuiickoit @enepanuu, a B caydyae UX OTCYTCTBHSI ApXMBHBIE CIIPABKHU, BBIJIAHHBIC
YIIOJTHOMOYEHHBIMH HAa 3TO OpraHaMy WM apXUBHBIMHU YUPEXKIACHUSIMU, COAECPKALIUE
CBEJICHUA O HATPAXKJICHUU,

JOKYMEHTaMH, MOATBEPKIAOIMMHA HArpaXJAC€HUE BEAOMCTBEHHBIMH 3HAKaMH
OTJINYHS B TPYAE, YUPEIKICHHBIMUA OpPTraHAMH FOCYJapCTBEHHOW BJIACTU W YNPABJICHHUS
CCCP, Poccuiickoit ®denepanuu, ¢eaepaibHbIMA TOCYIapPCTBEHHBIMUA OpraHaMH, H
BbIJIaHHBIC TPU HATPaXKJICHUU UMU, a B CIy4ae UX OTCYTCTBUS - apXUBHBIE CIIPaBKH,
BbIJIAaHHBIC YIOJIHOMOYEHHBIMU HA 3TO OpraHaMy WM apXUBHBIMHU YUYPEKICHUSMU
(mnms nMI, yKa3aHHBIX B TMONANYHKTE — «a» MyHKTa 1.2 AJMHHUCTPATHBHOIO
peraMeHTa);

3) [JOKYMEHTHI, MOATBEPXKIAIOUIUE HaA4Yalo TPYAOBOM JEATENTbHOCTH B
HECOBEPILICHHOJIETHEM Bo3pacTe B Tmiepuon Benukoit OTeueCTBEHHOW BOWHBI:
TPYIAOBYIO KHUXKY, CIpPAaBKH, BBIJAHHBICE B YCTAHOBICHHOM IMOPSAKE OpraHaMH
TOCY/IapCTBEHHOM BJIACTH, T'OCYJAPCTBEHHBIMU WM MYHHIUIAJIbHBIMA apPXUBAMH H
OpraHu3alisIMU Ha OCHOBAHUM apXMBHBIX JAHHBIX (JJIs JIUI, YKA3aHHBIX B TOJITYHKTE
«0» myHkTa 1.2 AIMUHUCTPATUBHOTO PETIIAMEHTA).

4) TpynoBas KHIKKAa M (MJIM) CBEICHHS O TPYIOBOW JIEATEILHOCTH,
o(hOpMIICHHBIC B COOTBETCTBHH CO cTaTheil 66° TpymoBoro komekca Poccuiickoit
@®enepanuun, mnocie 01 suBaps 2020 roga u (WaM) JOTOBOPBI, CIPAaBKH,
MOATBEPIKIAOIINE TPYAOBOM CTaX TPAXKIAHWHA, MPETCHAYIOUIET0 Ha MPUCBOCHUE
3BaHUS, BBIJAHHBIE B  YCTAaHOBIICHHOM  TOPSJKE  TOCYIapCTBEHHBIMU
(MyHULIMITAJIBHBIMU) OpraHaMH, roCy/1apCTBEHHBIMU WA MYHUIUNAIbHBIMU
apXvBaMU U OPTaHU3ALUSAMU HA OCHOBAHUYU apXUBHBIX TAHHBIX;

5) HOKYMEHT, MOATBEPXKIAIIIMI MpaBO HA TEHCHUIO 3a BBICIYTY JET B
KaJeHIApHOM HCYUCJICHHH: CIIPaBKy, BbIJaHHYIO (denepanbHbIMU  OpraHamMu
UCTIOJIHUTEIILHON  BJIACTH, OCYIICCTBISIONIMMU TEHCHOHHOE OOecredeHue B
cooTBeTcTBHH ¢ 3akoHOM Poccuiickoit denepannn «O MEHCHOHHOM 00€CTICUCHHH JIHII,
MPOXOJUBIINX BOCHHYH CHyxO0y, clIyxOy B opraHax BHYTPEHHUX [Ie],
T'ocynapcTBEHHOI MPOTHUBOIOXKAPHOM Cy»)0Oe, opraHax Mo KOHTPOJIO 32 000pOTOM
HAPKOTUYECKUX CPEACTB M IICUXOTPOMHBIX BEIIECTB, YUYPEKICHUSX W OpraHax
YTOJIOBHO-UCIIOJIHUTEIBHON CUCTEMBI, BOMCKAX HAIMOHANBHOM rBapanu Poccuiickoit
®denepannu, opraHax MpUHYAUTEIbHOTO ucnonHeHus Poccuiickoit denepannu, U ux
ceMel» (I JIMI, YKa3aHHbIX B MOJANYHKTE «a» MyHKTa 1.2 AJIMHHUCTPATHBHOIO
periaMeHnTa), He UMEIOIIUX TPYAOBOro (CTPAaxoBOro) craxka 25 Jet 1y MyXuuH u 20
JIET JUIs1 SKSHIIUH.

K 3asBnenuto u qokyMeHTam npusaraercs pororpadus pazmepom 3 x 4 cM.

B cnyuae usMmeHneHus ¢GaMuianuu, UMEHH, OTYECTBA 3asBUTEIN JOMOIHUTEIHHO
MIPENCTABIAIOT CBUICTEIHCTBO O 3aKIIOYCHHH Opaka WM O €ro pacTOp>KEHUU JHOO
CBUJIETEIBCTBO O TIEpeMeHe (paMUINHU, UMEHH, OTYECTBA.

B cnyuae momauum BBIIIEYKa3aHHBIX JIOKYMEHTOB 3aKOHHBIM IIPEICTaBUTEIIEM
3asBUTENSI JTUOO WHBIM JIOBEPEHHBIM JIMIIOM, JOMOJHUTEIBbHO MPEICTABISIIOTCS
JOKYMEHTBI, OIATBEPKAAIOIINE €0 MOJHOMOYMS U YI0CTOBEPSAIONINE IUYHOCTD.
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2.6.2. Criocob noy4yeHus: T0KyMEHTOB, MOJJaBa€MbIX 3asBUTEJIEM, B TOM YHUCIIE B
AIIEKTPOHHOU opMme.

3asBUTEIh UMEET MPABO MPENCTABUTH TOKYMEHTHI:

JUYHO B ympasieHue no azapecy: CraBpononbckuil kpai, KpacHorBapuaenckui
MYHUIIUNIATBHBINA OKPYT, ¢. KpacHorBapaerickoe, yi. Jlenuna, 61,

MyTE€M HaIlpaBJICHUS MOYTOBBIX OTIIPABICHUIN B yIpaBieHue mo aapecy: 356030,
CraBpononibckuii  kpai, KpacHorBapaelckuii  MyHMIMOAQJIBbHBIA ~ OKpYI,  C.
Kpacnorsappetickoe, yi. Jlenuna, 61;

IIyTEM  HANpABICHUS JOKYMEHTOB Ha EnuHpli Dopral 1mo  aapecy:
WWW.gosuslugi.ru 1 pernoHaiIbHBIN MOPTAJ IO afpecy: www.26gosuslugi.ru.

B caywae HampaBneHus 3adBICHHS W JIOKYMEHTOB JUISl  MOJYYEHUs
rOCyJapCTBEHHOM YCIIyTH IO IMOYTE JOJKHBI OBITh YJOCTOBEPEHBI B YCTAHOBIEHHOM

MOPSIIKE.
3asBieHUS W JAOKYMEHTBHI JJI TOJY4YEHUS TOCYJapCTBEHHOW yciayru B Qopme
AIIEKTPOHHOTO  JIOKYMEHTA  HaMpaBJSIIOTCA B MOPSAKE,  YCTaHOBJICHHOM

nocranosisieHreM [IpaButensctBa Poccuiickoit @enepanuu ot 07 utons 2011 r. Ne 553
«O mnopsake oQOpMIIEHUS U TPEACTABICHUS 3asBICHUNM W HHBIX JIOKyMEHTOB,
HEOOXOAMMBIX JJIi MPEAOCTaBICHUS TOCYAAPCTBEHHBIX U (WMJIM) MYHMILMIAIbHBIX
yCIyT, B pOpME INEKTPOHHBIX TOKYMEHTOBY.

@®opMuUpOBaHHE  3aSBJIECHUS  OCYIIECTBISIETCS  MOCPEACTBOM  3allOJIHEHUS
ANIEKTPOHHOUN (popmbl 3asBieHUs Ha EauHOM mopTtane, pernoHanbHOM MopTane 0e3
HE0OXOIUMOCTH JOTIOJIHUTEIBHON MMOIa4YH 3asBJIECHUS B KAKOM-1100 UHOU Qopme.

Ha EngunoM moprane, perMoHAJIBHOM IMOpTaje pa3MEIIalTcs o0pasiibl
3aMOJHEHUS JIEKTPOHHOU (DOPMBI 3asIBICHHUS.

Ecniu na EauHoM mnoprane 3adBUTEN0 HE 00ECHEYMBAETCS BO3MOXKHOCTH
3aIOJHEHUS 3JIEKTPOHHOU (DOpMBI 3asBI€HUS, TO A (OPMUPOBAHUS 3asBICHUS HA
Enunom noprane B mopsake, onpeaensieMoM MHHHCTEPCTBOM LU(POBOrO pa3BUTHA,
CBS3M M MAacCOBbIX KoMMyHuKanui Poccuiickoit ®eneparuu, obecneunBaeTcs
aBTOMAaTUYECKUN MepexXo/l K 3al0JHEHHUIO AIEKTPOHHON (POPMBI YKa3aHHOTO 3asBICHMUS
Ha pEerMoHaJIbHOM HOpTaJie WIH O(PUIIMAIBHOM CaliTe MUHCOL3AILUTHI Kpasl.

dopmarHo-I0rHuecKasi IpoBepka c(OPMUPOBAHHOTO 3asIBICHUS OCYILECTBISETCS
[OCJIE 3alOJIHEHUs 3asBUTEIEM Ka)JI0Tr0o M3 MOJeH 3JeKTPOHHOHN (HOpMBbI 3asBICHUS.
[Ipu BBISBICHUM HEKOPPEKTHO 3AMOJHEHHOTO MOJIA AJNEKTPOHHON (OpMbI 3asBIICHUS
3asIBUTEIb YBEIOMIISIETCS O XapakTepe BBbISIBICHHOW OMIMOKM U TOpAJKE €€
YCTpaHEHUs] TOCPEICTBOM HWH(OPMALIMOHHOIO COOOIIEHUS HEMOCPEICTBEHHO B
ANEKTPOHHOU (hopMe 3asIBIICHHUS.

[Tpu popmMupoBaHuM 3as1BIECHUS 00ECTIEYNBACTCA:

a) BO3MOXKHOCTb KOIMPOBAHMSI M COXPAHEHMS 3asBICHHUS U WHBIX TOKYMEHTOB,
HEOOXOIUMBIX JIJISl IPEIOCTABICHUS YCIIYTH;

0) BO3MOXXHOCTb 3allOJTHEHHSI HECKOJIIbKUMH 3asBUTENSIMA OJHOM 3JIEKTPOHHOU
(dopMmbl 3asiBIEHUsT TpU OOpallleHUU 3a YCIyramu, MpearoiaralollliMU HamnpaBieHHE
COBMECTHOTO 3asIBJICHUSI HECKOJIBKUMH 3asiBUTEIISIMU;

B) BO3MOXKHOCTh IeyaTH Ha OyMa)KHOM HOCHUTENIe KOMHH 3JIEKTPOHHOU (OpMbI
3asIBJIICHMUS;

I') COXpaHEHHE paHee BBEACHHBIX B AIEKTPOHHYIO (POpMY 3asiBICHMS 3HAYCHHUH B
M000i1 MOMEHT TO JKEJaHWIO TOJb30BaTeNsl, B TOM YMHCIE MPU BO3HUKHOBEHUU


https://login.consultant.ru/link/?req=doc&base=RZB&n=116468&date=11.02.2021

OLIMOOK BBOJA M BO3Bpare NIl MOBTOPHOIO BBOJA 3HAYEHUU B DJIEKTPOHHYIO (HOpMy
3asIBJICHMUS;

71) 3all0JIHEHUE IMOJIeH AJIEKTPOHHOM (OpMBbI 3asBIE€HUs [0 Hadaja BBOJAA
CBE/ICHU 3asBUTEJIEM C UCIOJIb30BAHMEM CBEACHMI, pa3MELIEHHBIX B (enepanbHOM
rocyl1apcTBeHHOW HMH(poOpMannoHHON cucteme «EauHas cucremMa WASHTHU(PHUKALUN U
ayTeHTU(pUKaLMM B  UHPpACcTpyKType, oOecreunBaromied  MH(OOPMALMOHHO-
TEXHOJIOTUYECKOE B3aUMOJICHCTBUE HH(POPMAIIMOHHBIX CHUCTEM, HCIIOIb3YEMbIX IS
MPEIOCTABICHUS TOCYIAPCTBEHHBIX U MYHUIIUIAIBHBIX YCIYT B AIEKTPOHHON (hopmMe»
(mamee - emuHas cucTeMa UWACHTH(QHUKAIMM W ayTeHTU(UKAIMM), U CBEICHUH,
OMyOJIMKOBaHHBIX HAa ENMHOM moprane, pernoHaJIbHOM NOpPTaJie, B YaCTH, Kacarolleics
CBE/ICHUM, OTCYTCTBYIOIINX B €IWHON cucTeMe UACHTU(UKALIUY U ayTeHTU(DUKALINN;

€) BO3MO)XHOCTb BEpPHYTBhCS Ha JIO00M M3 3TallOB 3aIlOJIHEHHS 3JIEKTPOHHOMN
(dopmbI 3asBreHUs 6€3 MOTEpU paHee BBEACHHON HHGOpMAIINH;

) BO3MOXHOCTb JOCTyna 3asBUTeNsl Ha EauHOM moprane, pernoHalbHOM
nopraje K paHee IOJAHHBIM KM 3asBJICHHAM B TEUEHUE HE MEHEe ONHOIO roja, a
TaK)K€ YaCTUYHO C(POPMUPOBAHHBIM 3asIBIICHUSM - B TEUEHHE HE MEHEE 3 MECSIIEB.

CdopmupoBaHHOE U MOJIMMCAHHOE 3asBJICHUE U UHBIE JOKYMEHTBI, HEOOXOIUMbIE
JUISL TIPEAOCTABIICHUSI YCIIYTH, HAIIPABIISIFOTCS B MUHUCTEPCTBO MTOCPENCTBOM EMHOrO
HopTaja, PETMOHAIBHOIO MOpTaja WIM O(PUIMAIBLHOIO CaliTa MUHCOL3ZAILIUTHI Kpasl.
[loctynuBmme B  MHHHCTEPCTBO  3aSBJICHUE M JIOKYMEHTBI  CIIELUAJIMCTOM
MUHHCTEPCTBA, OTBETCTBEHHBIM 3a paboTy Ha EauHOM mnoprane U peruoHalbHOM
IopTaJe, HAMPABIIIOTCA B YIIPABICHUE COMIACHO 3asBJICHHUIO.

Vhpaenenue — oOecreyMBaeT  IpUEM  JIOKYMEHTOB,  HEOOXOJUMBIX IS
MPEIOCTABIICHUS YCIYTH, U PETUCTPALIUIO 3asBJIEHUs 0€3 He0OXO0IUMOCTH TOBTOPHOTO
MPEICTABICHUS 3asABUTEIEM TaKHX JIOKYMEHTOB Ha OyMa)XHOM HOCHUTEIE, €CIld
JOKYMEHTBI, YyKa3aHHble B a03alax uYeTBepTOM - IIecToM moanyHkra 2.6.1
AJIMUHUCTPAaTUBHOTO  pEINIAMEHTa, MOJMHCAHbl  JCHCTBUTEIBHOM  YCHIIEHHOU
KBaJU(UIUPOBAHHOW 3JEKTPOHHOM MOANMUCHIO U €CIM HHOE HE YCTAHOBIIEHO
(enepanbHBIMU 3aKOHAMM W TMPUHUMAEMBIMH B COOTBETCTBUM C HHMH AaKTaMH
[IpaButensctBa Poccuiickoit ®enepanmu, 3akoHamMu CyObeKkTOB Poccuiickoi
Qenepai W NPUHUMAEMBIMH B COOTBETCTBUM C HHUMH aKTaMHM  BBICIIHUX
UCTIOJIHUTEIBHBIX ~OpPraHOB TOCYJAapCTBEHHOW BiacTh CyObekToB Poccuiickoit
denepanuu.

B cmydae mnpencraBieHMs 3asgBUTEISMH JJIEKTPOHHBIX KONUWM, YKa3aHHBIX B
ab3alax YeTBEpPTOM - IIECTOM MOANyHKTa 2.6.1 AJIMHUHUCTpATHBHOIO perjaMeHTa
JOKYMEHTOB, 3asBHUTENIO0 JUIsl MOATBEPKACHUS HMX JAEUCTBUTEIBHOCTH HEOOXOIUMO
MPEICTaBUTh B YINPABIECHUE OPUTMHAJBl YKA3aHHBIX JOKYMEHTOB WJIM WX KOIHH,
3aBEPEHHBIE B YCTAHOBJICHHOM IOPSJIKE.

VYBemomieHue O MpUEME W PErUCTpalvy 3asBJICHUS W HMHBIX JIOKYMEHTOB,
HEOOXOMMBIX JJIsl IPEI0CTaBICHHS TOCYITapPCTBEHHOM yCIyTH, COAepIKaIlee CBECHUS
o0 (akte mpuema 3asBICHUA U JOKYMEHTOB, HEOOXOAMMBIX [UIsl MPEAOCTaBICHHUS
rOCyJapCTBEHHOM YCIYTH, W Hadajie MpOLEAYypbl NMPEAOCTABICHHS T'OCYIapCTBEHHON
YCIYI'M, a TakXe CBEICHMS O Jare M BPEMEHHM OKOHYAHMS MPEIOCTaBICHUS
rOCyIapCTBEHHON YCIYTH 100 MOTUBHUPOBAHHBIA OTKA3 B MPUEME 3asIBICHUS U UHBIX
JOKYMEHTOB, HEOOXOOUMBIX Ui TPEAOCTaBICHHUs TOCYIapCTBEHHOM YyCIyTH,
NOCTYIUBIIKUX B YIpaBJICHHE B AJIEKTPOHHOU (opme, HampaBisieTcsl 3asBUTENIO0 HE
no3aHee padoyero AHs, CIEIYIOUIEro 3a JHEM IMOJa4d YKa3aHHOTO 3asBIICHUS, ITyTEM
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U3MEHEHHMs CTaTyca 3asBIICHHsS] B JIMYHOM KaOWHETe 3asBUTENS Ha IMOpTaje, WId B
dbopMe SIEKTPOHHOTO JOKYMEHTa IO aJpecy 3JIEKTPOHHON MOYThI, YKa3aHHOMY B
3asBJICHUM, WJIM B MUCbMEHHOM (opMe MO MOYTOBOMY apecy, YKa3aHHOMY B
3asIBJICHUH.

[IpenocraBineHne roCyIapCTBEHHOM YCIYTM HAaYMHAETCd C MOMEHTa IpUEMa U
pPErucTpalyy YIPABICHUEM 3asBICHUSA U IOKYMEHTOB, MOCTYIHUBIINX B AJIEKTPOHHOM
dopme, HEOOXOIUMBIX AJIsI PEIOCTABICHHUS TOCYIaPCTBEHHON YCIYTH.

2.7. WUcuepnbiBaromiuii nepeyeHb JOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBHUH C
HOPMAaTHBHBIMH TIPaBOBbIMU akTamu Poccuiickonn ®enepanum W HOPMATUBHBIMU
MpaBOBbIMU akTaMu CTaBpPOMOIBCKOTO Kpasi JJIA MPEAOCTABICHHS TOCYIApCTBEHHOM
YCIYTH, KOTOPBIE HAaXONATCSA B PACIOPSIKEHWN WMHBIX OpraHU3alui, y4acTBYIOIIMX B
IIPEAOCTABICHUA TOCYJAPCTBEHHOW YCIYyTH, W KOTOpPBIE 3asBUTENb  BIIPABE
MpEICTaBUTh, a TaKXKe CIOCOOBI HMX TONYyYEeHHUS 3asBUTEIEM, B TOM 4YHUCIE B
AIIEKTPOHHOU opMe, TOPAIOK UX MPETOCTABICHHUS.

VYhpapieHre B MOPSAKE MEKBEIOMCTBEHHOIO AJIEKTPOHHOTO B3aUMOJCHCTBUS
sanpamBaeT B [lencunonnom ¢oune Poccuiickoit denepanuu:

CBEJICHUS O TPYAOBOW AESITEIbHOCTH, O(POPMIIEHHBIE B COOTBETCTBUU CO CTaThel
66.1 Tpymooro koxekca Poccuiickoit @enepaunn, nocie 01 suaps 2020 roga;

CBEICHUSA O INepuonax padOThl WIM MHOM TPYIOBOM NEATEIBHOCTH, 3a KOTOPbIE
HAYHCISITUCh CTpaxoBble B3HOCHI B [leHcnonnslii hony Poccuiickoit @enepanui.

3asBUTENb BOPaBE INPEACTABUTh CBEACHUSA O TPYAOBOM JESTEIBHOCTH,
oopMJIEHHBIE B COOTBETCTBMU cO crarbeid 66.1 TpynoBoro xopekca Poccuiickoi
Qenepanuy, WIM TPYAOBYK) KHHXKKY, COAEPXKAIIyI0 CBEICHHS O TPYAOBOU
nearenbHOoCcTH nocie 01 suBaps 2020 roma, W CHIpaBKy WM MHOM JTOKYMEHT O
nepuogax paboOThl WIM HWHOH TPYAOBOM AESATENBHOCTH, 32 KOTOPbIE HAYUCISIUCH
cTpaxoBble B3HOCHI B IleHcumonnblii ¢ona Poccuiickoit ®enepauuu, BbIIAHHBIE
TepputopuaibHbiMu opranamu [lencuonnoro ¢ouna Poccuiickoit ®enepanuu 1o
COOCTBEHHOW HMHHIIMATUBE CAMOCTOSITENIBHO.

Jlyis mony4eHust CpaBKU WIM MHOTO JOKYMEHTa O Mepuoiax paboThl UM MHOU
TPYAOBOU NEATEIBHOCTH, 3a KOTOPbIE HAYUCIISAIUCH CTPAXOBBIE B3HOCHI B IIeHCMOHHBINM
dona Poccuiickoit deneparinu, 3assBUTEINb BIIpaBe 00PATUTHCS B KIUEHTCKYIO CITYkKOy
[Tencuonnoro ®onnma Poccum (Ha mpaBax otnena) B KpacHorBapuelickom paiione
CTaBpOonoabCKOro Kpas.

JIns TONydeHHs CBEIECHMM O TPYAOBOW JAEATEIBHOCTH, NPEAYyCMOTPEHHBIX
crateeid 66.1  TpymoBoro komekca Poccuiickonn denepannu, 3asgBUTENb BIPaBE
00paTuThes B KIMEHTCKYIO ciyk0y Ilencnonnoro @onna Poccun (Ha mpaBax oTena)
B KpacHorsapeiickom parione CTaBpOmnoJIbCKOTO Kpasi

3anpeniaeTcsi TpeOOBaTh OT 3asIBUTEIS:

Npe/ICTaBICHUs JOKYMEHTOB M MH(OpMAIMU, HE yKa3aHHbIX B MoAanyHkre 2.6.1
AJIMUHUCTPATUBHOIO PEITIAMEHTA;

NPECTaBICHUs JAOKYMEHTOB M HMH(OPMALMM WM OCYILIECTBICHUS JCHCTBUIA,
IIPEACTABICHUE WM OCYILECTBICHUE KOTOPBIX HE IPEAYCMOTPEHO HOPMATHUBHBIMU
npaBoBbIMHU akTamu Poccuiickorn denepanuy 1 HOPMAaTUBHBIMU MPABOBBIMU aKTaMU
CraBpOnoJIbCKOTO Kpas, PErylupyrIIMMU OTHOILIEHUS, BO3HHUKAIOIINE B CBA3U C
IIPEAOCTABIEHUEM TOCYJaPCTBEHHOU YCIIYTH;

NpEICTaBICHU JIOKYMEHTOB M  HMH(pOpMallMM, KOTOpbIE€ HAaxomsTCs B
pacloOpsHKEHUH  OpPraHOB  MCHOJIHUTENBbHOW  BinacTh  CTaBpOIOJIBCKOTO — Kpad,
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IPEIOCTABIAOIINX TOCYAapCTBEHHBIE YCIIYTH, MHBIX OpraHU3alyi, y4acTBYIOLUIUX B
IPEIOCTABICHUN TOCYJapCTBEHHOW YCIYTrH, B COOTBETCTBUM C HOPMAaTHMBHBIMU
npaBoBeIMM akTamMu Pocculickoil denepanuy, HOPMAaTUBHBIMM IIPABOBBIMH AKTaMU
CraBponoJIbCKOTO Kpas, MYHHULMIIAIBHBIMU IIPABOBBIMU aKTaMH, 34 HCKIIOYECHUEM
JOKYMEHTOB, yKa3aHHBIX B yacTu 6 crateu 7 denepanpHoro 3akoHa «O0 opraHu3anuu
IIPEIOCTABICHUS TOCYAapCTBEHHBIX 1 MyHUIIMIIAIBHBIX YCIYT»;

NpEICTaBICHUs  JTIOKyMEHTOB W  WHGOpMAluU, OTCYTCTBHE ©  (WJIH)
HEJOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAJIUCh IPHU MEPBOHAYAIBLHOM OTKa3e B IpUEME
JOKYMEHTOB, HEOOXOAMMBIX IS MPEIOCTaBICHUs TOCYIapCTBEHHOM YCIYTrH, JHOO B
MPENI0CTABIEHNUN TOCYAapCTBEHHOM YCIIYTH, 332 UCKIFOUEHUEM CIIEAYIOIINX CIy4aeB:

a) H3MEHeHue TpeOOBaHMM HOPMATUBHBIX MPABOBBIX aKTOB, KaCAIOIIHUXCS
MPENOCTABIECHNUS TOCYJApCTBEHHON YCIYrH, IIOCl€ TNEpBOHAYAIBHOW MOJAuu
3asIBJICHUS O MIPEIO0CTABIEHNUN TOCYJapCTBEHHOM YCIIYTH;

0) HanmuuKe oUIMOOK B 3asBIIEHUU O NIPEJOCTABICHUN TOCYAApPCTBEHHOW YCIYTH U
JOKYMEHTAX, IOJAHHBIX 3asBUTEIEM IIOCJIE IIEPBOHAYAIBHOIO OTKa3a B IIpUEME
JOKYMEHTOB, HEOOXOAMMBIX Ul MPEJOCTAaBICHUS TOCYIapCTBEHHOM YCIyrH, 100 B
IPEIOCTABIECHUN TOCYJAapCTBEHHOM YCIYTM W HE BKJIIOYEHHBIX B IIPEICTABIICHHBIN
paHee KOMIUIEKT JOKYMEHTOB;

B) UCTEUEHHE CpOKa JEHUCTBUS JOKYMEHTOB MM MU3MEHEHHE MH(OpMaluu nocie
MEPBOHAYAIBHOTO OTKa3a B MPUEME JTOKYMEHTOB, HEOOXOAUMBIX JIJISl TIPEIOCTABICHUS
roCyJapCTBEHHOM YCIIYTH, MO0 B MPEJOCTABICHUH IOCY1apCTBEHHOMN YCIYTH;

I) BBISIBICHUE JIOKYMEHTAJIbHO TMOATBEPKACHHOTO (akra (IIPU3HAKOB)
OIIMOOYHOTO WJIM MPOTHUBOIIPABHOTO JEUCTBUS (O€31EMCTBHSI) JOKHOCTHOIO JUIA
VOpPABJICHHS, TPEAOCTABISIONIET0 TOCYIAPCTBEHHYIO YCIYTry, MYHHUIMIAIBHOIO
ciyxatiero, pabotnuka M®LI, paboTHHUKa OopraHU3alMK, MPEAYCMOTPEHHON YacThIO
1.1 cratbm 16 ®enepanbHoro 3akoHa «OO0 opraHuzanuu MOPEIOCTABICHUS
rOCyJapCTBEHHBIX U MYHULIMIIAIBHBIX YCIIyT», IIPU IIEPBOHAYAIBHOM OTKa3e B IIpUEME
JOKYMEHTOB, HEOOXOAMMBIX Ul MPEIOCTaBIEHUs TOCYIapCTBEHHOM YCIYyrH, Ju0O0 B
IPEIOCTABIEHUN TOCYIAPCTBEHHON YCIIYTH, O Y€M B MMCBMEHHOM BHUJE 32 MOAIMCHIO
PYKOBOJIHUTENSL OpPraHa, MPEJOCTAaBISIIOIErO FOCYJaPCTBEHHYIO YCIYTY, PYKOBOAMTEIIS
MOI] npu nepBOHAYaILHOM OTKa3e B MpUEME JOKYMEHTOB, HEOOXOAMMBIX JIJIs
IpPEJOCTABIEHUSI TOCYIapCTBEHHOM YyCIyru, JHUOO PpYKOBOAUTENS OpraHU3alui,
npeaycMoTpeHHo dacteio 1.1 crateu 16 depepanbHoro 3akoHa «OO0 opraHu3aiuu
MPENIOCTABICHUS TOCYIAPCTBEHHBIX W MYHUUMIAJIBHBIX YCIYI», YBEIOMIISIETCS
3asIBUTENb, & TAKXKE MPUHOCATCS U3BUHEHHUS 32 I0CTABJICHHBIE HEY100CTBA.

2.8. HMcuepnbiBaroniuil epeyeHb OCHOBAHUM Il OTKa3a B IPUEME TOKYMEHTOB,
HEO0OXOIUMBIX JIJIsl TPEIOCTABIECHUS TOCYJapCTBEHHOM YCIyTH

OcHoBaHust 11 OTKa3a B IMpUEME JOKYMEHTOB, HEOOXOAUMBIX IS
Pe0CTaBIEHUS TOCYIapCTBEHHOM YCIYTH, HE MPEIyCMOTPEHBI.

OcHOBaHUSIMHU I OTKa3a B IIPUEME JTOKYMEHTOB IIPU HANPABICHUU 3asBJICHUS B
AIIEKTPOHHOU (hopMe SBIISIOTCS:

HaJU4he IPOTUBOPEUMBBIX CBEIECHUW B MPEIACTABICHHBIX JIOKYMEHTax U
AIIEKTPOHHOU (hopMe 3asiBIICHUS,;

HEKOPPEKTHOE 3aloJHEeHHEe 00s13aTeNIbHBIX MOJIeH B 3NIEKTPOHHOM (opme 3ampoca
Ha EarHOM noprase u pernoHanbHOM IOpPTaJe;


https://login.consultant.ru/link/?req=doc&base=RZB&n=355880&date=11.02.2021&dst=43&fld=134
https://login.consultant.ru/link/?req=doc&base=RZB&n=355880&date=11.02.2021&dst=100352&fld=134
https://login.consultant.ru/link/?req=doc&base=RZB&n=355880&date=11.02.2021&dst=100352&fld=134
https://login.consultant.ru/link/?req=doc&base=RZB&n=355880&date=11.02.2021&dst=100352&fld=134
https://login.consultant.ru/link/?req=doc&base=RZB&n=355880&date=11.02.2021&dst=100352&fld=134

AIIEKTPOHHBIE KOMHUH (PJEKTPOHHBIE 00pa3bl) JOKYMEHTOB, HEOOXOAMMBIX IS
PEeOCTaBIEHUSI TOCYIAPCTBEHHONW YCIyrd, HE MOIJAIOTCA MPOYTEHUIO W (M) He
COOTBETCTBYIOT TpeOOBaHUAM K hopMaTaM UX MPEJACTaBICHUS;

JOKYMEHTBl HE TMOAIWCAHBI 3JEKTPOHHOW TMOANUCHI0 WU  BBISIBICHO
HECOOII0IeHHE YCIOBUHI NPU3HAHUSA NEUCTBUTEIBHOCTH YCUJIEHHOMN
KBAJIU(DUITMPOBAHHON AJIEKTPOHHON TMOMINUCH, VYKa3aHHBIX B ToOANyHKTe 3.2.2.3
AJIMUHHUCTPATUBHOT'O PETTIAMEHTA.

3asBJICHHE W WHBIE JIOKYMEHTHI B JJICKTPOHHOW (OpME TMOAMHMCAHBI C
HCIIOJIb30BAHUEM 3JIEKTPOHHOM MOANKCH, HE TPUHAIICHKAIIECH 3aSBUTEIIO.

He nomyckaercst 0Tka3 B IpUeMe 3asiBJICHUS U UHBIX JIOKYMEHTOB, HEOOXOUMBIX
JUISL TIPEIOCTABIICHUSI TOCYJAPCTBEHHOM YCIIYTM, a TaKXe OTKa3 B IPEI0CTaBICHUU
rOCyJapCTBEHHOM YCIyTU B CIIy4ae, €CIU 3asBICHUE U JOKYMEHTbI, HEOOXOAUMBIE TS
MPEAOCTABICHUS TOCYIapCTBEHHON YCIIYTH, MOJIaHbl B COOTBETCTBUU C MH(MOpMaIuei
0 CpOKax U MOPAJIKE MPEIOCTaBICHUS TOCYIapCTBEHHOM yCIIyTH, ONMyOIMKOBaHHON Ha
EnunoM moprane, pernoHaJibHOM TopTaie U O(UIMAIBLHOM CalTe MHHCOLBZAIIUTHI
Kpas.

2.9. McuepnpiBaronuil nepeyeHb OCHOBAHUM JIJI1 IPUOCTAHOBJIEHUS WM OTKa3a B
NPENOCTaBIEHUN TOCYIapCTBEHHOMN YCIIyTH.

2.9.1. OcHOoBaHMSMU 1151 IPUOCTAHOBJIEHUS TOCYIAPCTBEHHOM YCIIYTH SIBIISETCS:

MPEACTABICHUS 3asBUTEJIEM JOKYMEHTOB HE B IMOJHOM o0ObeMe U (WJIH)
HEHaJIekalle opOpMIEHHBIX JOKYMEHTOB;

MpEACTaBICHUE 3asBUTENIEM JOKYMEHTOB B KOMUSX WJIA B AJIEKTPOHHOU (opme,
coliepKalux HeYUTaeMyro HH(OpManuio Ju0O0 OTIEIbHbIE HEYUTAEMble CHUMBOJIbI,
PEKBU3UTHI WJIM TI€4aTd, MOAYUCTKU, MPUIHUCKU, HUCIPaABICHUS, HUH(OpMaIHIo,
JOIYCKAIOIIYI0 MHOTO3HAYHOCTh HMCTOJKOBAHUS COJEPKAHUS COOTBETCTBYIOIIETO
JIOKYMEHTa, a TaKke MPOTUBOPECUMBYI0 MH(OpMalMIO U Kakue-IM00 OCOOEHHOCTH,
KOTOPBIE MPUBOJAT K HEOJHO3HAYHOU OLIEHKE €ro COAECPKaHMs WM BCETO TOKYMEHTA B
LEJIOM.

2.9.2. OcHOBaHMAMU ISl IPUHSITHS PEIICHUsT 00 OTKa3e JUILY, MPETEeHIYIOIMIEMY
Ha MIPUCBOCHHE 3BAHUS, BO BKIIFOUEHUH €TI0 B CIIUCOK SIBIISIFOTCSI:

1) mpenbsiBneHHE OOKYMEHTOB, HE MOATBEPKAAIOIIMX MPaBO Ha MPUCBOEHUE
3BaHus «Berepan Tpyna»;

2) BBISBIICHHE B MPEACTABICHHBIX JOKYMEHTAaX HEIOCTOBEPHBIX CBEACHUN WIIU
MpU3HAHUE JJOKYMEHTOB (JOKYMEHTA) MOJJIOKHBIMU,

3) Hanu4Ke B TPYAOBOM KHMKKE 3amuceil 00 YBOJIBHEHUH 32 BUHOBHBIC JICUCTBUS,
B TOM YKCJIC IA0IIME OCHOBAHUSI I YTPaThl IOBEPHS.

2.10. lna mpenocTaBieHUs] TOCYIApCTBEHHOM yciyru Tpelyercs oOpallieHue B
KIMEHTCKYI0 ciyx0y Ilencuonnoro @®onga Poccum (Ha mpaBax otaena) B
Kpacnorsapaetickom paiione CTaBpOIOIbCKOTO Kpast IS MOJTYYEHHUsI CIIPABKU M UHBIX
JIOKyMEHTOB O TMepuonax padoThl WM WHOW TPYIOBOM MESITEIBHOCTH, 32 KOTOPHIC
HAYUCIISUTMCh CTpaxoBble B3HOCHI B IleHcwonHbl (GoHa Poccuiickoit deneparnmm,
BBIJJAHHBIE B YCTAHOBJIECHHOM MOPSIIKE TEPPUTOPUATBHBIMU OpraHaMu lleHCcHOHHOTO
donma Poccuiickoit deneparuu.

2.11. Ilopsinok, pa3Mep U OCHOBAaHUSI B3UMAHUSI TOCYIAPCTBEHHON MOILIMHBI WIIH
WHOW IUIaThl, B3UMAEMOM 32 MPEI0CTABICHUE TOCYIAPCTBEHHON YCIYTH.

[ocynapcTBeHHass MONUIMHA WJIM  HMHAas  IuUlatTa 3a  [PeloCTaBleHUE
roCyJapCTBEHHOM YCIIYyrd HE B3UMAeTCsl.
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2.12. Ilopsinok, pasMep U OCHOBaHUS B3UMaHUS IUIATHI 3@ MPEAOCTABICHUE YCIIYT,
HEOOXOIMMBIX M 00s3aTeNbHBIX IJis TMPEAOCTABICHUS] TOCYIAPCTBEHHOW YCIIYTH,
BKJIOUYasi MH(OpPMAIIMIO 0 METOIMKAX pacuera pa3Mepa TaKkou IJiarhl.

['ocynapcTBeHHas MONUIMHA WM UHASA 1J1aTa HE B3UMAETCS.

2.13. MakcumanbpHbIl CpPOK OXHIAHUS B OYEpEeNrd IpU IMOoAaye 3ampoca o
PEIOCTABICHUU TOCYIApPCTBEHHONW YCIYTH U YCIIYT, HEOOXOAUMBIX M 00s3aTEIbHBIX
JUISL TPEIOCTABICHUSA TOCYJApCTBEHHOW YCIYTM, W NPHU IMOIYYEHHHM pe3yJbrara
IIPEAOCTABIICHUS TAKUX YCIIYT.

MakcumanbHBIA  CPOK OXHMAAHWS B O4YE€peAd IMpU MOJade 3ampoca o
IIPEAOCTABICHUA TOCYJAapCTBEHHOM YCIYIM W TpPH NOJIYYEHUH pe3ynbrara
MPEIOCTABICHUSI  TOCYHApPCTBEHHOM  yCIyrm  cocTaBisieT 15  MuUHYT, 1O
IIpeABAPUTEILHOM 3aucH - 10 MUHYT.

2.14. Cpok W TOpSAOOK pErucTpanuu 3ampoca 3asBUTENS O MPEN0CTaBICHUU
rOCyJapCTBEHHOM yCIyTM W  YCIYl, HEOOXOIMMBIX U  00s3aTeNbHbIX IS
PEI0CTaBIEHUS TOCYIapCTBEHHOM YCIIYTH, B TOM YHCIIE B AIEKTPOHHOH dopMme.

3anpoc 0 MpPEeAOCTaBIEHUH TOCYIAPCTBEHHON YCIIYI'M PETUCTPUPYETCS B TEUEHUE
15 MuHYT mnocpeACTBOM BHeceHUs HHMopMmaluu o0 oOpallleHuu 3asBUTENS B
yIOpaBieHHEe B AaBTOMAaTU3UPOBAHHYIO HWH(OPMAIIMOHHYIO CHCTEMY «AJpecHas
conranbHas nomous» (mamee - AMC ACII), a B M®I] - B rocymapcTBEHHYIO
MH(}OPMAIIMOHHYIO CUCTEMY CraBpOonosbCKoro Kpas «PernoHanbHas
aBTOMAaTU3UpPOBaHHAS  MH(OpPMALIMOHHAS  CUCTEMa TMOAACPKKU  JEATECIbHOCTH
MHOTO(YHKIIMOHAJIbHBIX ~ IIEHTPOB  TMPEIOCTABICHUS  TOCYIapCTBEHHBIX U
MYHUIMINAJIBHBIX yciIyT B CTaBponoiabckoM Kpaey» (nanee - 'MMC M®LI).

2.15. TpeGoBaHus K NOMELIEHUSIM, B KOTOPBIX IIPEIOCTABISAETCA rOCY1apCTBEHHAs
yciayra, K 3ajdy OXHIaHWsA, MECTaM [UJIsl 3allOJHEHHs 3alpOCOB O IPEIOCTABICHUHN
roCyJapCTBEHHOM YCIyry, MH(POPMAIIMOHHBIM CTEHJAM ¢ 00pa3liaMu UX 3al0JHEHUS U
nepeyHeM  JIOKYMEHTOB,  HEOOXOMWMBIX IS TPEJOCTaBICHUS  KaXIOM
TOCYIapCTBEHHOM YCIyrd, pa3MElIeHUI0 M O()OPMIICHUIO BHU3yalIbHOM, TEKCTOBOM H
MYJIBTUMEIUUHON WHGOPMAIIMK O TOPSAJIKE IMPEAOCTABICHUS TAKOW YCIyTH, B TOM
yucie K OOECMeYeHHI0 JOCTYMHOCTH [Jii WHBAJUAOB YKa3aHHBIX OOBEKTOB B
COOTBETCTBHM C 3aKOHOJATEIILCTBOM Poccuiickon denepanuu 0 COUAIBHON 3allUTE
WHBAJINJIOB

[ToMemieHns, B KOTOPBIX OCYIIECTBISECTCS NPUEM 3aABUTEICH, JOJDKHBI
HaxXOOUTHCS U1l 3asBUTENEN B Ipeaenax IMEMEeXOAHOM JOCTyIHOCTH OT OCTaHOBOK
0O0IIECTBEHHOTO TPaHCIIOPTA.

[Ipuem 3agBUTENEN OCYIIECTBISETCS B CIEUUAIBHO BBIICIICHHBIX JJIS OTUX LIEJIEen
TTOMEILICHUSX.

[lomemenns, NpeaHa3sHAYEHHbIE U1  O3HAKOMJICHMS  3asBUTENIEH  C
WH()OPMAIIMOHHBIMUA MaTepUaliaMu, 000PYIYIOTCS HHOOPMAIIMOHHBIMUA CTEHIAMHU.

[Imomaae MeCT OXHMAAHUA 3aBUCUT OT KOJIMYECTBA 3ASBUTENICH, €KEIHEBHO
oOparniaronmxcs B yIpaBiIeHUE B CBA3HU C IPEIOCTABICHUEM TOCYIapCTBEHHOM YCITYTH.
KonmnuecTBo MecT oXuIaHusi OMpPENensieTcss MCXOAs u3 (PaKTUYeCKOW Harpy3Ku u
BO3MOXXHOCTEW I X PA3MEIICHUS B 3[aHUU, HO HE MOYKET COCTABIIAITh MEHEE 5 MECT.

Mecra ans oxugaHus, MeCTa Uil 3allOJdHEHMS 3alpOCOB O MPEAOCTABICHUU
TrOCYJapCTBEHHOW YCIYTH JOJKHBI COOTBETCTBOBATh KOM(DOPTHBIM YCIOBHUSIM IS
3aABUTEJICHU.



[Tomenienust a1t mpreMa 3asiBUTENEH JHOKHBI ObITh 000PYI0BaHbI TAOJIUYKAMHU C
yKa3aHWeM HoMmepa KaOuHera, QamMuwink, HWMEHH, OTYECTBA U JIOJDKHOCTH
CIIEHHAIINCTA, OCYLIECTBIISIIOLIETO MPEI0CTABICHUE TOCYJaPCTBEHHON YCIYTH, PEXKUMA
padoTHI.

[Tomemienust sl puema 3asiBUTENIEH JOJDKHBI COOTBETCTBOBATh KOM(DOPTHBIM
YCIIOBUSAM I 3asiBUTENIEd W ONTUMAaJbHBIM YCIOBHUSM pabOThl CHEIUATUCTOB C
3asBUTEJISIMU.

[Tomemiennst OMKHBI  COOTBETCTBOBaTh  «CaHUTAPHO-3MHIEMHOIOTHYECKUM
TpeboBanusiM Kk yciousM Tpyga». CII  2.2.3670-20 u OwiThb 00OpYHOBaHBI
MPOTUBOMOKAPHOW CUCTEMOM M CPEACTBAMU MOKAPOTYIIEHUS, CHCTEMOW OMOBEIICHUS
O BO3HUKHOBEHHMH YPE3BbIYANHON CUTYaLUH.

Bxon B momenieHue, NpeaHa3sHAYeHHOE U NPENOCTABIEHUS TOCYyAapCTBEHHOU
YCIYTHd, NOMEUIECHUS, B KOTOPBIX IIPENOCTABISIOTCS TOCYJApPCTBEHHBIE YCIIYIH,
JNOJDKHBI ~ COOTBETCTBOBaTh  YCTAHOBJIEHHBIM  3aKOHOJATENbCTBOM  Poccuiickoii
®denepanuu 1 3ak0HOAATENILCTBOM CTaBpOIOILCKOTO Kpasi TpeOoBaHUSIM 00ecTieueHus
KOM(OPTHBIMHM YCJIOBUSIMHU, B TOM YHUCJE OOECHEYEHUS BO3MOXHOCTU pealu3aliu
[IpaB MHBAJIKUJIOB U JIML C OIPAHUYEHHBIMU BO3MOXKHOCTSAMM Ha IIOJIyYEHHE II0 UX
3asBJICHUSM TOCYJapCTBEHHOU YCIYTH.

[leHTpanbHBIi BXOA B 3/1aHUE JIOJKEH ObITh 000PYI0BaH MaHIyCOM, YIOOHBIM JJIs
BBE3/1a B 3[JaHNE HHBAJIUIHBIX KPECEI-KOJICOK.

[Topsimox obOecriedyeHusi YCIOBUM JOCTYNMHOCTH JUIsi WHBAIWJIOB OOBEKTOB
COLIMAJIBHOM, WH)KEHEPHOM M TPaHCHOPTHOM HH(PACTPYKTYp MU MPENOCTABISIEMbBIX
YCIIYI, a TakXe OKa3aHWs UM IpPU 3TOM HEOOXOIWMOM IMOMOILIM YCTaHaBIMBAETCA
Hopmamu denepansHoro 3akoHa ot 01 gexadps 2014 roma Ne 419-03 «O BHeceHUU
W3MEHEHU B OTAEIbHBIC 3aKOHOJATENbHbIE akThl Poccuiickoit ®enepaimuu 1mo
BOIIPOCAM COLMAJIbHOM 3allUThl MHBAIWAOB B CBSA3M ¢ parudukaunueid KoHBeHIIMU O
npaBaX WHBAJIWIOB», & TAaK)K€ NPUHATBIMM B COOTBETCTBUM C HUM HWHBIMHU
HOPMAaTUBHBIMU IIPABOBBIMH AKTaMHU.

Bxon u BeIX0A U3 OMEIEHUH 000pYyAyIOTCS COOTBETCTBYIOIIMMH YKa3aTEISIMHU.

Odopmiienre BHU3yaJdbHOM, TEKCTOBOM M MyJIbTUMEAUNHOW WH(OpMAIMU O
NOPSAKE TPENOCTABICHUSA TOCYIapCTBEHHOM YCIYyTM [JOJDKHO COOTBETCTBOBATH
ONTHMAJIBHOMY 3pUTEIBHOMY M CIYXOBOMY BOCHPHUATHIO 3TOH UHGOpMaIUH
rpakIaHaMHU.

[Tomemennst MOL] 10MKHBI COOTBETCTBOBATh TPEOOBAHMSIM, MPEABIBIIEMBIM K
3nannto (momenieHuto) MOII, ycraHoBIeHHBIM TOCcTaHOBIeHUEeM lIpaBuTenbCcTBa
Poccuiickoit ®enepanuun ot 22 nexadbpst 2012 r. Ne 1376 «O6 yrBepxkaenuun [IpaBun
OpraHu3alMd ACSTEIbHOCTH MHOTO(QYHKIMOHANBHBIX LIEHTPOB MPEJOCTABICHUS
rOCYIapCTBEHHBIX U MYHHULIUIIATIBHBIX YCIYT».

2.16. Iloka3aTenu TOCTYITHOCTH U Ka4€CTBA TOCYJaPCTBEHHOM YCIYTH, B TOM
YUCJIE KOJIMYECTBO B3aUMOJECUCTBUM 3asBUTENSI C JOJDKHOCTHBIMM JIMLAMHU IPH
IIPEAOCTABIEHUN T'OCYIapCTBEHHOM YCIYTH U UX IIPOJOJIKUTEIBHOCTD, BO3MOKHOCTD
nojilydyeHus: MH(OpPMALMU O XOJe MPEAOCTaBICHUS rOCYIapCTBEHHOM yCIyTd, B TOM
YHUClie C  HCIOJb30BaHUEM HH(OPMAIMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJIOTUH,
BO3MOXHOCTh JIUOO HEBO3MOXKHOCTh TOJYYEHHS TOCYIapCTBEHHOW YCIyTH B
MHOTO(YHKIHOHAIBHOM LIEHTpE IIPEAOCTABIEHNs TOCYIAapCTBEHHBIX U
MYHUIIUMAIBHBIX YCIYT (B TOM 4YHCJIE B IOJHOM 00beMe), B JIIDOOM CTPYKTYpPHOM
NOJIPA3ICIICHUN YIIPABIICHUS, NPENOCTABISIOIIETO TOCYJAPCTBEHHYKO YCIYry, IO
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BBIOOPY 3asBUTENS  (DKCTEPPUTOPUANIBHBIA  MPUHLMUII), [OCPEACTBOM  3ampoca
O MPENOCTABICHUNA HECKOJIBKUX TOCYHapCTBEHHBIX W (WJIM) MyHHUIIMNAIbHBIX YCIYT
B MHOTO(YHKIIMOHAJIbHBIX HEHTpax MpPeJOCTaBICHUSI TOCYJAPCTBEHHBIX H
MYHUIIMNAIBHBIX YCIIYT, MOpeaycMoTpeHHoro crarbeir 15.1 denepanbHOro 3akoHa
«O0 opraHuzanyu NpegoCTaBICHUS TOCYTIAPCTBEHHBIX 1 MYHUIIMITAIBHBIX YCITYT).

K mokazarensM JOCTYIHOCTH U Ka4eCTBA TOCYAapCTBEHHBIX YCIYT OTHOCSTCS:

1) cBoeBpeMeHHOCTH (CB):

CB = YcTaHOBJIEHHBIN permaMeHToM cpok / Bpems, gakTuuecku 3arpaueHHOE Ha
npeaoctasienue yciayru x 100%.

[Tokazarens 100% wu Oosee SBISETCS MOJOXKUTEIBHBIM W COOTBETCTBYET
TpEOOBAHMSM PETIIAMEHTA;

2) noctynHoctb ([oc):

I[OC = I[Ten + I[BpeM + I[6/6 c + I[an + I[I/IH(I) + I[)KHT + I[M(bu + I[3KCTepa

rie:

Hiex - HATMYME BO3MOXKHOCTH 3aMUCATHCA HA MIPUEM TI0 TenedoHy:

Hien = 5% - MOKHO 3amucarbcsi Ha pueM 1o Tenedony;

Hien = 0% - Henb3s 3anucaThes Ha IPUEM 10 TeaedOoHy.

Hispen - BOBMOXKHOCTB IPUITH HAa IPUEM B Hepabodee BpeMsi:

Hipew - 10% - mpuem (BblAa4a) JOKYMEHTOB OCYLIECTBISETCs O€3 mepepbiBa Ha
00en (5%) u B BeIXOAHOM JeHB (5%).

He/s . - Hamuue 0e30apbepHON CPEIbI:

e/ = 10% - oT TpoTyapa 10 MecTa mpueMa MOYKHO IMPOEXaTh Ha KOJISICKE;

Hes « = 5% - or TpoTyapa A0 MecTa MpueMa MOXXHO IpoeXaTh Ha KOJISICKE C
ITIOCTOPOHHEN NOMOIIBIO | "emoBeka;

Hsi5. = 0% - oT TpoTyapa 10 MecTa mpreMa HeJb3s IpoexaTh Ha KOJSICKE.

I, - HaTM4Kre BO3MOXKHOCTH MOAATH 3asBJICHUE B DJIEKTPOHHOM BH/JIC:

,: = 10% - MokHO TI0/1aTh 3asBJICHUE B DJICKTPOHHOM BHIC;

I,; = 0% - Heb3s moJaTh 3asBICHUE B 3JICKTPOHHOM BHJIE.

Mg = AOCTYIHOCTh HH(OPMALUH O IPEAOCTABICHUH YCIIYTH:

My = 20% - wuHpopManuss o0 OCHOBaHUAX, YCIOBUAX U IOPSAKE
penoCTaBIeHUsl yCIyru pasmenieHa B cetu MurepHet (5%) n Ha nHQOpMaIMOHHBIX
creHaax (5%), ecTb JOCTYMHBIN JUIsi 3asBUTENEH pasfgarounbii marepuan (5%),
nepuoanuecku uHpopmarius 06 ycrayre pasmeniaercs B CMU (5%);

Mg = 0% - 1mnd momydeHuss MHPOpPMALUMM O HPEIOCTaBICHUU YCIYTH
HEO0OXOIMMO TOJIb30BaThCS YCIIyTaMu, H3ydaTh HOPMAaTHUBHBIC TOKYMEHTHI.

e - BO3MOXKHOCTH TIOJIaTh 3asBIICHHWE, JOKYMEHTHI W TIOJYYHUTH PE3yJbTar
YCIIYTH TI0O MECTY JKHTEIIbCTBA:

e = 20% - MOXXHO TIOZaTh 3asiBICHHWE, TOKYMEHTHI W TIOMYyYUTH PE3yJbTar
YCIIYTH 110 MECTY JKMTEIIbCTBA, HAIPUMED, HaIu4due rpaduka nmpreMa creruaincTaMu
B Pa3IMYHBIX MHUKpPOpalOHAX WU HAJIW4YWE JOBEPEHHOTO JIUIA B TEPPUTOPHATHHBIX
VOPaBJICHUSIX aJIMUHHUCTpanuu KpacHOrBapIeMCKOro MYyHHUIMIIAIBLHOTO — OKpyTa
CraBponoabCKOro Kpas;

e = 0% - HENB34 1TOATH 3asBICHUE, TOKYMEHTBI U MOJYYUTh PE3YyJIbTaT yCIyTU
10 MECTY KUTEIHCTBA.

Hygn - BO3MOXKHOCTB I10J1a4M JOKYMEHTOB, HEOOXOAUMBIX HJsl MPENOCTaBICHUS
rOCyIapCTBEHHOM YCIIYTH, B MHOTO(QYHKITHOHAIBHBIE IICHTPHI:


https://login.consultant.ru/link/?req=doc&base=RZB&n=355880&date=11.02.2021&dst=244&fld=134

Hyupn = 15% - npu Hanuyuu BO3MOXKHOCTH IOJA4M JOKYMEHTOB, HEOOXOIUMBIX
JUIsL TIPpEAOCTaBICHHs] rocynapcTBeHHON yciayru, B M®L[ (5%), npu Hanuuuu
BO3MOXKHOCTHU TIOJJa4M KOMIUJIEKCHOTO 3arpoca Jjisi MpeaoCTaBIeHUs! ToCy1apCTBEHHON
yciyru, B MOI (10%);

Hyupn = 0% IpH OTCyTCTBUM BO3MOKHOCTH IOJA4YM JTOKYMEHTOB, HEOOXOIUMBIX
JUTS IPEJIOCTABJICHMS TOCY/IapCTBEHHOM yCIyTU, B MHOTO(YHKIIMOHAIBHBIE LIEHTPHI,

Hoxerep - HAIMYME BO3MOKHOCTH HOJATh 3asBICHUE IO 3KCTEPPUTOPHATBHOMY
MIPUHITUTTY:

Hokerep = 10%  rocymapcTBeHHass ~ yciayra — IpEIOCTaBisIeTCS IO
AKCTEPPUTOPHUATLHOMY MPUHIIUITY;
Howerep = 0% - rocymapcTBeHHas yciayra He IPEAOCTaBIAETCA 11O

AKCTEPPUTOPHUAIBHOMY MIPUHLIHUITY.

[Tokazatens 100%  cBuaeTenbCcTBYeT 00 OOECHEUEHHM  MaKCUMAJIbHOU
JOCTYITHOCTH MOJTy4Y€HHUsI TOCY/IapCTBEHHOMN YCIyTH;

3) xauectBo (Kau):

Kay = KI[OKyM + Kchny)K + K06MeH + K(baKT + KB33.I/IM + Knpom

rae:

Kioxyw = KOJIMYECTBO MPHHATBHIX JOKYMEHTOB (C y4YETOM YK€ HMEIOIIUXCS B
yIpaBIeHUN) / KOTUYECTBO MPETyCMOTPEHHBIX PENIaMeHTOM JOKYMEHTOB X 100%.

3nayenue mnokazarens Oonee 100% roBOpUT O TOM, 4YTO Yy TpakIaHHHA
3aTpeOOBAHbI JIUIIHUE JOKYMEHTBHI.

3nauyenue nokasaressi meHee 100% roBoput 0 TOM, YTO pEUIEHUE HE MOXKET ObITh
MIPUHSATO, MOTPEOyETCs MOBTOPHOE OOpallleHHE.

Kosenyx = KadeCTBO OOCIIy)KMBAaHUS NPU IPEAOCTABICHUU TIOCYNAPCTBEHHOM
YCIIyTH:

Kosenyx = 20%, eciu TOMKHOCTHBIE JIMLA, NPENOCTABIIAIOUINE TOCYIapCTBEHHYIO
yCITyTY, KOPPEKTHBI, 100pOKENATENbHBI, TAIOT MOAPOOHBIE TOCTYITHBIE Pa3bsCHEHMUS,

Kosenyx = 0%, €cny JOKHOCTHBIE JIMIA, MPENOCTaBIAIOIINE TOCYAapCTBEHHYIO
yCIIyTy, HEKOPPEKTHBbI, HeI0OpOXKeNaTelbHbl, HE MJal0T NOAPOOHbIE JOCTYIHbIE
Pa3bsCHEHHS,

Koomen = KOJIMYECTBO JOKYMEHTOB, IOJIyY€HHBIX 0€3 yuacTusi 3asBUTeNs /
KOJIMYECTBO NPETYCMOTPEHHBIX PEIIaMEHTOM JOKYMEHTOB, mMeromuxcsi B OB x
100%.

3nauenune nokaszarens 100% roBopuT o TOM, 4YTO yciiyra HPEAOCTAaBISETCS B
CTpPOroM coOTBeTCTBUM ¢ DenepanbHbIM 3aKOHOM «OO0 OopraHu3aluy IpeoCTaBIeHUs
rOCyJapCTBEHHBIX U MYHHUIIUIAIbHBIX YCIyT».

Kpaer = (KONMYECTBO 3asdBUTENECH - KOJMYECTBO OOOCHOBAHHBIX JKajo0 -
KOJIMYECTBO BBISIBJICHHBIX HapylIeHUH) / konnuecTBo 3asButeneit x 100%;

Kisamy - KOJMYECTBO B3aMMOACHCTBUHN 3asgBUTENSI C JOJKHOCTHBIMH JIMLIAMH,
MIPEIO0CTABISIOIMMU FOCYIapCTBEHHYIO YCIIYTY:

Kisame = 50% 1pu oTCyTCTBUM B X0J€ MPEAOCTABICHUS IOCYIapCTBEHHON YCIyrd
B3aUMOJICHCTBUSL 3adABUTENSl C JOJDKHOCTHBIMU JIMLAMH, MPEIOCTABISIOUIUMHU
rOCyJapCTBEHHBIE YCIYTH;

Kizanw = 40% npu Hamuuuum B XO0A€ MPENOCTABIEHUS TOCYJapCTBEHHOW YCIYrH
OJTHOTO B3aMMOJEHCTBUA 3aABUTENS C JOHDKHOCTHBIMU JIMLIAMHM, MPEAOCTABISIOMUMU
roCyJapCTBEHHBIE YCIYTH;


https://login.consultant.ru/link/?req=doc&base=RZB&n=355880&date=11.02.2021

Kisauw = 20% 1npu Hanuuuuy B XON€ MPENOCTABICHUS TOCYIAPCTBEHHOW YCIYTH
O0ojee  OAHOrO  B3aUMOJEHCTBUS  3asBUTENS C  JIOJDKHOCTHBIMH  JIMLIAMU,
PENOCTABISAIOIINMU TOCYIapCTBEHHBIE YCIYTH;

Kipox - TPOTOKUTENBHOCTh B3aMMOJIEHCTBHSA 3asABUTENSA C JIOJDKHOCTHBIMU
JULAMH, IPEIOCTABISIONIUMY T'OCYJapCTBEHHYIO YCIIYTY:

Kipox = 30% npu B3auMOAECHCTBUM 3asABUTENSA C JOLKHOCTHBIMH JIMLIAMM,
MPEI0CTABISAIOIIMMU I'OCYIAPCTBEHHYIO YCIYTY, B TEUEHHE CPOKOB, IPEYCMOTPEHHBIX
HACTOSIIIUM AJIMUHUCTPATUBHBIM PEITIAMEHTOM;

Kipox = MuHyC 1% 3a Kaxknaple 5 MHHYT B3aMMOJCHCTBHUSA 3asiBUTENSA C
JOJDKHOCTHBIMH  JIMIIAMH, TPEAOCTABISIONIMMU TOCYIapCTBEHHYIO YCIYTY, CBEpPX
CPOKOB, MPEYCMOTPEHHBIX HACTOSAIIUM AJIMUHUCTPATUBHBIM PETTIAMEHTOM.

3nauenue nokazarens 100% roBopuT o TOM, YTO yciyra MNpPEIOCTaBISETCS B
CTPOTOM COOTBETCTBHUH C 3aKOHOAATEIBCTBOM;

4) ynoBIE€TBOPEHHOCTH (Y1):

Vi =100% - Kypx / Ksags X 100%,

rae:

Ko6x - KOIMUECTBO 00KaIOBaHUM MTPU MIPEIOCTABICHUHU TOCYIapCTBEHHON YCIIYTH;

K,u45 - KOJIMYECTBO 3asIBUTEIIEH.

3nauenue nokazarenst 100% cBUAETENbCTBYET 00 YIOBJIETBOPEHHOCTH TpaXkIaH
Ka4eCTBOM MPEJOCTABICHUS TOCYIAPCTBEHHON YCIIyTH.

B nponecce npeaocraBieHus TOCyIapCTBEHHON YCIIYTH 3aBUTEINb, €T0 3aKOHHBIN
MPEICTABUTENb WM JOBEPEHHOE JIMIO BIIpaBe oOpamiarbcs B YIpaBICHUE 3a
MOJIy4YeHHEM MH(POpPMAILIMU O XOJI€ MPEJOCTABICHUS TOCYIaPCTBEHHON YCIYTH, JTUYHO,
10 TIOYTE WJIU C UCTIOJI30BaHUEM MH(DPOPMAIIMOHHO-KOMMYHHUKAITMOHHBIX TEXHOJIOTUH.

2.17. Wuwpie TpeOoOBaHUS, B TOM YHUCJIE YYUTHIBAIOIIME OCOOCHHOCTHU
MPEAOCTABIICHUS] TOCY/IapCTBEHHON YCIYTd MO AKCTEPPUTOPUAIBHOMY TMPUHLUMY (B
Clly4yae, €CJIM TOCYIapCTBEHHas ycClyra MPEeAOCTaBISETCS MO AKCTEPPUTOPHATBHOMY
MPUHITUITY) U 0COOCHHOCTH MPEN0CTABICHUS TOCYIAPCTBEHHOM YCIYTH B AJIEKTPOHHOMN
dbopme

locynapcTBeHHast yciyra no 3KCTeppuTOopuanbHOMy mpuHiuny MOL[ He
PEI0CTaBISETCS.

2.17.1. Ilpu npempocTaBieHUH TOCYIapCTBEHHOM YCIyTH B yiipaBieHue uian MOI]
JOJDKHOCTHBIMM JIMIIAMH MOTYT B COOTBETCTBUU C AJIMUHHUCTPATUBHBIM PETIAMEHTOM
OCYILIECTBIATHCS:

MH()OPMUPOBAHUE 3asBUTENIEH O TMOPSAKE MPEAOCTABICHUS TOCYIapCTBEHHOU
ycayru B MOILI, o xone BBINOJHEHHS 3ampoca O MPEJOCTABICHUH TOCYIAPCTBEHHOM
YCIyTd, MO HWHBIM BONPOCAM, CBSI3aHHBIM C TPEAOCTaBICHUEM TOCYIapCTBEHHOM
YCIYTH, a TaKXe KOHCYJIbTUPOBAHHE 3asiBUTENEH O TOpSJIKE MpPeloCTaBICHUS
rocyaapcTBeHHou yciayru B MOII;

MIPUEM 3aMpPOCOB 3asIBUTENIE O MPEJOCTABICHUM TOCYIAPCTBEHHOM YCIYyTH U
WHBIX JOKyMEHTOB, HEOOXOIUMBIX JIJISl IPEIOCTABIICHUS TOCYIapCTBEHHON YCIIYTH;

BbIJ]aua 3asBUTENISIM YBEJOMJICHUM O NPUHSATOM PEUICHUH B MPEAOCTaBICHUU
rOCYy1apCTBEHHOM YCIIyTH;

WHBIC JCHCTBUS, HEOOXOAUMBIE JJI TIPEIOCTABICHUS TOCYIapCTBEHHOMN YCIIyTH, B
TOM  YHCJIE€  CBSI3aHHBIE C  NPOBEPKOM  JEMCTBUTEIBHOCTH  YCHJICHHOU
KBATU(UIIMPOBAHHON JJICKTPOHHOM TOJAIMUCH 3asBUTEJISA, MCIOJBb30BAHHON TMpHU
oOpalieHn 3a MOJYyYEHHEM TOCYJapCTBEHHOM YCIyrd, a TakKe C YCTaHOBJIECHUEM



NEpPEYHs] CPEACTB  YIOCTOBEPAIOLIMX LEHTPOB, KOTOPbIE JIONMYCKAKOTCA  JJIsS
UCIOJIb30BaHMS B LENSAX OOecrneueHus: YKa3aHHOW MPOBEPKUM M ONpPENEsioTCs Ha
OCHOBAaHMM YTBEPKJIAEMOM yIpaBieHHeM 1o cortacoBanuio ¢ denepanbHoi ciryx00i
6e3onacHocTu Poccuiickoit denepamnuu Moaenu yrpo3 6e30nacHOCTH MHGOPMAILUU B
UH(OPMAIIMOHHON CHUCTEME, HCIIONb3yeMOM B IeNsIX MpueMa oOpallleHuid 3a
MOJTyY€HHEM TOCYIapCTBEHHOMN YCIyTH U (WJIM) IPEI0CTaBICHUS TAKON YCIyTH.

KomriekcHbIN 3anpoc TOMKEH CoAepKaTh YKa3aHUE Ha TOCY/IapCTBEHHBIE U (WJIH)
MYHHIIMIIAJIBHBIE YCIYTH, 3a MPEAOCTaBICHHEM KOTOPBIX OOpaTWiCsA 3asBUTENb, a
TAKXKE COITIache 3asBUTENs Ha ocymecTBieHne MO®PL[ or ero WMeHW JEHCTBUI,
HEO0OXOIUMBIX JUJISl UX MPEAOCTABICHHUS.

[Ipy mpueMe KOMIUIEKCHOTO 3ampoca y 3asBUTEINS JOJDKHOCTHbIE juna MOIL]
00s3aHBI  TIPOMH(POPMUPOBATH €ro 000 BCEX TOCYIApCTBEHHBIX W  (WIN)
MYHULIMOAIbHBIX ~ yCIIyrax, yCJIyrax, KOTOpbl€ SIBIIIIOTCA HEOOXOAUMBIMU U
00s13aTeNbHBIMU Il TIPEOCTABICHUSI TOCYIAPCTBEHHBIX U MYHUIUIAIBHBIX YCIYT,
MOJIyYeHHE KOTOPHIX HEOOXOAMMO /I TOJYy4YEHUS TOCYHapCTBEHHBIX U (WIIK)
MYHULHANAIBHBIX YCIYT, YKa3aHHBIX B KOMIIJIEKCHOM 3aIpocCe.

OO1muMii CpOK BBHIMOTHEHHUS] KOMIUIEKCHOTO 3apoca UCUUCIISETCS KaK HauOoJIbIas
IPOJOJDKATEIIBHOCTh ~ MPENOCTABICHUSI TOCYIapCTBEHHOM YCIyTM B  COCTaBe
KOMILIEKCHOTO 3ampoca ISl «IapajuleNIbHBIX» YCIYyT WM Kak CyMMa HauOOJbIIUX
CPOKOB OKa3aHHUsl TOCYAApCTBEHHBIX YCIYI B COCTABE KOMIUIEKCHOTO 3arpoca i
«TOCJEN0BATEIBHBIX» YCIYT.

[Ipn ocymecTBieHHH 3anmvMcu Ha npuem ynpasineHue unu MOIL[ He Brpase
TpeOOBaTh OT 3asBUTENSl COBEPIICHUS HWHBIX JICUCTBUM, KpOME MPOXOXKICHUS
UJICHTUPUKALIMU U ayTEHTU(PUKAIIMU B COOTBETCTBUU C HOPMATUBHBIMHU IMPABOBBIMU
akramu Pocculickon denepanuu, yKazaHHs LIEJIHU MPUEMA, & TAKKE IPEAOCTABICHUS
CBEICHUH, HEOOXONMMBIX [UIsl pacuera JJIMTEIbHOCTH BpPEMEHHOIO HMHTEpBaa,
KOTOPBIH HEOOXOIMMO 3a0pOHUPOBATH JIJISl TIPUEMA.

3anmuch Ha TPUEM MOXKET OCYIIECTBISTHCS TMOCPEACTBOM HH(POPMAITMOHHON
CUCTEMbI MUHUCTEPCTBA, KOTOpasi 00eCcreunBaeT BO3MOKHOCTh HHTErpalnu ¢ EnuHbIM
MOPTAJIOM U PETHOHAIBHBIM TTOPTAJIOM.

3anuch Ha pueM B ML MokeT OCyIeCTBISATHCS CAEAYIOMUMHE CIIOCO0aMHu:

a) Tpu JUYHOM oOpamieHun 3asButenss B MO®Ll, B ToM uucie mocpencTBom
MH(}OPMAIIMOHHBIX KHOCKOB (MH(POMATOB), ycTaHOBJIEHHbIX B MDII;

0) mocpencTBoM TeneOHHOM CBA3H;

B) B cetu «MuTepHer» Ha odunmansHoMm nopraie cetu M®PI[ CtaBpomnosibCKoro
Kkpas (umfc26.ru);

T') IOCPEACTBOM PErMOHAIIBHOTO MopTaia.

[lo >xemaHuio 3asiBUTENSL 3asBICHUE MOXET OBITh TMPEJICTABICHO UM B
AIIEKTPOHHOM BUJE. 3asiBlieHUE, OPOPMIIEHHOE B 3JIEKTPOHHOM BHJIE, MOJIKCHIBAETCS
C TIPUMEHEHUEM CPEACTB IJIEKTPOHHON MOAMUCH B COOTBETCTBUU C TPEOOBAHUSIMH,
ycTaHOBJICHHBIMU DenepanbHbIM 3aKOHOM «OO0 3JIEKTPOHHOUW MOMIMUCH» M CTAThIMH
211 wu 21.2 @enepanmpHoro 3akoHa «OO0 opraHu3aluyd  IPEIOCTaBICHUS
TOCY/IapCTBEHHBIX W MYHUIUNAIBHBIX YCIyD», W HaNpaBisieTcsl B YIPaBIICHHUE,
MPEIOCTABIIAIONIEE TOCYAIAPCTBEHHYIO YCIYTY, C HCIOJIb30BaHUEM HH(OPMAaIMOHHO-
TEJICKOMMYHUKAIIMOHHBIX CETe OOIEeTro Mojb30BaHus, BKIO4as ceTh «HTepHeT), a
UMEHHO:
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3asiBJICHHE U JIOKYMEHTBI, MPEJICTaBICHHbIE B (JOpME DIEKTPOHHOTO JOKYMEHTA,
JIOJIKHBI OBITH MOAMCAHBI AJIEKTPOHHOM MOJNUCHIO U TIPE/ICTaBIeHbl B popmate *.rtf,
*.doc, *.odt, * jpg, *.pdf:

JIMYHO WJIH Y€pe3 3aKOHHOTO MPEACTABUTEIIS PH MOCEUIEHUN YIIPABJICHNUS,

nocpencTsoM ExauHoro moprana, perioHagbHOTO MopTajia, O(pUIMaIbHOIO caiTa
MUHHCTEPCTBA;

UHBIM CIIOCOOOM, TMO3BOJISIOIIMM NEPENaTh B AJIEKTPOHHOM BHUJAE 3asBICHHS U
VHBIC TJOKYMEHTHI.

[Ipu oOpameHnn B SIEKTPOHHOH ¢GopMe 3a TMOIMYyYECHHUEM TOCYTapCTBEHHOU
YCIIYTH 3asBJIEHUE M MPUIAraeMble K HEMY JIOKYMEHTBI MOJAMNUCHIBAIOTCS TEM BUIOM
AJIEKTPOHHON TOJNUCH, JOIMYCTUMOCTh HCIOJIb30BAHMS KOTOPOM YCTaHOBJIEHA
(denepanbHBIMU  3aKOHAMH, PEIVIAMEHTUPYIOIIMMHU  TOPSIOK  MPEIOCTABICHUS
rOCYIapCTBEHHOM yCIIYTH.

B cnywasx ecnu ykazaHHbIMU (enepajibHbIMU 3aKOHAMHM HUCIOJb3YEMBIN BH]I
ANIEKTPOHHOMN MOJIMCH HE YCTAHOBJICH, BHUJ 3JIEKTPOHHON MOIIWCH OINMPEAEISIETCA B
COOTBETCTBUM C KPUTEPHUSAMHU OIPEAEICHUS BHIOB DJJIEKTPOHHOW  IOJIIUCH,
UCTOJb30BAHUE  KOTOPBIX  JIOMYCKAaeTcs Mpu  OOpalleHHH 3a  IOJyYEHHEM
TOCYIapCTBEHHbIX M  MYHUIMOAJIBHBIX  YCIyI, CONJIACHO  IOCTAaHOBJICHUIO
IIpaButenncTtBa Poccuiickoii @enepannu ot 25 utoHs 2012 . Ne 634 «O Bugax
AJIEKTPOHHON MOAMMUCH, HCIONb30BAHUE KOTOPBIX IOMYCKAeTCs MpU OOpalleHuu 3a
MOJIyYEHUEM TOCYTAPCTBEHHBIX U MYHULIUMTAJIBHBIX YCIIY).

B cnydae eciu mpu oOpalieHMd B DJJEKTPOHHOU (dopMme 3a TMOoJydeHUEM
rOCyJapCTBEHHOM yCIAyru UAeHTU(UKAIUS W ayTeHTU(UKALUS 3asgBUTENS -
(U3MYECKOTO JMIA OCYIIECTBIAIOTCS C HCHOJIb30BAHUEM E€JIMHOM  CHUCTEMBI
UAEHTU(UKALMK M ayTEHTU(HUKAUU, TO 3asBUTEIb HMMEET MPaBO HCIOJIb30BATh
MPOCTYIO 3JEKTPOHHYIO MOANUCh MpH OOpalieHuH B 3JIEKTPOHHOH ¢dopme 3a
NOJIyY€HHEM TOCYIApCTBEHHOM YCIIYTH IPU YCIOBHHM, YTO IPU BbIJAYE KIIF0Ya IPOCTON
AIIEKTPOHHON MOJMUCH JUYHOCTh (PU3UUECKOTO JIMIAa YCTAaHOBJIEHA NPU JINYHOM
IpHeMe.

[Tpu oOpamenun B (opMe BIEKTPOHHOTO JOKYMEHTAa B LEISAX MOJy4eHUs
rOCyJapCTBEHHOM YCIYTH TIOCPEICTBOM CailTa MHHHUCTEPCTBA IIyTEM 3alycKa
NoJlydeHusl yciyru B pasnene «JIMuHbli  KaOMHET» HCMONB3yeTCs MpocTast
AIIEKTPOHHAsA TOANKCH (aBTOpHU3aUus JIOTWUH/Maponb). s momydeHus nocrtyna K
JUYHOMY KaOMHETY Ha O(UIMaIbHOM CalT€ MUHUCTEPCTBA 3asSBUTENI0 HEOOXOAMMO
oOpaTUTbCS B yIpaBi€HHE ISl MOIy4yeHUs mnapois. JIormHoOM sABIsSETCS CTPaxoBOM
HOMEP MHIUBU]IYAJIbHOTO JUIEBOTO CYETA 3aABUTEIS.

[Ipn mpenocTaBaeHUU YCIYTH B AJIEKTPOHHON (hopMe 3asBUTEIIO0 MOCPEICTBOM
M3MEHEHMs cTaryca YCIYrd B JINYHOM KaOMHETE WJIM MO aIpecy AJIEKTPOHHOM MOYTHI,
YKa3aHHOMY B 3asIBJICHUHU, B (POpME 3IIEKTPOHHOTO JOKYMEHTA HaIlPaBIsETCS:

a) yBEIIOMJIEHHME O 3allMCHU Ha TpueM B ymnpasieHue unu MOIL, comepxariee
CBEIEHUS O J1aTe€, BPEMEHHU U MECTE NPUEMA;

0) yBemOMIJICHHE O TpHUEME M PErucTpalu 3asBICHUS U HHBIX JOKYMEHTOB,
HEOOXOJMMBIX ISl IPEAOCTaBICHUS YCIYTH, COIepKallee CBeleHus 0 (pakTe nmpuema
3asBJICHUS W JTIOKYMEHTOB, HEOOXOMUMBIX MJisi MPEAOCTABICHHS YCIYTH, W Hadaje
MIPOLIEYyPBI IPETOCTABIEHUS YCIYTH, @ TAK)KE CBEICHUS O JaT€ U BPEMEHU OKOHYAHUS
PEeIOCTaBIEHUSL YCIYTH JIMOO MOTUBUPOBAHHBIN OTKA3 B MPUEME 3aSBICHUS] U UHBIX
JOKYMEHTOB, HEOOXOIUMBIX JIJISl IPEIOCTABIEHUS YCIIYTH;
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B) YBEIIOMJICHHE O pe3yJIbTaTaX pacCMOTPEHHS IOKYMEHTOB, HEOOXOAMMBIX st
NPENOCTABIEHUS YCIYTH, COIEpXkALIEe CBEACHUSA O MPUHIATHU MOJOKHUTEIBHOTO
pelieHusT O TPEAOCTABIECHUHU YCIYTM W BO3MOXXHOCTH IOJIYYUTh PE3YJAbTAT
PEOCTaBICHUS YCIYTH JTMOO0 MOTUBUPOBAHHBIN OTKAa3 B MPEJOCTABICHUH YCIYTH.

B03MOXXHOCTB NIOJIyYEHUSI YBEIOMIIEHUS O PE3YJIBTATE TOCYIapCTBEHHOMN YCIyTH B
dbopMe DNEKTPOHHOTO JOKYMEHTa WM JIOKYMEHTa Ha OyMaXHOM HOCHUTENe
oOecreunBaeTcs 3asBUTENI0 B TEUEHUE CPOKA JIEUCTBHS PE3yibTara MpPeJoCTaBICHUS
rOCYIapCTBEHHOM YCIIYTH.

B03MOXXHOCTh TONyueHHUsi pe3yabraTa TOCYJapCTBEHHOM yciuyru B (opme
AIIEKTPOHHOTO JOKYMEHTAa HJIM JOKyMEHTa Ha OyMa)kHOM HOCHUTeENle 00eCIeuynBaeTCs
3asBUTEINII0 B TEUCHHUE CPOKA JIEWCTBUS PE3YJIbTaTa MPEIOCTABICHUS TOCYIapCTBEHHOU
YCIIYTH.

[IpoBepka  JIOCTOBEPHOCTH MIPOCTOM BIEKTPOHHOMN MOJAIUCH 1581051
KBAJIM(PUITMPOBAHHON SJIEKTPOHHOM TMOANMMCH OCYIIECTBISIETCS €IMHOM CUCTEMOM
UACHTU(UKALUY U ayTEHTU(OUKAIIMN B aBTOMAaTHYECKOM PEXHUME.

3. Cocras, NOCJIEN0BATEIBLHOCTD U CPOKH BBITTOJHEHUS
aJIMMHUCTPAaTUBHBIX IIpoLeayp (AeicTBUil), TpeOOBaHUS K MOPSAIKY
UX BBIIIOJTHEHMSI, B TOM YHCJIE€ OCOOEHHOCTH BBIMOJIHEHUS
aMUHUCTPATUBHBIX NPOLEAYD (IEUCTBHIT) B 3JIEKTPOHHOU (hopme,
a TaKKe 0COOEHHOCTH BBIMIOJHEHUS aIMUHUCTPATUBHBIX IIPOLIEAYP
(meiicTBMil) B MHOTO(DYHKIIMOHAJIBHBIX LIEHTPaX MPEA0CTABICHHUS
rOCYJapCTBEHHBIX U MYHHUIIUIAIbHBIX YCIYT

3.1. IlpenocraBneHue rocyqapCTBEHHOW YCIYyrH BKJIIOYAET B CeOsl CIEayrOlIue
aIMUHUCTPATUBHBIE TIPOLICTYPHI:

WHOOPMHUPOBAHNE U KOHCYJIBTUPOBAHHE 3ASBUTEIS 110 BOMIPOCY MPEIOCTABICHUS
rOCyAapCTBEHHOMU YCIIYTH;

NpUEM U pErucTpalusl 3asdBICHUS M JIOKYMEHTOB Ha NPEIOCTaBJICHUE
rOCyAapCTBEHHOM YCIYTH;

MOPSIJIOK OCYIIECTBICHHS B AJIEKTPOHHOM (hopMe, B TOM YHCIIE C UCTIOIh30BaHUEM
Enunoro noprana, OTAENbHBIX aIMUHUCTPATUBHBIX POLIEYD;

B3aMMOJICHCTBHE  yIpaBiICHUS C  OpraHu3alUsMH, YYacCTBYIOIIUMU B
MPEAOCTABICHUH TOCYydapCTBEHHOW yciayrd (dhopMuUpoBaHME U  HalpaBlICHUE
MEKBEIOMCTBEHHBIX 3aIIPOCOB);

MpOBEpKa MpaBa 3asBUTENsI HAa TNPEIOCTABICHUE TOCYIAPCTBEHHON YCIYrU U
dbopMupoBaHUE MaKeTa JOKYMEHTOB Jisi O(OPMIICHHS CIIMCKOB JIMII, MPETEHIYIOMINX
Ha MIPUCBOCHUE 3BAHUS;

MPUHATHE pellIeHHs] 00 0TKa3e BO BKIIOYEHUHU B CIIMCOK M YBEIOMIJICHUE 00 OTKa3e
BO BKJIFOYEHUU B CIHCOK;

oopMIICHHE CTIHCKA U TIPUHSITHE PEIICHUS 00 YTBEP>KIECHNUH CITUCKA;

HaIlpaBJICHHUE IOKYMEHTOB Ha CIIOPHYIO KOMHUCCHIO;

OCOOEHHOCTH BBITMIOJTHEHUSI QJMUHUCTPATUBHBIX Mpoleayp (nedcTBuil) B
MHOTO(YHKIIMOHATBHBIX ~ IIEHTpPaX  MPENOCTaBIE€HUS  TOCYJApCTBEHHBIX U
MYHULIMOATbHBIX YCIIYT;



NOPSIJIOK UCTIPABICHUSI JOMYUIEHHBIX OINEYAaTOK M OIMIMOOK B BBIJIAHHBIX B
pe3yJbrare NpeaoCTaBICHUS TOCYJapCTBEHHON YCIYTU JOKYMEHTAX.

3.2. Onucanue aIMMHUCTPATUBHBIX MIPOLIETYD.

3.2.1. HUudopmupoBaHre U KOHCYJAbTUPOBAHHUE 3aSBUTENSL IO BOIPOCY
PENOCTABIEHUS TOCYIAPCTBEHHON yCIIyT!

OcHoBaHuEM 71l Hayaia aJMUHUCTPATUBHOW MPOLEAYPHI sBIseTCS oOpaiieHue
3asiBUTEIS TMYHO UJIM MIOCPEICTBOM TeIe(OHHOM CBsI3U B yrpaBieHnue a1udo MOLI.

ConepxaHue aIMUHUCTPATUBHON MTPOLIETYPHI BKIIFOYAET B CEO:

npeaocTaBieHrue HHGOPMAIIMH O HOPMATUBHBIX MPABOBBIX aKTaX, PErYIUPYIOIINX
MOPSAZOK ITPEAOCTABIECHUS TOCYAAPCTBEHHON YCIIYTH;

pa3bACHEHUE MOPAJKA, YCIOBHM M CpPOKAa NIPENOCTABICHUS T'OCYyJapCTBEHHOU
YCIYTH;

BbI1aua (QOpMBI 3asBICHUS U CIOUCKAa JOKYMEHTOB, HEOOXOMUMBIX MJis
NPENOCTABIEHUS TOCYIAPCTBEHHOM YCIIYTH;

pa3bsACHEHHE TOPAJIKA 3alOJIHEHMs 3asBICHUS, MOpsiaka cOopa HE0OXOIUMBIX
JOKYMEHTOB U TPeOOBAHUM, IPEABSIBIAEMbIX K HUM;

npeacTaBlIeHne UH(POPMALUK O CIy4yasiX, KOrja 3asBJI€HUE U JTOKyMEHThI MOTYT
ObITh IOJIaHBbl 3afBUTEJIEM HAa KOMHCCHUIO IO PACCMOTPEHHUIO CIOPHBIX BOIPOCOB,
BO3HUKAIOLIUX IIPU IIPUEME JOKYMEHTOB I IPUCBOCHUS 3BaHUM «Betepan Tpyna» u
«Berepan Tpyna CTaBpOmoOibCKOTO Kpas», 00pa30BaHHOW MNpPHUKA30M MHHHCTEPCTBA
COLMAJIbHOTO PAa3BUTHS M 3aHATOCTM HaceineHus CTaBpOmOJILCKOro Kpas oT 29
deBpaiist 2012 . Ne 114, (nanee - ciopHasi KOMUCCHSI) U O TIOPSIAKE UX TOJJauH.

AJIMUHHCTpaTUBHAS MPOLEypa OCYIIECTBISIETCS B A€Hb OOpaIleHUs 3asiBUTEIS.
OOmuit MakCUMaNbHBI CPOK BBITIOJHEHHS aJIMHUHUCTPATUBHON mporexaypsl - 20
MUHYT.

VYKka3aHHas aJMUHUCTpPAaTUBHAs MPOLIETYpa BBIOJIHAETCS JOJKHOCTHBIM JIMIIOM
ynpasieHus 1u60 M®IL, oTBeTCTBEHHBIM 32 KOHCYJIBTUPOBAHUE 3aIBUTEIS.

Pe3ynpratoM aJIMHHHCTPAaTUBHOM MpPOLIEAYpPHl SBISETCS, B 3aBHCUMOCTH OT
ciocoba oOpallleHusi, TPEACTABICHUE 3asgBUTENI0 HHPOPMAIUK O TIOPSAIKE
IPEJOCTABICHUSI TOCYIapCTBEHHOW YCIyru M (WJIM) Bbladya 3asBUTENIO HEPEUHS
JOKYMEHTOB, HEOOXOAUMBIX JUIsl IPEI0CTABICHHSI TOCYAapCTBEHHOM YCIIyTH.

JIOJDKHOCTHOE  JIMLIO  YHPABIEHHS, OTBETCTBEHHOE 32 KOHCYJIBTUPOBAHME
3asiBUTENS, pETUCTpUPYET (akT oOpalleHus 3asBUTENS IyTeM BHECEHUSI HH(POpMalnu
00 oOpalieHnu 3asBUTEINI B aBTOMAaTU3MPOBaHHYI0 HHPopMalmoHHyto cuctemy ANC
ACII unu B xypHan no ¢opme, ycTaHaBiuBaeMoi yrpapieHnem. PabotHuk MOI]
peructpupyert (akt oopamenus 3assurens B [ 1IC MOLI.

CnocoboM (ukcanuu pe3ysiabrara BBHINOJIHEHHUS aAMUHUCTPATUBHOW MPOLIETYpPbI
JMOJDKHOCTHBIM ~ JIMIIOM  ympaBieHus  Jubo  MOILl,  oTBEeTCTBEHHBIM  3a
KOHCYJIbTUPOBAHUE 3asiBUTENIS, SIBISIETCA pErucTpanus (akra oOpalleHus 3asBUTENS
myTeM BHeceHHs uHbopmamuu o0 oOparieHuH 3asBUTENS] B aBTOMAaTU3MPOBAHHYIO
undopmarmonnyto cuctemy B AWC ACII, B xypuan wim B [MMC M®I[ mo
yCTaHABIMBAEMO ynpasiieHUEeM JIn00, cOoTBeTcTBeHHO, MDIL] dopme.

KputepreM npuHATHS pelieHus SBIseTCs 0OpalieHre 3asiBUTEIS.

CriocoOoM (ukcanu pesyibraTa BBIMOJIHEHUS aIMUHUCTPATUBHOW MPOLEAYpPHI
SABIAETCS perucTpamust Qakra oOpamieHuss MmyTeM BHeceHus wuHdpopManuu o0
obOpamenun B AUC ACII, B xxypuain uinu B ' UC M®II.
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3.2.2. Ilpuem u peructpauus 3asBICHUS U JOKYMEHTOB Ha MPEIOCTABICHUE
rOCYIapCTBEHHOU YCIIyTH

3.2.2.1. OcHoBaHueM s Hayajga aIMUHUCTPATUBHOW MPOLEIYPHI SBISAETCA
NOCTYIUICHUE 3asABICHUS B yrpasiieHHne uiu M®DI[ ¢ KOMIUIEKTOM JTOKYMEHTOB,
yYKa3aHHBIX B OANYHKTE 2.6.1 AJIMUHUCTPATUBHOTO pEIiaMeHTa.

ConepxaHue aJIMUHHCTPATUBHOM MpOIEAypbl BKIIOYAET B ce0sl YCTaHOBJICHUE
JTUYHOCTH 3asBUTENS (MPU JTUYHOM OOpAaIeHUH), MPOBEPKY MOJIHOMOYUN 3aKOHHOTO
MpEACTAaBUTENS JIMOO MHOTO JOBEPEHHOTO JIMIA JEHCTBOBATH OT MMEHU 3asiBUTEIIS
(mpu oOpaleHNH 3aKOHHOTO MPEACTaBUTENS TMOO MHOTO JOBEPEHHOTO JIUIA), TIPUEM,
PETHCTPALAIO TOKYMEHTOB, 0(hOpMIICHHE KOTHIA TOKyMEHTOB, 0()OPMJIICHUE U BBIIATY
PACIUCKU O IPUEME 3asIBJICHUS U IOKYMEHTOB.

VkazaHHas aIMUHUCTPATUBHAs TMPOLEAYpa  BBINOJIHACTCS  CHEHHUAIUCTOM
yIpaBJIEHUSI, OTBETCTBEHHBIM 3a IIPUEM U PETUCTPAIUIO TOKYMEHTOB.

OOmuii MakCMMaJbHBIM CPOK BBIMIOJIHEHUS] aAMUHUCTPATUBHOW Mpoueaypsl 15
MUHYT.

3.2.2.2. B cnyuyae npecTaBieHus 3asiBUTEIEM JOKYMEHTOB HE B IMOJIHOM O00beMe
u (unM) HeHaanexalie oQOpMIICHHBIX CIEHUAUCT YIPABICHUS, OTBETCTBEHHBINA 3a
IpUEM JIOKYMEHTOB, II0 UTOTaM IpUeMa JOKYMEHTOB OTHAET B KOHIE MpHUEMa, a B
Cilydae IMOJY4YEHUs 3asBIICHUS IO MOYTE HANpaBISIeT B T€UeHHE 2 pabodyux AHEH co
JIHSI UX TIOJTyY€HHs], 3aBUTEIII0 YBEIOMIICHHE O MEPEYHE HEJIOCTAOIINX JOKYMEHTOB U
(WM) TOKYMEHTOB, HeHaIJIexKaie 0(hOpPMIICHHBIX.

B cnyuyae ecnu TOKyMEHTHI, MPEACTABICHHbBIE 3aABUTENIEM B KONUAX, COIEpKar
HEYUTAEMYI0 MH(pOpMaLUiO JTUOO0 OTIAEIbHbIE HEUYUTAEMbIE CUMBOJIbI, PEKBU3UTHI WIIH
neyaTv, TOAYUCTKHU, TMPHUIKUCKUA, UCIPaABICHUS, HUHPOPMAIUIO, JOMYCKAIOIIYIO
MHOT'O3HAaYHOCTh MCTOJIKOBAHUS COIEPKAHUS COOTBETCTBYIOIIETO JOKYMEHTA, a TAKXKe
MIPOTUBOPEUMBYI0O MHPOPMALMIO U KAKUE-TMOO OCOOCHHOCTH, KOTOpPbIE MPUBOMSIT K
HEOJHO3HAUYHOMW OLIEHKE €T0 COJIEpPKAaHUS WU BCEro IOKYMEHTA B 1I€JI0M, CIIELUAIINCT,
OTBETCTBEHHBIM 3a MpUEM JOKYMEHTOB, B TEUeHHE 2 palbouyux JHEW CcO JHA HUX
NpENCTaBlICHUs  HaMpaBisieT  3asBUTENI0  YBEJOMJICHHE O  HEO0OXOIMMOCTHU
MPE/ICTABIICHUs OPUTHHAJIOB 3THX JOKYMEHTOB B (DOpPME AIEKTPOHHOTO JOKYMEHTA 10
aZipecy MEKTPOHHOM MOYTHI, YKa3aHHOMY B 3asIBJICHUU, UJIM B TUCbMEHHON (popme 1o
MIOYTOBOMY aJIPECY, YKa3aHHOMY B 3asIBJIICHUHU.

Ecnu B Teuenue 15 paboumx gHEN CO JHS MOJyYEHUS YBEAOMIICHHS O TMEpEYHE
HEJOCTAIONIUX JOKYMEHTOB U (WJIM) JOKYMEHTOB, HeHa/JIexKaile o(pOPMIICHHBIX WIH
YBEAOMJIEHUE O HEOOXOAMMOCTH NPEJICTABICHUS OPUTMHAIOB 3TUX JOKYMEHTOB
3asBUTEJIb HE MPEJCTABWII yKa3aHHbIE B HEM JOKYMEHThI (OpUTMHANbl JOKYMEHTORB),
YIPABJICHUE OCTABIISAET 3asBJICHUE U IOKYMEHTBI O€3 PaCCMOTPEHHUS.

KputepusiMmu NpUHSTHS pEUICHUS O HANPaBICHUM 3asBUTEIIO YBEIOMJICHUS O
NepeyHe HEAOCTAIoOUX JOKYMEHTOB M (WJIH) JOKYMEHTOB, HEINPaBUJIbHO
Oo(QOpPMIIEHHBIX,  SBJISIIOTCSI ~ OCHOBaHHWS, yKa3aHHble B  moAamyHkre  2.9.1
AJIMUHUCTPATUBHOIO PEIIaMEHTA.

3.2.2.3. CpeumanucTt yIpaBi€HHUs, OTBETCTBEHHBIH 3a IPUEM JOKYMEHTOB,
pa3bsCHSIET MOPSJAOK IMOAAYM 3asiBIICHUS M JOKYMEHTOB Ha CIIOPHYIO KOMUCCHIO,
MOPSIIOK  UCTPEeOOBAaHUSI HEIOCTAIOMIUX JOKYMEHTOB; MO JKEIaHWIO 3asBUTENS
MIPUHUMAET 3asBJICHHE W JTOKYMEHThI Ha CHOPHYIO KOMHUCCHUIO MU PETHCTPUPYET €ro B
NOpSAJIKE, YCTAHOBJIEHHOM YIIPABICHUEM, B CIEIYIOIINX CIyYasX:
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HaIuuus B JOKYMEHTaX,  MOATBEpXKAAOIMX  (PaKT  HarpaxaeHus,
opdorpadudeckrx OMMOOK UIU OMHUCOK;

HaJM4Msl B TPYAOBOM KHWKKE 3asIBUTENS 3alIMCH O HATPaXKICHUH IPU OTCYTCTBUU
HarpaJgHbIX JOKYMEHTOB WM CIIPABOK U3 apXUBHBIX YUPEKICHUM;

IIPEICTABICHNS CIPABOK, BBIJAHHBIX OpraHU3alUsAMM, HE SBILSTFOLIUMUCS
ApXUBHBIMHM YUPEXKJEHUSAMHU, MOATBEpKAAOMUX (akr paborel B roasl Bemmkoi
OTtedecTBEHHON BOWHBI B HECOBEPIIEHHOJIETHEM BO3pacTe, a TaKXe JOKYMEHTOB,
MMEIOIIMX PA3MBIThIE NI€YATh, HOANUCH(1), YIIIOBOM LITaMII;

NpEICTaBICHUs JOKYMEHTOB, OG(OpPMICHHBIX C HapylIeHHEeM TOpsjKa,
YCTaHOBJICHHOTO 3aKOHOAATENbCTBOM Poccuiickon denepanyu U 3aKOHOAATENBCTBOM
CraBponoyIbCKOTo Kpasi;

BO3HMKHOBEHUSI CIOPOB II0 BOINPOCAaM, CBSI3aHHBIM C BKJIIOYEHHEM B CIHUCKHU
rpaKJaH, IPETEHIYIONIMX Ha PUCBOEHUE 3BaHus «Berepan Tpyna» u «Berepan Tpyna
CraBponosIbCKOTO Kpash», U HE IOJYYMBIIMM YETKOTO ONPEACIICHHs B IEUCTBYIOLIEM
3aKOHOJIATENbCTBE.

3.2.2.4. Cneuuanuct yHpaBlICHUs, OTBETCTBEHHBIM 32 IPUEM JIOKYMEHTOB,
opopmiiieT B 2 3K3EMIUIpaX pacluCcKy O MPHEME W PErucTpalud 3asBICHUS U
JOKYMEHTOB IO (OpME COIIACHO NPUIOKEHHUIO 2 WIM YBEIOMIIEHHE O MEpeyHe
HEIOCTAIOUIUX JOKYMEHTOB U (W) JOKYMEHTOB, HENIPaBUIbHO O()OPMIICHHBIX (OJUH
AK3EMIUISIP KOTOPOM OTAAET 3asiBUTENI0), BBOAUT HH(poOpManuio o0 oOpamieHuu u
noJjiaue 3asBJICeHUs Ha noiiydeHue rocynapcrseHHon yeiayru B AUC ACII (s MOI] -
I'MC M®L); B cnyyae nmogayu JOKYMEHTOB HAa CHOPHYIO KOMHUCCHUIO O(QOpPMIISIET B 2
AK3EMIUISIPAX PACIUCKY O MIPUEME 3asBJICHUS U IOKYMEHTOB Ha CIIOPHYIO KOMHCCHIO U
B TEUEHHE OAHOrO paboyvero JHs MepPEeNaeT ux B MOPAJIKE JEI0NPOU3BOICTBA:

CHELMAIIUCTY, OTBETCTBEHHOMY 3a (DOPMHUPOBAHUE CIHMCKOB, - B Clydae
MIPEAOCTABIECHNS] JOKYMEHTOB, YKa3aHHBIX B MOMIYHKTax 2.6.1 AZMUHHCTPAaTHBHOTO
pEerIaMeHTa;

CIELIUAJIACTY, OTBETCTBEHHOMY 3a HAIpaBICHUE JIOKYMEHTOB Ha CIOPHYIO
KOMHMCCHIO, - B CJy4ae IpEICTABICHUs 3asBJICHUSA M JIOKYMEHTOB Ha CIIOPHYIO
KOMHUCCHIO.

Pe3ynpraToM agMUHUCTPATUBHON MPOLIEYPHI ABISETCS Bblada 3asiBUTENIO:

PacCIUCKH O IPUEME U PETMCTPALMH 3asIBJIEHUS U JJOKYMEHTOB;

YBEAOMJIEHUSI O IME€pPEYHE HEAOCTAIOUIMX JOKYMEHTOB M (MJIM) JOKYMEHTOB,
HEIPaBUIbLHO 0(DOPMIICHHBIX;

PacIUCKH O IpUEME 3asiBJICHUS U JOKYMEHTOB Ha CIIOPHYIO KOMHCCHIO.

CnocoboM (ukcanuu pe3ynbrara BBITOJIHEHUS aIMUHUCTPATUBHOU MPOIEAYpPbI
ABigeTcsl BBOA HMH(opMmanuu 00 oOpalieHMM W MoAaye 3asBICHUS Ha TMOJy4YeHUe
rOCyJapCTBEHHOM YCIYIM C YKa3aHUEM JIOKYMEHTA, BBIJAHHOIO 3asBUTENIO, IS
ynpasiienus - B AUC ACII, gt M®I] - 8 'TNC M®II.

3.2.3. Tlopsamok ocCyIecTBICHUsT B DJJIEKTPOHHOW (opme, B TOM dYHCIE C
MCIIOJIb30BaHUEM EMHOrO noprania, OTAEIbHbIX aIMUHACTPATUBHBIX IPOLIELYP

3.2.3.1. OcHoBaHueM Uisi Hauyaja aJMUHHUCTPATUBHON MPOLEIYpPHI SBISETCS
MOCTYIUICHHE B YIIPABJICHUE 3asIBIICHUS U IOKYMEHTOB B 3JIEKTPOHHOU (hopme.

[IpenocTaBieHne B YCTAaHOBJICHHOM TOPSAKE HHPOPMALMU 3asBUTENIO U
oOecrieueHune A0CTyma 3asiBUTENs K CBEACHHUSIM O TOCYITapCTBEHHOH yCIIyre

[Tpu oOparmienuu B 37EKTPOHHOUM dopMe yepe3 Equnbiil mopran uapopmManuo o
roCyJapCTBEHHOM yciyre, MOpsAKe €€ MPeIOCTaBICHUs 3asBUTENb BIIPaBE MOIYYUTh
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ee yepe3 Eaunblii mopran no agpecy: www.gosuslugi.ru, uepe3 peruoHaJIbHbIN MOpTal
no aapecy: www.26gosuslugi.ru uam Ha caidiTe MUHCOLBALIUTBHI Kpas MO ajapecy:
http://www.mintrudsk.ru/social/ (paznene «locymapcTBeHHbIE YCIyTH U HaIlpaBJICHUSI
NesTebHOCTH, Toapazaen «ConuanbHas MoIIEpKKa HACSICHUSD ).

3.2.3.2. [lonava 3asiBUTENEM 3alpPOCOB M MHBIX JOKYMEHTOB, HEOOXOAUMBIX JIJIs
NPENOCTABIEHUS TOCYIaPCTBEHHON YCIYTH, U IIPUEM TaKHUX 3alIPOCOB U IOKYMEHTOB B
AJIEKTPOHHOM BUJIE

3.2.3.2.1. Tlogaya 3asBUTENEM 3aIIPOCOB M UHBIX JOKYMEHTOB, HEOOXOAUMBIX IS
MIPEIOCTABIEHUS T'OCYIapCTBEHHOM YCIIYT'H, U IPUEM TAaKHX 3alPOCOB U IOKYMEHTOB B
AJIEKTPOHHOM BH/JI€ OCYLIECTBISIETCS B COOTBETCTBUHU C TpeOoBaHusIMU DenepaibHOro
3aKoHa «O0 2MEKTPOHHON MOJIUCKY.

[Ipy HaNMYMKM TEXHUYECKOW BO3MOKHOCTHU IMOJIYYEHHS TOCYIapCTBEHHOW YCIYrH
B DIIEKTPOHHON (opMe 3asBI€HHE U JIOKYMEHTHI 3asBUTENb MPEACTABISET 110
AJNIEKTPOHHBIM ~ KaHallaM CBSI3M TOCPEACTBOM ENMHOro mopraja uWiIud CcaiTa
MUHCOL3AIIUTBl Kpas IIyTEM 3alyCcKa IOJIY4YEHUs YCIyrd B pazfene «JIM4HbIi
KaOuHET.

3.2.3.2.2. [lpu mocTrymjieHUH 3asBJICHUS W JOKYMEHTOB B 3JIEKTPOHHOU (opme
crienuamncT, ooecneunBaroniuii oomen ganasiMu Mexxy AVIC ACII u nmopranom:

CaMOCTOATEIIBHO C HUCITOJIB30BAHUEM MMEIOIIMXCS CPENCTB NIEKTPOHHOM MOAIIUCH
WIM C HCIOJIb30BAHUEM CPEACTB HH(POPMALMOHHOM CHUCTEMBI AaKKPEIUTOBAHHOIO
YIOCTOBEPSIOUIETO LEHTPA OCYLIECTBISIET IPOBEPKY HCIIOIB3YEMOM IMPOCTON
AJIEKTPOHHOMN MOANKUCH WM YCUJIEHHON KBaJTM(DUIMPOBAHHOMN 3JE€KTPOHHON MOJIHUCH,
KOTOPOM MOJIKCAHBI TOCTYIUBILNE 3asBICHUE U IOKYMEHTHI;

B Clly4a€ BBIBICHUA COOJIONECHHS YCTAaHOBJICHHBIX YCIIOBHA NpPHU3HAHUSA
NEUCTBUTENBHOCTA  MPOCTOM DIIEKTPOHHOM  TOMANKWCH  WIM  YCHJICHHOU
KBIM(PUIIMPOBAHHON 3IEKTPOHHOM IMOANKCH, BBITPYKAaeT MH(MOPMAILMIO ¢ MopTana B
AUC ACII, o yem cooOmiaeT cCHenuaInucTy, OTBETCTBEHHOMY 3a (HOPMHUPOBAHHE
CIIMCKOB JIMI[, NPETCHIYIOUIMX Ha NPHUCBOCHUE 3BaHMs (Hajee - CIEHHANINCT,
OTBETCTBEHHBIN 3a POPMHUPOBAHHE CITUCKOB);

B Cllyyae BBIABICHUS HECOOJIONECHUS YCTAHOBJIEHHBIX YCJIOBUW NpPU3HAHUSA
JNEUCTBUTEIBHOCTH IIPOCTOMU AIEKTPOHHOU MIOAITUCH VA YCUJICHHOMN
KBaJU(UIUPOBAHHOW 3JIEKTPOHHOM MOANMUCH B TeueHue 1 pabodero AHA cO AHS
3aBepILICHUS MPOBEACHUS TaKOW MPOBEPKU MPUHUMAET PEIIEHHE 00 OTKa3e B MPUEME K
PAaCCMOTPEHHUIO 3asBJICHUA U JOKYMEHTOB JUIsl MOJYYEHUs YCIYI'M M HAalpaBisieT
3asIBUTEII0 YBEIOMIJIEHHE 00 3TOM B JJIEKTPOHHOM (opMEe C yKa3aHUEM ITYHKTOB
ctatbi 11 @enepanbHOro 3akoHOM «O0 3MEKTPOHHOM MOATUCHY, KOTOPBIE MOCTYKUITU
OCHOBAHHUEM JJIsl IPUHATHUS YKA3aHHOTO PEILICHHUS.

Wuble neiicTBus, He0OOXOIUMBIE Uil MPEJOCTABICHUS TOCYAapCTBEHHON YCIIYTH, B
TOM  YHCJIE€  CBf3aHHBIE C  [POBEPKOM  JEUCTBUTEIBHOCTH  YCUIECHHOU
KBATM(UITUPOBAHHONW JJICKTPOHHOW TIOMIMUCH 3asSBUTENS, HCIIOJIB30BAHHOW MpH
oOpallleHuu 3a TMOJTYYeHHEM TOCYIapCTBEHHOW YCIyTH, a TaKXKe C YCTaHOBJICHHEM
IEPEYHs CPEACTB  YAOCTOBEPSIOIIMX LEHTPOB, KOTOpBIE JOIYCKAKOTCS IS
WCIIONIBb30BaHUs B IIENIAX OOECleYeHUs YKa3aHHOW MPOBEPKH U OMNPEAENIoTCa Ha
OCHOBAHUM YTBEPKIAEMOM OpPraHOM, MPEAOCTABIISIIONIMM TOCYJapCTBEHHYIO YCIYTY,
mo coracoBannio ¢ denepanbHOil ciyk00i1 6e3onmacHoctu Poccuiickoit deneparuu
MOJeNu yrpo3 Oe3omacHOCTH uWH(opManuu B  HWHPOPMALIMOHHOW  CHCTEME,
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UCIOJIb3yEMOM B LIEJSIX TpUeMa OOpalleHUi 3a MOJIyY€HUEM IOCyAapCTBEHHON YCIyTH
U (UIM) MIPEOCTABICHUS TAKOW yCITyTH.

ITpu oOpamieHun rpa)xaaHruHa 3a IPEJOCTABIEHUEM TOCYyAapCTBEHHON yCIyru B
IEKTPOHHOM BHJIE 3asBICHUE IOJIMUCHIBACTCS IMPOCTOW 3JIEKTPOHHOW ITOANMCHIO
IPOKJAHUHA, KOTOpask IIPOXOAWUT IPOBEPKY IMOCPEACTBOM E€AUHOW CHCTEMBI
UACHTU(UKALNY U ayTEeHTU()UKALINH.

3.2.3.23. Ilpu ocymecTBICHUH TMPOBEPKH YCUJIECHHOW KBaIU(PUIIMPOBAHHON
AJIEKTPOHHOM MOANKCH, KOTOPOW MOJANUCAHbI MOCTYIUBIIUE 3asBJIEHUS U TOKYMEHTHI,
MIPOBEPSIETCS] COOTBETCTBUE YCHJICHHON KBaJIM(DUIIMPOBAHHOMN AIIEKTPOHHOMN MOIIUCH
CJIEAYIOIINM TPEOOBAHUSM:

a) KBATM(PHUIMPOBAHHBIA cepTU(UKAT CO3MaH M BBIJAH aKKPEAUTOBAHHBIM
YAOCTOBEPSAIOIIMM UEHTPOM, aKKPEAUTALMS KOTOPOTrO JEHCTBUTEIbHA HA JIEHb BbIA4U
YKa3aHHOTO cepTU(UKATA;

0) KBaIM(pUIMPOBAHHBIA CEpTU(PUKAT NEHCTBUTEIIEH HA MOMEHT IOANHUCAHUSA
AJIEKTPOHHOIO JIOKyMEHTa (IpU HaJM4YMU JOCTOBEPHON HMH(OpPMALMM O MOMEHTE
HOJMUCAHMSI 3JIEKTPOHHOIO JTOKYMEHTA) WJIM Ha JIEHb NMPOBEPKH JIEHCTBUTEIBHOCTU
yKa3aHHOIO cepTu(uKaTa, €ClId MOMEHT NOJNUCAHHS AJIEKTPOHHOIO JOKYMEHTa He
OIIPE/IEIIEH;

B) MMEETCS INOJIOKUTEIBHBIN pe3yJbTaT MPOBEPKU NPHUHAIIEKHOCTH BIIAJENbILY
KBAIM(PUIMPOBAHHOTO CEePTHU(PUKATA KBATU(PULIUPOBAHHONW 3IEKTPOHHOM MOJIUCH, C
MOMOILBIO KOTOPOM MOANMMCAH AIEKTPOHHBIN TOKYMEHT, U MOATBEPKIECHO OTCYTCTBUE
M3MEHEHMI, BHECEHHBIX B 3TOT JIOKYMEHT NOcJe ero noanucanus. [lpu atom npoBepka
OCYLIECTBISIETCA C HUCIOJIb30BAHUEM CPEACTB SJEKTPOHHOW MOIIMUCH, MOJYyYHBIIHUX
MOJITBEPKACHUE COOTBETCTBHUS TPEOOBAHMSM, YCTAHOBJICHHBIM B COOTBETCTBUHU C
@®enepanbHbiM  3aKOHOM «OO 3JEKTPOHHOM MOANHUCH», W € HCIOIb30BaHUEM
KBAIM(PUIMPOBAHHOIO CEPTU(PUKATA JIUIIA, TOANUCABIIETO 3JIEKTPOHHBINA JOKYMEHT;

I) YCWICHHas KBaJU(pUIMPOBAHHAS OJJIEKTPOHHAs TOANHUCH MCIONb3YETCS C
y4ETOM OTpaHUYEHUH, CoaepKalluxcs B KBATM(QHUIMPOBAHHOM cepTU(UKATE JIHILIA,
HOJMHUCHIBAIOIIETO IEKTPOHHBIN JOKYMEHT (€C/IM TaKhe OrpaHUYEHHUs] YCTAHOBJICHBDI);

3.2.3.2.4 Cnenuanuct, OTBETCTBEHHBIN 3a (HOPMHUPOBAHUE CITHCKOB:

IIPOBEPSET HAMYUE U COOTBETCTBUE ITPEICTABICHHBIX 3asBJICHUSA U JOKYMEHTOB
TpeOOBaHUIM, YCTAHOBICHHBIM HOPMATUBHBIMU MIPABOBBIMU AKTAMM K 3alIOJIHEHUIO U
0(OPMIICHUIO TaKUX TOKYMEHTOB:

1) mpu HaNMMYMK 3asIBICHUS U BCEX HEOOXOAMMBIX JOKYMEHTOB M COOTBETCTBHSI UX
TpeOOBaHUSIM K 3anofHEHUIO U odopmienuto, nenaet B AUC ACII otmeTky o npueme
3asIBICHUS U IOKYMEHTOB;

2) B city4yae MpeACTaBICHUS 3asBUTEIIEM:

a) JIOKYMEHTOB HE B IMOJHOM oObeMe W (WJK) HeHajexaile OhOPMICHHBIX
HaNpAaBIIAET 3asBUTEIIO YBEAOMIICHUE O MEPEYHE HEJOCTAIOIINX JOKYMEHTOB U (WJIN)
JOKYMEHTOB, HEHaIJIexKale 0(hopMICHHBIX;

0) MOKyMEHTOB, COAEpXaIlIMX HEYUTAeMyl0 HWH(oOpMaIuioo JTu00 OTACIbHBIC
HEUYUTAEMbIE CUMBOJIbI, PEKBU3UTHI WJIN M1€YaTH, NOJYUCTKHU, IPUIUCKH, UCIIPABIICHUS,
MH(GOPMAIMIO, JOMYCKAIOIIY0  MHOTO3HAaYHOCTh  WCTOJKOBAaHUS  COICpKaHUS
COOTBETCTBYIOIIETO JAOKYMEHTa, a TakKe MPOTUBOPEUMBYI0 MHYOPMALMIO U KaKue-
100 0COOEHHOCTH, KOTOpPbIE MPUBOIAT K HEOJHO3HAUYHOM OLIEHKE €ro CoAep>KaHUs
WIM BCEro JOKYMEHTa B II€JIOM, HAaNpaBiseT 3asBUTENI0 YBEAOMJIEHHE O
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HEOOXOIMMOCTHA  TPEJCTABICHUS OpPUTHMHAIOB ATHUX JOKYMEHTOB B  ¢opMme
ANIEKTPOHHOTO JOKYMEHTA IO aIpECy AMIEKTPOHHOM MOYThI, YKA3aHHOMY B 3asIBJICHUU

nemaetr B AMC ACII oTMeTKy O NOPUOCTAHOBJIECHUM MPEIOCTABICHUS
rOCYIapCTBEHHOM YCIIyTH;

COOOIIAeT O MPOCTABICHWU OTMETKH CHEIUAIUCTY, 0OecreynBaromeMy oOMeH
nanHeiMu Mexay AC ACII u noprasnom.

Crneunanuct, odbecneunBaromuii oomeH ganabIMu Mexxay AVC ACII u nopranom,
BBITPYXaeT MH(POPMALIMIO O MIPUHIATOM pEIICHUH Ha mopTai. B pesynbrare BHITpy3Ku
CTaTyC yCIyrM B «JIMYHOM KaOMHETE» H3MEHSAETCA HAa «IJOKYMEHTBI HMPHUHATHI K
PAaCCMOTPEHHIO»  WIM  HA  «IPENOCTaBICHUE  TOCYJAPCTBEHHOW  YCIyT'H
MIPUOCTAHOBIICHOY, IPU 3TOM OTOOPaXKAIOTCS MPUUMHBI IPHOCTAHOBICHNUS;

3.2.3.3. IlonyueHne 3asgBUTEIEM CBEICHHM O XOAE BBIIOJHEHHUS 3alpPOCOB O
MIPEOCTABICHNHU TOCYITAPCTBEHHOM YCIyTH uepe3 «JIuunbit kabuner»

B ciyyae nomaum 3adBICHUS JMYHO WM 4Yepe3 3aKOHHOTO IPEACTaBUTEIIS
UHGOPMALIMIO O XO/Ie MPEJOCTAaBICHUS YCIYTHM U O pe3ylbTrare ee MpefoCTaBICHUS
3asiBUTEJIb BIIpaBe MOJIY4YUTh Yepe3 «JIMuHbIi KaOMHET» Ha caiiTe MUHUCTEPCTBA.

B xone mpenocrtaBieHHsl TOCyIapCTBEHHOW YCIYrM HMH(OPMAIMOHHAs CUCTEMA
oTroOpa)kaeT CTaTychl yCIyrd U MHGOPMAIUIO O pe3yibrare ee npeaocrapieHus. s
0oTOOpa)keHUsl CIELMAJUCT, OTBETCTBEHHBIM 3a BBITPY3KY, OIMH pa3 B HEIENI0
BBIFpYkaeT uHGOpMaIMIi0 Ha MOopTaj. 3asBUTENb BIOpaBe OTCIACAUTH uepe3 «JIMuHbIM
KaOMHET» CTaTyC TrOCyJapCTBEHHOM YCITyTH.

Coenuanuct  ympasleHHs IO UTOTaM  3aBEpPIICHUS  BBINOJIHEHUS
aMUHUCTPATUBHBIX poLeayp, MPENYCMOTPEHHBIX AJMUHUCTPAaTUBHBIM
pPEIIIaMEHTOM, HANpAaBIIET 3aABUTENI0 YBEIOMIICHHE O 3aBEPIICHUU BBINIOJIHECHUS
YVIOPABICHUEM JEUCTBUI B CPOK, HE MPEBBIMIAIONIMA OAHOrO pado4yero AHs MOCIe
3aBEpPUIEHUSI COOTBETCTBYIOIETO IEHUCTBHUSA, HA aJpPEC IIEKTPOHHOM IMOYTHI WU C
UCIOJIb30BAHUEM CPEICTB O(ULIMATIBLHOTO caiiTa OpraHOB MECTHOTO CaMOYIpaBJICHHUS,
€IMHOTO MOopTaja, PETHOHAIBLHOIO MOpTala B €IWHBIM JUYHBIM KaOWHET 1Mo BBIOOPY
3asIBUTEJIS.

3.2.3'. BszamMozeiicTBHE YIpaBIeHHs C OPraHM3ALMSMH, yYacTBYIOIIMMH B
PEIOCTABIECHUH TOCYIAPCTBEHHON YCIIYTH.

OcHoBaHueM U1l Hadasla aIMAHUCTPATUBHON NPOLEAYPHI SIBISIETCS TOCTYIJIEHUE
nakeTa JOKYMEHTOB, YKa3aHHbBIX B MOANYHKTE 2.6.1 AIMUHHCTPATUBHOTO PETIaMEHTA.

ConepxaHue aIMUHUCTPATUBHOM MpOLIEAypbl BKJIOYAET B ce0s HampaBieHUE
3alpOCOB U IMOJYYEHHE JOKYMEHTOB, YKAa3aHHBIX B IYHKTax 2.7 AJMUHHCTPATHUBHOIO
permaMenTa, a 11 MOL] - HanpaBieHne JOKYMEHTOB, YKa3aHHBIX B MOANYHKTE 2.6.1
AJIMUHHUCTPAaTUBHOTO PEIJIaMEHTa W JOKYMEHTa, MPEIyCMOTPEHHOTO IYHKTOM 2.7
AJIMMHUCTPAaTUBHOIO PEMIAMEHTA, B CIy4ae CAMOCTOSATEIBHOIO MPEICTABICHUS €TI0
3asBUTEJIEM, B YIIPABIICHUE.

3anpoc HampapiseTCs B TOPSAKE MEXBEIOMCTBEHHOTO HWH()POPMAIIMOHHOTO
B3aUMOJICUCTBUS B (DOpPME SJIEKTPOHHOTO JOKYMEHTa, MOJIMHCAHHOTO 3JIEKTPOHHOM
MOJUCHIO B COOTBETCTBUHU ¢ TpeboBaHusiMu DenepanbHOro 3akoHa «O0 3IeKTPOHHON
nonnucu» W TpeOoBanusmu crared 21.1 m 21.2 denepanbHoro 3akoHa «OO6
OpraHu3allMd MPEIOCTaBIEHUS TOCYAApPCTBEHHBIX M MYHHUIMNAIBHBIX YCIYI», C
UCIIOJb30BAaHUEM  3JIGKTPOHHBIX ~ HocuTenedl u  (uium)  MHPOPMAIMOHHO-
TEJIEKOMMYHUKALMOHHBIX CETel 0O0Ilero Mmoyib30BaHus, BKJIOUas ceTh «/HTepHEeT»,
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nocpeactsoM  EnuHoro  moprana WM ¢ HMCHOJb30BaHUEM  (eaepalibHON
roCcyJapCTBEHHOM HMH(POPMAIMOHHOM CHCTEMBbI MEXKBEJOMCTBEHHOTO 3JIEKTPOHHOIO
B3auMozeiicteus  (manee - CMOB) w/mim perMoHaNIbHOM  TOCYIapCTBEHHOM
UH(OPMAIIMOHHON CHUCTEMBI MEXXBEIOMCTBEHHOTO 3JIEKTPOHHOTO B3aWMOJCUCTBUS
(manee - PCM3B).

B ciiyyae OTCyTCTBUSI TEXHUYECKONM BO3MOXKHOCTH HAIIPABIICHHUS 3alpoca 4epe3
CMBB wmu PCMO3B 3ampoc Hampapisiercs B ¢GopMe IJIEKTPOHHOTO JOKYMEHTa C
HCIIONb30BaHUEM  CEPTU(MUIIMPOBAHHBIX KPUNTOrpaQUUECKUX CPEACTB  3alIUTHI
nepenaBacMoil HHGOpPMAIMHU M0 OTKPBITHIM KaHajlaM Tepenadyd AaHHbIX VipNet umu
Ackom/lok B coorBercTtBuM ¢ YkKazom lIpesunmenra Poccuiickon ®denepaumu ot 17
mapta 2008 roga Ne 351 «O mepax o o0ecriedeHu o0 HHPOPMAITMOHHON O€301aCHOCTH
Poccniickoit Oenepanuun pu VICIIOJIb30BaHUU UHGOPMAIIIOHHO-
TEJICKOMMYHUKAIIMOHHBIX CETeH MEXIyHApOJHOTO HH(POPMALMOHHOTO OOMEHa» U
NOJIOKEHUAMH TipuKaza dDenepaibHOM CIyKObl MO TEXHUYECKOMY U SKCIOPTHOMY
koHTpomo oT 18 despans 2013 1. Ne 21 «OO6 yrBepxkaenun CoctaBa u coiepKaHUs
OpPraHM3allMOHHBIX M  TEXHUYECKMX Mep 1Mo oOlecledyeHuo 0e30MacHOCTH
HNEPCOHAIBHBIX JaHHBIX MpH HX 0O0paboTKke B HMHPOPMALMOHHBIX CHCTEMaX
NEPCOHAIIBHBIX JAHHBIX).

B cayuyae OTCyTCTBHS TEXHMUYECKOM BO3MOYKHOCTM HAIpPaBICHUS 3alpoca B
AIIEKTPOHHOM BUJI€ 3alpOC HAIIPABIISIETCS. HAPOUHBIM WUJTU TTOYTOM.

Pesynbrar HampaBiieHHs 3anpoca (PUKCUPYETCS ¢ YKa3aHUEM JaThl HAIPABIICHUS

3armpoca:

B CJlyyae HampaBlieHUs B (OpME IEKTPOHHOTO JOKYMEHTA - YKa3bIBACTCS BPEMsI
OTMPABJICHUS;

B CJIydyae HampaBJICHUS HApPOYHBIM WM MO TOYTE€ - B COOTBETCTBUU C

TpeOOBAHUSIMU 1O HAITPABJICHHUIO JOKYMEHTOB.

Crienranuct 1o B3auMOAECHCTBUIO ITPU NOJyYEHUH OTBETA!

B (hopMe 3JIEKTPOHHOIO JIOKyMEHTa pacleyaTbiBaeT TOKYMEHT, IPOCTaBiIseT Ha
HEM OTMETKY O criocobe, BpeMEHHU U JaTe MOJTyYeHHs TOKyMEHTa U 3aBEPsIeT €ro CBOEH
HOJMKCHIO C YKa3aHWeM (haMUIINH, MHUIIUAJIOB U J0JKHOCTH;

Ha OyMa)XHOM HOCHTEJIE - CKAHUPYET JOKYMEHT;

mpUOOIIAET pacrieuyaTaHHbI U 3aBEpPEHHBIM OTBET (Ha OyMa)KHOM HOCHUTENE) K
MaKeTy JOKYMEHTOB 3asBHUTEINA, a TAK)KE NMPUKPEIUISET €ro 3JIEKTPOHHYIO (opmy B
AUNC ACII x y4eTHOM KapTOUYKE 3asIBUTEIIA.

[Ipy NOCTYIUIEHNH OTBETA CHEUHUAIACT IO B3aUMOIEHCTBUIO NIEPEAAET 3asBIICHHE
¥ JIOKYMEHTHI, YKa3aHHble B MyHKTax 2.6 W 2.7 AJIMHUHUCTPATUBHOTO pEIIaMEHTa
(mamee - TONHBIA TAKEeT JIOKYMEHTOB), CHEIHAINCTY, OTBETCTBEHHOMY 3a
dbopMupoBaHUE CIHUCKOB.

Pesynsrarom mnpouenypsl SBISETCS NOCTYIUIEHHE CBENCHUM, SIBISIOLIMXCS
OCHOBAHHUEM JIJISI IPUHATHUS PELICHUS O IPEIOCTABIEHNN ITOCYyAapCTBEHHON YCIIYTH.

MakcuManbHBIN CPOK BBITTOJTHEHHSI IPOIEAYPHI - CEMb Pa0OYNX JTHEH.

3.2.4. IIpoBepka npaBa 3asiBUTENS HA MPEIOCTABICHNUE TOCYJaPCTBEHHON YCIYrH
U GopMUpOBaHUE TTAKeTa JOKYMEHTOB JIJIs1 O(POPMIIEHUS CIICKOB JIMII, TPETEHIYIOIINX
Ha [IPUCBOEHUE 3BAHMUSI.

OcHoBaHuEM U1 Hayajla aAMUHUCTPATUBHON MPOLIEAYPHI SABIIAETCS NOCTYIJIEHUE
B YIIPaBJIEHUE MOJHOTO MaKeTa JOKYMEHTOB 3asIBUTEIIS.
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ConepxaHue aJIMUHUCTPATUBHOM IPOLEAYpHl BKJIKOYAET B ce0s BBOZ MPaBOBOM
unpopmanuun B AVC ACII, npoBepky mpaBa 3asBUTENI Ha IPUCBOCHUE 3BaHUS,
(opMUpOBaHUE MAKETOB JOKYMEHTOB JIML, UMEIOIIMX PABO HA BKIIOUYEHUE B CIIUCOK,
HOJTOTOBKY IIPOEKTOB PEIICHUsI 00 OTKA3€ 3asiBUTEIO BO BKIIOUYEHUU €TI0 B CIIUCOK, U
YBEIOMJIEHUS O IPUHATOM PELICHUHU.

VKazaHHas aJIMUHHACTpPAaTUBHAs IPOLEAYpPA  BBINOJIHACTCA  CIELHAINACTOM,
OTBETCTBEHHBIM 32 (POPMHUPOBAHHE CITUCKOB.

KpurepusiMu BKIIOUYEHHUS 3aBUTENS B CMCOK WM MOATOTOBKH MPOEKTA PEIIEHUS
00 OTKa3e 3asABUTENIO BO BKJIIOUYEHUU €r0 B CIHCOK, U YBEIOMJICHHS O MHPUHSITOM
pELIeHNH, ABIIAIOTCS OCHOBAHHUS, YKA3aHHbIE B MOAMYHKTE 2.9.2 AMUHUCTPAaTUBHOTO
pernameHTa.

Crienuanuct, OTBETCTBEHHBIN 32 POPMHUPOBAHHE CITUCKOB:

BBOJUT paBoByto nHpopmanuio B AUC ACII;

IIPOBEPSET NIPABO HA IIPUCBOCHUS 3BaHUS;

IpU HAJIMYMM 1paBa - NPUOOIIAET JOKYMEHTBI 3asiBUTEINS K IAKETy JOKYMEHTOB
JIML, UMEIOIIUX MPAaBO Ha BKIIFOYEHUE B CIIUCOK;

IIpU OTCYTCTBHHM IIpaBa - TOTOBUT MPOEKTHI pelIeHnid 00 OTKa3e BO BKJIIOUECHUU B
CHHUCOK MO (pOopMe COIMACHO NPUIIOKEHHIO 3 K AJIMHHHCTPATUBHOMY pEIIaMEHTY
(manee - peureHue 00 OTKa3€) U YBEJOMJICHUS 00 OTKa3e 3asiBUTEIIO BO BKIIOUEHUHU €T0
B CIIUCOK IO (pOpME COMIACHO MPUJIOKEHUIO 4 K AJIMUHUCTPATUBHOMY PEIJIAMEHTY,
(manee - yBemomsieHHME 00 OTKa3e), MPUOOIAET MPOEKTHhl pelieHus 00 OTKaze U
yBEAOMJIEHUsI 00 OTKa3e K JOKYMEHTAM 3asBUTENIS U B MOPSIKE JEJIOMPOU3BOACTBA
MepenaeT NpPOEKThl peuieHuss 00 OTKa3e W yBeAOMJIEHHS OO0 OTKa3e JuILy,
MPUHUMAIOLIEMY PEIIEHUE O BKJIIOYEHHHM B CIUCOK (Jajee - JIMLO, NMPUHUMAIOIIEE
pelieHue).

OOmmii MakKCUMaJIbHBIN CPOK NPOLEAYpPhl HE MOXKET MPEBBIIIATh MATH padOounx
JHEHN CO JHS MOCTYIIEHUS JOKYMEHTOB.

Pe3ynpraToM agMUHUCTPAaTUBHON MPOLIEYPBI SBIISETCA:

(dbopMupoBaHue MakeTa JOKYMEHTOB JIML, HMMEIOLIUX IpPaBO Ha BKJIIOUEHUE B
CIIUCOK;

NOCTYIUIEHUE JIMILY, IPUHUMAIOLIEMY pEeIlleHUe, IPOEKTOB pelIeHHus 00 OTKaze U
yBeIOMJICHUST 00 OTKa3e.

3asgBUTENI0 B KA4ECTBE pe3yibTara MPEAOCTaBICHUS TOCYIAPCTBEHHOW YCIyTH
o0ecreynBaeTcs Mo ero BbI0OPY BO3MOKHOCTb MOJIYUYECHHUS:

a) DIIEKTPOHHOTO JOKYMEHTA, MOAMMCAHHOTO YMOJIHOMOYEHHBIM JOJKHOCTHBIM
JULOM C UCTIOJB30BAaHUEM YCUIIEHHON KBAJIM(DPUIIMPOBAHHOMN 3JIEKTPOHHOM MOATNMKCH;

0) aoKkyMeHTa Ha OyMa)XHOM HOCHUTEJIEC, TMOJATBEPKIAIOIIETO COJIEPHKAHUE
AIIEKTPOHHOTO TOKYMEHTA, HAlIPaBJIEHHOTO ynpasieHueM, B MOII;

B) MH(pOpPMALMM M3 TOCYIAPCTBEHHBIX WH(OPMAIIMOHHBIX CHUCTEM B CIIydasX,
MPEyCMOTPEHHBIX 3aKOHOAATENLCTBOM Poccuiickon denepanuu.

3.2.5. Ilpunsatue peuieHus: 006 OTKa3e BO BKIIOYEHUH B CIIMCOK U yBeIOMIIEHUE 00
OTKa3e

OcHoBaHuEM U1l Hayajla aAMUHUCTPATUBHON MPOLIEAYPHI ABIIAETCS NOCTYIIIEHUE
MIPOEKTOB pelIeHHs 00 0TKa3e U YBEAOMIIEHHs 00 OTKa3e.

VYKa3zaHHas aJIMUHHACTPAaTUBHAs MpOLEAYypa BBINOJIHAETCS  CIIELHAIACTOM,
OTBETCTBEHHBIM 32 (POPMUPOBAHUE CIIUCKOB, U JIUIIOM, IPUHUMAIOILIUM PEIICHHE.
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JIuno, NpUHUMAIOLIEE pEHIEHHE - PYKOBOAWUTENb YIPABICHUS WIH €ro
3aMECTHUTEb.

Kputepusmu npuHATHS peLICHUs SBISIOTCA OCHOBAaHUS, yKa3aHHBIE B MOAIYHKTE
2.9.2 AAMUHHCTPATHBHOTO periiaMeHTa.

JIuno, NpUHUMAIOLIEE pEIICHHEe, YTBEPKIAaeT MOCTYNHBIINE MPOEKTHl PELICHMUS
00 OTKa3e M yBeIOMJICHUS 00 OTKa3e U MEpPEeAaeT UX BMECTE C IMAKETOM JIOKYMEHTOB B
MOpSAIKE JCJIONPON3BOJICTBA CIEIHANNCTY, OTBETCTBEHHOMY 3a (HOpPMHUPOBaHUE
CIIUCKOB.

Crenuanuct, OTBETCTBEHHBIN 3a (JOPMUPOBAaHHE CIUCKOB, B T€UCHHE PabOYEro
IHS TIepeaeT B MOPSAKE JAEIONPOU3BOJACTBA MOINMCAHHOE YBEAOMJIEHHE 00 OTKaze
JUISL HAIIPABJICHUS €0 3asBUTENIO U MPOCTABISIET B PELIEHUU HOMEDP YBEIOMIICHHS U
J1aTy €ro HalpaBJICHUs 3asIBUTEII0, CTABUT PEIICHUE Ha XPAHEHHUE B APXUB.

OOmuit MakCUMAaNbHBII CPOK MPOLEAYpPhl MPUHATHS pelieHUs o0 OTKa3e u
YBEIOMJICHUS 00 OTKa3€ HE MOYKET MPEBBIIIATH OTHOTO pabOYEero JHs.

Pe3ynsratoM aAMMHUCTPATUBHOMN MPOLIEAYPHI ABISETCS HAIPABICHUE 3asBUTEIIO
yBeIOMJICHUSI 00 OTKa3e.

CriocoOoM ¢ukcanuu pe3ynbTara aJMHHUCTPAaTUBHOM MPOLEAYpPHl SBIAETCS
3aluCh 00 HCXOMAUIMX PEKBU3UTAX (aTe W HOMEpPE) YBEAOMJICHHMSI B JKypHale
PETUCTPALINH HUCXOISIINUX JOKYMEHTOB.

3.2.6. OdopmiieHHEe CHUCKA W TOPHUHIATHE pelieHUus 00 YTBEPKIACHUM CIUCKA
OcHOBaHMEM IS HAYAJIa AIMUHUCTPATUBHON NPOLEAypHI ABIsieTcs HacTyruieHue 01 n
15 dncna Tekyuiero Mecsua.

VYKa3aHHas aJMUHUCTpaTHBHAas MpPOLIEAypa BBINOJHIETCS  CHELUAIUCTOM,
OTBETCTBEHHBIM 32 (POPMUPOBAHUE CITUCKOB.

Kputepusmu npuHATHS pelIeHus SBISIOTCA OCHOBAHUS, YKa3aHHBIC B MOAMYHKTE
2.9.2 AIMUHUCTPAaTUBHOTO PETIAMEHTA.

Crnenmanuct, OTBETCTBEHHBIH 3a (POPMUPOBAHUE CITUCKOB:

Ha OCHOBAaHMU HUMEIOLIErocs C(HOPMHUPOBAHHOTO TMaKeTa JAOKYMEHTOB JIHII,
UMEIONIMX TMpPaBO Ha BKIIOYEHHE B CIHUCOK, O(OPMISIET MPOEKT CHUcka B 3
HK3EMILISIpax Mo (popMe COrIacHO MPHIIOKEHUIO 5 K AIMUHUCTPATUBHOMY PETJIAMEHTY
Y TOTOBHT ITPOEKT CONPOBOJUTENBHOTO MMACHMA K CITUCKY;

NPOIIMBAET KaXAbId DSK3EMIUIAP IPOEKTAa CIUCKA BMECTE C IPOEKTOM
CONPOBOJIUTEIHHOTO MUCHMA;

nepenaeT BCe JK3EMIUIAPbl O(QOPMIIEHHBIX M MPOUIUTHIX IPOEKTOB CIIHMCKOB
BMECTE C MMaKETOM JOKYMEHTOB JIULI, UMEIOUIUX PaBO HA BKJIIOUYEHHE B CIHCOK, JIMILY,
MPUHUMAIOLLIEMY pELIEHUE.

JIuno, mnpuHUMAlOIIEe pEHIeHHe, YTBEPKAAeT MOCTYNUBUIME MPOEKTHl 3
AK3EMIUISIPOB CIUCKOB M CONPOBOAMTENBLHOIO MUChbMAa M TEpelaeT HMX BMECTE C
MaKETOM JIOKYMEHTOB B MOPSIIKE JAETOMPOU3BOICTBA CIIEHUATUCTY, OTBETCTBEHHOMY 3a
(bopMUpOBaHUE CITHCKOB.

Crenuanuct, OTBETCTBEHHBIN 3a (JOPMUPOBAaHHE CIUCKOB, B T€UEHHE pabOUero
IHS TIepelaeT B MOPSAKE ACIONPOU3BOJACTBA 3 3K3EMIUIAPA YTBEPKIAECHHOIO CIHMCKA
BMECTE C COINPOBOAUTEIBHBIM MUCHMOM JUIsl HAIPABJIEHUS B MUHUCTEPCTBO TPyAa U
COLIMAJIBHOM 3aIIUThI HaceseHus: CTaBpONOIbCKOTO Kpas.

OOt MakCUMaJIbHBIM CpPOK MpoLEeAypbl OPOPMIICHHUS CIUCKA W MPHUHATHE
penieHust 00 yTBEP>KIECHUHU CIIUCKA HE MOXKET IIPEBBIILIATH ABYX padoyuX JTHEH.
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Pe3synmpratoM aAMMHUCTPAaTMBHOW NPOLEAYPBHl SABIIAETCS  HAlpaBiIceHUE 3
DK3EMIULIPOB YTBEPXKIAEHHOIO CIMCKAa BMECTE€ C CONPOBOAMTEIBHBIM IIHCBMOM B
MUHCOL3AIUTEI Kpasl.

CriocoOoM ¢pukcanuu pe3ysbTara BhIIOJIHEHUS aIMUHUCTPAaTUBHON MPOLETyphl B
KypHaJIE PETUCTPALUU HCXOASIIMX JOKYMEHTOB SIBJSETCS 3alMCh 00 HUCXOISIINX
PEKBU3UTAX (AaTe U HOMEPE) CONPOBOAUTEIBHOIO MMCbMA K YTBEPKIACHHBIM CIIHCKaM,
HAITPaBJICHHBIX B MUHUCTEPCTBO.

3.2.7. HannpaBneHnue JOKyMEHTOB Ha CIIOPHYIO KOMHUCCHIO

OcHoBaHuEM JUIs Hayajla aAMUHUCTPATUBHON MPOLEAYPHI SABIIAETCS NOCTYIJICHUE
3asBJICHUS U IOKYMEHTOB Ha CIIOPHYIO KOMHCCHIO.

VYKa3zaHHas aJMMHUCTPATUBHAS MPOLEAYPA BBITOIHIETCA JOJDKHOCTHBIM JIMIIOM,
OTBETCTBEHHBIM 32 HAIIPABIICHUE IOKYMEHTOB Ha CIIOPHYIO KOMHCCHIO.

Crnenuanuct, OTBETCTBEHHBIM 3a HaNpaBICHHE JOKYMEHTOB Ha CIIOPHYIO
KOMHUCCHUIO, O(QOpPMIISIET pacdyeT CTaxka 3asBUTENs], (OPMHUPYET CIIOPHOE [0,
NOJATrOTaBIMBAET IPOEKT CONPOBOAMTEIBHOIO IMMCbMAa B MUHHCTEPCTBO C YKa3aHUEM
OPUYUHBl HAIpaBJICHUS JTOKyMEHTOB Ha CIOPHYI0 KOMHCCHIO (2 3K3emIuisipa) U
[IepeaacT uX B NOPSJKE JEJIONPOU3BOACTBA JIUILY, IPUHUMAIOIIEMY PELICHHUE.

KpurepusimMu nprHATHS PELICHUS SBISAIOTCS OCHOBAHUS, YKA3aHHBIC B MOAIYHKTE
3.2.2.3 AAMUHUCTPATUBHOTO PETIAMEHTA.

Jluo, mnpuHMMAarOIIEe pELICHHWE, YTBEPKIAET MPOEKT COMPOBOIUTEIBHOTO
IIACbMA U MIEPENAET €r0 U JOKYMEHTHI CIIEIIUATUCTY, OTBETCTBEHHOMY 3a HAIIPABIICHHUE
JOKYMEHTOB Ha CIIOPHYIO KOMHUCCHIO.

Cnenuanuct, OTBETCTBEHHBIM 3a HAIPaBJICHHUE JOKYMEHTOB HA CIOPHYIO
KOMHCCHIO, B TEUEHHE padoyero JHs NepeacT B MOPSAIKE IETONPOU3BOACTBA CIIOPHOE
JIEJI0 BMECTE C COIPOBOIUTENIBHBIM MIMCHMOM JUISI HAIIPABJIEHUS B MUHUCTEPCTBO.

OO1mmMii MaKCUMaJIbHBIN CPOK MPOLIETYPHl HE MOXKET IPEBBIIIATH JECATH padOUnX
JTHEH.

Pe3ynpratoM agMUHUCTPAaTHUBHOW NPOLENYPHI SIBISECTCS HAIPABIECHUE CIIOPHOIO
Jie1a BMECTE C CONPOBOAUTEIBHBIM TMCbMOM B MUHUCTEPCTBO.

CriocoOoM ¢ukcanuu pe3ynbTaTa aJAMHUHUCTPATUBHOM MPOLEAYPHl SIBISETCA
3alUCh 00 HCXONAUIMX PEKBU3UTAX (aTe W HOMEpPE) YBEIAOMJICHHMSI B JKypHale
pPErucCTpaluy UCXONAINX JOKYMEHTOB.

3.2.8. OcOOEHHOCTH BBINOJHEHUSI aIMUHUCTPATUBHBIX Mpoueayp (AelcTBuil) B
MHOTO(YHKIMOHAIBHBIX ~ IIEHTpPAaX  MNPENOCTaBI€HUs]  TOCYIAapCTBEHHbIX U
MYHULUTNATIBHBIX YCIIYT

AJIMUHUCTpATUBHBIE MPOUEAYpHI, BbiNONHsAeMble MO®L[ mpu mnpenocraBieHUH
rOCyJapCTBEHHOM YCIIYT'H, BKIIOYAIOT B CEOS:

MH()OPMUPOBAHNE U KOHCYJIBTUPOBAHHE 3aSBUTEIIS 110 BONPOCY MPEIOCTABICHUS
rOCyAapCTBEHHOM YCIIYTH;

OpUEM W pErucTpanust 3asBJICHUS M JOKYMEHTOB Ha MPEIOCTABICHUE
rOCYyIapCTBEHHOM YCIIyTIH;

nepenaqy 3asBJICHHS U TOKYMEHTOB B YIIPaBJICHHE.

HNudopmupoBanue u KOHCYJIbTHUPOBAHUE 3asBUTENS 110 BOIPOCY MPETOCTABICHUS
rocyaapcTBeHHOM ycayru cneuuanucramu MOIL[ ocymectBisiercss B mOpsiake,
YCTAHOBJICHHOM MOAMYHKTOM 3.2.1 AJAMUHUCTPAaTUBHOTO pErJIaMEHTa.

[Ipuem wu peructpauus 3asBICHUS M JOKYMEHTOB HAa IIPENOCTABICHUE
roCyIapCcTBEHHOW ycnyru cneuranuctamMu MOIL[ ocymiecTBiseTcss B NOPAIKE,
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YCTAHOBJIEHHOM MOAMYHKTOM 3.2.2.1 AIMUHUCTpaTuBHOrO pernamenta. Kpome toro,
cenpaymuct MODII, oTBeTCTBEHHBIM 3a MpPUEM JIOKYMEHTOB, odopmisieT B 2
AK3EMIUISIPAX PACIUCKY O IPUEME U PETUCTPaAllMU 3asBJICHUS U IOKYMEHTOB MO (opme
COIVIaCHO NPWIOKEHUIO 2, OTHaeT | DJK3eMIUIIp pACIUCKU 3asBUTENIO, €€ 2-i
AK3EMIUISIP MPUOOIIAET K MPUHATHIM JIOKYMEHTaM.

Ilepenaya cneuuamucramu MODI] 3asgBieHUsT W JTOKYMEHTOB B YIIPABJICHHUE
OCYILIECTBIAETCS B COOTBETCTBUU C COIIAIIEHUEM O B3aUMOJECHCTBUHU, 3aKJIFOUCHHBIM
Mexy MOLI n ynpasieHueM.

3.2.9. Ilopsaok ucnpaBiieHHs! AOMYIICHHBIX OTIEYaTOK M OIMMOOK B BBIIAHHBIX B
pe3ysbrare NpeaoCTaBICHUs TOCYIaPCTBEHHON YCIYTH JOKYMEHTAX

Hcnpapienre MOMYIIEHHBIX OMNEYATOK U OIIMOOK B BBIJAHHBIX B PE3YJIbTare
IIPEAOCTABIICHUS TOCYJaPCTBEHHOM YCIYT'H JOKYMEHTAX HE OCYLIECTBIIIETCS B CBA3H C
TE€M, YTO PE3yJAbTaT NPENOCTABICHUS TOCYAAPCTBEHHOW YCIYTM HE MNPEAIOnaract
BbIJ]auy 3asIBUTEIIIO TOKYMEHTOB.

4, (DOpMBI KOHTPOJIA 3a UCIIOJIHCHHUCM
A,Z[MI/IHI/ICTpaTI/IBHOF O PCriIaMCHTA

4.1. Texyuuii KOHTPOJIIb 3a:

MOJTHOTOM, JOCTYIHOCTBIO M Kauye€CTBOM MPEAOCTABICHUSA TI'0CYIapCTBEHHOM
YCIYTd  OCYHIECTBIISIETCS  PYKOBOJAMUTENIEM  YyMOpPaBICHUS, JUOO  JIMIIOM, €ro
3aMENIAIoNINM, IIyTeM TPOBEACHUS BBIOOPOYHBIX TMPOBEPOK COOMIOACHUS U
WCTOJIHEHUA JOJDKHOCTHBIMM JIMIIAMH YITPABICHUS TMOJOKEHUN AJMHUHUCTPATUBHOIO
pemIaMEeHTa U OIIPOCa MHEHUSI 3asIBUTENEH;

COOIIONEHUEM MOCJIEN0BATCIbHOCTH aIMUHHUCTPATUBHBIX JICHCTBUIA,
ONPEACICHHBIX  AJMUHHUCTPATUBHBIMUA  MPOLEAYpaMU MO  MPEAOCTABICHUIO
rOCYyIapCTBEHHOM YCIIyI'M, CPOKAMU pPAacCCMOTPEHHUS] JOKYMEHTOB OCYLIECTBISAETCS
PYKOBOAMTEIEM  OTHENa  YIPABICHUS, B  KOMIIETEHUHMK)  KOTOPOTO  BXOJIHUT
MPEeIOCTaBIEHNe TOCYIapCTBEHHON YCIYTH, JUOO JIMIIOM, €ro 3aMeIalolIuM,
MOCTOSIHHO ITyTeM MPOBENICHUS MPOBEPOK COOTIONCHMS ¥ UCTIOIHEHUS IOJDKHOCTHBIMU
JIMLIAMU  YIIPABJIEHUS], TPEAOCTABISIONIMMUA TOCYIAPCTBEHHYIO YCIYTY, IOJOKEHUN
AJIMUHUCTPAaTUBHOIO PEITIaMEHTa, NHBIX HOPMATHUBHBIX MPABOBBIX aKTOB Poccuiickoit
denepanviv 1 HOPMaTUBHBIX MPABOBBIX aKTOB CTaBpPOIOIBCKOTO Kpas.

[TeproAUYHOCTH OCYIIECTBIECHHS TEKYIIETO KOHTPOJIS:

MOCTOSTHHO, TP  KaXKJOM OOpallleHUH 3asBUTENISI 3a MPEIOCTABICHUEM
rOCyAapCTBEHHOM YCIYTM IO BONPOCaM, CBSI3aHHBIM C MPUHSATHEM PEIICHUS O
MPUHATUM (OTKa3e) 3asBJICHUS U JTOKYMEHTOB, HEOOXOAUMBIX JIsl IPUCBOCHUS 3BAHUS
«Betepan Tpyna», u (popMHUpOBaHHME CHHCKA JUIl, MPETEHAYIONIUX Ha MPUCBOCHUE
3BaHud «BeTrepaH Tpyna»;

eXEeMeCSIIHO, TTpU (POPMUPOBAHUH BBITUIATHBIX JJOKYMEHTOB;

TEKyIIM KOHTPOJb 3a COOMIOACHUEM JIOJDKHOCTHBIMH — Juiamu  MOI]
MOCIEA0BATENbHOCTU JEUCTBUM, YCTAHOBIEHHBIX AJMUHUCTPATUBHBIM PETIIAMEHTOM,
M WHBIMA HOPMATHUBHBIMHU TPABOBBIMH aKTaMH, yCTAHABIMBAIONIUMU TPEOOBAHUS K
MPEIOCTABICHUI0 TOCYJApPCTBEHHOW  YCIYTHM, OCYLIECTBISICTCS PYKOBOJIUTEIEM
KJIMEHTCKOM ciry:x061 M®I] exenHeBHO.

[To pe3ynbraraM TPOBEICHUS MPOBEPOK B CIIydae BBISBICHUS HapyIIEHUM
BUHOBHBIC JIMIIa TPUBJICKAIOTCA K OTBETCTBEHHOCTH B  COOTBETCTBHUM C
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3aKoHOAaTeNnbCTBOM Poccuiickoit denepannu U 3akOHOAATENBCTBOM CTaBpOIOIBCKOTO
Kpas.

4.2. Ilocnenyromuii KOHTPOJb 3a UCITOJHEHUEM TTOJIOKEHUN A IMUHUCTPATUBHOTO
pernamMeHTa OCYIIECTBISIETCS TMOCPEICTBOM TMPOBEJACHUS MPOBEPOK COONIONEHUS
MOCJIEA0BATEIIbHOCTH aIMUHHUCTPATUBHBIX JICCTBUH, OTIPEIEIIEHHBIX
aIMUHUCTPATUBHBIMU TPOIEAYPAMH, COOJIOJEHUEM CPOKOB, IMPOBEPKU TOJIHOTHI,
JNOCTYITHOCTH M Ka4eCTBA NPENOCTABIECHUS T'OCYJapCTBEHHOW YCIIYT'H, BBIABICHUS W
YCTPAaHEHMs] HaApYILICHHW NpaB 3asBUTENICH, PACCMOTPEHHS] NPUHATHS PELICHUM M
MOJIFOTOBKH OTBETOB HA MX OOpAILEHHs, COAEpKALIUE KaT00bl HA PEIICHUS, AEUCTBUS
(6e3neiicTBUE) NOMKHOCTHBIX JIMIL YIIPABICHUS.

[leproAMYHOCTD OCYIIECTBICHHUS MTOCIEAYOIIEr0 KOHTPOJISI COCTABIISIET OMH Pa3
B TpH IoJia.

4.3. Jlnsa mpoBeaeHUST TPOBEPKHM B yIpaBieHUH (GOPMUPYETCS KOMHUCCHS.
PesynbraThl AesTENBHOCTH KOMHCCHMM OGMOPMIIIOTCS B BHUJE CIPaBKH, B KOTOPOU
OTMEYAIOTCS BBISIBJICHHBIE HEJOCTATKH M MPEMJIOKEHUS MO UX ycTpaHeHuro. CipaBka
HOJIMCHIBAETCS MIPEICENATENIEM KOMUCCHHN, CEKPETapeM KOMHUCCUHM M BCEMH 4YJICHAMHU
KOMHCCHH, YYaCTBOBABIINMU B IIPOBEPKE.

4.4. TlmaHOBBIE NPOBEPKH OCYIIECTBISIOTCS HAa OCHOBAaHWM TOJOBOIO IUIAHA
paboThI yripaBicHHUS.

BHennaHOBBIE MPOBEPKU OCYIIECTBISIOTCA HAa OCHOBAHMM PACIOPSIUTEIIBHBIX
JNOKYMEHTOB yIipasiieHUs. [Ipu npoBepke paccMaTpuBarOTCs BCE BOIPOCHI, CBI3AHHBIC
C TPENOCTABICHUEM TOCYIapCTBEHHON yCayrun (KOMIUIEKCHBIE TIPOBEPKHU), WIH
OTHENbHBIE BOMNPOCHI (TeMaTH4ecKue NpoBepku). [IpoBepku Takke MNPOBOIAT IO
KOHKPETHOMY OOpaIIeHUIO 3aMHTEPECOBAHHOTIO JIMIIA.

BHennaHoBbIE TPOBEPKH MOTHOTHI M KAUECTBA IPENOCTABIEHUS T'OCYIapCTBEHHON
YCIIyTH IPOBOJSITCSI HA OCHOBAaHUU OOpaIlEHUs TPaKIaH.

4.5. B moboe BpeMsi ¢ MOMEHTAa PETUCTpaIluU JOKYMEHTOB B YIMPAaBICHUU
3asIBUTENIb UMEET MPABO 3HAKOMUTBLCSA C JOKYMEHTAMH U MaTepualiaMH, KacarolMMHUCs
€ro pacCMOTPEHUS, €CIIM ATO HE 3aTparuBaeT MpaBa, CBOOObl U 3aKOHHBIE UHTEPECHI
IpYrux JIMI U €CJIM B YKAa3aHHBIX JOKYMEHTax W MaTrephangax HE COAEpKaTcs
CBEJICHHUS, COCTAaBJISIONINE TOCYIapCTBEHHYIO WJIM MHYIO OXpaHseMylo (enepabHbIM
3aKOHOM TauHY.

4.6. YmupasieHue, ero AOKHOCTHBIE juma, M®ILI, opranuzanuu, ykasaHHbIC B
gyacti 1.1 crarbu 16 ®enepanbHoro 3akoHa «O0 opraHu3aluy MPeI0CTaBICHUS
rOCYJapCTBEHHBIX W MYHHUIMHOAIBbHBIX YCIyT», U HMX PAOOTHUKU Y4YaCTBYIOLIUE B
MPEAOCTABIEHUH TOCYJApCTBEHHOW YCIIYTH, HECYT OTBETCTBEHHOCTBH 3a IOJHOTY H
Ka4eCTBO MPEIOCTABICHUSI TOCYIapCTBEHHOM YCIyru, 3a JelcTBusa (Oe3meicTBue) u
pelieHusi,  MpUHUMaeMble  (OCYIIECTBISEMbIE) B  XOA€  MPEIOCTABICHUS
rOCyJapCTBEHHOM  yCIyrd, 3a  COONIOACHHME U  HMCIOJHEHUE  MOJIOKEHUMU
AJIMUHUCTPaTUBHOIO perJlaMeHTa U MpaBOBbIX akTOB Poccuiickoit ®enepanuu u
CraBpOmosIbCKOTO  Kpas, YCTAaHABIWBAIOMIUX TPEOOBaHMUS K MPEIOCTABICHHUIO
rOCyAapCTBEHHOU YCIIyTH.

[IepconanbHas OTBETCTBEHHOCTh JTIOJKHOCTHBIX T yIpaBJi€eHUs,
OTBETCTBEHHBIX 32 UCIIOJIHEHUE AJIMUHUCTPATUBHBIX MPOLEAYP, 3aKPEIUISIETCS B UX
JOJKHOCTHBIX pEriaMeHTaX B COOTBETCTBUM C TPEOOBAHMSIMHU 3aKOHOAATEIHCTBA
Poccutickoit @eaepanyu u 3akoHoAaTENBCTBA CTAaBPOIMOIBCKOTO Kpas.
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B cnydae BbIsBIEHMSI HapylleHMs [paB OOpAaTUBLIMXCS 3asBUTENEH, HOpsSAKa U
CPOKOB PAacCMOTPEHHs 3allpOCOB 3asBUTENICH, yTparbl JOKYMEHTOB 3asiBUTEIIEH
BUHOBHBIE JIMIIA HECYT OTBETCTBEHHOCTb B COOTBETCTBUU C 3aKOHOJATEIBCTBOM
Poccuiickoit @enepanuy, B TOM 4YHUCIE AUCHUIUIMHAPHYIO OTBETCTBEHHOCTh B
COOTBETCTBHUHM C 3aKOHOAATEIBCTBOM O MyHHULIMIIAJILHOU CiIyk0e.

4.7. KoHTpOJsIb 3a MPENOCTaBICHUEM TOCYIapCTBEHHON YCIYI'HM, B TOM YMCIIE CO
CTOPOHBI TPaXJaH, UX OObEAMHEHUN U OpPraHU3alui, OCYIIECTBIACTCA MOCPEICTBOM
MOJyYeHUs] TMOJIHOM, AaKTyaJIbHOM W JOCTOBEpHOW HH(OpPMANUU O MOPSAIKE
MPEIOCTABICHNU  TOCYIapCTBEHHOM yCIYyTM M BO3MOXHOCTH  JIOCYAEOHOro
paccMOTpeHus oOpaieHnit (karo0) 3asBUTENeH (MX IPEICTaBUTENICH).

['paxxmane, KOTOPBIM IPENOCTABIACTCS T'OCYJAPCTBEHHAs yCIIyra, UMEIOT IPaBo
Ha JI00BIE MPENyCMOTpPEHHbIE 3aKoHoAaTenbcTBOM Poccuiickoit denepannu Gopmbl
KOHTPOJIA 3a IEATEIBHOCTBIO YIIPABIEHUs IIPU IPEIOCTABICHUN UM T'OCYIapCTBEHHOU
YCIIyTH.

4.8. I'paxnmane B ciiydae BbIABICHUS (PAKTOB HapylIEHUs IOpsaKa
IPEIOCTABICHUS TOCYJapCTBEHHOM YCIYyTHM WM HEHAJIEXKAIIEro HCIOIHEHUS
AJMUHUCTPAaTUBHOIO peIIaMEeHTa BIIpaBe OOpaTUTbCA C KalnoOOW B OpraHel U K
JOJKHOCTHBIM JIMIIAM, YKa3aHHBIM B ITyHKTE 5.2 AIMUHUCTPAaTUBHOTO pPETyIaMEHTa.

XKanoba moxeT ObITh MpEACTaBICHA HA JTUYHOM MpPUEME, HAIlPaBJIE€HA TOYTOBBIM
OTIPABJICHUEM WJIM B DIIEKTPOHHON (hOopMe C HCIONb30BAaHUEM HHPOPMALMOHHBIX
pecypcoB B UH(OpPMAIIMOHHO-KOMMYHUKAIIMOHHON cetu «MHTepHeT» u Enunoro
roprasna.

5. HocyneOHbiil (BHECYASOHBIN) MOPSIOK 00XKaTOBaHUS PEUICHUN U TEUCTBUI
(6e3aeiicTBUS) OpraHa, IPEAOCTaBISAIONIETO TOCYIaPCTBEHHYIO YCIIYTY,
MHOTO(YHKIIMOHAJILHOTO IIEHTPa MPE0CTABICHUS TOCYJaPCTBEHHBIX U

MYHULHANAIBHBIX YCIIYT, OpraHu3alui, yka3aHHbiX B yactu 1.1 crateu 16
®denepanbHOro 3akoHa «O0 OpraHu3alyy MPEeI0CTaBICHUS TOCYIaPCTBEHHBIX
¥ MYHHUITUTATBHBIX YCIYT», a TAKXKE UX JOHKHOCTHBIX JIUII,
MYHHUITUTIATBHBIX CITyXalIuX, pA0OTHUKOB

5.1. 3asBuTens UMeEET MpaBo Ha JAocyneOHOe (BHeCyneOHOE) 0OKamoBaHUE
peumieHuit  u (wiM) aeicTBuil (Oe3A€MCTBUSI), MPUHATHIX (OCYIIECTBICHHBIX)
ynpasinennem, MOILl, opramuzaumsamu, ykazanHeiMM B yactu 1.1 crarem 16
@®enepanbHOro 3akoHa «OO0 opraHu3aluu MPENOCTaBICHUS TOCYJapCTBEHHBIX U
MYHULIMOAIBHBIX YCIYT», WX JOJDKHOCTHBIX JIMI[, MYHMIIMIAJIBHBIX CIyXalluX,
paOOTHUKOB B XOJ€ MPEAOCTABICHHUS  TOCYIapCTBEHHOM  YCIyrd, B  TOPSJKE,
npeaycMOTpeHHoM miaBoit 2.1 ®denepanbHoro 3akoHa «OO0  opraHuzanuu
MPEIOCTaBICHUS TOCYIAPCTBEHHBIX M MYHHUITUTIAJILHBIX YCIYyT (fajee - xkano0a).

5.2. Kano6a moxxeT ObITh MOAAHA 3aIBUTENIEM HIIM €0 MPEACTaBUTEIIEM:

Ha uMsi  maBbl  KpacHOrBapaeickoro MyHHUIMIAIbLHOTO OKpyra
CTaBpoOIOJIbCKOTO Kpasi, B CiIy4dae eciu oOxanyroTcs naenctBus (Oe3neicTBue)
PYKOBOAMTENSL yIpasieHus, pykoBoautenss MOPLl wim opraHusanuu, yka3aHHOW B
gactu 1.1 cratem 16 denepanpHOoro 3akoHa «OO0 OpraHu3anuyd MPEI0CTaBICHUS
rOCY/IapCTBEHHBIX U MYHHUIIUTIATBHBIX YCIYT»;
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HA WMS PYKOBOJIMTENS YIPABICHUS, B Cllydyae €CiM O0XKaTyloTCsl pelIeHHs
nerctBug (Oe3neicTBUE) YIpaBICHHS, €ro JOJDKHOCTHBIX JIUI, MyHUIIUIIATbHBIX
CITyXKalllHX;

Ha wuMs pykoBoautenss MOPIl, B ciuydae ecim oOXKadyrTCS JACHCTBUS
(6e3neiictBue) M®II, ero AOMKHOCTHBIX JIMI W (WJIH) PAOOTHUKOB OpraHU3aIlvU,
ykazaHHod B dyactu 1.1 cratem 16 @DenpepanbHoro 3akoHa «OO0 opraHuzanuu
MIPEI0CTABIEHUS FOCYJaPCTBEHHBIX U MYHHUIIMIAIBHBIX YCIYT).

B cnydae mnomaun xajnoObl MPEACTABUTEIEM 3asABUTENS IPEACTABISIFOTCS:
JOKYMEHT, YIOCTOBEPSIIOUIMI €ro JUYHOCTb, M JIOKYMEHT, YIOCTOBEPSIOIINN
MOJTHOMOYHSI Ha OCYUIECTBICHUE NEUCTBUH OT MMEHHU 3asBUTENA, O()OpMIICHHBINA B
COOTBETCTBMHM C 3aKOHOAATENbCTBOM Poccuiickont denepanum.

XKanoba moxer ObITh TOaHa 3asBUTeNeM 4yepe3 MOILI, koTopslii obecrieunBaeT
ee nepeady B yrpaBJiCHUE.

Kanoba moxkeT ObITh MOJaHa B MHCbMEHHOW (opmMe Ha PYCCKOM sI3bIKE Ha
OyMa>KHOM HOCHUTEJE IMOYTOBBIM OTIIPABICHUEM, MPU JUYHOM MPUEME 3asBUTEIIS UITU
€r0 IPEJICTABUTENIA, @ TAKKE B DIIEKTPOHHOM BHUJIE.

Kanoba wHa pemenus u (wim) JgedctBus (Oe3nelcTBHE)  yIPaBICHHUS,
IOPEIOCTABIAIOIIETO  TOCYJAPCTBEHHYK)  YCIYry, €ro  JOJDKHOCTHBIX  JIWIL,
MYHUIMIAIBHBIX CIIY)KAIUX PAacCMAaTPUBAETCS B COOTBETCTBUM C IOCTAHOBICHUEM
agmuHucTpaun KpacHorBapaeickoro MyHUIUIIAIBLHOTO pailoHa CTaBpONoJIbCKOTO
kpag ot 27 pekabpsa 2013 roma Ne 655 «OO0 yrBepxkaenun I[lonoxenus 00
OCOOEHHOCTSIX TOJa4d M PACCMOTPEHHUs HKAJIOO0 Ha peleHuss U JeUCTBUS
(Oe3nelictBue) agMuHUCTpanuu KpacHOrBapAeicKkoro MyHUIMIIAIBHOTO paloHa,
MIPEIOCTABISIONIEH TOCYIapCTBEHHbIE U MYHULIUIIAJIbHBIE YCIIYTH, U €€ JOJKHOCTHBIX
JUL,  MYHUUUOAIBHBIX  CIy)XKallUX  aJIMuUHHCTpauumu  KpacHorBappeickoro
MYHUIIUTIATBHOTO paiioHa, MYHUIUIATBHOTO Ka3eHHOTO YUpEKACHUS
«MHOTOQYHKIIMOHANBHBI ~ LEHTp  NPEJOCTAaBIECHUS  TOCYIApCTBEHHBIX U
MYHHUITUTIATBHBIX ycIyT B KpacHorBapelickom paiioHe» 1 ero pabOTHUKOBY.

Kanoba na pemenuss u (unu) nerctsus (OeznerictBue) MOLI, opranuszanui,
yka3aHHbIXx B yactu 1.1 cratem 16 DenepanbHoro 3akoHa «O0 opranuzamnuu
IPEIOCTABIEHUSI TOCYJAPCTBEHHBIX M MYHHULMIAIBHBIX YCIYI», UX JOJKHOCTHBIX
aul, paOOTHUKOB, TIPUHATHIE (OCYILIECTBIECHHBIE) B XOI€ IPEJOCTABICHUS
rOCyJapCTBEHHOM YCIyTd, pacCMaTpUBAETC B COOTBETCTBUM C IOCTAaHOBICHUEM
IIpaButenscTBa Poccuiickonn ®enepaumn ot 16 asrycra 2012 . Ne 840 «O
MOpsIIKE TOJAa4M U PAacCMOTPEHMs >kKajno0 Ha pelieHus W AeicTBus (Oe3neicTBue)
(enepanbHbIX OPraHOB MCHOJHUTENBHOW BJIACTU M HMX  JIOJDKHOCTHBIX JIMII,
(enepanbHbIX TOCYIAPCTBEHHBIX CIYXaIIUX, AOHKHOCTHBIX JIMI TOCYAapCTBEHHBIX
BHEOIOKEeTHBIX (OoHA0B Poccuiickoit denepanniv, rocylapCTBEHHBIX — KOPHOPALIMA,
HAJEJICHHBIX B COOTBETCTBUU C (enepajibHbIMU 3aKOHAMH IOJHOMOUYHUSAMH I10
MPEIOCTABICHUIO TOCYIapCTBEHHBIX YCIYT B YCTAHOBJICHHOM cdepe NeaTenbHOCTH,
U WX JOHDKHOCTHBIX JIMIL, OpraHu3alnii, MpeayCMOTPEHHBIX 4YacThio 1.1 ctatbum 16
®enepanbHoro 3akoHa «O0 opraHu3ali MPEJOCTABICHUS TOCYJApPCTBEHHBIX U
MYHHUILMIIAJIBHBIX YCIYD», U UX PaOOTHHKOB, a Takke  MHOTO(YHKIHMOHAIbHBIX
LEHTPOB  NPENOCTaBIEHUs  TOCYIAapCTBEHHBIX M MYHHLIMNAIBHBIX YCIYI M HX
PaOOTHUKOBY.
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5.3. UndopmupoBanue 3asiBUTENEH O MOPSIAKE NOAAYU U PACCMOTPEHUS KaJ00bl
OCYULIECTBIISIETCA 10 TeaedOHy, PU JIUYHOM IIPUEME, C UCTIOIb30BaHUEM AJIEKTPOHHON
NOYTHI yNIpaBleHUs1, Ha EquHOM nopralie U peruoHajabHOM NOpTalle.

5.4. IlepeueHb HOPMAaTHBHBIX [PABOBBIX AaKTOB, PETYIUPYIOIIUX MOPSIOK
nocynaeoHoro (BHeCyaeOHOro) oOXajJoBaHUS pEIICHUN U JercTBUi (Oe31eicTBYS)
yIpaBI€HUS, MIPEAO0CTABIISFOIIETO rOCyJIapCTBEHHYIO YCIIYTY, MOII,
opraHu3anuii, yka3aHHbIX B 4Yactu 1.1 cratem 16 @enepanbHoro 3akoHa «O0
OpraHu3allMd TMPEIOCTaBIECHUS TOCYJapPCTBEHHBIX M MYHULHUIAIBHBIX YCIYyID», HX
JOJDKHOCTHBIX JIML, MyHUIMIAIbHBIX CIYXaIIUX, pAOOTHUKOB:

@®enepanpHblii 3ak0H «OO0 OpraHu3alnuu MPEAOCTABICHHS TOCYJAapCTBEHHBIX U
MYHULUIAIBHBIX YCIIYT»;

nocraHoBienue IIpaBurenbctBa Poccuiickoit @enepanuu ot 16 aprycra 2012 .
Ne 840 «O mnopsake mogayd M PacCMOTPEHHUs Kalno0d Ha peleHUs U ASHCTBUS
(6e3neiicTBue) (enepalbHBIX OPraHoB HMCIOJHUTEIBHOM BIACTH U UX JOKHOCTHBIX
T, denepanbHbIX  TOCYIAPCTBEHHBIX  CIYXAIIUX, JIOJDKHOCTHBIX  JIMII
TOCYJIapCTBEHHBIX BHEOIOIKETHBIX dboHI0B Poccuiickon denepanuu,
rOCYIapCTBEHHBIX KOPIOpAlMii, HA/IEJIEHHBIX B COOTBETCTBUM C (enepaibHbIMU
3aKOHaMH  TOJHOMOYMSIMH IO IIPENOCTABICHHUIO  TOCYJapCTBEHHBIX YCIyI B
YCTaHOBJIEHHON cdepe NESATENbHOCTH, U UX JODKHOCTHBIX JIML, OpraHu3alui,
MPEAYCMOTPEHHBIX 4acThio 1.1 craten 16 ®PenepanbHOTO 3akoHa  «OO0
OpraHu3alMKi TMPEAOCTABICHHUS TOCYIAPCTBEHHBIX M MYHUUMIAJIBHBIX YCIYI», H UX
pabOTHUKOB, a TaKke MHOTOQYHKIUOHAJIBHBIX LEHTPOB  IPEIOCTaBICHUS
roCyJapCTBEHHBIX U MYHUIIMIAIBHBIX YCIYT U KX PAOOTHUKOBY;

noctaHoBienue IIpasurenscrBa Poccuiickoit @enepanuu ot 20 Hosa0ps 2012 . No
1198  «O  ¢enepanbHOW  TrOoCyIapCTBEHHONM  MH(OPMALMOHHOM  CHUCTEME,
obecrneunBaroliel mpoiecc a0cyAeOHOro (BHECYneOHOro) O0OKaJIOBaHUSI PEIICHUN U
nencTBui (0e31eCTBHsI), COBEPIICHHBIX MPH TMPEIOCTABICHUU TOCYIapCTBEHHBIX U
MYHULUNAIBHBIX YCIYT»;

IIOCTAaHOBJICHUE aMUHUCTpaLu KpacHOrBapAEHCKOro MyHUIIUNAIBHOTO paloOHa
CraBpononibckoro kpasi ot 27 nexabpst 2013 roma Ne 655 «OO0 yTBepKIaeHUU
[Tonoxxenust 06 OCOOCHHOCTAX TMOAAYM U PACCMOTPEHUS >KAIO0 Ha pPEHICHHS Hu
neuctBusa (OesnedcTBre) amMuUHUCTpanuu KpacHOTBapJeHcKoro MYyHHUIIMIAIBHOTO
palioHa, MPEeAOCTABIAIONIEH TOCYIapCTBEHHbIE M MYHULMIAIbHBIE YCIYTHM, U €€
JOJKHOCTHBIX TN, MYHUIUIATbHBIX CITyKalluxX aJIMUHUCTpALIH
KpacHorBapaeiickoro MyHULMIAJIBHOTO  pailoHa, MYHULMIAIBHOTO Ka3€HHOIO
yupexaeHus: « MHOroyHKIMOHAIBHBIN LEHTP NPEeIOCTaBICHUS! TOCYIAPCTBEHHBIX U
MYHUIMTNIAJIBHBIX yciyT B KpacHorBapaeiickoM pailoHe» U ero pabOTHUKOBY.

5.5. Uadopmarusi, ykazaHHas B HACTOSIIEM pasjielie, MOMJICKUT 00s3aTeIIbHOMY
pa3MelneHro Ha EquHoM nopraie 1 perioHajibHOM MOopTae.
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[Tpunoxenue 1

K AZIMUHUCTPATUBHOMY PEIJIAMEHTY
MPEAOCTABIICHUS YIIPABICHUEM TPYyJa

U COLMAJIBHOM 3aIUThI HACEIEHUS
agMuHucTpanuu KpacHorsapaeickoro
MYHUIIUIIATBHOTO OKpyra CTaBpOMnoOIbCKOro Kpast
rocyaapcTBeHHOM ycinyru «OcCylecTBIeHHEe pueMa
3asiBIICHUH M IOKyMEHTOB, HEOOXOTUMBIX

JUIsl IPUCBOEHMS 3BaHUs «Berepan Tpyna»,

U GOPMHUPOBAHUE CIIHUCKA JIHII, TPETEHIYIOIINX

Ha pUcBoeHUE 3BaHus «Betepan Tpyna»

B COOTBETCTBUU C 3aKOHOM CTaBpOMNOJIBCKOIO Kpast
ot 07 nexabps 2004 1. Ne 103-k3 O mepax
COLIMAJIbHOM MOAJIEPKKHA BETEPAHOBY»

BJIOK-CXEMA
IIPEJIOCTABJIEHUS VIIPABJIEHUEM TPYJIA U COLIMAJIBHOU 3AILNTHI HACEJIEHUS
AJIMUHUCTPALIMU KPACHOT BAPJIEUCKOI'O MYHUILIUITAJIBHOI'O OKPYTA
CTABPOITOJILCKOI'O KPASI TOCYJAPCTBEHHOM YCIIYTU

oOparnienue nH(POPMHUPOBaHHUE U
rpakaaHuHa KOHCYJBTHPOBaHHE
¢ ]
npueM JOKyMEHTOB NpUHSATHE yBEIOMJICHUE
[ ”| pemenus 06 "| o mnepeune
. OTKa3e B HEJJOCTAFOIINX
npueMe JOKYMEHTOB U
JTOKYMEHTOB (vm)
JIOKyMEHTOB,
paciicka B HEMPaBUILHO
TIpreMe 0(OPMIIEHHBIX
JOKyMEHTOB
v
IIpOBEpKa MpaBa peieHue o0 oTkaze yBeioMIIeHHE 00
(dbopMupoBaHue Maxkera R BO BKJIFOYUECHUH —> OTKa3e
JOKYMEHTOB JIJIs 3asBUTEJISI B CIIUCOK ’
odopmIleHHUs CITUCKA JTUT] l
3asiBJICHUE B
l CIIOPHYIO
odopmiieHuE U KOMUCCHIO
YTBEPXK/ICHHUE CITHACKA
A
l paccMoTpeHue
HAIpaBJIeHUE CIHCKA AOKYMCHTOB
mar B MTC3H CK CHOPHOM
KOMHCCHEN




[Tpunoxenue 2

K AIMUHUCTPAaTUBHOMY PEITIAMEHTY
MIPEIOCTABICHUS YIIPABICHUEM TPy

n COL[I/IaJIBHOﬁ 3alIUThlI HACCJICHUA
anMuHKCTpanmu KpacHorBapaeickoro
MYHHIHNAILHOTO OKpyra CTaBpOIOIbCKOTO Kpast
roCyaapcTBEeHHOH yeiayrn «OcyliecTBiIeHue mpruema
3asBJICHUN M JOKYMEHTOB, HEOOXOIUMBIX

ISl IPUCBOCHUS 3BaHus «Berepan Tpyna»,

1 (hopMHpOBaHME CIIMCKA JINLL, TPETEHIYIOMINX

Ha NPUCBOCHKE 3BaHus «Berepan Tpyna»

B COOTBETCTBHHU C 3akoOHOM CTaBpOIOIBCKOTO Kpast
ot 07 nexadbps 2004 1. Ne 103-k3 O mepax
COIMAJIbHOM MOAJCPKKH BETEPAHOBY»

Pacnoucka

O IpUEMC U PEruCTpalvu 3asABJICHUA U JOKYMCHTOB

3asBiIeHUE U Ap. AOKYMCHTHI TP.

Peructparmonnbiii Homep ([ Ipunsi:
3asIBJICHUS
Jara npuema 3asBiIeHUs [Toanuce cnenuanucra
YBenoMJICHHE O IPUHITOM PEIICHNH OyZIeT HampaBlIeHO B CPOK 10 «__ » 20_ roma mocpeacTBOM:

DNEKTPOHHOU CBS3H, a[PeC AIEKTPOHHOM MOYTHI |

IIOYTOBOM CBsA3H, 110 a/IpECy, YKa3aHHOMY B 3as1BJICHUU

JIngHo

Tenedon s cripaBok

BriOpats oguH 13 crmoco6oB




[Tpunoxenue 3

K AIMUHUCTPAaTUBHOMY PEITIAMEHTY
MIPEIOCTABICHUS YIIPABICHUEM TPy

n COL[HaJIBHOﬁ 3alIUThlI HACCJICHUA
anMuHKCTpanmu KpacHorBapaeickoro
MYHHIHNAILHOTO OKpyra CTaBpOIOIbCKOTO Kpast
rOCyAapCcTBEHHOM yeinyrn «OcyliecTBiIeHre IpueMa
3asBJICHUN M TOKYMEHTOB, HEOOXOIUMBIX

ISl IPUCBOCHUS 3BaHus «Berepan Tpyna»,

1 (hopMHpOBaHME CIIMCKA JINLL, TPETEHIYIOMINX

Ha NPUCBOCHKE 3BaHus «Berepan Tpyna»

B COOTBETCTBHHU C 3akoOHOM CTaBpOIOIBCKOTO Kpast
ot 07 nexabps 2004 1. Ne 103-k3 O mepax
COIMAJIbHOM MOAEPIKKH BETEPAHOBY

Pemenue
00 OTKa3e BO BK/IIOYEHHUH B CIIHCOK JIHII,
MPETEHAYIOMNX HA IPUCBOCHUE 3BAHUS
«Berepan Tpyna»

oT Ne

OTKa3aTb BO BKIIIOYCHHUH

(pamunust, ©Ms1, OTYECTBO 3ASIBUTEIS B POJI. HAAEIKE)
B CITMCOK JIUII, NPETCHAYIOINX Ha IPUCBOCHUE 3BaHHA «BeTepaH Tpyaa» Ha OCHOBaHHUHU

TOTO, YTO

(HCpe‘IHCJ’IHTB OCHOBAaHUs JUIS OTKa3a)

(HaMMEHOBaHNE JJOJDKHOCTH CIIeLHAINCTa, (moxmuce) (vHMIMATEI, (aMUITIS)
OTBETCTBEHHOTO 32 ()OPMUPOBAHKE CITHCKOB )

(HanMeHOBaHUE JJOJDKHOCTH JINLIA, (TronmucH) (MHAIHAIBI, (aMAITIS)
MIPUHUMAIOLIETO PEIICHHUE)

(MecTo TedaTn)



[Tpunoxenue 4
K AIMUHUCTPAaTUBHOMY PEITIAMEHTY
MIPEJOCTaBIECHUS YIPaBICHUEM Tpyaa
1 COLIMAJILHOM 3alllUThl HACEJIEHUS
anMuHucTpanuu KpacHorsapaeiickoro
MYHHULIMNIAIBHOTO OKpyra CTaBpOnoiIbCKOIro Kpast
rocyapcTBeHHOH yciyru «OcyliecTBiIeHre IpuemMa
3asIBJICHUH U IOKyMEHTOB, HEOOXOIUMBIX
JUIs IPUCBOEHUS 3BaHus «Betepan Tpynay,
1 GOpMHUPOBaHKE CIMCKA JIMII, IPETEHTYIOLINX
Ha npucBoeHUE 3BaHus «Berepan Tpyna»
B COOTBETCTBHMHU ¢ 3akOHOM CTaBpOIOIbCKOIO Kpast
ot 07 nexabps 2004 1. Ne 103-k3 O mepax
COLMAJIbHOM MOJIEPIKKU BETEPAHOB»
YBenomiieHue
00 OTKa3e BO BKJIIOUEHHH B CIIMCOK JIUL, MPETEHAYIOIUX HA IPUCBOECHUE 3BaHUS
«Berepan Tpyna»
oT No

YBaxkaemblii(ast) ,
(hammiust, UMs1, OTYECTBO 3asIBUTEIIS)

Bawm pemennem

(HaMEHOBAaHHE yIPABIICHNU)

or . 20 Ne OTKa3aHO BO BKJIFOYEHHH B CITUCOK JIUL], IPETEHIYIOIUX Ha
IIpUCBOEHUE 3BaHUs «BerepaH Tpyna» Ha OCHOBaHHH TOTO,
qTO

(nepeqncmﬂb OCHOBaHUA IJIs1 OTKaSa)

Otka3 MoXeT ObITh 00)KaJI0BaH B JJOCYNEOHOM MOpSAKE

(yKa3arb JOJDKHOCTb, (haMUITHIO JIUIIA,

KOTOPOMY MOXKET OBITh 00KaJIOBaHO PEIICHUE)
Wi B cyneOHOM mopsiake. Bel mmeere mpaBo 00XKasloBaTh: HApyIIEHHE CBOMX NpaB M 3aKOHHBIX
WHTEPECOB,  pEIIeHMs, TMPUHATBIE B  XOA€  NPEJOCTaBIEHUS TOCYJApCTBEHHOM  YyCIyru
yIpaBICHUEM M €ro JOJDKHOCTHBIMH JIMIIAMH, ACHCTBHS WM O€37eCTBHE yNpaBICHUS, a TAKXKE €ro
JOJIKHOCTHBIX JIMII.

Bel mMmeere mpaBo monarh 3asBIEHUE B MPOM3BOJIBHON (pOpME M JTOKyMEHTHI HA KOMHCCHIO  TIO
pPAacCMOTPEHMIO  CIIOPHBIX BOMNPOCOB, BO3HHUKAIOIIMX MPU TNpPHUEME JOKYMEHTOB Uil TPHUCBOCHHUS
3BaHuii «Berepan Tpyna» u «Berepan Tpyna CTaBpOIOIbCKOrO Kpash». 3asBICHHE U JOKYMEHTbI
MOZAIOTCS B CIIY4AsIX:

HaIWYMsA B JIOKYMEHTaX, MOATBEPXKIAIOMMX (DAaKT HArpakaeHusi, opporpaduueckux OMMUOOK WIH
OIHCOK;

HaJu4usl B TPYLOBOM KHIJKKE 3asIBUTENS 3allHCH O HArpaXXACHUM IPU OTCYTCTBUHM HarpagHbIX
JIOKYMEHTOB WJIU CIPABOK U3 aPXMBHBIX YUPEKIECHUH;

MIPEICTABJICHUSI CIIPABOK, BBIIAHHBIX OPraHU3alUsIMU, HE SBIISIONIMMUCS apXUBHBIMHU YUPEKIECHUSIMU,
noATBepKAAOMUX (akT paborel B roasl Bemukoir OTe4ecTBEHHON BOWHBI B HECOBEPIICHHOJIETHEM
BO3pacTe, a TaAK)Ke JOKYMEHTOB, UMEIOIIIUX Pa3MBIThIE M€YaTh, MOIMUCKH(H), YIIIOBOH IITaMII;

MIPEACTABIICHUS JIOKyMEHTOB, OoQOpPMIIEHHBIX ~C  HApyIICHWEM TOPSIKA, YCTaHOBIEHHOTO
3akoHoAarenbcTBOM Poccuiickoit @eneparu 1 CTaBpONOIbCKOTO Kpas;

BO3HMKHOBEHHUSl CIIOPOB IO BOIpOCaM, CBSI3aHHBIM C  BKJIKOYEHHEM B CIUCKH TPaKIaH,
MPEeTeHIYIOIUX Ha IpucBoeHue 3BaHus «Berepan Tpyna» u «Berepan tpyaa CTaBponoiabCKOrO Kpas»,
Y HE MOJYYMBILINM YETKOTO ONPENEIEHUS B AEHCTBYIOIIEM 3aKOHOIATEIBCTBE.

3asBlIeHWE M JOKYMEHTBHI IMOJAI0TCS B YIPABICHUE TPY/Ja U COLUAIBLHON 3aIUTHI
HACCJICHUA aIMUHUCTpPpAILIUN

(HaMMEHOBaHUE JIOJDKHOCTH CIIELMANINCTA, (mmoxmucs) (VMHHIMATBL, (aMUITHIS)
OTBETCTBEHHOTO 332 ()OPMUPOBAHHE CITUCKOB)

(HaMMEHOBaHHUE JJOJDKHOCTH JIUIIA, (moamuce) (MHULMAIB, haMHITHs)
MPUHUMAIOIIETO PENIEHHE)
(MecTo mevaTn)



[Tpunoxenue 5

K AIMUHUCTPAaTUBHOMY PEITIAMEHTY
MIPEIOCTABICHUS YIIPABICHUEM TPyAa

n COL[I/IaJIBHOﬁ 3alIUThlI HACCJICHUA
anMuHKCTpanmu KpacHorBapaeickoro
MYHHULIMNIAIBHOTO OKpyra CTaBpOnoiIbCKOIro Kpast
rOCYyIapCTBEHHOM yciyrn «OCylecTBICHUE TpremMa
3asBJICHUN M JOKYMEHTOB, HEOOXOIUMBIX

ISl IPUCBOCHUS 3BaHus «Berepan Tpyna»,

1 (popMHpOBaHME CIIMCKA JINII, TPETEHTYIOMINX

Ha NPUCBOCHKE 3BaHus «Berepan Tpyna»

B COOTBETCTBHHU C 3akoOHOM CTaBpOIOIBCKOTO Kpast
ot 07 nexabps 2004 1. Ne 103-k3 O mepax
COIMAJIbHOM MOAEPIKKH BETEPAHOBY

dhopma

CIIMCOK
JIML, TPETEHAYIOIINX Ha IPUCBOCHUE 3BAHUS
«Betepan Tpyna», no KpacHorsapaeiickoMy MyHUIMIIaIbHOMY OKpyTy CTaBpONOJIBCKOTO Kpas

Ne ®.1.0. OcHoBaHue 11 IPUCBOEHHUS 3BaHUS
n/m «Betepan Tpyna»
TPYAOBOM CTax Harpaja (3BaHue) Uiu
BO3pAcT U MEepUOJ
paboThl BO BpeMs
Benukoit OreyecTBEeHHON
BOMHEI <*>
1 2 3 4
Hanmenosanmne
IOJDKHOCTH

(monmuce) (®.1.0.)
M.IL

IIpumeuanue:

Crucok nedaraercs 14 mpugrom «Times New Romany B andasutHOM nopsiake, gepes 1,5
WHTepBasa, GaMUIIHsI Ha OHOM CTPOKE, UMS I OTYECTBO HA APYTOM uepe3 WHTEPBAI «TOYHO», B 3
9K3eMILIsIpax, Ha Oenoit Oymare eauHoro cranaapra A-4 (210 x 297) ¢ nonsmu:

neBoe - 35 Mm, npaBoe - He MeHee 10 MM,

BepxHee - 20 MM, HIKHEe - He MeHee 20 MM.

<*> Bo3pacT rpaxkJianiHa 1 €ro rnepuoj padboTsl Bo BpeMs Bemukoi OTedecTBEeHHON BOMHBI
ClIeZlyeT yKa3bIBaTh clieAyromuM oopazom: mpumep: «12 net, ¢ 01.01.1943 mo 09.05.1945».

Crnucok JomKeH ObITh MPOHYMEPOBAH, MPOLIHYPOBaH, MPEICTaBIeH B TpeX K3eMIuisipax. Ha
y3€J1 IPOLIMBKHY JIMCTOB Ha MOCJENIHEN CTPaHULE CIMCKa cleNaTh Hakielky. Ha nocnennei
CTpaHULIE CIHCKA MeYaTaTh CIEAYIOUINI TEKCT:

«B HacTosIIIeM CIIUCKE HA __ YEJIOBEK IPOHYMEPOBAHO, IPOIIHYPOBAaHO _ JIMUCTOB». Jlanee ¢
HOBOTO ab3ana neyarars: «Hannmune ocHoBaHuUi A mpUcBOeHUs 3BaHus «Betepan Tpyaa» nuuam,
YKa3aHHBIM B CIIUCKE, T10 IIPEICTABICHHBIM IOKYMEHTaM IIPOBEPEHO».

[Tocneanuii TUCT criMcKa CKpeIuisieTcst repOoBOi NeuaThbl0 MUHUCTEPCTBA U MOJIITUCHIBAETCS
3aMECTUTEIEM MUHUCTPA TPYZa U COLMAIbHON 3alUThl HacesieHus: CTaBponoiIbCKOTo Kpasl.
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[Tpumep:

HaKJIeMKa —
B HacTosI1Ee CIMCKY BHECEHO ( ) 4eJI0BEK
KOJI-BO IIPONUCBIO
IIPOHYMEPOBAHO, MPOIIHYPOBAaHO ( ) JIUCTOB.

KOJI-BO IPOMHUCHIO
Hanmuume ocHoBaHmii g npucBoeHus 3BaHus «BerepaH Tpyna» nMmam,

YKa3aHHBIM B CIIMCKE, I10 IIPEACTABICHHBIM JOKYMEHTAM IIPOBEPCHO.

3amecTUTETh MUHUCTPA TPyAa
Y COIMATBHOM 3aIlUTHl HACEICHUS
CTaBporonbCKOro Kpas




ITosicuuTenpHas 3amucKa

K MPOEKTY MOCTAaHOBJIEHUS AJMUHUCTPATUBHOIO PErVIAMEHTa IPEIOCTAaBICHUS YIPABICHUEM TPy a
U COLMAJILHOM 3allUTHl HAaceNIeHHs aAMUHUCTpanu KpacHorBapieiickoro MyHHIIMITAIBHOTO OKpYTa
CTaBponoibCKOrO Kpas TIoCyJapCTBEHHOM yciyrn «OCylecTBICHHE NpueMa 3asBJICHUN u
JOKYMEHTOB, HEOOXOIMMBIX JJISi MIPUCBOCHUS 3BaHUs «Berepan Tpyna», u popMHpOBaHUE CIHCKA
JML, TNPETeHAYIOIMX Ha IpPUCBOEHHME 3BaHMA «BerepaH Tpyna» B COOTBETCTBUU € 3aKOHOM
CraBpornosnbekoro kpast ot 7 nekadbps 2004 roma Ne 103-x3 «O Mepax cOIMaNIbHOM MOAJIEPKKU
BETEPaHOB»

Llenbto pa3paboTKH MPOEKTa aAMUHUCTPATUBHOIO PErVIaMEHTa IPeOCTABICHUS YIIPaBICHUEM
TPpyZa U COIMAJIBHOM 3alMThl HACEICHUs aJMHHUCTparuu KpacHorBapaeickoro MyHUIMIAIEHOTO
okpyra CTaBpoOIIOJILCKOTO Kpasi rocyAapcTBeHHOW yciayru «OcyllecTBieHue MpHeMa 3asBICHUN U
JOKYMEHTOB, HEOOXOIMMBIX JJIsi MIPUCBOCHUS 3BaHUs «Berepan Tpyna», u popMHpOBaHUE CHHCKA
JML, TNPEeTeHAYIOIIMX Ha IpPUCBOEHHE 3BaHMA «BeTepaH Tpyna» B COOTBETCTBUU € 3aKOHOM
Craspornosnbekoro kpast ot 7 nekadbps 2004 roma Ne 103-x3 «O Mepax cOIMaNIbHOM MOAJIEPKKU
BETEPaHOB» (Jajee COOTBETCTBEHHO — AJIMUHUCTPATHUBHBIM PErVIaMEHT, rOCylapCTBEHHAsl yciayra)
SBIISICTCA TIOBBIIICHHE KAauyecTBa MPEJOCTaBICHUS ¥ JOCTYIMHOCTH TOCYJapCTBEHHOW YCIIyTH,
co3llaHMe KOM(OPTHBIX YCIOBUH Ui OTHOLICHWH, BO3HMKAIOIUX HPU  OCYLIECTBICHUU
roCyJapCTBEHHOM YCIYyTH.

[IpenocraBiieHue rocyAapCTBEHHOM YCIYTH OCYILECTBIIIETCS OTAENIOM TpyAa M COLMAIbHO-
MIPAaBOBBIX TapaHTHH YIPABICHUS Tpyda M COIMAIBHON 3aIIMTHl HACENCHHS aJMHHHUCTPALIUH
KpacHorsapneiickoro MmyHununaibHoro okpyra CraBponosnbckoro kpas. ['ocynapcTBeHHas yciyra
IIpeIoCTaBIIAETCS OECIIATHO.

AJZIMUHUCTpPATHBHBIN periaMeHT pa3paOoTaH B cooTBeTcTBUU ¢ DenepalibHbIM 3aKOHOM OT 27
mionst 2010 rtoma Ne 210-@3 «OO0 opraHM3andu TPEAOCTABICHHUS TOCYIAPCTBEHHBIX |
MYHULUIAIBHBIX YCIYT», TOCTAHOBJIEHUEM aJMUHUCTpalui KpacHorBapaelckoro MyHUIUIAIBHOTO
okpyra CraBponoibckoro kpas or 11 gexabps 2020 Ne 12 «O pa3paboTke W yTBEpKICHHU
aJIMUHUCTPATUBHBIX  PErJaMEeHTOB OCYILIECTBIICHUS MYHUIMIAIEHOTO KOHTpPOJS |
aJIMUHUCTPATUBHBIX PETIAMEHTOB MPEIOCTABICHHSI MYHUIUITAIBHBIX YCIYT», U CONEPKHUT Pa3Ielibl:
o0IIye MOJIOKEHUs; CTaHAApT NPEAOCTaBIEHUS] T'OCYJapCTBEHHON WM MYHMLUMIAIBHOW YCIIyTH;
COCTaB, IOCIIEOBATEIBHOCTh U CPOKH BBIMIOJHEHUS aIMHUHHUCTPATHUBHBIX MPOIETyp, TPeOOBaHUS K
MOPSAKY UX BBIMOJIHEHUS], B TOM YHUCIIe OCOOEHHOCTH BBIITOJHEHUS aJIMUHUCTPATUBHBIX MPOLETYp B
ANIEKTPOHHOM (hopMe, 0COOEHHOCTH MPEAO0CTaBIEHUs TOCYIapcTBEeHHOM yenyru yepe3 M®LL; ¢hopmel
KOHTpOJIS 32 UCIOJIHEHUEM aJIMUHUCTPATUBHOTO pErIaMeHTa; 1oCyAeOHbIN (BHECYNEeOHbII) TOPsI0K
oOxaJloBaHUSl pelleHui u naercTBuil (Oe3neiicTBusi) ympasinenus, uau MOL] npenocrasisiomero
TOCYJJapCTBEHHYIO YCIYTY, a TaKXe €ro JOKHOCTHBIX Jull. C IeJbl0 MPOBEIEHUS HE3aBUCHMOI
OKCHEPTU3bl TMPOEKT aJMHHHCTPATUBHOTO perjiaMeHTa ObUT pa3MelieH B HH(POPMAIUOHHON -
TEJIEKOMMYHUKAIIMOHHOW ceTH «VHTepHeT» Ha OQHUIMATbHOM caliTe OpraHoB MECTHOTO
camoympaBieHust KpacHOrBapAeWCKOro MyHHIMIMAIBHOTO OKpyra CTaBpOMONBCKOTO — Kpas
(www:Krasnogvardeiskoe.info). B cpok ¢ 16.03.2021 mo 30.03.2021 r.r., OTBeAEHHBIH s
MIPOBE/ICHUS] HE3aBUCHUMOM DKCIEPTH3BI, B aJpec OPraHOB MECTHOTO CAMOYIPABICHHS 3aKITFOUCHHHA
HE MOCTYIHJIO.

PyxoBonurens YTC3H

agmMuHucTpanuu KpacHorsapaenckoro

MYHHMIMIIAJIBHOTO OKpyra

CTaBpoIonbCKOro Kpas E.".KonrakoBa
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